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REQUEST FOR PROPOSAL (RFP)

All interested DATE: April 28, 2021

REFERENCE: 254-2021-UNDP-UKR-RFP-
RPP

Dear Sir / Madam:

We kindly request you to submit your Proposal for Developing the Knowledge Web-Portal on
Methodology on Monitoring of Local Budgets with Relation to Community Security and Social
Cohesion ".

Please be guided by the form attached hereto as Annex 3, in preparing your Proposal.

Proposals may be submitted on or before 23:59 (Kyiv time), Sunday, May 16, 2021and via
email, courier mail or fax to the address below:

United Nations Development Programme
tenders.ua@undp.org
Procurement Unit

Your Proposal must be expressed in the English or Ukrainian or Russian, and valid for a minimum
period of 90 days

In the course of preparing your Proposal, it shall remain your responsibility to ensure that it
reaches the address above on or before the deadline. Proposals that are received by UNDP after the
deadline indicated above, for whatever reason, shall not be considered for evaluation. If you are
submitting your Proposal by email, kindly ensure that they are signed and in the .pdf format, and free
from any virus or corrupted files.

NB. The Offeror shall create 2 archive files (*.zip format only!): one should include technical
proposal, another one should include financial proposal and be encrypted with password. Both files
should be attached to the email letter.

During evaluation process only technically compliant companies will be officially asked by UNDP
procurement unit via email to provide password to archive with financial proposal. Please do not include
the password either to email letter or technical proposal and disclose before official request.
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Messages should not exceed 8 MB in size. Offers larger than 8 MB should be split into several messages
and each message subject should indicate “part x of y” besides the marking mentioned in the
announcement and the solicitation documents. Messages larger than 8 Mb may not be delivered. All
electronic submissions are confirmed by an automatic reply.

The Offeror shall mark the email letter/s:

Subject of the message should include: “254-2021-UNDP-UKR-RFP-RPP” and :"Developing the
Knowledge Web-Portal on Methodology on Monitoring of Local Budgets with Relation to Community
Security and Social Cohesion”.

Body of the message should include: Name of the offeror
Archive files should be marked as: Technical proposal and Financial proposal

Note: if the email letters or archive files are not marked as per the instructions in this clause, the
procuring UNDP entity will not assume responsibility for the Proposal’s misplacement or premature
opening.

Services proposed shall be reviewed and evaluated based on completeness and compliance of the
Proposal and responsiveness with the requirements of the RFP and all other annexes providing details of
UNDP requirements.

A two-stage procedure is utilized in evaluating proposals, with evaluation of the technical
proposal being completed prior to any price proposal being opened and compared. The price proposals
will be opened only for submissions that passed the minimum technical score of 70% (or 490 points) of
the obtainable score of 700 points in the evaluation of technical proposals.

Any discrepancy between the unit price and the total price shall be re-computed by UNDP, and
the unit price shall prevail, and the total price shall be corrected. If the Service Provider does not accept
the final price based on UNDP’s re-computation and correction of errors, its Proposal will be rejected.

No price variation due to escalation, inflation, fluctuation in exchange rates, or any other market
factors shall be accepted by UNDP after it has received the Proposal. At the time of Award of Contract or
Purchase Order, UNDP reserves the right to vary (increase or decrease) the quantity of services and/or
goods, by up to a maximum twenty-five per cent (25%) of the total offer, without any change in the unit
price or other terms and conditions.

Any Contract or Purchase Order that will be issued as a result of this RFP shall be subject to the
General Terms and Conditions attached hereto. The mere act of submission of a Proposal implies that the
Service Provider accepts without question the General Terms and Conditions of UNDP.

Please be advised that UNDP is not bound to accept any Proposal, nor award a contract or
Purchase Order, nor be responsible for any costs associated with a Service Providers preparation and
submission of a Proposal, regardless of the outcome or the manner of conducting the selection process.

UNDP’s vendor protest procedure is intended to afford an opportunity to appeal for persons or
firms not awarded a Purchase Order or Contract in a competitive procurement process. In the event that
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you believe you have not been fairly treated, you can find detailed information about vendor protest
procedures in the following link:
http://www.undp.org/content/undp/en/home/operations/procurement/business/protest-and-
sanctions.html

UNDP encourages every prospective Service Provider to prevent and avoid conflicts of interest,
by disclosing to UNDP if you, or any of your affiliates or personnel, were involved in the preparation of
the requirements, design, cost estimates, and other information used in this RFP.

