Annex 2

FORM FOR SUBMITTING SUPPLIER’S QUOTATION[footnoteRef:1] [1:  This serves as a guide to the Supplier in preparing the quotation and price schedule. ] 

(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery)

We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UNDP as per RFQ Reference No.003/21

TABLE 1:  Event 1:  January 23 - 28 – I AM the Community Youth Camp – 8 (1st group) and January 29 - February 3 – I AM the Community Youth Camp – 9 (1st group)
	
Item No.
	
Description of requested services

	
Quantity
	Duration (days)
	
Unit Price
AMD
	
Total Price per Item
AMD

	
	
	A
	B
	C
	(A*B)*C

	1. 1
	Single room accommodation for 22 participants for 12 nights (6 + 6 nights) (22 single rooms for the period of January 23 – 28, 2021 and 22 single rooms for the period of January 29 - February 3)
	22
	12
	
	

	2. 3
	- Main conference hall for 30 participants (January 23 – February 3, 2021) with water on tables; removable chairs, Alcohol rub sanitizers (containing at least 70% alcohol), medical masks, for the whole duration of the event

January 23 (full day)
January 24 (full day)
January 25 (full day)
January 26 (full day)
January 27 (full day)
January 28 (full day)
January 29 (full day)
January 30 (full day)
January 31 (full day)
February 1 (full day)
February 2 (full day)
February 3 (full day)
 
- LCD projector-1, big screen-1, computer (laptop)-1, flip chart stand-1, flipchart papers-4, water on the tables
	1
	12
	
	

	3. 5
	Set of 2 portable microphones
	2 
	12
	
	

	4. 4
	Rent of 2 smaller conference hall/meeting room/space for 10-15 participants 

January 23 (full day)
January 24 (full day)
January 25 (full day)
January 26 (full day)
January 27 (full day)
January 28 (full day)
January 29 (full day)
January 30 (full day)
January 31 (full day)
February 1 (full day)
February 2 (full day)
February 3 (full day)
 
Flip chart stand-2, flipchart papers-4

	1
	12
	
	

	5. 6
	Lunch for January 23 – February 3, 2021 event for 25 people per day.

January 23 (full day)- 13:00-14:00
January 24 (full day) - 13:00-14:00
January 25 (full day) - 13:00-14:00
January 26 (full day) - 13:00-14:00
January 27 (full day) - 13:00-14:00
January 28 (full day) - 13:00-14:00
January 29 (full day) - 13:00-14:00
January 30 (full day) - 13:00-14:00
January 31 (full day) - 13:00-14:00
February 1 (full day) - 13:00-14:00
February 2 (full day) - 13:00-14:00
February 3 (full day) - 13:00-14:00


	25
	12
	
	

	6. 7
	Coffee break for January 23 – February 3, 2021 event for 25 participants * 2 times per day

January 23 (full day)
January 24 (full day) 
January 25 (full day) 
January 26 (full day) 
January 27 (full day)
January 28 (full day) 
January 29 (full day)
January 30 (full day) 
January 31 (full day) 
February 1 (full day) 
February 2 (full day) 
February 3 (full day) 

                                                                 
Basic Coffee Break Menu: instant coffee (Jacobs and Nescafe) or machine coffee, oriental coffee, tea, regular sugar, fresh sliced lemon, milk, still water, pastries 3 types minimum; fruit centerpieces (fresh seasonal fruits); natural juice (selection, e.g. orange, apple, etc.)

	50
	12
	
	

	7. 
	Dinner for January 23 – February 3, 2021 event for 25 participants * 1 time per day

January 22 - 19:00-21:00 (10-15 people)
January 23 - 19:00-21:00
January 24 - 19:00-21:00
January 25 - 19:00-21:00
January 26 - 19:00-21:00 
January 27 - 19:00-21:00
January 28 - 19:00-21:00
January 29 - 19:00-21:00
January 30 - 19:00-21:00 
January 31 - 19:00-21:00 
February 1 - 19:00-21:00 
February 2 - 19:00-21:00 
February 3 - 19:00-21:00 

	25
	12
	
	

	
	
Total Final and All-Inclusive Price Quotation

	



TABLE 1:  Event 2: January 24 - 29 – I AM the Community Youth Camp – 8 (2nd group) and January 30 - February 4 – I AM the Community Youth Camp – 9 (2nd group),
	
Item No.
	
