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REQUEST FOR PROPOSAL (RFP) 
[bookmark: _GoBack](For Low-Valued Services)

	
NAME & ADDRESS OF FIRM

	
DATE: October 20, 2020

	
	
REFERENCE: Q-101/20 Assessment of the capacity of local government/authorities to deliver social services in South Sudan.




Dear Sir / Madam:

We kindly request you to submit your Proposal for Assessment of the capacity of local government/authorities to deliver social services in South Sudan. 

Please be guided by the form attached hereto as Annex 2, in preparing your Proposal.  

Proposals may be submitted on or before Wednesday 28 October 2020 and via etendering as indicated below:

If you are interested in submitting a Proposal in response to this RFP, please prepare your Proposal in accordance with the requirements and procedure as set out in this RFP and submit it by the Deadline for Submission of Proposals set out in Bid Data Sheet. 
Proposals must be submitted in the online e-tendering system in the following link: https://etendering.partneragencies.org using your username and password. 
Search for BU: SSD10 Event ID: 0000007571
If you have not registered in the system before, you can register now by logging in using the below username and password, and follow the registration steps as specified in the system user guide in https://www.undp.org/content/undp/en/home/operations/procurement/business/procurement-notices/resources/ 
Username: event.guest 
Password: why2change
Your Proposal must be expressed in English language, and valid for a minimum period of Ninety (120) days. You are kindly requested to indicate whether your company intends to submit a Proposal by clicking on “Accept Invitation”. This will enable you to receive amendments or updates to the RFP. Should you require further clarifications email; procurement.info.ss@undp.org, kindly communicate with the contact person/s identified in the Bid Data Sheet as the focal point for queries on this RFP.
It shall remain your responsibility to ensure that your proposal is submitted into the system by the deadline appearing on e-Tendering portal. Kindly ensure that supporting documents required are signed and in pdf format, and free from any virus or corrupted files.  
The Financial Proposal and the Technical Proposal files MUST BE COMPLETELY SEPARATE and uploaded separately in the system and clearly named as either “TECHNICAL PROPOSAL” or “FINANCIAL PROPOSAL”, as appropriate. Each document shall include the Proposer’s name and address. The file with the “FINANCIAL PROPOSAL” must be encrypted with a password so that it cannot be opened nor viewed until the Proposal has been found to pass the technical evaluation stage. Once a Proposal has been found to be responsive by passing the technical evaluation stage, UNDP shall request the Proposer to submit the password to open the Financial Proposal. The Proposer shall assume the responsibility for not encrypting the financial proposal. Financial proposals not encrypted with password shall be automatically disqualified. 
FOR YOUR FINANCIAL PROPOSAL: INSERT ONLY 1 IN THE SYSTEM AND UPLOAD FINANCIAL PROPOSAL AS PASSWORD PROTECTED DOCUMENT. DO NOT DISCLOSE YOUR PRICE OFFER IN THE SYSTEM.





























	Your Proposal must be expressed in the English Language, and valid for a minimum period of 120 days.

In the course of preparing your Proposal, it shall remain your responsibility to ensure that it reaches the address above on or before the deadline.  Proposals that are received by UNDP after the deadline indicated above, for whatever reason, shall not be considered for evaluation.  If you are submitting your Proposal by email, kindly ensure that they are signed and in the .pdf format, and free from any virus or corrupted files.
	
Services proposed shall be reviewed and evaluated based on completeness and compliance of the Proposal and responsiveness with the requirements of the RFP and all other annexes providing details of UNDP requirements.  

The Proposal that complies with all of the requirements, meets all the evaluation criteria and offers the best value for money shall be selected and awarded the contract.  Any offer that does not meet the requirements shall be rejected.

Any discrepancy between the unit price and the total price shall be re-computed by UNDP, and the unit price shall prevail, and the total price shall be corrected.  If the Service Provider does not accept the final price based on UNDP’s re-computation and correction of errors, its Proposal will be rejected.  