UNDP implements a zero tolerance on fraud and other proscribed practices, and is committed to
preventing, identifying and addressing all such acts and practices against UNDP, as well as third parties
involved in UNDP activities. UNDP expects its Service Providers to adhere to the UN Supplier Code of
Conduct found in this link :
https://www.un.org/Depts/ptd/sites/www.un.org.Depts.ptd/files/files/attachment/page/pdf/unscc/con
duct english.pdf

Thank you and we look forward to receiving your Proposal.

Sincerely yours,

/
O /

Ms. Agnes Kochan,
Operations Manager
UNDP Ukraine

Ma
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Annex 1
Description of Requirements

Context of the
Requirement

Developing the Knowledge Web-Portal on Methodology on Monitoring of Local
Budgets with Relation to Community Security and Social Cohesion.

Brief Description
of the Required

UN RPP seeks for a qualified professional organization/specialist that will
coordinate the knowledge transfer of the methodology on local programs and

Services budgets monitoring with reference to community security, access to justice and
social cohesion component in the target communities of Donetsk and Luhansk
oblasts by building capacities of CSOs and CSWGs through developing knowledge
web-portal in this aspects

List and The main goals are: i) to streamline the process of local budgets monitoring and

Description of
Expected Outputs
to be Delivered

advocacy for changes and make the monitoring methodology easier and clearer
for local stakeholders; ii) to supplement the printed guidebook on methodology
on local programs and budgets monitoring with online-simulator tool, and iii) to
increase participation of local community security groups and activists in local
programs and budgets monitoring activities and budget advocacy.

Person to
Supervise the
Work/Performanc
e of the Service
Provider

Component Il Lead, UN RPP

Frequency of
Reporting

According to TOR attached

Progress Reporting
Requirements

According to TOR attached

Location of work

According to TOR attached

Expected duration
of work

According to TOR attached

Target start date

June 2021

Latest completion
date

September 2021

Travels Expected

According to TOR attached

Special Security
Requirements

N/A

Facilities to be
Provided by UNDP
(i.e., must be
excluded from
Price Proposal)

According to TOR attached
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Implementation
Schedule
indicating
breakdown and
timing of
activities/sub-
activities

Required
[ Not Required

Names and
curriculum vitae of
individuals who
will be involved in
completing the
services

Required
L] Not Required

Currency of
Proposal

United States Dollars (USD) — strongly advised to use as a risk mitigation

measure against the impact of the local currency devaluation. UNDP shall
arrange the payment in local currency based on the UN Operational Exchange
Rate prevailing at the time of invoicing. For details please see:
http://treasury.un.org

] Euro

Local Currency

Value Added Tax
on Price Proposal

[J must be inclusive of VAT and other applicable indirect taxes

must be exclusive of VAT and other applicable indirect taxes

Validity Period of
Proposals
(Counting for the
last day of
submission of
quotes)

] 60 days
90 days
(1120 days

In exceptional circumstances, UNDP may request the Proposer to extend the
validity of the Proposal beyond what has been initially indicated in this RFP. The
Proposal shall then confirm the extension in writing, without any modification
whatsoever on the Proposal.

Partial Quotes

Not permitted
L1 Permitted

A pre-proposal
conference will be
held on:

Pre-Bidding Conference will be held on 5-th of May 2021 at 10 am via Skype
Conference.

Interested bidders are required to register for Pre-Bidding Conference by
submitting their company name, list of attending representatives and their
contact information as well as Skype ID (for bidders willing to participating via
Skype Conference) at the following e-mail:
procurement.rpp.ua@undp.org

Attn: Procurement Unit

Subject:  254-2021-UNDP-UKR-RFP-RPP  —
Registration

Pre-Bidding  Conference

Payment Terms

The schedule of payments for the services will be agreed with the Contractor
before the start of the assignment. Payments will be linked to deliverables and
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executed upon submission of Interim and Completion reports. A preliminary
schedule is provided below.

