[image: undplogo2]INDIVIDUAL CONSULTANT PROCUREMENT NOTICE
(International or National Competition)
 	
	Date:	September 17, 2020 

REF NO.: BBRSO114623
Job Title: Prevention Recovery and Resilience Officer
Country: Barbados	
UNDP Barbados and the Eastern Caribbean – Barbados 

Description of the assignment: The PRR Officer is expected to support the PRR Cluster in successful project implementation as well as operation of the Cluster
Project name: COVID Recovery
Period of assignment/services (if applicable): 15 October  – 31 December 2020


ADMINISTRATION 
To apply, interested persons should upload the combined* Technical Proposal/Methodology (if applicable), CV and Offeror’s Letter to “UNDP Jobs” by navigating to the link below and clicking “APPLY NOW”, no later than the date indicated on the “UNDP Jobs” website. Applications submitted via email will not be accepted**: -
UNDP Job Site – https://jobs.undp.org/cj_view_job.cfm?cur_job_id=94207 (cut and paste into browser address bar if the link does not work)
* PLEASE NOTE: The system allows the upload of one (1) document ONLY – if you are required to submit a Technical Proposal/Methodology, this document along with your CV/P11 and Offeror’s Letter, MUST be combined and uploaded as one.
NOTE: The Financial Proposal should not be uploaded to “UNDP Jobs”**.
<IMPORTANT>
**Please email the password-protected Financial Proposal to procurement.bb@undp.org. The subject line of your email must contain the following: “BBRSO##### Financial Proposal – Your Name”

If the password for your Financial Proposal is required, it will be requested by the Procurement Unit.
Any request for clarification must be sent in writing to procurement.bb@undp.org within three (3) days of the publication of this notice, ensuring that the reference number above is included in the subject line. The UNDP Barbados & the OECS Procurement Unit will post the responses*** two (2) days later, including an explanation of the query without identifying the source of inquiry, to: -
[bookmark: _GoBack]http://procurement-notices.undp.org/view_notice.cfm?notice_id=70574 (cut and paste into browser address bar if the link does not work)
A detailed Procurement Notice, TOR, and all annexes can be found by clicking the above link.
*** UNDP shall endeavour to provide such responses to clarifications in an expeditious manner, but any delay in such response shall not cause an obligation on the part of UNDP to extend the submission date of the Proposals, unless UNDP deems that such an extension is justified and necessary

A. BACKGROUND
The 2017 Hurricane season in the Atlantic was particularly active. Hurricanes Irma and Maria impacted multiple islands within a week causing massive devastation and triggering a crisis that more than one year later is still affecting many communities impacted. 
The impacts of these disasters in the Small Island Developing Countries (SIDS) context had a multiplier effect. The geographic size, small populations, dependent economies and fragile and intricate connections between ecosystems and livelihoods, had immense implications for the sustainability of these nations.
When a catastrophic disaster strikes in a SIDS – unlike other developing country contexts – the entire population and economy is usually affected. This was the experience of Dominica, BVI and Antigua and Barbuda. The costs of these disasters are estimated to have exceeded the national gross domestic product (GDP) for Dominica and BVI. Based on the Post-Disaster Needs Assessment (PDNA) for Dominica, the identified recovery needs for reconstruction and resilience interventions – incorporating the principle of ‘building back better’ (BBB) where possible – amount to $1.37 billion. In Antigua and Barbuda, recovery needs amount to $222 million, primarily for Barbuda.
UNDP led the response to the devastation hurricanes Maria and Irma in 2017 through a wide range of relief and recovery efforts, including the post-disaster needs assessment,  the successful delivery of livelihood support programmes (cash-for-work projects for debris removal), the restoration of homes and key social infrastructure as well as support for the development of institutional mechanisms to mobilise resources for building long-term climate resilience. 
In the immediate aftermath of the hazard impact UNDP established Project Offices to implement the recovery programmes in Dominica as well as Antigua and Barbuda which are still operational.  UNDP Barbados and the Eastern Caribbean will manage and support these projects offices under the leadership of the Cluster Lead for Prevention Recovery and Resilience (PRR) 
The novel Coronavirus (COVID 19 disease) which was declared by the WHO as a global pandemic on 11 March 2020 is an unprecedented worldwide crisis affecting all countries in different ways. There is uncertainty globally and in the Caribbean on the duration of the crisis and depth of the impact on the deterioration of livelihoods, increase in hunger, access to markets and the economy.  
UNDP has responded in three stages namely:

1.	Readiness: 
a.	Strengthening the first line of defense so health systems can be better prepared to respond to the public health challenges. 
b.	Public outreach and awareness.
c.	Minimize SDG regression and maintain long term gains.
d.	Minimize recovery time as countries will need to redesign budgets to ensure investment in health and education and keep labour intensive projects going.
e.	Coordinate fiscal and monetary policies – global-local, public-private

2.	Response:
a.	Flatten the curve, by supporting government with slowing the rate of virus spread. 
b.	Stimulus for business so companies maintain minimum business continuity while also keeping workers with an income. 