No price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by UNDP after it has received the Proposal.   At the time of Award of Contract or Purchase Order, UNDP reserves the right to vary (increase or decrease) the quantity of services and/or goods, by up to a maximum twenty-five per cent (25%) of the total offer, without any change in the unit price or other terms and conditions.  

Any Contract or Purchase Order that will be issued as a result of this RFP shall be subject to the General Terms and Conditions indicated herein.  The mere act of submission of a Proposal implies that the Service Provider accepts without question the General Terms and Conditions of UNDP in this link: http://www.undp.org/content/undp/en/home/procurement/business/how-we-buy.html 

Please be advised that UNDP is not bound to accept any Proposal, nor award a contract or Purchase Order, nor be responsible for any costs associated with a Service Providers preparation and submission of a Proposal, regardless of the outcome or the manner of conducting the selection process. 

	UNDP’s vendor protest procedure is intended to afford an opportunity to appeal for persons or firms not awarded a Purchase Order or Contract in a competitive procurement process.  In the event that you believe you have not been fairly treated, you can find detailed information about vendor protest procedures in the following link: 
http://www.undp.org/content/undp/en/home/operations/procurement/protestandsanctions/

	UNDP encourages every prospective Service Provider to prevent and avoid conflicts of interest, by disclosing to UNDP if you, or any of your affiliates or personnel, were involved in the preparation of the requirements, design, cost estimates, and other information used in this RFP.  

UNDP implements a zero tolerance on fraud and other proscribed practices, and is committed to preventing, identifying and addressing all such acts and practices against UNDP, as well as third parties involved in UNDP activities.  UNDP expects its Service Providers to adhere to the UN Supplier Code of Conduct found in this link : http://www.un.org/depts/ptd/pdf/conduct_english.pdf 

Thank you and we look forward to receiving your Proposal.



Sincerely yours,



Aicha A. Cherif 
Head of Procurement 
20 October 2020 

Annex 1

Description of Requirements 

	
Context of the Requirement
	
Assessment of the capacity of local government/authorities to deliver social services in South Sudan. 

	
Implementing Partner of UNDP
	
N/A


	
Brief Description of the Required Services
	The assessment and recommendations should focus on the areas that states have exclusive competences for social service delivery.  The assessment should amongst others focus on the following:

•Capacity on resource management: budgeting; management and accountability of expenditure; asset management, tendering and procurement is done in an accountable and transparent manner; monitor transferred funds; performance audit, sound basic accounting controls:

•Responsive governance and effective/efficient delivery of social services: Development planning and management; performance management; transparency and accountability; youth and women empowerment.

•Intergovernmental Relationship: human resource development, fiscal transfer; institutional capacity development e.g. Council of State and Local Government Board.

The entry points for the assessment should amongst others include: Structure; Skills; Systems, Synergies and Symbiosis.

	
List and Description of Expected Outputs to be Delivered
	Inception report: The firm will prepare an inception report which details the consultants’ understanding of the assignment and how the assessment will be conducted. The report will be presented to the reference group[footnoteRef:1] at an inception meeting for a shared understanding of the assessment. The inception report will detail assessment design, methodology, sample questions, survey sample (groups/persons to be engaged) data sources and data collection, analysis and tool for each data source and the measure by which each question will be evaluated. The report will include the scope of work, plan of action, and timeframe. The methodology must include clear instruments and procedures for institutional capacity development based on identified needs and gaps.  [1:  The Reference Group is composed of UNDP and representatives of key R-ARCSS institutions and mechanism.] 

Draft assessment report: The firm will prepare a draft assessment report which will be presented at a validation workshop (cost of validation workshop MUST be included in the financial/price proposal). The findings and a draft assessment report and capacity surge strategy will be subjected to review and comments. 
Costed Concept Note to be based on outcome of the validation workshop and stakeholders’ recommendation for immediate programmatic support.
Final assessment report: A Final report inclusive of recommendations will be submitted to UNDP in publishable quality

	
Person to Supervise the Work/Performance of the Service Provider 
	
Project Manager, GEMS

	
Frequency of Reporting
	
As and when required. 