Upon submission and approval of report according to Deliverable 1— 10%;
Upon submission and approval of report according to Deliverable 2— 35%;
Upon submission and approval of report according to Deliverable 3—35%
Upon submission and approval of report according to Deliverable 1- 20%

Payment terms: Not later than thirty (30) days as of meeting the following
conditions:
a) UNDP’s written acceptance (i.e., not mere receipt) of the quality of the
outputs;
b) Receipt of invoice from the Contractor.

Person(s) to
review/inspect/ Component Ill Lead, UN RPP
approve
outputs/complete
d services and
authorize the
disbursement of
payment

L] Purchase Order

Type of Contract O Institutional Contract

to be Signed Contract for Professional Services

[J Long-Term Agreement
O Other Type of Contract

[J Lowest Price Quote among technically responsive offers

Criteria for Highest Combined Score (based on the 70% technical offer and 30% price
Contract Award

weight distribution)

Full acceptance of the UNDP Contract General Terms and Conditions (GTC).
This is a mandatory criterion and cannot be deleted regardless of the nature of
services required. Non-acceptance of the GTC may be grounds for the rejection
of the Proposal.

Technical Proposal (70%)

Criteria for the Experience of the company/organization submitting the proposal 30%
Assessment of Proposed work plan, methodology and approach 40%
Proposal Personnel and invited experts/consultants 30%

Financial Proposal (30%)
To be computed as a ratio of the Proposal’s offer to the lowest price among the
proposals received by UNDP.

One and only one Service Provider
UNDP will award

[J One or more Service Providers, depending on the following factors
the contract to:
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Contract General
Terms and
Conditions

[ General Terms and Conditions for contracts (goods and/or services)
General Terms and Conditions for de minimis contracts (services only,
less than $50,000)

Applicable Terms and Conditions are available at:
http://www.undp.org/content/undp/en/home/procurement/business/ho
w-we-buy.html

Non-acceptance of the terms of the General Terms and Conditions (GTC) shall
be grounds for disqualification from this procurement process

Annexes to this

Technical Requirements (Annex 1)
Form for Submission of Quotation (Annex 2)

RFP [ Others
UNDP procurement Unit
Contact Person for | UNDP Ukraine

Inquiries
(Written inquiries
only)

procurement.rpp.ua@undp.org,

Any delay in UNDP’s response shall be not used as a reason for extending the
deadline for submission, unless UNDP determines that such an extension is
necessary and communicates a new deadline to the Proposers.

Documents to be
submitted in
proposal

Dully filled in and Signed Form for Submission of Proposal (Annex 2);

Business Licenses (Copies of State/Tax registration documents) and other
Certificates (if any). In case a group of experts decides to apply, a letter of
affiliation with an officially registered organization (which will be the Contractor
in case of contract award) must be provided;

Copies of other licenses or certificates (if any);

XA letter of interest / letter of offer, which outlines previous experience in
implementing similar programmes and competitive advantages of the applicant
company;

XA work plan with the proposed work schedule indicating the persons
responsible for each area of activity;

X Example of at least two developed video clips shall be provided;

X Personal CVs of the Project Team, including information about experience in
similar projects / assignments;

X Example of at least two developed educational web-products shall be provided;
XAt least 2 reference letters for the company from the previous
customers/clients/partners reflecting the nature of projects implemented, their
results and the role of the applicant;

Financial proposal (must be password protected and provided in separate
archive. Don’t provide password unless requested and don’t include password
to letter with technical proposal part).
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Other Information
[pls. specify]

Administrative Requirements:

Submitted offers will be reviewed on “Pass” or “Fail” basis to determine
compliance with the below formal criteria/ requirement/s:

BIOffers must be submitted within the stipulated deadline

BIOffers must meet required Offer Validity

BIOffers have been signed by the proper authority

BEOffers include requested company/organization documentation, including
documentation regarding the company/organization’s legal status and
registration

Offers must comply with general administrative requirements:

1. An entity with valid registration (for Ukrainian organizations — an
organization should be registered in the territory controlled by the government
of Ukraine);

2. At least 2 years of experience in web-products developments;
Other information is available on

http://procurement-notices.undp.org;