3.	Recovery:
a.	Impact assessments that, with solid date, leads to evidence-based decision-making processes. 
b.	Social and economic recovery, including supply chains, labour markets and care systems. 
c.	Strengthening institutions to deliver services, including digital governance and financing. 
d.	Leveraging and coordinating  support from of the private sector through the UNDP Covid-19 Private Sector Facility 
e.	Promoting gender equality, particularly in the business sector through the UNDP COVID-19 Private Sector Gender Offer

B. DOCUMENTS TO BE INCLUDED WHEN SUBMITTING THE PROPOSALS
Interested individual consultants must submit the following documents/information to demonstrate their qualifications:
1. Proposal:
	(i) Explaining why they are the most suitable for the work
2. Personal CV including past experience in similar projects and at least 3 references
3. Financial proposal

C. FINANCIAL PROPOSAL

· Lump sum contracts
The financial proposal shall specify a total lump sum amount, and payment terms around specific and measurable (qualitative and quantitative) deliverables (i.e. whether payments fall in installments or upon completion of the entire contract). Payments are based upon output, i.e. upon delivery of the services specified in the TOR.  In order to assist the requesting unit in the comparison of financial proposals, the financial proposal will include a breakdown of this lump sum amount (including travel, per diems, and number of anticipated working days).
D. TRAVEL
The selected candidate will be based in Barbados and travel is unlikely during the consultancy.  In the unlikely event of travel all COVID 19 protocols for Barbados as well as the planned destination must be adhered to 

In the case of unforeseeable travel, payment of travel costs including tickets, lodging and terminal expenses should be agreed upon, between the respective business unit and Individual Consultant, prior to travel and will be reimbursed.

E. EVALUATION
Individual consultants will be evaluated based on the following methodologies:
· Lowest price and technically compliant offer
When using this method, the award of a contract should be made to the individual consultant whose offer has been evaluated and determined as both:
a) responsive/compliant/acceptable*, and
b) offering the lowest price/cost

*responsive/compliant/acceptable” can be defined as fully meeting the TOR provided


Only candidates obtaining a minimum of 49 points would be considered as being technically compliant

	Criteria 
	Weight
	Max. Point

	Technical
	70
	70

	· Bachelor’s degree in environmental management, natural resource management, programme management, disaster management or within the social sciences  
	15
	0

	· At least two years experience in managing or implementing disaster management related 
	         20
	0

	· Demonstrated experience working with national governments, communities and diverse groups for a minimum of 3 years
	25
	0

	· Practical demonstrated experience working within the Caribbean region
	10
	0



F. ANNEXES
ANNEX I – TERMS OF REFERENCES (TOR) – separate TOR only provided for complex procurement; otherwise, see above
ANNEX II – GENERAL TERMS AND CONDITIONS
ANNEX III – OFFEROR’S LETTER
ANNEX IV – FINANCIAL PROPOSAL TEMPLATE
ANNEX V – SAMPLE INDIVIDUAL CONTRACT

G. SCOPE OF WORK, RESPONSIBILITIES AND DESCRIPTION OF THE PROPOSED ANALYTICAL WORK	
	Project development, planning and Implementation

	· Provide technical support as needed for the review of documentation (TORs, concept notes); Press Releases and communications and visibility materials being developed for the Cluster

	· Supports monitoring of financial resources and accounting to ensure accuracy and reliability of financial reports in collaboration with the Programme Assistant and the Programme Finance Associate.

	· Support the PRR cluster in implementing all projects including those relating to COVID 19 within which UNDP is  lead or supporting project implementation 

	· Provide technical support to the development of mitigation and preparedness programmes of the  PRR Cluster

	·  Support proposal or project development as part of resource mobilisation under the cluster including   making  ATLAS entries where necessary
·  Support the Head of Cluster in approving payments 
·  In collaboration with the communications team, support visibility and communications around UNDP’s activities in support of the Eastern Caribbean countries, including launch events and website articles. 
· Provide support in liaising with relevant partners, governments, UN agencies and others.

	


	Project Monitoring and Reporting

	· Support the compilation and review of submitted project office reports for donors as required.  This also includes support to COVID 19 project reporting

	· Provide technical guidance for monitoring and evaluation of the projects under the Cluster including assessing risk and proposing risk mitigation strategies

	· Supports quality assurance and the supervisory role for contract implementation

	· Direct supports, as may be required, implementation of activities under the PRR Cluster

	

	Other Activities 

	· Ensure adequate information exchanges and promote efficient collaboration between different units within the office. 




H. DELIVERABLES
Expected deliverables and deadlines
	No.
	Deliverable
	Due Date (after contract signature)
	% Payment

	1
	Activities Report
	30 October 2020
	20

	2
	Activities Report
	30 November 2020
	40

	3
	Activities Report
	20 December 2020
	40




I. REQUIREMENTS FOR EXPERIENCE AND COMPETENCIES
I. Years of experience:
· Minimum 2 years of working experience in project or programme management. 
· At least 2 years of progressively responsible professional experience in disaster management related projects.
ii. Competencies:
· Demonstrated experience working with national governments, communities, and diverse stakeholder groups for a minimum of 3 years
· Practical experience in organization management, strategic planning of associations and  public organizations at the national and regional level;
· Experience in formulating development strategies and policies; Excellent public speaking and presentation skills
· Experience in the Caribbean region is desired
· Effective interactive communication; 
· Client service and people-oriented; 
· Initiative taking;
· Creative thinking; 
· Relationship/network building; 
· Teamwork and cooperation; 
· Adaptability;
· Effective time management and ability to work within tight deadlines

J. QUALIFICATIONS
III. Academic Qualifications:
· Bachelor’s degree in environmental management, natural resource management, disaster management, programme management 
· Certificates in Disaster Risk Management 

K. REPORTING
The consultant will report to the head of the Prevention Resilience and Recovery Cluster

L. ELIGIBILITY 
Nationals and permanent residents of Barbados and the Eastern Caribbean Countries are eligible for this position
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