	
Progress Reporting Requirements
	
As and when required


	
Location of work
	
Juba, South Sudan 

	
Expected duration of work 
	
90 working days 

	Target start date 
	Immediate  

	
Travels Expected 
	
It is the Contractor’s responsibility to anticipate and plan for necessary travel at their own expense. 

	
Special Security Requirements 
	
N/A

	
Facilities to be Provided by UNDP (i.e., must be excluded from Price Proposal)
	n/a 

	
Implementation Schedule indicating breakdown and timing of activities/sub-activities
	
☒  Required

	
Names and curriculum vitae of individuals who will be involved in completing the services
	
☒ Required
CVs and copies of certificates for at least three key staff that will be engaged on the Contract meeting the qualifications and experiences indicated in the TORs (Annex 3) should be submitted with the proposal. The CVs should clearly indicate the qualifications, experience and relevant previous projects undertaken by the staff.

	
Currency of Proposal
	
☒ United States Dollars


	
Value Added Tax on Price Proposal
	
☒ Must be exclusive of VAT and other applicable indirect taxes

.

	
Validity Period of Proposals (Counting for the last day of submission of quotes)
	
☒ 120 days

In exceptional circumstances, UNDP may request the Proposer to extend the validity of the Proposal beyond what has been initially indicated in this RFP.   The Proposal shall then confirm the extension in writing, without any modification whatsoever on the Proposal.  

	
Partial Quotes
	
☒ Not permitted


	
Payment Terms[footnoteRef:2] [2:  UNDP preference is not to pay any amount in advance upon signing of contract.  If the Service Provider strictly requires payment in advance, it will be limited only up to 20% of the total price quoted.  For any higher percentage, or any amount advanced exceeding $30,000, UNDP shall require the Service Provider to submit a bank guarantee  or bank cheque payable to UNDP, in the same amount as the payment advanced by UNDP to the Service Provider.] 

		Expected Key Deliverables 

	Key Deliverables 
	Timeline 
	Payment Schedule 

	1. Inception Report 
	October (homebased)
	10%

	2. Draft assessment report submitted to UNDP
	October(In-Country)
	30%

	3. Costed Concept Note based on stakeholders’ recommendation for immediate programmatic support.
	October (In-Country)
	20%

	4. Final Consolidated Report 
	December (Homebased)
	40%





	Person(s) to review/inspect/ approve outputs/completed services and authorize the disbursement of payment
	Project Manager, GEMS.

	
Criteria for Contract Award
	
☐ Lowest Price Quote among technically responsive offers
☒ Highest Combined Score  (based on the 70% technical offer  and 30% price weight distribution) 
☒ Full acceptance of the UNDP Contract General Terms and Conditions (GTC).  This is a mandatory criterion and cannot be deleted regardless of the nature of services required.  Non acceptance of the GTC may be grounds for the rejection of the Proposal.

	
Criteria for the Assessment of Proposal 
	Technical Evaluation: (100 points)
1.The expertise of the company (20 Points):
2.Proposed Methodology, Approach and Implementation Plan (60 Points) 
3.Personnel Qualifications and experience (20 points) 
The minimum required to be considered technically qualified is 70%. 