For the information, please contact procurement.rpp.ua@undp.org
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Annex 2

TERMS OF REFERENCE

Project Title: UN Recovery and Peacebuilding Programme, Component 3: Community Security
and Social Cohesion

Description of the assignment: Developing the Knowledge Web-Portal on Methodology on
Monitoring of Local Budgets with Relation to Community Security and Social Cohesion
Country / Target communities: Ukraine / 32 target communities (Dobropilska, Druzhkivska,
Pokrovska, Myrnohradska, Slovianska, Siverska, Soledarska, Toretska, Svitlodarska,
Mangushska, Volnovaska, Vuhledarska, Sartanska, Velykonovosilkivska, Mariinska, Avdiivka,
Bilovodska, Krasnorichenska, Kreminska, Lozno-Oleksandrivska, Milovska, Nyzhnoduvanska,
Novoaidarska, Troitska, Lysychanska, Popasnianska, Sievierodonetska, Stanychno-Luhanska,
Shchastynska, Triokhyzbenska ATC, Zolote (of Hirska ATC), Pryvillia (of Lozno-Oleksandrivska
ATC)) of Donetsk and Luhansk oblasts (Government controlled areas).

Starting date of assignment: May 2021

Duration of Assignment: May — August 2021 (4 months)

Supervisor: Community Security and Social Cohesion Coordinator

I. CONTEXT
Objective

The ongoing conflict in eastern Ukraine has had a direct and highly negative impact on social
cohesion, resilience, livelihoods, community security, and the rule of law.

The United Nations Development Programme (UNDP) has been active and present in eastern
Ukraine for the past decade, prior to the conflict, with a focus on community development, civil
society development, and environmental protection. Work on addressing the specific conflict-
related development challenges built on this earlier engagement, established partnerships, and
started in 2015 through the United Nations Recovery and Peacebuilding Programme (UN RPP).
The UN RPP is a multi-donor funded framework programme formulated and led by the UNDP in
collaboration with the Government of Ukraine and in cooperation with a number of partnering UN
agencies (UN Women, FAO, UNFPA). The RPP was designed to respond to, and mitigate, the
causes and effects of the conflict in the east of Ukraine. It is an integral component of the UNDP
Country Programme and is therefore fully aligned with the United Nations Partnership Framework
(UNPF).

The Programme’s interventions are grouped under the following key Programme components,
which reflect the region’s priority needs:
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Component 1: Economic Recovery and Restoration of Critical Infrastructure Component 2: Local
Governance and Decentralization Reform

Component 3: Community Security and Social Cohesion.

The Denmark/SIDA-SDC funded project “Good governance and citizens engagement for justice,
security, environmental protection and social cohesion in eastern Ukraine” is designed to
contribute to resolving key issues of weak rule of law and rights to justice, physical and
environmental insecurity and the breakdown of trust in institutions which are prevailing in Donetsk
and Luhansk oblasts and which constrain or limit social cohesion and peacebuilding in these two
conflict-affected regions, as well as their overall longer-term development.

Component III of RPP «Community Security and Social Cohesion» (CSSC) aims to reach some
of its goals through enhancing community security; civic mobilization and empowerment of
communities; reconciliation and restoration of social cohesion.

One of the tools for achieving that is to develop civil society organizations (hereinafter — CSOs)
and Community Security Working Groups’ (hereinafter — CSWGSs) competence to monitor the
fulfilment of local development projects and strategies in relation to community security, access
to justice and social cohesion.

In this respect the UN RPP seeks for a qualified professional organization/specialist that will
coordinate the knowledge transfer of the methodology on local programs and budgets monitoring
with reference to community security, access to justice and social cohesion component in the target
communities of Donetsk and Luhansk oblasts by building capacities of CSOs and CSWGs through
developing knowledge web-portal in this aspects.

Il. MAIN GOALS AND OBJECTIVES

The main goals are: i) to streamline the process of local budgets monitoring and advocacy for
changes and make the monitoring methodology easier and clearer for local stakeholders; ii) to
supplement the printed guidebook on methodology on local programs and budgets monitoring with
online-simulator tool, and iii) to increase participation of local community security groups and
activists in local programs and budgets monitoring activities and budget advocacy.

