
[bookmark: _Hlk14854218]Annex 1

Schedule of Requirements

Merchandise Items 
	[bookmark: _Hlk42555006]Sr. No
	Item Name
	Specification
	 Quantity 

	
	
	
	Islamabad
	KP
	GB

	1
	Tote Bags 
	14” width x 15” height x 4” depth (inches). 26-inch length handles. 
Jute material with complete logo including description.
	400 
	300 
	300 

	2
	T-shirts XL
	100% Cotton single jersey.
Knitted 20/s Yarn with GLOF-II logos printed
	700 
	150 
	150 

	3
	T-shirts L
	100% Cotton single jersey.
Knitted 20/s Yarn with GLOF-II logos printed
	1,000 
	250 
	250 

	4
	T-shirts M
	100% Cotton single jersey.
Knitted 20/s Yarn with GLOF-II logos printed
	1,000 
	250 
	250 

	5
	T-shirts S
	100% Cotton single jersey.
Knitted 20/s Yarn with GLOF-II logos printed
	 - 
	250 
	250 

	6
	Pens
	Retractable pen with logos. Black ink. 1.0 mm tip.
	1,000 
	500 
	500 

	7
	Brochure (4 Pages)
	8.5 x 11 inches Tri-fold. Double Sided.
	1,000 
	500 
	500 

	8
	Infographics/Flyer
	8.3 x 5.8 inches (A5 page size)
	500 
	250 
	250 

	9
	Lapel Pins
	With GLOF-II logos. Stainless steel base, with one butterfly clasp on reverse side. 1 inch circles.
	1,000 
	500 
	500 

	10
	Flash drives with holders
	32gb with GLOF-II logos in good quality boxes.
	1,000 
	150 
	150 

	11
	Reporter Jackets
	Reporter Jackets. Polyester + Cotton Synthetic material. Multi-function multi-pocket vest, zipper closure, sleeveless design. Waterproof. With logos. Sleeveless. Sizes: S M L XL.
	530 
	200 
	200 

	12
	Jackets
	Slim fit
11 g/ft² ThermoBall™ Eco insulation for warmth even when wet
Exposed, VISLON® center front zip
Internal, secure-zip chest pocket
Covered, secure-zip hand pockets
Stows in hand pocket
Internal elastic-bound cuffs
Hem cinch-cord
Sizes: M (5 No.) L (12 No.) XL(3 No.)
	50 
	 
	 

	13
	Hiker caps
	Paclite membrane for added weather resistance. Full brim for maximum shade. Brim held up at sides with snap buttons. Adjustable and removable drawcord. GLOF-II logos.
	370 
	60 
	60 

	14
	Desk Organizer
	Leather Office Supplies Desk Organizers And Accessories, Desktop Caddy Storage For Stationery/Card/Pen/Pencil/Mobile Phone in  Brown color with GLOF Logo
	49 
	20 
	20 

	15
	Water bottles
	Good quality insulated bottles (White color if possible). Leak proof with flip open sprout. 500 ml. With Logo.
	600 
	150 
	150 

	16
	Premium Leather Document Signature Folder.
	For A4 paper. Foldable. Premium leather. GLOF-II Logo at the back of folder.
	20 
	 
	 

	17
	Premium Leather Folders 
	A4 sized Premium Leather Folders. All round zip closure. Front embossed with logo. A combination of diary, pockets with zips, card holders and pen holder inside. Diary should have monthly index planner.
	300 
	100 
	100 

	18
	Notebook
	A6 sized hardcover notebook. Premium thick lined paper.
	1,000 
	250 
	250 

	19
	Wall Stickers GLOF II logo
	Size: 14”x14” (inches) transparent.
	300 
	100 
	100 

	20
	Caps
	High quality (GLOF-II logo on side).
	650 
	100 
	100 

	21
	Mugs
	Matt mug with Double side logo branding.
	600 
	200 
	200 




Address for delivery of sample;

UNDP Warehouse c/o Express Movers 
PLOT 93-D
Street 7
Sector I-10/3
Islamabad

Focal Persons from UNDP to receive sample bids are;

Mr. Zamir Hussain 0345 595 6801
Mr. Ziaraf Khan 0345 529 4365









Annex - 2

Price Schedule Form
This Form must be submitted only using the Supplier’s Official Letterhead/Stationery)
We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UNDP as per RFQ Reference No. UNDP-RFQ-2020-283:

The Bidder is required to prepare the Price Schedule as indicated in the Instruction to Bidders. 


