Annex 1

Schedule of Requirements – Requested Items Specification and Bidders statement regarding deviations – This form must be filled, signed and submitted with Bid

	RFQ Reference Number UNDP-RFQ-2020-393
	 

	Item No.
	Short Description
	Requested Items’ Specifications
	Qty
	Offered Brand, Model and Part number
	Description/specification of equipment offered and Suppliers statement on deviations

	1
	Printer
	Multifunctional printer (printer, scanner, copier)HP MFP M528dn Monochrome Laser Printer, print,scan,copy, min 45 p/m print speed,  color touchscreen,Wifi connectivity
	1
	 
	 

	2
	LED SMART TV 55''
	LED Smart TV 55" with HDMI USB for the meeting room (Quantity 2)
	2
	 
	 

	3
	DSLR camera
	DSLR camera, mirrorless full frame CMOS, 24.3 megapixels, continuous shooting speed 4.5 fps, 4K video resolution 
	1
	 
	 

	4
	Laptops
	Laptops 10th Generation Intel Core i7, Iris Plus Graphics, 16 GB RAM, 1 TB Storage
	15
	 
	 

	5
	Multimedia projector
	Portable multimedia projector, 1080P 3D 4K, WIFI HDMI USB, Full HD (Quantity 1)
	1
	 
	 





					
									

									
              















Annex 2



FORM FOR SUBMITTING SUPPLIER’S QUOTATION[footnoteRef:1] [1:  This serves as a guide to the Supplier in preparing the quotation and price schedule. ] 

(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery[footnoteRef:2]) [2:  Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes ] 



We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UNDP as per RFQ Reference No. UNDP-RFQ-2020-393

TABLE 1 :  Offer to Supply Goods Compliant with Technical Specifications and Requirements 


	Supply of IT Equipment: RFQ Reference Number UNDP-RFQ-2020-393 

	Item Description
	Specifications
	Qty
	Unit Price (without Tax)
	Tax %age
	Unit Price (including Tax)
	Total Price (Including Tax)

	Printer
	As per Annex-1
	1
	 
	 
	 
	 

	LED SMART TV 55''
	As per Annex-1
	2
	 
	 
	 
	 

	DSLR camera
	As per Annex-1
	1
	 
	 
	 
	 

	Laptops
	As per Annex-1
	15
	 
	 
	 
	 

	Multimedia projector
	As per Annex-1
	1
	 
	 
	 
	 

	Transportation & Insurance (If Any)
	
	
	
	

	Grand Total (DAP Islamabad-Pakistan)
Planning and Development office-Civil Secretariat Khyber Road, Peshawar.
	
	
	
	



IMPORTANT NOTE: 

For local vendors - The bid must be inclusive of all applicable tax(s). UNDP will not provide any tax exemption to local vendors.

The bidder must offer only one model and refrain from alternative offer. 

TABLE 2 : Offer to Comply with Other Conditions and Related Requirements 

	
Other Information pertaining to our Quotation are as follows:
	
Your Responses

	
	Yes, we will comply
	No, we cannot comply
	If you cannot comply, pls. indicate counter proposal

	Full acceptance of the PO General Terms and Conditions.
	
	
	

	Earliest Delivery Maximum 3 Weeks.
	
	
	

	Brand new replacement if purchased unit is beyond repair. 
	
	
	

	Confirmation of Standard Manufacturer Warranty of Offered Item(s) where applicable.
	
	
	

	Written Self-Declaration of not being included in the UN Security Council 1267/1989 list, UN Procurement Division List or other UN Ineligibility List.
	
	
	

	Other requirements [pls. specify]
	
	
	




All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.




[Name and Signature of the Supplier’s Authorized Person]
[Designation]
[Date]


Annex-4

Bid Submission Form
(This should be written in the Letterhead of the Bidder.  Except for indicated fields, no changes may be made in this template.)
Insert: Location
Insert: Date
To:	[insert: Name and Address of UNDP focal point]

Dear Sir/Madam:

	We, the undersigned, hereby offer to supply the goods and related services required for   [insert: title of goods and services required as per RFQ]in accordance with your Request for Quotation dated Insert: bid date. We are hereby submitting our Bid for ________________ which includes the Technical Bid and Price Schedule.

We hereby declare that:

a) All the information and statements made in this Bid are true and we accept that any misrepresentation contained in it may lead to our disqualification; 
b) We are currently not on the removed or suspended vendor list of the UN or other such lists of other UN agencies, nor are we associated with, any company or individual appearing on the 1267/1989 list of the UN Security Council;
c) We have no outstanding bankruptcy or pending litigation or any legal action that could impair our operation as a going concern; and 
d) We do not employ, nor anticipate employing, any person who is or was recently employed by the UN or UNDP.

We confirm that we have read, understood and hereby fully accept the Schedule of Requirements and Technical Specifications describing the duties and responsibilities required of us in this RFQ, and the General Terms and Conditions of UNDP’s Standard Contract for this RFQ.

We agree to abide by this Bid for [insert: period of validity as indicated in Data Sheet]. 

	We undertake, if our Bid is accepted, to initiate the supply of goods and provision of related services not later than the date indicated in the Data Sheet.

We fully understand and recognize that UNDP is not bound to accept this Bid, that we shall bear all costs associated with its preparation and submission, and that UNDP will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the evaluation.

Yours sincerely,

Authorized Signature [In full and initials]:  	
Name and Title of Signatory:  	
Name of Firm:  										
            Contact Details:  									
[please mark this letter with your corporate seal, if available]
[bookmark: _GoBack]