The methodology on local programs and budgets monitoring with reference to community
security, access to justice and social cohesion component has been developed during a pilot project
implemented in 2020 with the support of UN RPP. The methodology is presented for a public
access in a guidebook “6 steps towards effective local budgets” published on the UNDP web-
portal: https://www.ua.undp.org/content/ukraine/uk/home/library/recovery-and-
peacebuilding/six-steps-towards-effective-budgeting.html. Six target communities in Donetsk and
Luhansk oblasts (Government controlled areas) - Druzhkivka, Slovyansk, Myrnohrad, Kreminna,
Novoaidar, Bilovodsk - took part in a pilot project. This pilot project demonstrated that the budget
monitoring topic per se is too complicated for local activists, therefore further capacity building
and clarifications to some aspects of the methodology are needed. That is why the local budget
monitoring methodology should be translated into understandable and accessible format in order
to be well accepted at the local level by target audiences. Given, on the one hand, challenges
associated with COVID-19 pandemic, it is necessary to look for new approaches that will be
effective in the online environment and can be expanded to other regions, on the other hand. To
achieve synergy with this task, in parallel with this assignment, training for trainers (ToT) and
supervision are being prepared to conduct in the target communities that will use the online

10
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capacity-building products - this will ensure the sustainability and development of the institutional
memory in hromadas.

The main objective of this assignment is visualization of documentation on the methodology on
local programs and budgets monitoring with reference to community security, access to justice
and social cohesion component for strengthening capacities of civil society organizations (CSOs)
and community security working groups (CSWGS) in these aspects.

It presupposes establishing an online knowledge portal, which will include several different types
of content: educational videos, online simulator, and assistive forms to use during budgets
monitoring and advocacy. In this regard, the tasks under this assignment include:

1. Develop 10 (ten) document templates (assistive monitoring forms for practical use) for target
audiences to fill out at different stages of local budgets monitoring and advocacy process;

2. Prepare and make 10 (ten) educational video clips on key aspects and tips of the local budgets
monitoring methodology to popularize it among the target audiences;

3. Prepare concept and develop an online simulator for civil society activists and members of
community security working groups to strengthen their preparedness to apply local budgets
monitoring methodology.

I11. SCOPE OF WORK AND EXPECTED OUTCOMES

Within the period from May 2021 to August 2021, the Contractor should implement the following
activities approved by the UNDP:

1. To develop 10 document templates (assistive monitoring forms for practical use) for target
audiences to fill out at different stages of local budgets monitoring and advocacy process:

1.1. Develop the following templates: Budget Transparency Monitoring Worksheet; Social
Cohesion Monitoring Worksheet; Community Security Monitoring Worksheet; Access to Justice
Monitoring Worksheet; Budget Transparency Flow Chart for Advocacy Planning; Social Cohesion
Flow Chart for Advocacy Planning; Community Security Flow Chart for Advocacy Planning;
Access to Justice Flow Chart for Advocacy Planning; Local Budget Monitoring and Advocacy
Calendar; Partnership Building and Advocacy Campaign Check-list. All forms should be
developed in three formats: docx / excel / pdf.

1.2. Publish all developed templates on the online knowledge portal (See task 3.1.).

Note: all required document templates (monitoring forms) should be developed using local
budgets monitoring and advocacy methodology and be based on the guidebook “6 steps towards
effective local budgets”.

Estimated timeframe: five weeks from the beginning of the task implementation.

2. To prepare and make 10 educational video clips on key aspects and tips of the local budgets
monitoring methodology to popularize it among the target audiences.

2.1. Develop the content, concept and scenario for the video clips on following topics: 1) Social

Cohesion through Results-based Budgeting; 2) Community Security through Results-based
Budgeting; 3) Access to Justice through Results-based Budgeting; 4) What is the Local

11
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Government Annual Budget Process?; 5) Transparency and accessibility of budget information at
the local level; 6) Peculiarities of budget monitoring in the field of community mobilization and
social cohesion; 7) Peculiarities of budget monitoring in the field of community security; 8)
Peculiarities of budget monitoring in the field of access to justice; 9) Application of budget
monitoring results in budget advocacy; 10) Partnership-building for budget advocacy.