Financial Proposal (100 points)
Financial/Price Proposal (100 points) weighted (30%)

Combined:

Rating the Technical Proposal (TP):
	TP Rating = (Total Score Obtained by the Offer / Max. Obtainable Score for TP) x 100 
Rating the Financial Proposal (FP):
	FP Rating = (Lowest Priced Offer / Price of the Offer Being Reviewed) x 100
Total Combined Score:
Combined Score = (TP Rating) x (Weight of TP, e.g. 70%) + (FP Rating) x (Weight of FP, e.g., 30%)

	
UNDP will award the contract to:
	
☒ One and only one Service Provider
☐ One or more Service Providers, depending on the following factors :  [Clarify fully how and why will this be achieved.  Please do not choose this option without indicating the parameters for awarding to multiple Service Providers]

	Type of Contract to be Signed
	☐ Purchase Order
☒ Contract Face Sheet (Goods and-or Services) UNDP (this template is also utilized for Long-Term Agreement[footnoteRef:3] and if LTA will be signed, specify the document that will trigger the call-off.  E.g., PO, etc.) [3:  Minimum of one (1) year period and may be extended up to a maximum of three (3) years subject to satisfactory performance evaluation] 

☐ Other Type/s of Contract 

	Contract General Terms and Conditions[footnoteRef:4] [4:  Service Providers are alerted that non-acceptance of the terms of the General Terms and Conditions (GTC) may be grounds for disqualification from this procurement process.  ] 

	☒ General Terms and Conditions for contracts (goods and/or services)

Applicable Terms and Conditions are available at:
http://www.undp.org/content/undp/en/home/procurement/business/how-we-buy.html 


	
Annexes to this RFP[footnoteRef:5] [5:  Where the information is available in the web, a URL for the information may simply be provided.] 

	
☒ Form for Submission of Proposal (Annex 2)
☒ Detailed TOR 
☐ Others[footnoteRef:6]   [pls. specify] [6:  A more detailed Terms of Reference in addition to the contents of this RFP may be attached hereto.] 


	
Contact Person for Inquiries
(Written inquiries only)[footnoteRef:7] [7:  This contact person and address is officially designated by UNDP.  If inquiries are sent to other person/s or address/es, even if they are UNDP staff, UNDP shall have no obligation to respond nor can UNDP confirm that the query was received.] 

	
Head of Procurement 
 
Procurement.info.ss@undp.org
Any delay in UNDP’s response shall be not used as a reason for extending the deadline for submission, unless UNDP determines that such an extension is necessary and communicates a new deadline to the Proposers.

	
Other Information [pls. specify]
	



 

















FORM FOR SUBMITTING SERVICE PROVIDER’S PROPOSAL[footnoteRef:8] [8:  This serves as a guide to the Service Provider in preparing the Proposal. ] 


(This Form must be submitted only using the Service Provider’s Official Letterhead/Stationery[footnoteRef:9]) [9:  Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes ] 



 [insert: Location].
[insert: Date]

To:	[insert: Name and Address of UNDP focal point]

Dear Sir/Madam:

We, the undersigned, hereby offer to render the following services to UNDP in conformity with the requirements defined in the RFP dated [specify date] , and all of its attachments, as well as the provisions of the UNDP General Contract Terms and Conditions:

A. Qualifications of the Service Provider


The Service Provider must describe and explain how and why they are the best entity that can deliver the requirements of UNDP by indicating the following: 

a) Profile – describing the nature of business, field of expertise, licenses, certifications, accreditations;
b) Business Licenses – Registration Papers, Tax Payment Certification, etc.
c) Latest Audited Financial Statement – income statement and balance sheet to indicate Its financial stability, liquidity, credit standing, and market reputation, etc. ;
d) Track Record – list of clients for similar services as those required by UNDP, indicating description of contract scope, contract duration, contract value, contact references;
e) Certificates and Accreditation – including Quality Certificates, Patent Registrations, Environmental Sustainability Certificates, etc.  
f) Written Self-Declaration that the company is not in the UN Security Council 1267/1989 List, UN Procurement Division List or Other UN Ineligibility List.


B. Proposed Methodology for the Completion of Services

	
The Service Provider must describe how it will address/deliver the demands of the RFP; providing a detailed description of the essential performance characteristics, reporting conditions and quality assurance mechanisms that will be put in place, while demonstrating that the proposed methodology will be appropriate to the local conditions and context of the work.




