[bookmark: _Toc454283471][bookmark: _Toc454290543][bookmark: _Toc508626306]Section 6: Returnable Bidding Forms / Checklist

This form serves as a checklist for preparation of your Bid. Please complete the Returnable Bidding Forms in accordance with the instructions in the forms and return them as part of your Bid submission. No alteration to format of forms shall be permitted and no substitution shall be accepted.

Before submitting your Bid, please ensure compliance with the Bid Submission instructions of the BDS 22.

Technical Bid:
	Have you duly completed all the Returnable Bidding Forms? 
	

	· Form A: Bid Submission Form
	☐

	· Form B: Bidder Information Form
	☐

	· Form C: Joint Venture/Consortium/ Association Information Form
	☐

	· Form D: Qualification Form
	☐

	· Form E: Format of Technical Bid
	☐

	Have you provided the required documents to establish compliance with the evaluation criteria in Section 4? 
	☐





Price Schedule:
	· Form F: Price Schedule Form duly signed and stamp
	☐
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[bookmark: _Form_A:_Proposal/No][bookmark: _Form_B:_Proposal][bookmark: _Toc508626307]Form A: Bid Submission Form

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	[Insert ITB Reference Number]


[bookmark: Text5]We, the undersigned, offer to supply the goods and related services required for [Insert Title of goods and services] in accordance with your Invitation to Bid No. [Insert ITB Reference Number] and our Bid. We hereby submit our Bid, which includes this Technical Bid and Price Schedule.
Our attached Price Schedule is for the sum of [Insert amount in words and figures and indicate currency]. 
We hereby declare that our firm, its affiliates or subsidiaries or employees, including any JV/Consortium /Association members or subcontractors or suppliers for any part of the contract:
a) is not under procurement prohibition by the United Nations, including but not limited to prohibitions derived from the Compendium of United Nations Security Council Sanctions Lists;
b) have not been suspended, debarred, sanctioned or otherwise identified as ineligible by any UN Organization or the World Bank Group or any other international Organization; 
c) have no conflict of interest in accordance with Instruction to Bidders Clause 4;
d) do not employ, or anticipate employing, any person(s) who is, or has been a UN staff member within the last year, if said UN staff member has or had prior professional dealings with our firm in his/her capacity as UN staff member within the last three years of service with the UN (in accordance with UN post-employment restrictions published in ST/SGB/2006/15);
e) have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future; 
f) undertake not to engage in proscribed practices, including but not limited to corruption, fraud, coercion, collusion, obstruction, or any other unethical practice, with the UN or any other party, and to conduct business in a manner that averts any financial, operational, reputational or other undue risk to the UN and we embrace the principles of the United Nations Supplier Code of Conduct and adhere to the principles of the United Nations Global Compact.
We declare that all the information and statements made in this Bid are true and we accept that any misinterpretation or misrepresentation contained in this Bid may lead to our disqualification and/or sanctioning by the UNDP. 
We offer to supply the goods and related services in conformity with the Bidding documents, including the UNDP General Conditions of Contract and in accordance with the Schedule of Requirements and Technical Specifications.
Our Bid shall be valid and remain binding upon us for the period specified in the Bid Data Sheet. 
We understand and recognize that you are not bound to accept any Bid you receive.
I, the undersigned, certify that I am duly authorized by [Insert Name of Bidder] to sign this Bid and bind it should UNDP accept this Bid. 
Name: 	_____________________________________________________________
Title: 	_____________________________________________________________
Date:	_____________________________________________________________
Signature: 	_____________________________________________________________
[Stamp with official stamp of the Bidder]
[bookmark: _Toc508626308]Form B: Bidder Information Form


	Legal name of Bidder
	[Complete]

	Legal address
	[Complete]

	Year of registration
	[Complete]

	Bidder’s Authorized Representative Information
	Name and Title: [Complete] 
Telephone numbers: [Complete]
Email: [Complete]

	Are you a UNGM registered vendor?
	☐ Yes  ☐ No 	If yes, [insert UGNM vendor number] 

