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1. Welcome – UNDP

2. Purpose of RFP Pre-Proposal Conference – UNDP

3. Overview of Project - UNEP

• Project Overview.

• Scope of Work, SOW Qualifications and Experience for the Service Provider based

on the SOW.

4. Administrative Process for the Request for Proposal, RFP Process - UNDP

A. RFP, Procurement Notice and E-Tendering

B. RFP Invitation Document (published 69 pages – Returnable Bidder´s Forms)

• RFP Requirements, Deadlines & Channel of Communication (BID DATA SHEET)

• Required Documents to Establish Qualification of Offerors

• Structure of the Technical Proposal

• The Financial Proposal

• Evaluation Method for the Award of Contract

5. Pre-Proposal Conference’s Questions / Clarifications – UNEP & UNDP

6. Closing of Pre-Proposal Conference – UNDP

RFP PRE-PROPOSAL CALL AGENDA
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UNDP RHPA Procurement Unit

3. Overview of Project - UNEP
• Project Overview.

• Scope of Work, SOW Qualifications and Experience for the Service Provider based on the SOW.

UNEP´s Presentation 



4.  Administrative Process for the Request for Proposal, RFP Process

A. RFP, Procurement Notice and E-Tendering

This procurement process is conducted through the UNDP e-Tendering 

online system https://etendering.partneragencies.org/

(interested applicants must register in the system in order to access the 

additional documents).

Detailed instruction on how to register as a first-time user, how to submit and 

manage bids, as well as the complete User guide for bidders, and FAQ 

document for bidders, can be found at the link below:

Procurement Resources for Bidders

http://www.undp.org/content/undp/en/home/operations/procurement/

business/procurementnotices/resources

UNDP RHPA Procurement Unit

This RFP is conducted in accordance with the UNDP Programme and 

Operations Policies and Procedures (POPP) on Contracts and 

Procurement which can be accessed at 

https://popp.undp.org/SitePages/POPPBSUnit.aspx?TermID=254a9f96-

b883-476a-8ef8-e81f93a2b38d

“Offerors are strongly encouraged to submit their 

proposals at least a day prior or well before the 

closing time, rather than waiting to submit at the last 

minute. “

https://procurement-notices.undp.org/view_notice.cfm?notice_id=75317

https://etendering.partneragencies.org/
http://www.undp.org/content/undp/en/home/operations/procurement/business/procurementnotices/resources
https://popp.undp.org/SitePages/POPPBSUnit.aspx?TermID=254a9f96-b883-476a-8ef8-e81f93a2b38d
https://procurement-notices.undp.org/view_notice.cfm?notice_id=75317


4.  Administrative Process for the Request for Proposal, RFP Process

B. RFP Invitation Document (published 69 pages – Returnable Bidder´s Forms)

UNDP RHPA Procurement Unit

https://procurement-notices.undp.org/view_notice.cfm?notice_id=75317

https://procurement-notices.undp.org/view_notice.cfm?notice_id=75317


• RFP Requirements, Deadlines & Channel of Communication (BID DATA SHEET)
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• Required Documents to Establish Qualification of Offerors



FORM B:  Bidder Information Form 

SECTION 4:  EVALUATION CRITERIA

• Preliminary Examination Criteria

• Minimum Eligibility and Qualification Criteria

UNDP RHPA Procurement Unit



FORM A:  

Technical Proposal Submission Form 

SECTION 4:  EVALUATION CRITERIA

• Preliminary Examination Criteria

• Minimum Eligibility and Qualification Criteria

UNDP RHPA Procurement Unit



FORM C:  

Joint Venture / Consortium / Association 

Information Form

FORM C is to be completed and returned with your 

Proposal if the Proposal is submitted as a Joint Venture / 

Consortium /Association

UNDP RHPA Procurement Unit

SECTION 2:  

INSTRUCTION TO BIDDERS

B:  PREPARATION OF PROPOSALS



FORM D:  Qualification Form

SECTION 4:  EVALUATION CRITERIA

• Preliminary Examination Criteria

• Minimum Eligibility and Qualification Criteria

UNDP RHPA Procurement Unit



FORM D:  Qualification Form

SECTION 4:  EVALUATION CRITERIA

• Preliminary Examination Criteria

• Minimum Eligibility and Qualification Criteria

UNDP RHPA Procurement Unit



TECHNICAL EVALUATION

Technical Proposals                                                                           70%

Once it is verified that the service provider has included all the above-mentioned documents, the 
Evaluation Committee will proceed to evaluate the technical proposal based on the following 
components and according to its relevant evaluation table:

SECTION 4:  EVALUATION CRITERIA

• Technical Evaluation Criteria

UNDP RHPA Procurement Unit

Summary of Technical Proposal Evaluation Forms

Points 

Obtainabl

e

1. Company´s Profile & Background 200

2. Proposed Methodology, Approach and Implementation Plan 400

3. Management Structure and Qualification of Key Personnel 400

Total 1000 SECTION 2:  INSTRUCTION TO BIDDERS

B:  PREPARATION OF PROPOSALS



FORM E:  Format of Technical Proposal

SECTION 4:  EVALUATION CRITERIA

• Technical Evaluation Criteria

UNDP RHPA Procurement Unit

1. Company´s Profile & Background:
Bidder´s qualification, capacities and experiences.  

2.  Proposed Methodology, Approach and Implementation Plan
The Service Provider should describe how it intends to address and meet the

requirements of the Scope of Work, SOW and to do so will provide a detailed

description of the essential operating characteristics, reporting conditions and

quality assurance mechanisms it intends to address, while demonstrating that the

proposed methodology will be appropriate taking into account local conditions

and the context of work.



FORM E:  Format of Technical Proposal

SECTION 4:  EVALUATION CRITERIA

• Technical Evaluation Criteria

UNDP RHPA Procurement Unit

3. Management of Structure & Qualification of Key Personnel

Only the professional staff proposed whose curriculum vitae is accompanying 

the respective technical proposal will be evaluated. The bidder must ensure in 

writing that have never been the subject of a judicial or administrative complaint 

or convicted of a case of sexual harassment or abuse or discrimination against 

any person.

In all cases, it will be classified as years of specific experience that the 

professional has effectively performed in other institutions, functions that are 

similar or equivalent to the position for which he is proposed.

For the team, only the first proposed candidate of each position will be 

considered. The nomination of two or more professionals for the same position 

will not lead to accumulation of scores as follows.



FORM H:  Format for CV of Proposed Key Personnel 

SECTION 4:  EVALUATION CRITERIA

• Technical Evaluation Criteria

UNDP RHPA Procurement Unit

FORM H:  

Format for CV of 

Proposed Key 

Personnel must be 

filled in for proposed 

candidate for each of 

the six (6) positions 

required.  



FORM F:  Financial Proposal Submission Form 
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SECTION 2:  INSTRUCTION TO BIDDERS

B:  PREPARATION OF PROPOSALS



FORM G:  Financial Proposal Form 

UNDP RHPA Procurement Unit

SECTION 3:

BID DATA SHEET
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• Evaluation Method for the Award of Contract

SECTION 3:  BID DATA SHEET Combined Scoring Method:

Lowest Financial Proposal among Technically 

Responsive and Qualified Proposals where the 

minimum technical score required to pass is 

700. 

Only the Financial Proposals of those Offerors 

who achieve the minimum technical score will 

be opened for evaluation. The Offerors will be 

emailed requesting access to their Financial 

Proposals. 
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Thank you all for your interest and participation!!
UNDP looks forward to receiving your Proposal and thank you in advance for your interest in UNDP Procurement opportunities.