Description of requested services

	
Quantity
	Duration (days)
	
Unit Price
AMD
	
Total Price per Item
AMD

	
	
	A
	B
	C
	(A*B)*C

	1. 1
	Single room accommodation for 22 participants for 12 nights (6 + 6 nights) (22 single rooms for the period of January 24 – 29, 2021 and 22 single rooms for the period of January 30 - February 4)

	22
	12
	
	

	2. 3
	- Main conference hall for 30 participants (January 24 – February 4, 2021) with water on tables; removable chairs, Alcohol rub sanitizers (containing at least 70% alcohol), medical masks, for the whole duration of the event

January 24 (full day)
January 25 (full day)
January 26 (full day)
January 27 (full day)
January 28 (full day)
January 29 (full day)
January 30 (full day)
January 31 (full day)
February 1 (full day)
February 2 (full day)
February 3 (full day) 
February 4 (full day)

- LCD projector-1, big screen-1, computer (laptop)-1, flip chart stand-1, flipchart papers-4, water on the tables
	1
	12
	
	

	3. 5
	Set of 2 portable microphones
	2 
	12
	
	

	4. 4
	Rent of 2 smaller conference hall/meeting room/space for 10-15 participants 

January 24 (full day)
January 25 (full day)
January 26 (full day)
January 27 (full day)
January 28 (full day)
January 29 (full day)
January 30 (full day)
January 31 (full day)
February 1 (full day)
February 2 (full day)
February 3 (full day) 
February 4 (full day)
 
Flip chart stand-2, flipchart papers-4

	1
	12
	
	

	5. 6
	Lunch for January 24 – February 4, 2021 event for 25 people per day.

January 24 (full day) - 13:00-14:00
January 25 (full day) - 13:00-14:00
January 26 (full day) - 13:00-14:00
January 27 (full day) - 13:00-14:00
January 28 (full day) - 13:00-14:00
January 29 (full day) - 13:00-14:00
January 30 (full day) - 13:00-14:00
January 31 (full day) - 13:00-14:00
February 1 (full day) - 13:00-14:00
February 2 (full day) - 13:00-14:00
February 3 (full day) - 13:00-14:00
February 4 (full day) - 13:00-14:00


	25
	12
	
	

	6. 7
	Coffee break for January 24– February 4, 2021 event for 25 participants * 2 times per day

January 24 (full day) 
January 25 (full day) 
January 26 (full day) 
January 27 (full day)
January 28 (full day) 
January 29 (full day)
January 30 (full day) 
January 31 (full day) 
February 1 (full day) 
February 2 (full day) 
February 3 (full day) 
February 4 (full day) 

                                                                 
Basic Coffee Break Menu: instant coffee (Jacobs and Nescafe) or machine coffee, oriental coffee, tea, regular sugar, fresh sliced lemon, milk, still water, pastries 3 types minimum; fruit centerpieces (fresh seasonal fruits); natural juice (selection, e.g., orange, apple, etc.)

	50
	12
	
	

	7. 
	Dinner for January 24 – February 4, 2021 event for 25 participants * 1 time per day

January 23 - 19:00-21:00 (10-15 people)
January 24 - 19:00-21:00
January 25 - 19:00-21:00
January 26 - 19:00-21:00 
January 27 - 19:00-21:00
January 28 - 19:00-21:00
January 29 - 19:00-21:00
January 30 - 19:00-21:00 
January 31 - 19:00-21:00 
February 1 - 19:00-21:00 
February 2 - 19:00-21:00 
February 4 - 19:00-21:00 

	25
	12
	
	

	
	
Total Final and All-Inclusive Price Quotation

	




  Notes: 25% increase or decrease of participants must not affect the unit price.





Additional Requirements
	Description
	Availability
Yes/No
	Notes

	Validity of Quotation
	
	

	All Provisions of the UNDP General Terms and Conditions (Yes/No), acceptance of GTC is mandatory.
	
	

	Availability of large conference room and 1 smaller working room
	
	

	LCD projector, big screen, computer, flip chart stand, flipchart papers, portable microphones
	
	

	Wi-Fi internet connection in all conference rooms to provide for 35 participants
	
	

	Latest Business Registration Certificate
	
	

	Experience in provision of similar services
	
	

	Description of venue/conference facilities
	
	

	Written Self-Declaration of not being included in the UN Security Council 1267/1989 list, UN Procurement Division List or other UN Ineligibility List
	
	




All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.

[Name and Signature of the Supplier’s Authorized Person]
[Designation]
[Date]
[bookmark: _GoBack]