	Are you a UNDP vendor?
	☐ Yes  ☐ No 	If yes, [insert UNDP vendor number] 

	Countries of operation
	[Complete]

	No. of full-time employees
	[Complete]

	Quality Assurance Certification (e.g. ISO 9000 or Equivalent) (If yes, provide a Copy of the valid Certificate):
	[Complete]

	Does your Company hold any accreditation such as ISO 14001 or ISO 14064 or equivalent related to the environment? (If yes, provide a Copy of the valid Certificate):
	[Complete]

	Does your Company have a written Statement of its Environmental Policy? (If yes, provide a Copy)
	[Complete]

	Does your organization demonstrates significant commitment to sustainability through some other means, for example internal company policy documents on women empowerment, renewable energies or membership of trade institutions promoting such issues
	[Complete]

	Is your company a member of the UN Global Compact 
	[Complete]

	Contact person that UNDP may contact for requests for clarifications during Bid evaluation 
	Name and Title: [Complete]
Telephone numbers: [Complete]
Email: [Complete]

	Please attach the following documents: 
	· Company Profile, which should not exceed fifteen (15) pages, including printed brochures and product catalogues relevant to the goods and/or services being procured 
· Certificate of Incorporation/ Business Registration 
· Tax Registration/Payment Certificate issued by the Internal Revenue Authority evidencing that the Bidder is updated with its tax payment obligations, or Certificate of Tax exemption, if any such privilege is enjoyed by the Bidder 
· Trade name registration papers, if applicable
· Quality Certificate (e.g., ISO, etc.) and/or other similar certificates, accreditations, awards and citations received by the Bidder, if any 
· Environmental Compliance Certificates, Accreditations, Markings/Labels, and other evidences of the Bidder’s practices which contributes to the ecological sustainability and reduction of adverse environmental impact (e.g., use of non-toxic substances, recycled raw materials, energy-efficient equipment, reduced carbon emission, etc.), either in its business practices or in the goods it manufactures
· Patent Registration Certificates, if any of technologies submitted in the Bid is patented by the Bidder
· Certification or authorization to act as Agent on behalf of the Manufacturer, or Power of Attorney.
· Export Licenses, if applicable 
· Local Government permit to locate and operate in assignment location
· Official Letter of Appointment as local representative, if Bidder is submitting a Bid on behalf of an entity located outside the country
· Statement of Satisfactory Performance from the Top 3 (three) Clients or more in terms of similar project completion within last 10 years.
· Copy of last three (3) years Audited Financial Statement (year 2017-2018-2019).






[bookmark: _Toc508626309]Form C: Joint Venture/Consortium/Association Information Form

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	[Insert ITB Reference Number]



To be completed and returned with your Bid if the Bid is submitted as a Joint Venture/Consortium/Association.

	No
	Name of Partner and contact information (address, telephone numbers, fax numbers, e-mail address)  
	Proposed proportion of responsibilities (in %) and type of goods and/or services to be performed 

	1
	[Complete]
	[Complete]

	2
	[Complete]
	[Complete]

	3
	[Complete]
	[Complete]



	Name of leading partner 
(with authority to bind the JV, Consortium, Association during the ITB process and, in the event a Contract is awarded, during contract execution)
	[Complete]



We have attached a copy of the below referenced document signed by every partner, which details the likely legal structure of and the confirmation of joint and severable liability of the members of the said joint venture:

☐ Letter of intent to form a joint venture	OR 	☐ JV/Consortium/Association agreement 

We hereby confirm that if the contract is awarded, all parties of the Joint Venture/Consortium/Association shall be jointly and severally liable to UNDP for the fulfillment of the provisions of the Contract.


	Name of partner: ___________________________________ 
	Name of partner: ___________________________________

	Signature: ______________________________
	Signature: _______________________________

	Date: ___________________________________
	Date: ___________________________________

	
	

	Name of partner: ___________________________________
	Name of partner: ___________________________________

	Signature: ______________________________
	Signature: _______________________________

	Date: ___________________________________
	Date: ___________________________________




[bookmark: _Toc508626310]Form D: Eligibility and Qualification Form

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	[Insert ITB Reference Number]



If JV/Consortium/Association, to be completed by each partner.