C. Qualifications of Key Personnel 


If required by the RFP, the Service Provider must provide:

a) Names and qualifications of the key personnel that will perform the services indicating who is Team Leader, who are supporting, etc.;
b) CVs demonstrating qualifications must be submitted if required by the RFP; and 
c) Written confirmation from each personnel that they are available for the entire duration of the contract.


D. Cost Breakdown per Deliverable*

	
	Deliverables
[list them as referred to in the RFP]
	Percentage of Total Price (Weight for payment)
	Price
(Lump Sum, All Inclusive)

	1
	Deliverable 1
	  
	

	2
	Deliverable 2
	
	

	3
	….
	
	

	
	Total 
	100%
	


*This shall be the basis of the payment tranches

E. Cost Breakdown by Cost Component [This is only an Example]:  
Table 1: Summary of Overall Prices
	
	Amount(s)

	Professional Fees (from Table 2)
	

	Other Costs (from Table 3)
	

	Total Amount of Financial Proposal
	


Table 2: Breakdown of Professional Fees
	Name
	Position
	Fee Rate/day
	No. of Days
	Total Amount


	
	
	A
	B
	C=A*B

	Team Leader  
	
	
	
	

	Expert 1 
	
	
	
	

	Expert 2 
	
	
	
	

	Junior Expert 
	
	
	
	

	National Expert 
	
	
	
	

	Any other….
	
	
	
	

	Subtotal Professional Fees:
	


	
Table 3: Breakdown of Other Costs
	 Description
	UOM
	Quantity
	Unit Price
	Total Amount

	Flights (round trip economy ticket)
	Trip
	
	
	

	Subsistence allowance (DSA)
	Day
	
	
	

	Communication
	Lump Sum 
	
	
	

	Local transportation costs 
	Lump Sum
	
	
	

	Other Costs: (please specify)
	
	
	
	

	Subtotal Other Costs:
	


 [Name and Signature of the Service Provider’s Authorized Person]
[Designation]
[Date
































		

	
UNITED NATIONS DEVELOPMENT PROGRAMME
TERMS OF REFERENCE





	[bookmark: _Hlk54089267]Title:  Assessment of the capacity of local government/authorities to deliver social services in South Sudan
Department/Unit: UNDP South Sudan Democratic Governance and Stabilization Unit
Duration: 90 working days (September – December 2020)
Type of Contract: Professional Services Contract  

	1. Background and Context

	The conflict in South Sudan is a struggle for access to and control of resources. However, legitimate grievances such as lack of quality social services, especially at the local level, are driving and incentivizing the conflict. The capacity of the transitional government at local level to deliver quick but transformative service services, will determine what success will look like come the end of the transition period. South Sudan can’t afford to exchange peace in Juba for conflict in its communities, power sharing for absence of service services in the communities. It is expected that the formation of a unity government at state level, will be about taking services and national integration. 

Whilst underdevelopment in the states is essentially an integral part of the poor national outlook, progress has largely been confined to urban centers and areas benefiting from superior endowments and infrastructure. The national aggregated data disguises the opportunities, complex and challenging development situation around the country. E.g. whilst 70% of the population live in rural areas and local communities, social services, resource and capacities are disproportionately concentrated in Urban centers and national government.  E.g. there are limited hospitals, police post and courts in some communities compared to urban areas; the average distance to health center/police station is about 2 kms in urban areas compared to a day’s walk in some communities. 

The transitional state governments have a lot to do and they will need to reorient themselves and demonstrate higher levels of resolve towards development. The loud calls for increase devolution of authority and responsibilities to state and communities, the ongoing public financial management reforms; reform of the Fiscal and Financial Allocation Monitoring Commission (art 4.11.2); review of the Constituency Development Fund (CDF) (art. 4.3.1.5); reduction of states from 32 to 10 and the appointment of governors demands focus attention on the capacity of states to deliver social services. Such attention must move beyond the short term and quick fixes and adopt a do-it-yourself approach to capacity development. 

