Annex 1

FORM FOR SUBMITTING SERVICE PROVIDER’S APPLICATION[footnoteRef:1] [1:  This serves as a guide to the Service Provider in preparing the Application. ] 


(This Form must be submitted only using the Service Provider’s Official Letterhead/Stationery[footnoteRef:2]) [2:  Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes ] 



 [insert: Location].
[insert: Date]

To:	Head of Procurement Unit, UNDP Indonesia

Dear Sir/Madam:

We, the undersigned, hereby offer to render the following services to UNDP in conformity with the requirements defined in the EOI dated [specify date] , and all of its attachments, as well as the provisions of the UNDP General Contract Terms and Conditions:

Qualifications of the Service Provider

EOI Format & Submission

Interested Companies/Institutions must submit the following documents: 

1. Completed, signed, and date stamped application form (Annex 1);
2. Company Profile which should not exceed 15 (fifteen) pages; 
3. List of previous contracts/relevant experience with 2 additional sample copies of past contracts/assignments;
4. Evidence demonstrating the candidate satisfies list of attributes described in table above
5. Proof of legal company registration;
Companies may form joint venture/consortium/association to enhance their qualifications. For the company that will form a joint venture/consortium/association must also provide: 
6. The information on the consortium structure and role sharing; 
7. Pen profile of the team who will work on the assignment indicating their brief experience, and qualifications (Please note that detailed CVs are not required at this stage and will be provided in the final bid solicitation);
8. Audited financial statements (balance sheet and income statement) for the past 3 years
9. Organizational structure or legal documentation that elaborate the organizational governance mechanism;
10. Written Self-Declaration that the company is not in the UN Security Council 1267/1989 List, UN Procurement Division List or Other UN Ineligibility List.


[Name and Signature of the Service Provider’s Authorized Person] 
[Designation] 
[Date]