History of Non- Performing Contracts
	☐Non-performing contracts did not occur during the last 3 years 

	☐ Contract(s) not performed in the last 3 years

	Year
	Non- performed portion of contract
	Contract Identification
	Total Contract Amount (current value in US$)

	 
	

	Name of Client: 
Address of Client: 
Reason(s) for non-performance:
	




Litigation History (including pending litigation)
	☐ No litigation history for the last 3 years

	☐ Litigation History as indicated below

	Year of dispute 
	Amount in dispute (in US$)
	Contract Identification
	Total Contract Amount (current value in US$)

	 
	
	Name of Client: 
Address of Client: 
Matter in dispute: 
Party who initiated the dispute: 
Status of dispute:
Party awarded if resolved:
	




Previous Relevant Experience 
Please list only previous similar assignments successfully completed in the last three (3) years. 

List only those assignments for which the Bidder was legally contracted or sub-contracted by the Client as a company or was one of the Consortium/JV partners. Assignments completed by the Bidder’s individual experts working privately or through other firms cannot be claimed as the relevant experience of the Bidder, or that of the Bidder’s partners or sub-consultants, but can be claimed by the Experts themselves in their CVs. The Bidder should be prepared to substantiate the claimed experience by presenting copies of relevant documents and references if so requested by UNDP.



	Project name & Country of Assignment
	Client & Reference Contact Details
	Contract Value
	Period of activity and status
	Types of activities undertaken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Bidders may also attach their own Project Data Sheets with more details for assignments above.
☐ Attached are the Statements of Satisfactory Performance from the Top three (3) Clients or more. 


Financial Standing
	Annual Turnover for the last 3 years
	Year 2019 	USD      
Year 2018 	USD      
Year 2017 	USD      

	Latest Credit Rating (if any), indicate the source
	



	Financial information
(in US$ equivalent)
	Historic information for the last 3 years

	
	Year 1
	Year 2
	Year 3

	
	Information from Balance Sheet

	Total Assets (TA)
	
	
	

	Total Liabilities (TL)
	
	
	

	Current Assets (CA)
	
	
	

	Current Liabilities (CL)
	
	
	

	
	Information from Income Statement

	Total / Gross Revenue (TR)
	
	
	

	Profits Before Taxes (PBT)
	
	
	

	Net Profit 
	
	
	

	Quick Ratio
	
	
	

	Current Ratio
	
	
	


☐ Attached are copies of the audited financial statements (balance sheets, including all related notes, and income statements) for the years required above complying with the following condition:
a) Must reflect the financial situation of the Bidder or party to a JV, and not sister or parent companies;
b) Historic financial statements must be audited by a certified public accountant;
c) Historic financial statements must correspond to accounting periods already completed and audited. No statements for partial periods shall be accepted.


[bookmark: _Toc508626311]Form E: Format of Technical Bid 

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	[Insert ITB Reference Number]



The Bidder’s Bid should be organized to follow this format of the Technical Bid. Where the bidder is presented with a requirement or asked to use a specific approach, the bidder must not only state its acceptance, but also describe how it intends to comply with the requirements. Where a descriptive response is requested, failure to provide the same will be viewed as non-responsive. 

SECTION 1: Bidder’s qualification, capacity and expertise
	UNDP Requirement
	Is Bid compliant? Bidder to complete

	Minimum three (3) years of relevant experience in security services to UN Agencies and/or International organizations/companies
	☐ Yes   ☐ No


	If yes, please list the previous relevant experience

	Project Description
	Client Name
	Amount
(USD /IDR)
	Duration (from – to)
	% completed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





	UNDP Requirement
	Is Bid compliant? Bidder to complete

	Minimum one (1) contract of similar value at least of USD 200,000 per annum, nature and complexity implemented over the last three (3) years
	☐ Yes   ☐ No


	If yes, please list minimum 1 contract with at least of USD 200,000 or similar nature and complexity implemented over the last 3 years


	Contract Description
	Client Name
	Contract Amount (USD /IDR)
	Contract Duration (from – to)
	% completed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	








SECTION 2: Scope of Supply, Technical Specifications, and Related Work
This section should demonstrate the Bidder’s responsiveness to the specification by identifying the specific components proposed, addressing the requirements, as specified, point by point; providing a detailed description of the essential performance characteristics proposed; and demonstrating how the proposed bid meets or exceeds the requirements/specifications. All important aspects should be addressed in sufficient detail.