Content in all video clips should be based on the guidebook “6 steps towards effective local
budgets”, but not duplicate it.

Video clips should contain examples, cases and introduce additional clarifications to those
presented in the guidebook. Content, concept and scenario for the video clips should be agreed
with the UN RPP.

2.2. Produce 10 educational video clips according to agreed content, concept and scenario. Video
clips as live action videos should be professionally recorded and edited; some animation, Kinetic
typography, motion graphics and other tools can also be used to explain the content; the average
duration of each video clip should be 10-15 minutes. Content should include not just theoretical
material but also practical recommendations.

2.3. Publish all produces educational video clips on the online knowledge portal (See task 3.1.).

Estimated timeframe: twelve weeks from the start of the assignment.

3. Preparing concept and development of an online simulator for civil society activists and
members of community security working groups to strengthen their preparedness to apply
local budgets monitoring methodology in real-life cases.

3.1. Prepare the concept of online knowledge portal (up to 5 pages, in Ukrainian, *. docs and/or
*.pdf formats, Times New Roman, 12 pt., lines space — 1,15) and agree it with the UN RPP. The
online knowledge portal should incorporate educational video clips, online simulator, and
templates (assistive monitoring forms) as three components - for improving knowledge in local
budgets monitoring methodology, for training and for practical use respectively.

3.2. Prepare a concept of an online simulator (up to 5 pages, in Ukrainian, *. docs and/or *.pdf
formats, Times New Roman, 12 pt., lines space — 1,15) and agree it with the UN RPP. An online
simulator should be web-based, contain real-life cases, and be methodologically based on the
guidebook “6 steps towards effective local budgets”. The concept of the online simulator must
include the description of its general structure, scope of questions / tasks to be solved during
simulation, and software requirements which should be based on the concept and contain the
information for web-development.

It is expected that it will be realized in the form of a quiz that reflects all kinds of situations that
may occur with an activist during local budget monitoring and advocacy.

3.3. Develop communication strategy for online simulator and agree it with the UN RPP.

3.4. Develop an online simulator according to the concept developed, test it by engaging at least
15 representatives of target hromadas and make the adjustments if necessary.

12
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3.5. Launch the online knowledge portal with all components incorporated and tested, and conduct
activities according to the agreed communication strategy.

Note: applicants should include expenses for maintenance of the web-platform for 2 (two) years
into their financial proposals.

Estimated timeframe: sixteen weeks from the beginning of the task.
IV. DELIVERABLES
The timeframe is spanning for four months, from May 2021 till August 2021. The requested

services will be provided according to the agreed work plan and paid in lump sums according to
the following schedule.

# | Outputs description Deadlines

1. | Action plan for all activities of assignment developed and approved by | By the end of 1% week of the
UNDP. assignment.

2. | Ten monitoring forms (Budget Transparency Monitoring Worksheet; | By the end of 5" week of the
Social Cohesion Monitoring Worksheet; Community Security | assignment

Monitoring Worksheet; Access to Justice Monitoring Worksheet;
Budget Transparency Flow Chart for Advocacy Planning; Social
Cohesion Flow Chart for Advocacy Planning; Community Security
Flow Chart for Advocacy Planning; Access to Justice Flow Chart for
Advocacy Planning; Local Budget Monitoring and Advocacy Calendar;
Partnership Building and Advocacy Campaign Check-list) prepared in
three formats (docx / excel / pdf) and agreed by UNDP.

3. | Ten educational video clips ( 1) Social Cohesion through Results-based | By the end of 12™ week of the
Budgeting; 2) Community Security through Results-based Budgeting; | assignment

3) Access to Justice through Results-based Budgeting; 4) What is the
Local Government Annual Budget Process?; 5) Transparency and
accessibility of budget information at the local level; 6) Peculiarities of
budget monitoring in the field of community mobilization and social
cohesion; 7) Peculiarities of budget monitoring in the field of
community security; 8) Peculiarities of budget monitoring in the field
of access to justice; 9) Application of budget monitoring results in
budget advocacy; 10) Partnership-building for budget advocacy) are
made and agreed by UNDP.