Set against this backdrop, UNDP seeks to help the transitional government and development partners t better appreciate the entry points and opportunities for improve social delivery at the local levels; by undertaking an assessment of the capacity of state government to undertake sound development management. 

	2. [bookmark: _Hlk42211138]Purpose and objectives 

	The purpose of the consultancy is to assess the capacity needs (what is there and what is needed) of local government to undertake sound development management. It is expected that the outcome of the assessment will identify entry points for support and frame a compact between national government, state and development partners in the delivery of some concrete results at the local level. 

	3. Scope of Work

	Content:
The assessment and recommendations should focus on the areas that states have exclusive competences for social service delivery.  The assessment should amongst others focus on the following:

· Capacity on resource management: budgeting; management and accountability of expenditure; asset management, tendering and procurement is done in an accountable and transparent manner; monitor transferred funds; performance audit, sound basic accounting controls:

· Responsive governance and effective/efficient delivery of social services: Development planning and management; performance management; transparency and accountability; youth and women empowerment.

· Intergovernmental Relationship: human resource development, fiscal transfer; institutional capacity development e.g. Council of State and Local Government Board.

The entry points for the assessment should amongst others include: Structure; Skills; Systems, Synergies and Symbiosis. 
	
Geographical Coverage
· The assessment will cover all the 10 states and the three administrative areas of Ruweng, Greater Pibor and Abyei. 

Methodology
The firm is expected to propose and define the methodology to be adopted for engagement with states and administrative areas, including appropriate methodologies for data collection, analysis, validation to deliver the expected results. The methodology should take into consideration:  
· Engagement with Local Government Board, Council of States, the leadership of the state and the population. 
· Validation of report by state government and presentation to Governors’ Forum 
· Working closely with UNDP and Local Government Board throughout the entire assessment process.

	4. Deliverables

	1. Inception report: The firm will prepare an inception report which details the consultants’ understanding of the assignment and how the assessment will be conducted. The report will be presented to the reference group[footnoteRef:10] at an inception meeting for a shared understanding of the assessment. The inception report will detail assessment design, methodology, sample questions, survey sample (groups/persons to be engaged) data sources and data collection, analysis and tool for each data source and the measure by which each question will be evaluated. The report will include the scope of work, plan of action, and timeframe. The methodology must include clear instruments and procedures for institutional capacity development based on identified needs and gaps.  [10:  The Reference Group is composed of UNDP and representatives of key R-ARCSS institutions and mechanism.] 

2. Draft assessment report: The firm will prepare a draft assessment report which will be presented at a validation workshop (cost of validation workshop MUST be included in the financial/price proposal). The findings and a draft assessment report and capacity surge strategy will be subjected to review and comments. 
3. Costed Concept Note to be based on outcome of the validation workshop and stakeholders’ recommendation for immediate programmatic support.
4. Final assessment report: A Final report inclusive of recommendations will be submitted to UNDP in publishable quality. 
	
Expected Key Deliverables 

	Key Deliverables 
	Timeline 
	Payment Schedule 

	5. Inception Report 
	October (homebased)
	10%

	6. Draft assessment report submitted to UNDP
	October(In-Country)
	30%

	7. Costed Concept Note based on stakeholders’ recommendation for immediate programmatic support.
	October (In-Country)
	20%

	8. Final Consolidated Report 
	December (Homebased)
	40%



Technical 












Evaluation Criteria: (100 points)
1.The expertise of the company (20 Points):
2.Proposed Methodology, Approach and Implementation Plan (60 Points) 
3.Personnel Qualifications and experience (20 points) 
· 
· An inclusion of local expert/s is key to successful execution of the contract (MANDATORY). If there is no local expert/s then the bidder is disqualified automatically. A combination of local and international experts with experience in conducting studies/assessments of public sector management, local governance or public administration and economic governance initiatives in post-conflict settings and most recent consultancy should have been conducted within the past 2-3 years. Fluency in English with excellent oral, written, communication and reporting skills is required.
· 
Financial Evaluation Criteria: (100 points)
The financial proposal for this assignment will be reviewed for compliance against the agreed upon financial parameters. 
The total amount of points allocated for the price component is 30.

