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TERMS OF REFERENCE
	Project title
	“Promoting gender equality in public decision-making and women’s empowerment in Mongolia” (2021 - 2024)

	Location
	Ulaanbaatar, Mongolia

	Application deadline
	

	Post title
	Technical Advisor 

	Type of contract
	Individual Contractor (IC)

	Languages required:
	English and Mongolian

	Duration of Initial Contract
	12 months (renewable upon satisfactory performance)



BACKGROUND
	The project aims to contribute to increased gender equality in decision-making in Mongolia. The project objectives include: 
· To strengthen legal environment for women’s representation at decision-making level
· To raise public awareness on gender equality in decision-making
· To strengthen support mechanisms for women in decision-making[footnoteRef:2].  [2:  Project Document is attached.] 


The project aimst to achieve these objective by implementing a range of activities under 6 outputs, which include strengthening legal environment, strengthening support networks for women aspirant candidates, expanding the profile and number of women eligible for public decision-making, and improving gender awareness among voters, political parties, and the media. 
 
The project will be implemented in close coordination with the Secretariat of the National Committee on Gender Equality, General Electoral Commission, Ministry of Labour and Social Protection, National Human Rights Commission, as well as women’s caucus, political parties, CSOs, academia, and other projects working in similar fields. The project is funded by KOICA.   

The Technical Adviser will be responsible for providing substantive inputs and quality assurance across all 6 outputs, including i) overall technical guidance and direction throughout the project implementation to ensure the achievement of planned results, ii) substantive review and quality assurance of knowledge products and deliverables of the project, and iii) substantive interlinkages and complementarity between components of the project as well as with the similar initiatives of the government and other stakeholders for greater synergy and sustainability.  





DUTIES AND RESPONSIBILITIES
	Scope of Work

i) Overall technical guidance and direction throughout the project implementation to ensure the achievement of planned results
· Undertake a brief desk review of past activities and the current situation of the project focus areas;  
· Undertake an ongoing analysis of relevant developments related to the project focus areas, including legislative changes on political party and political party financing, elections, gender equality, voter education, and women’ empowerment, and recommend necessary actions and adjustment to the project activities; 
· Keep updated of latest international developments and good practices of gender equality in decision making and women’s empowerment;
· Connect to global networks of practitioners and devise lessons learned and good practices that are relevant to the project;  
· Monitor relevance of the project theory of change by providing high level monitoring of results and effectiveness of project activities, and track the realization of intended outcomes for project stakeholders and beneficiaries; 
· Prepare policy papers, briefing notes, thematic reviews, and speeches, as needed;  
ii) Substantive review and quality assurance of deliverables and knowledge products
· Substantively advise and conceptually guide production of relevant analyses and deliverables by scoping/developing terms of references and providing ongoing technical support to sub-contractors and stakeholders;
· Ensure the quality and timeliness of goods, services and works delivered by sub-contractors as per workplan, through substantive revisions, and ensure the quality assurance of deliverables and their alignment with government policies, standards, and needs of users;
· Ensure effective dissemination of knowledge products and other deliverables produced by the project, contribute to proactive policy advocacy, and lead experience sharing among practitioners;  
· Lead or facilitate multi-stakeholder substantive discussions on key focus areas of the project;
· Lead or facilitate trainings as needed; 

iii) Substantive interlinkages and complementarity between components of the project as well as with the similar initiatives of the government and other stakeholders for greater synergy and sustainability

· Work closely with all stakeholders, including the sub-national level stakeholders;
· Maintain synergy with other similar initiatives and projects; seeking and identifying areas of complementarity;   

Expected Outputs and Deliverables

Monthly progress reports linked to the project annual workplan timelines and expected deliverables; 

Institutional Arrangement

The Technical advisor shall report to the Project Coordinator and work closely with the focal points of key counterparts. 

The Technical advisor shall work in the Project office. The assignment involves occasional field trips to aimags and soums. 