2.1 Explain whether any work would be subcontracted, to whom, how much percentage of the requirements, the rationale for such, and the roles of the proposed sub-contractors and how everyone will function as a team. 
	Description
	Yes/No
	If Yes, please provide details

	Please confirm if any part of the works will be subcontracted
	
	

	The Bidder shall enclose in the bid: 
☒ A certified agreement between the Contractor and the Subcontractor prior to commencement of the works.
	
	

	If the bidder is proposing to subcontract more than 10% of the total value of the Contract, the following details shall be also enclosed in the bid submission (highlight cells in the BOQ attached in this ITB to indicate subcontracting details and include a letter of confirmation):
☒ Value of item to be subcontracted
☒ Name of Subcontractor(s)
	
	


 
	[bookmark: _Hlk21682552]Other Requirements 
	Compliance with requirements 
	Details or comments 
on the related requirements

	
	 Yes, we comply

	No, we cannot comply
(indicate discrepancies)
	

	Specific tasks may also include on an “As and When Required” basis (please note a separate costing should be provided):
(refer to Section 5A; page 32)

	
	
	

	The emergency response unit must be equipped with complete search and rescue equipment and must have a good network with other parties in supporting tasks such as medical evacuation with ambulance, helicopter etc. (refer to Section 5A; page 32)

	
	
	

	The Security Guard Company shall provide a list of three (3) current and previous clients (contact person, telephone and email) that they have signed contracts with. 

The UN as a whole, or as individual UN Agencies or Partners, has the right to contact each references and request information on the Security Guard Company performances to security issues and problems, the quality of the services performed and the dependability of the firm in meeting security needs (refer to Section 5a; page 32)

	
	
	

	Training: Security Guard Company is responsible to provide adequate training to for all guards assigned to UN. However, the UNDSS Premises Security Staff in that location, or the UN Agency Security Focal point or the Agency Administrative Officer must ensure that the desired training specifics are included in the contract (refer to Section 5a; page 32)

	
	
	

	In-service training (refer to Section 5a; page 33)

	
	
	

	Guard Force Equipment (refer to Section 5a; page 34)

	
	
	

	Communications (refer to Section 5a; page 34)

	
	
	

	Indemnity Insurance (refer to Section 5a; page 35)

	
	
	

	Disciplinary measures (refer to Section 5a; page 35)

	
	
	

	Replacement (refer to Section 5a; page 35)

	
	
	




SECTION 3: Management Structure and Key Personnel
3.1 Provide CVs for key personnel that will be provided to support the implementation of this project using the format below. CVs should demonstrate qualifications in areas relevant to the scope of goods and/or services. 

	Personnel
	Particular Experience & Qualifications
	 
Qty
	Confirmation availability of the requested Personnel
Yes/No 
	CV of the Personnel is attached
Yes/No

