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INDIVIDUAL CONSULTANT PROCUREMENT NOTICE                                                            

                                                                                                                                Date: 3 November 2020                                        

 

Country: Japan (Home based) 

Description of the assignment: TICAD Communication Consultant  

Project name: Support to TICAD Process 

Period of assignment/services (if applicable): 15 November 2020 to 31 January 2021 

Proposal should be submitted by email to undptokyo.hr@undp.org no later than 23:59, 9 

November 2020 (Monday, New York Time). 

Any request for clarification must be sent by standard electronic communication to 

aki.kogachi@undp.org. UNDP will respond by standard electronic mail and will send copies of the 

response, including an explanation of the query without identifying the source of inquiry, to all 

consultants. 

 

1. BACKGROUND 

With the extensive network of Country Offices, expertise in key development areas such as Poverty 
Eradication and Inclusive Growth, Good Governance, Environment and Climate Change, Crisis 
Prevention and Recovery, and Gender, as well as the integrator role for UN development 
assistance, UNDP has been partnering with Japan to support and enhance the Tokyo International 
Conference on African Development (TICAD), initiated in 1993, as one of the key forum for the 
advancement of dialogue and collaboration on African development. UNDP, as one of the co-
organizers of TICAD along with Japan, UN-Office of Special Adviser on Africa (OSAA), the 
World Bank and African Union Commission (AUC), has hosted a Special Unit for TICAD, which 
has been progressively integrated into the UNDP Regional Bureau of Africa (RBA) with a view to 
enhancing integrated UNDP support for the TICAD process. Through the Special Unit for TICAD, 
UNDP has consistently supported the successful expansion and evolution of the TICAD process 
and provided critical support in all relevant areas, including strategic, substantive, programmatic, 
technical and operational.  
 
Since the first TICAD welcomed 1,000 participants in Tokyo in 1993, TICAD has steadily grown 
into a major global platform for African development. Most recent TICAD VI, the first TICAD 
summit held in Africa (Nairobi, Kenya), brought together 11,000 high level participants, the largest 
ever recorded. Since then, two follow-up Ministerial meetings were held respectively in Maputo, 
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Mozambique in August 2017 and in Tokyo, Japan in October 2018. UNDP’s contributions to this 
success, including the critical role it played to ensure the success of TICAD VI, are highly 
appreciated by wide-ranging stakeholders. 
 
The successful TICAD VII co-organized by the government of Japan, AUC, UNOSAA, World 
Bank and UNDP, that closed on the 30th August 2019 in Yokohama showcased the consolidation 
of partnerships between Japan and African countries.  Japan welcomed around 10,000 
representatives from 53 African Union Member States, including 42 Heads of States, regional and 
international organizations, the private sectors of both Africa and Japan, parliamentarians, civil 
society organizations and development partners from around the world.  
 
The discussions centered on the theme of “Advancing Africa’s Development through People, 
Technology and Innovation”, and at the end of the conference, the Yokohama Declaration and 
Yokohama Plan of Action 2019 was adopted by Japan and African Union Member States. The 
declaration confirmed the commitments of the Japanese government and the African Union 
member states to the African development agenda under the three pillars: 1) Accelerating economic 
transformation and improving business environment through innovation and private sector 
engagement; 2) deepening sustainable and resilient societies; and 3) strengthening peace and 
stability.   
 
Building upon TICAD VII key achievements, UNDP TICAD Unit aims to provide focused support 
in following areas to ensure timely implementation of TICAD7 follow-up actions in the areas of ; 
i) Advocacy events ii) Promotion of Peace and Stability (NAPSA) and iii) UNDP-Japan funded 
project oversight. 
 

 

2. SCOPE OF WORK, RESPONSIBILITIES AND DESCRIPTION OF THE PROPOSED ANALYTICAL WORK  

Under the overall guidance of the RB A TICAD Programme Adviser and the supervision of the 

TICAD Partnership Specialist in Tokyo and TICAD Programme Specialist in NY, and in close 

collaboration with the communication team of RBA as well as the Representation Office in 

Tokyo, the TICAD Communication Consultant is expected to perform the following duties. 

 

1) Provide support to advocacy event related communication through production of flyer, and 

post-event story and logistic support to these events.  

2) Support expansion of TIC AD related communication  

3) Strategize the UNDP-JAPAN funded project communication  

4) Promote KM product in relation with TIC AD flagship initiatives (e.g. NAPS A, SAHEL, Peace 

and security) etc. 

 

Please refer to ANNEX1 TOR for details. 

 

3. REQUIREMENTS FOR EXPERIENCE AND QUALIFICATIONS 

Education 

-Master’s degree in journalism, mass communication or its equivalent in relevant field. 
 
Experience 
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• Minimum of 7 years of relevant experience in international development in writing, 
design and communication production 

• Proven experience on the social media platform 
• Experience in working with national and international medias is a strong asset 
• Working experience in writing stories related to UN agencies is a strong asset 
• Familiarity with TICAD is a strong asset 

 
Language 

-Fluency in English. Japanese is an asset.  
 

 

 

 

4. DOCUMENTS TO BE INCLUDED WHEN SUBMITTING THE PROPOSALS. 

 

 

 

 

 

5. FINANCIAL PROPOSAL 

 

 



4  

6. EVALUATION 
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ANNEX 

ANNEX 1- TERMS OF REFERENCES (TOR)  

ANNEX 2- INDIVIDUAL CONSULTANT GENERAL TERMS AND CONDITIONS  

ANNEX 3- OFFEROR’S LETTER (FINANCIAL PROPOSAL)  

 