	Sr. No
	Description/Items
	Specifications
	Islamabad (A)
	Khyber Pakhtunkhwa (B)
	Gilgit Baltistan (A)

	
	
	
	QTY-ISB
	Unit Price (PKR)
	Total Price (PKR)
	QTY-KP
	Unit Price (PKR)
	Total Price (PKR)
	QTY-GP
	Unit Price (PKR)
	Total Price (PKR)

	1
	Tote Bags 
	As per Annex 1
	400
	
	
	300 
	
	
	300 
	
	

	2
	T-shirts XL
	
	700
	
	
	150 
	
	
	150 
	
	

	3
	T-shirts L
	
	1,000
	
	
	250 
	
	
	250 
	
	

	4
	T-shirts M
	
	1,000
	
	
	250 
	
	
	250 
	
	

	5
	T-shirts S
	
	-
	
	
	250 
	
	
	250 
	
	

	6
	Pens
	
	1,000
	
	
	500 
	
	
	500 
	
	

	7
	Brochure (4 Pages)
	
	1,000
	
	
	500 
	
	
	500 
	
	

	8
	Infographics/
Flyer
	
	500
	
	
	250 
	
	
	250 
	
	

	9
	Lapel Pins
	
	1,000
	
	
	500 
	
	
	500 
	
	

	10
	Flash drives with holders
	
	1,000
	
	
	150 
	
	
	150 
	
	

	11
	Reporter Jackets
	
	530
	
	
	200 
	
	
	200 
	
	

	12
	Jackets
	
	50
	
	
	 
	
	
	 
	
	

	13
	Hiker caps
	
	370
	
	
	60 
	
	
	60 
	
	

	14
	Desk Organizer
	
	49
	
	
	20 
	
	
	20 
	
	

	15
	Water bottles
	
	600
	
	
	150 
	
	
	150 
	
	

	16
	Premium Leather Document Signature Folder.
	
	20
	
	
	 
	
	
	 
	
	

	17
	Premium Leather Folders 
	
	300
	
	
	100 
	
	
	100 
	
	

	18
	Notebook
	
	1,000
	
	
	250 
	
	
	250 
	
	

	19
	Wall Stickers GLOF II logo
	
	300
	
	
	100 
	
	
	100 
	
	

	20
	Caps
	
	650
	
	
	100 
	
	
	100 
	
	

	21
	Mugs
	
	600
	
	
	200 
	
	
	200 
	
	

	Sub-Totals 
	(ISB) PKR. ---------
	(PSH) PKR. --------- 
	(GB) PKR. ---------

	 Grand Total (PKR)
	




· Bidder must offer one price against each item and avoid offering alternate options.
· Bidder Must quote the unit price inclusive of freight cost of each item.
· The unit price of each item should be inclusibve of GST or any other tax. UNDP will not provide any exemption to the bidder. 


Table 2:

	
Other Information pertaining to our Quotation are as follows :
	
Your Responses

	
	Yes, we will comply
	No, we cannot comply
	If you cannot comply, pls. indicate counter proposal

	Delivery Lead Time (45 Days)
	
	
	

	Validity of Quotation (90 Days)
	 
	
	

	Acceptance of All Provisions of the UNDP General Terms and Conditions
	
	
	

	Technical responsiveness/Full compliance to the Specifications/requirements [Must meet the requirements (Y/N)].
Note: The compliance to specification will be determined based on acceptance/approval of samples by UNDP. 

	
	
	




Authorized Signature [In full and initials]:  	
Name and Title of Signatory:  	
Name of Firm:  										
            Contact Details:  									




Annex 3
Bid Submission Form
(This should be written in the Letterhead of the Bidder.  Except for indicated fields, no changes may be made in this template.)
Insert: Location
Insert: Date
To:	[insert: Name and Address of UNDP focal point]

Dear Sir/Madam:

	We, the undersigned, hereby offer to supply the goods and related services required for   [insert: title of goods and services required as per RFQ]in accordance with your Request for Quotation dated Insert: bid date. We are hereby submitting our Bid for ________________ which includes the Technical Bid and Price Schedule.

We hereby declare that:

a) All the information and statements made in this Bid are true and we accept that any misrepresentation contained in it may lead to our disqualification; 
b) We are currently not on the removed or suspended vendor list of the UN or other such lists of other UN agencies, nor are we associated with, any company or individual appearing on the 1267/1989 list of the UN Security Council;
c) We have no outstanding bankruptcy or pending litigation or any legal action that could impair our operation as a going concern; and 
d) We do not employ, nor anticipate employing, any person who is or was recently employed by the UN or UNDP.

We confirm that we have read, understood and hereby fully accept the Schedule of Requirements and Technical Specifications describing the duties and responsibilities required of us in this RFQ, and the General Terms and Conditions of UNDP’s Standard Contract for this RFQ.

We agree to abide by this Bid for [insert: period of validity as indicated in Data Sheet]. 

	We undertake, if our Bid is accepted, to initiate the supply of goods and provision of related services not later than the date indicated in the Data Sheet.

We fully understand and recognize that UNDP is not bound to accept this Bid, that we shall bear all costs associated with its preparation and submission, and that UNDP will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the evaluation.

Yours sincerely,

Authorized Signature [In full and initials]:  	
Name and Title of Signatory:  	
Name of Firm:  										
            Contact Details:  									
[please mark this letter with your corporate seal, if available]
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