	Chief of Security
	1.  Age between 21 to 50 years old;
2.  No Limitation on Gender: Either male or female candidates shall 
  be accepted;
3. Minimum height 165 cm for male and 160 for female as per Government of Indonesia standard;
4. Health: Free from all communicable diseases, drugs and in good general health without physical defects or abnormalities, which would interfere with the performance of guard duty;
5. Physical condition: Able to perform physical tasks associated with the guard duties to which he/she is assigned;
6. Drug dependency and medication: Shall not be dependent on alcohol or other drugs; if using prescribed medication, it shall not hinder the performance of assigned guard duties;
7. Completion of secondary school is required; University degree holder is an advantage but not mandatory
8. Possession of the Garda Pratama Security Guard Certificate (copy of certificate must be submitted)
9. Intermediate in speaking/ reading/writing in English in addition to native in Bahasa Indonesia
10. Understand guard orders and supervise overall logs and reports in Bahasa Indonesia;
11. Radio Communication: Able to operate UHF handset;
12. Complete basic first aid training and able to perform first aid for key personnel;
13. Trained and able to operate of various fire extinguishers and fire control equipment;
14. Knowledgeable about physical security systems and deterrents, how to operate an emergency generator, knowledge of alarm systems and bar code systems;
15. Must have the ability to give instructions, communicate effectively, reliable, dependable, firm, courteous and tactful. Must be able to comprehend orders and directives quickly;
16. Must have ability to take clear and deceive action especially during emergency situations;
17. Capable of handling telephone call in professional manner after working hours, including unwanted calls such as bomb threats.
18. Available on a 24-hours x 7 day-basis
19. A minimum of 5 (five) years of progressive responsibility in managing guard forces

	1
	
	

	 Team   
 Leader
	1. Age between 21 to 50 years old;
2. No Limitation on Gender: Either male or female candidates shall be accepted;
3. Minimum height 165 cm for male and 160 for female as per Government of Indonesia standard;
4. Health: Free from all communicable diseases, drugs and in good general health without physical defects or abnormalities, which would interfere with the performance of guard duty;
5. Physical condition: Able to perform physical tasks associated with the guard duties to which he/she is assigned;
6. Drug dependency and medication: Shall not be dependent on alcohol or other drugs; if using prescribed medication, it shall not hinder the performance of assigned guard duties;
7. Completion of secondary school is required; university graduate is desirable.
8. Possession of the Garda Pratama Security Guard Certificate (copy of certificate must be submitted)
9. Intermediate in speaking/ reading/writing in English in addition to native in Bahasa Indonesia
10. Understand guard orders and supervise his/her team logs and reports in Bahasa Indonesia;
11. Radio Communication: Able to operate UHF handset;
12. Complete basic first aid training and able to perform first aid for key personnel;
13. Trained and able to operate of various fire extinguishers and fire control equipment;
14. Knowledgeable about physical security systems and deterrents, how to operate an emergency generator, knowledge of alarm systems and bar code systems;
15. Must have the ability to give and follow instructions, communicate effectively, reliable, dependable, firm, courteous and tactful. Must be able to comprehend orders and directives quickly;
16. Must have ability to take clear and deceive action especially during emergency situations;
17. Capable of handling telephone call in professional manner after working hours, including unwanted calls such as bomb threats.
18. Available on a 24-hours x 7 day-basis. 
19. A minimum of 3 (three) years of progressive responsibility in managing guard forces
	4
	
	

	 General 
 Security 
 Guards
	In accordance with below qualifications/criteria, the Security Guard Company is responsible for selecting candidates for employment. All personnel hired by Security Guard Company will be required to go through an approval process, if requested by the hiring UN Security team. The
Following are the general security guard requirements: 
1. Age between 21 to 45 years old;
2. No Limitation on Gender: Either male or female candidates shall be accepted;
3. Minimum height 165 cm for male and 160 for female as per Government of Indonesia standard;
4. Health: Free from all communicable diseases, drugs and in good general health without physical defects or abnormalities, which would interfere with the performance of guard duty;
5. Physical condition: Able to perform physical tasks associated with the guard duties to which he/she is assigned;
6. Drug dependency and medication: Shall not be dependent on alcohol or other drugs; if using prescribed medication, it shall not hinder the performance of assigned guard duties; and
7. Education and literacy: Completion of secondary school;
8. Possessing Official Certificate of Basic Security Training of Garda Pratama is required; need to submit the copy
9. Basic knowledge of English in addition to native in Bahasa Indonesia;
10. Understand guard orders and maintain guard logs and reports in Bahasa Indonesia;
11. Radio Communication: Able to operate UHF handset;
12. Complete basic first aid training and able to perform first aid for key personnel;
13. Trained and able to operate of various fire extinguishers and fire control equipment;
14. Knowledgeable about physical security systems and deterrents, how to operate an emergency generator, knowledge of alarm systems and bar code systems;
15. Must have the ability to follow instructions, communicate effectively, reliable, dependable, firm, courteous and tactful. Must be able to comprehend orders and directives quickly;
16. Must have ability to take clear and deceive action especially during emergency situations;
17. Capable of handling telephone call in professional manner after working hours, including unwanted calls such as bomb threats.
18. A minimum 1 (one) year of related experience