For evaluation and selection method, the cumulative analysis method (Weighted combined score method) will be used in this recruitment and selection.
a) Technical Qualifications (100 points) weighted (70%)
b) Financial/Price Proposal (100 points) weighted (30%)
A two-stage process is utilized in evaluating the proposal, with evaluation of the technical proposal being completed prior to any price being compared. Only the prices proposal of the firm who passed the minimum technical score of 70% of the obtainable score of 100 points in the technical qualification evaluation will be evaluated.

	5. Expected Outcomes

	The expected products are linked to the purpose and objectives of the  study/assessment and these are, inception report, draft report, final consolidated report and the costed concept note recommendations  covering the areas and competences and capacities  required for the delivery of their mandates as outlined  in the revised peace agreement and local government act 2009.  

	6. Competencies 

	UN values:
•	Demonstrates integrity and fairness by modelling UN values and ethical standards;
•	Demonstrates professional competence and is conscientious and efficient in meeting commitments, observing deadlines and achieving results;
•	Display cultural, gender, nationality, religion and age sensitivity and adaptability;
•	High sense of relational skills, including cultural, gender, religion, race, nationality and age sensitivity and adaptability, with a demonstrated ability to work in a multidisciplinary team. 
Functional Competencies:

Number of keys personnel required: At least a minimum of five personnel (please attach all the required CVs) 
Minimum profile required: 
•	Good knowledge and understanding of the UN system, familiarity with UNDP mandate an asset;
•	Knowledge of issues concerning institutional/capacity assessment, organization development, etc;
•	Thorough knowledge of results-based management and strategic planning processes;
•	Excellent facilitation and communication skills; Ability to write focused assessment reports;
•	Wide experience in quantitative and qualitative data collection methods and analysis, surveys, focus group discussions, key informant interviews; ability to deal with multi-stakeholder groups;
•	Strong managerial skills, ability to work with people from different backgrounds and evidence of delivering good quality assessment and research products in a timely manner.
· knowledge /experience of South Sudan an added value

Education:
•	Consultants must have minimum master’s degree in Economics, Public Policy, Public Administration, Development Studies, Statisticians, or any other relevant Social Sciences.

Technical Experience: 
· Relevant research experience based on the required qualifications and technical competencies of personnel listed in the submission as follows,
· MANDATORY requirement of 5 years professional experience in conducting assessment/studies of public administration management in post-conflict settings.  
· MANDATORY requirement of 5 years minimum in the fields of local government and public administration, institutional capacity building, economic governance, gender mainstreaming and human rights and civil society  
· Excellent writing skills and strong background in report drafting and presentation. 
· Demonstrated ability and willingness to cope with stressful post-conflict and different cultural/ethnic and gender diversity and views. 
· Successful organization will undergo a capacity assessment as per UNDP’s rules and regulations, if not currently UNDP approved vendor 

Submission of technical proposal:  
· Detailed technical proposal demonstrating understanding of objectives, scope for the assessment, proposed methodology, assessment deliverables and timeframe (not more than four pages)
· Updated CVs of Personnel AND Company profile demonstrating relevant academic and professional qualifications and experiences; signed by the owner. 
Financial submission: 
· Clearly outlined itemized financial proposal. To allow financial proposals that are on the same basis, consultant must include indicative price schedule as an annex to proposal showing professional fees, number of experts for this assignment and other expenses like travel, visa fees, insurance, etc.
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