Duration of the Work

240 working days (12 months) 




REQUIRED SKILLS AND EXPERIENCE	
	Educational Qualifications:
· Advanced university degree (Master's degree or higher) in Political Science, Law, Public Policy, Gender Studies, Development Studies, and other closely related fields;
Experience
· Minimum 10 years of work or research experience in the areas of electoral legal reform, gender equality, political system, public sector governance, voter education, political party financing, leadership, or other closely related fields; 
· At least 3 assignments demonstrating analytic and report writing skills (references or samples to be submitted with the application);
· Good understanding of results-based management, monitoring and reporting would be an asset; 

Language requirements
· Fluency of English and Mongolian languages is required;

Price Proposal and Schedule of Payments

Consultant must send a financial proposal based on lump sum amount.

The total amount quoted shall be all-inclusive and include all costs components required to perform the deliverables identified in the TOR, including professional fee, travel costs, and any other applicable cost to be incurred by the IC in completing the assignment. The contract price will fixed output-based price regardless of extension of the herein specified duration. 
Payments will be done on a monthly basis, upon completion of the deliverables/outputs, specified and approved in the workplan.

In the event of unforeseeable travel not anticipated in this TOR, payment of travel costs including tickets, lodging and terminal expenses should be agreed upon, between the respective business unit and the Individual Consultant, prior to travel and will be reimbursed.

Evaluation Method and Criteria
Individual consultants will be evaluated based on the following methodology of Cumulative analysis. 
The award of the contract shall be made to the individual consultant whose offer has been evaluated and determined as a) responsive/compliant/acceptable; and b) having received the highest score out of set of weighted technical criteria (70%). and financial criteria (30%). Financial score shall be computed as a ratio of the proposal being evaluated and the lowest priced proposal received by UNDP for the assignment. 

Technical Criteria for Evaluation (Maximum 70 points) 
· Criteria 1 Relevance of educational background – 20 points
· Criteria 2  Relevance of experience in the area of specialization  - 40 points 
· Criteria 3  Analytic skills and previous research experience– 20 points
· Criteria 4 Assessment of approach/methodology to assignment – 10 points
· Criteria 5 Language skills – 10 points

Only candidates obtaining a minimum of 70% of the total technical points would be considered for the Financial Evaluation.

Shortlisted candidates shall be called for an interview which will be used to confirm and/or adjust the technical scores awarded based on documentation submitted.

Documentation required
Interested individual consultants must submit the following documents/information to demonstrate their qualifications:
· Letter of Confirmation of Interest and Availability using the template provided in Annex II.
· Personal CV or P11, indicating all past experience from similar projects, as well as the contact details (email and telephone number) of the Candidate and at least two (2) professional references.
· Technical proposal, including a) a brief description of why the individual considers him/herself as the most suitable for the assignment; and b) a methodology, on how they will approach and complete the assignment. 
· Financial proposal, as per template provided in Annex III. 

Incomplete proposals may not be considered. Only the successful candidate will be notified of contract award.

Annexes
· Annex I – Technical evaluation scoring guide
· Annex II - Individual IC General Terms and Conditions
· Annex III – Offeror’s Letter to UNDP Confirming Interest and Availability for the Individual IC, including Financial Proposal Template 







	Criteria
	Weight
	Max. point

	
	
	

	Technical criteria 1: Education
	
	20

	Relevance of educational background:
· Advanced university degree (Master's degree or higher) in Political Science, Law, Public Policy, Gender Studies, Development Studies, and other closely related fields
	
	[20]

	Technical criteria 2: Professional experience
	
	60

	Relevance of experience in the area of specialization:
· Minimum 10 years of work or research experience in the areas of electoral legal reform, gender equality, political system, public sector governance, voter education, political party financing, leadership, or other closely related fields
	
	[40]

	Analytic skills and previous research experience
· At least 3 assignments demonstrating analytic and report writing skills
	
	[15]

	· Good understanding of results-based management, monitoring and reporting would be an asset
	
	[5]

	Technical criteria 3 - Proposed methodology and approach
	
	10

	Assessment of approach/methodology to assignment
	
	[10]

	Technical criteria 4 – Language skills
	
	10

	English and Mongolian 
	
	[10]

	Technical Score
	70%
	100


Annex 1. Technical evaluation scoring guide
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