	14
	
	

	Security guard 
based at 
the X-Ray checking points

	General security guards’ requirement as outlined above with below additional requirement:

1. Annual general health examination as required by National Agency of Nuclear Energy Regulatory (BAPETEN);
2. Know how to manage/ maintain TLD (Thermoluminescent dosimeter);
3. Know how to calibrate and operate the x-ray machine for security screening;
4. Know how to perform daily and weekly maintenance of x-ray machine. 
1. A minimum of 1 (one) year of related experience
	8
	
	

	Security guards 
For Vehicle Checking

	1. General security guards’ requirement as outlined above with below additional requirement
2. Familiar with surveillance detection and profiling;
3. Able to join in a team of vehicle checking including explosive detection dog (K-9);
4. Know how to operate inspection mirror;
5. Know how to operate the boom gate.
6. A minimum of 1 (one) year of related experience

	6
	
	
















Format for CV of Proposed Key Personnel
	Name of Personnel
	[Insert]

	Position for this assignment
	[Insert]

	Nationality
	[Insert]

	Language proficiency 
	[Insert]

	Education/ Qualifications
	[Summarize college/university and other specialized education of personnel member, giving names of schools, dates attended, and degrees/qualifications obtained.]

	
	[Insert]

	Professional certifications
	[Provide details of professional certifications relevant to the scope of goods and/or services]

	
	· Name of institution: [Insert]
· Date of certification: [Insert]

	Employment Record/ Experience

	[List all positions held by personnel (starting with present position, list in reverse order), giving dates, names of employing organization, title of position held and location of employment. For experience in last five years, detail the type of activities performed, degree of responsibilities, location of assignments and any other information or professional experience considered pertinent for this assignment.]

	
	[Insert]

	References

	[Provide names, addresses, phone and email contact information for two (2) references]

	
	Reference 1: 
[Insert]

Reference 2:
[Insert]



I, the undersigned, certify that to the best of my knowledge and belief, the data provided above correctly describes my qualifications, my experiences, and other relevant information about myself.



________________________________________	
Signature of Personnel						     








FORM F: Price Schedule Form


	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	[Insert ITB Reference Number]


The Bidder is required to prepare the Price Schedule following the below format. The Price Schedule must include a detailed cost breakdown of all goods and related services to be provided. Separate figures must be provided for each functional grouping or category, if any.

Currency of the Bid: [Insert Currency]

Section A – Price Schedule
	No.
	Description
	UOM
	Quantity
	Unit Price Per Month (IDR)
	Unit Price for 
 12 Month Salary (IDR)

	1
	Salary Chief of Security
	Person
	1
	
	

	2
	Salary Team Leader
	Person
	4
	
	

	3
	General Security Guards
	Person
	14
	
	

	4
	Security guard based at the X-Ray checking points
	Person
	8
	
	

	5
	Security guards for Vehicle Checking

	person
	6
	
	

	
	The Unit price per month must include:
	
	
	

	
	· Communications means (Radio, telephone line at Command post)
· Personal equipment (baton, handcuff, whistle, weather protective, torches, personal protective equipment/PPE, etc.)
· Necessary quantity of PPE to be provided to each guard by the company
0. Mask
0. Face Shield
0. Gloves
0. Hand Sanitizer
· Health insurance (BPJS Kesehatan) for personnel and dependent (spouse & children) for: Out-patient & In-patient.
· Life insurance (BPJS Ketenagakerjaan)
· Reliever
· THR
· Uniform of 2 sets per year
· Leave: Sick leave & Annual leave (to follow regulation of Ministry of Labor)
	
