Annex 2

FORM FOR SUBMITTING SUPPLIER’S  QUOTATION[footnoteRef:1] [1:  This serves as a guide to the Supplier in preparing the quotation and price schedule. ] 

(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery[footnoteRef:2]) [2:  Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes ] 



We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UNV as per RFQ Reference No. _______:

TABLE 1 :  Offer to Supply Goods Compliant with Technical Specifications and Requirements 

	
Item No.
	
Description/Specification of Goods

	
Quantity
	Annual premium
	Total premium (for 3 years contract)

	1
	Group accident insurance

	1
	
	

	2
	Building and facility insurance

	1
	
	

	3
	Business liability insurance

	1
	
	

	4
	Electronic Insurance

	1
	
	



TABLE 3 : Offer to Comply with Other Conditions and Related Requirements 

	
Other Information pertaining to our Quotation are as follows :
	
Your Responses

	
	Yes, we will comply
	No, we cannot comply
	If you cannot comply, pls. indicate counter proposal

	Full compliance with the requirements in the Terms of Reference
	
	
	

	Overall company’s presentation focusing on the general and also on an UN specific customer services
	
	
	

	Presentation on handling of claims
	 
	
	

	In addition, the offering of optional services such as an English-speaking contact person, a damage de-pendent discount,  as well as regular value determination would be appreciated
	
	
	

	All requested insurance services offered shall indicate the minimum coverage/amount for the event of damage. Consequently, the minimum coverage shall be in line with the respective recommendations of the German Insurance Association – Gesamtverband der Deutschen  Versicherungswirtschaft
	
	
	

	Validity of Quotation
	
	
	

	All Provisions of the UNDP General Terms and Conditions
	
	
	




All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.




[Name and Signature of the Supplier’s Authorized Person]
[Designation]
[Date]


[bookmark: _GoBack]
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  Item No.    Description/Specification of Goods      Quantity  Annual  premium  Total  premium  (for  3   years  contract)  

1  Group accident insurance    1    
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3  Business liability insurance    1    

4  Electronic Insurance    1    

  TABLE  3   :   Offer to Comply with Other Conditions and Related Requirements     
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O verall company’s presentation focusing  on the general and also on an UN specific  customer services     

Presentation on handling of claims       

In addition, the offering of optional services  such as an English - speaking contact person,  a damage de - pendent discount,  as well as    
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