	
	

	GRAND TOTAL
	



Section B – Cost Breakdown by Cost Component
	No.
	Specification
	Chief of Security Guards - Monthly Cost (IDR)
	

Team Leader - Monthly Cost (IDR)
	
General Security Guards Monthly Cost (IDR)
	Security guard based at the X-Ray checking points - Monthly Cost (IDR)
	
General Security Guards - Monthly Cost (IDR)

	Take home pay elements:
	
	
	
	

	1. 
	Basic salary
	
	
	
	
	

	2. 
	Special Allowance (if any)
	
	
	
	
	

	Other Fringe benefits elements:
	
	
	
	
	

	3. 
	Communications means (Radio, telephone line at Command post)
	
	
	
	
	

	4. 
	Personal equipment (baton, handcuff, whistle, weather protective, torches, personal protective equipment/PPE, etc.)
	
	
	
	
	

	5. 
	Necessary quantity of PPE to be provided to each guard by the company
i. Mask
ii.Face Shield
iii.Gloves
iv. Hand Sanitizer
	
	
	
	
	

	6. 
	Health insurance (BPJS Kesehatan) for personnel and dependent (spouse & children) for: Out-patient & In-patient
	
	
	
	
	

	7. 
	Life insurance (BPJS Ketenagakerjaan)
	
	
	
	
	

	8. 
	Reliever 
	
	
	
	
	

	9. 
	THR
	
	
	
	
	

	10. 
	Uniform of 2 sets per year
	
	
	
	
	

	11. 
	Training
	
	
	
	
	

	12. 
	Overhead, which includes profit/
management fee
	
	
	
	
	




	Section C - OPTIONAL SERVICE COST (NOT evaluated)
	

	No
	Descripton
	Unit of Measure
	Unit Price (IDR)

	1
	Additional equipment (can be proposed in the separate form)
	unit
	 

	2
	Over time cost per hour (as requested by UNDP)
	/hour/person
	 

	3
	Over time cost per day (weekdays & weekends)
	/day/person
	 

	4
	Security guard assigned in the residence
	/person/month
	 

	5
	Explosive detection dogs and handlers
	unit
	 

	6
	Fire handling
	unit
	 

	7
	First Aid services
	lot
	 

	 
	an emergency-response unit consisting of qualified and certified guards for specific tasks such as:
	lot
	 

	 
	> search and rescue team during disaster (flooding, earthquakes, riot)
	
	 

	 
	> rubber boats
	
	 

	 
	> courier for sending messages or valuable asset/s
	
	 

	 
	> providing aid to staff
	
	 




NOTE: All bids must be exclusive of VAT and other applicable indirect taxes
· The Financial Regulations and Rules of UNDP normal payment terms are 30 days upon satisfactory completion of service and acceptance thereof by UNDP.  Bidders must, therefore, clearly specify in their proposal the payment terms being offered including prompt payment discounts, if any.
· UNDP is not subject to any taxes.   Therefore all costs/unit prices must be exclusive of tax.

PRICE CONSIDERATIONS
· UNDP envisages to enter into contract for 1 (one) year with the option to renew for the 2nd and 3rd year.  The Bidders should specify whether the prices would remain firm for the entire contract period, or alternatively, they should indicate a maximum yearly increase rate.
For the 2nd year of the contract [please check one]
[  ] the prices will remain fixed for the duration of the contract 
[  ] the prices will increase yearly by a maximum percentage of ____% [specify], which includes the   overhead cost.

For the 3rd year of the contract [please check one]
[  ] the prices will remain fixed for the duration of the contract 
[  ] the prices will increase yearly by a maximum percentage of ____% [specify], which includes the   overhead cost.



Name of Bidder: 		________________________________________________
Authorised signature: 		________________________________________________
Name of authorised signatory:	________________________________________________
Functional Title:			_______________________________________________
[bookmark: _GoBack]
FORM OF FIDELITY BOND
Know all persons by these presents, that we, [security company], a company
incorporated in and under the laws of	, and	, a corporation organized under the laws of	, and duly authorized to transact business in_______________(hereinafter "Surety") are held and firmly bound unto UNDP, [a subsidiary body of the United Nations], an international intergovernmental organization with its Headquarters in New York, New York, USA, in the sum of_______(USD), to be paid to UNDP, for which payment, well and truly to be made,	and the Surety do bind themselves, their successors and assigns, jointly and severally, firmly by these presents.
Dated this	day of	, 2020___.
Whereas, [security company] has entered into a written contract with UNDP dated the ______day of _________, 2020___, for the provision of security services for UNDP personnel and premises in_____________, said Contract being by reference made part hereof and hereinafter referred to
as the "Contract".
Whereas,	, employee of [security company], by contract of employment, bearing even date with this obligation, has been assigned by [security company] 
from	for a term of one year, unless terminated earlier in accordance with the
Contract, to provide security services for UNDP, in accordance with the Contract.
Now, the condition of this obligation is such that, if the said employee shall well and truly perform the services required under the Contract for the term of one year; and if the said employee shall not, during the said term, detain, convert, waste, embezzle, make away, or lend any goods and chattels of the said UNDP, but shall honestly perform the services under the Contract, as a licensed and trained security guard ought to do, during the said term, then this obligation is to be void; otherwise, to remain in full force.
No right of action shall accrue on this Bond to or for the use of any person or corporation other than UNDP named herein.
This Bond shall be enforceable without the need to have recourse to any of the dispute resolution procedures set forth in the Contract
27

Nothing herein or related hereto shall be deemed a waiver, express or implied, of the privileges or immunities of the United Nations, including UNDP.
Signed on	       Signed on____________________	
On behalf of	         On behalf of__________________	
by_________________________                                  by____________________________
in the capacity of______________                           in the capacity of______________
in the presence of_____________                           in the presence of______________










































1


 


 


SECTION 6: RETURNABLE BIDDING FORMS / 


CHECKLIST


 


 


This form serves as a checklist for preparation of your 


Bid


. 


Please complete the Returnable Bidding Forms 


in 


accordance with the instructions in the forms 


and return them as part of your 


Bid


 


submission. 


No alteration to 


format of forms shall be permitted and no substitution shall be accepted.


 


 


Before submitting your 


Bid


, please ensure compliance with the 


Bid


 


S


ubmission instructions of the BDS 22.


 


 


Technical 


Bid


:


 


Have you duly completed all the Returnable Bidding Forms? 


 


 


§


 


Form A: 


Bid


 


Submission Form


 


?


 


ｧ


 


Form B: Bidder Information Form


 


?


 


ｧ


 


Form C: Joint Venture/Consortium/ Association Information Form


 


?


 


ｧ


 


Form D: Qualification Form


 


?


 


ｧ


 


Form E: For


m


at of Technical 


Bid


 


?


 


Have you provided the required documents to establish compliance with the 


evaluation criteria in Section 4? 


 


?


 


 


 


 


Price 


Schedule:


 


§


 


Form 


F


: 


Price Schedule 


Form


 


duly signed 


and stamp


 


?


 




1     SECTION 6: RETURNABLE BIDDING FORMS /  CHECKLIST     This form serves as a checklist for preparation of your  Bid .  Please complete the Returnable Bidding Forms  in  accordance with the instructions in the forms  and return them as part of your  Bid   submission.  No alteration to  format of forms shall be permitted and no substitution shall be accepted.     Before submitting your  Bid , please ensure compliance with the  Bid   S ubmission instructions of the BDS 22.     Technical  Bid :  

Have you duly completed all the Returnable Bidding Forms?    

   Form A:  Bid   Submission Form  ?  

   Form B: Bidder Information Form  ?  

   Form C: Joint Venture/Consortium/ Association Information Form  ?  

   Form D: Qualification Form  ?  

   Form E: For m at of Technical  Bid  ?  

Have you provided the required documents to establish compliance with the  evaluation criteria in Section 4?   ?  

      Price  Schedule:  

   Form  F :  Price Schedule  Form   duly signed  and stamp  ?  