4. | Anonline simulator is developed and tested. By the end of 16" week of the
assignment

Ten monitoring forms are uploaded on the web-platform.

Ten educational video clips are uploaded on the web-platform.

Online knowledge portal is launched, and communication activities are
conducted.

V. MONITORING/REPORTING REQUIREMENTS

The Contractor will work under overall supervision Community Security and Social Cohesion
Coordinator and directly report to the Community Mobilization Officer on a monthly basis through
meetings\calls\mails. The Contractor should clearly and concisely identify the work that has been

13
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carried out during this period, list major accomplishments, and difficulties/problems encountered
during the process.

All reports and materials shall be prepared and transmitted electronically (Formats of * .docx, *
XlIsx, * .pptx, * .pdf, etc.) to the electronic device or in the form of electronic communication with
the final product. The materials/reports should be prepared in Ukrainian. No reports or documents
should be published or distributed to third party without approval of UNDP.

VI. PROPOSED PAYMENT SCHEDULE

Payments will be made in four tranches according to the proposed payment schedule below:
10% - upon submission and approval of report according to Deliverable 1
35% - upon submission and approval of report according to Deliverable 2
35% - upon submission and approval of report according to Deliverable 3
20% - upon submission and approval of report according to Deliverable 4

The payments will be paid out upon the full completion and acceptance of deliverables in
accordance with the certificate of payments provided by the Community Mobilization Officer.

VIl. EXPERIENCE AND QUALIFICATIONS REQUIREMENTS

1. An entity with valid registration (for Ukrainian organizations — an organization should be
registered in the territory controlled by the government of Ukraine);

2. At least 2 years of experience in web-products development;

3. Experience in creating of educational video clips (example of at least two developed video
clips shall be provided);

4. Experience in creating of educational web-products (example of at least two developed
products shall be provided);

5. Previous experience in development of edutainment products under UNDP assignment is an
asset;

6. The Contractor must have a team of at least 3 (three) professionals with the following roles
and required qualifications:

Team Leader/Project Manager:

- At least a Bachelor’s (or equivalent) degree in Economics, Social Sciences, Management,
Psychology, PR, Communications or another relevant related field;

- Minimum 2 (two) years of experience in project management and team management;

- Proven experience in Eastern Ukraine, with preference for recent work in target
communities would be considered as an asset;

- Excellent knowledge of Ukrainian and Russian. At least working knowledge of English
would be considered as an asset.

Expert in local budgets monitoring:

- At least a Master’s (or equivalent) degree in Economic Finance or another relevant related
field;
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- Experience in development of finance/budgeting guidelines (at least one knowledge
product developed and/or co-authored);

- Deep knowledge of the methodology on monitoring of local budgets (at least one shall be
provided);

- Excellent knowledge of Ukrainian and Russian.

Web-developer:

- Bachelor’s (or higher) degree in Economics, Mathematics, Social Sciences, Computer
Studies, Management, PR, Communications, Linguistics or another relevant related field;

- At least 2 (two) years of relevant experience in web development;

- At least 2 (two) years of relevant experience in web design, graphic design production /
publishing;

- Excellent knowledge of Ukrainian and Russian. Knowledge of English would be
considered an asset.

VIIlI. DOCUMENTS TO BE INCLUDED WHEN SUBMITTING THE PROPOSALS

Applicants shall submit the following documents:

Legal documents of applying entity certifying the status and official date of registration.

A letter of interest/offer, which outlines previous experience in implementing similar assignments
and competitive advantages of the applicant.

Technical Proposal: Proposed work plan with detailed list of key activities and vision of online
knowledge portal about the methodology on monitoring of local budgets with relation to community
security and social cohesion

CV of the Team Lead, Expert in local budgets monitoring and Web-developer including information
about previous experience in similar projects / assignments and confirmation of his/her availability
if selected for this project.

Financial proposal with the description of activities within the work plan.

IX. EVALUATION AND COMPARISON OF PROPOSALS

A two-stage procedure is utilized in evaluating proposals, with the evaluation of the technical
proposal being completed prior to any price proposal being opened and compared. The price
proposals will be opened only for submissions that passed the minimum technical score of 70%
(or 490 points) of the obtainable score of 700 points in the evaluation of technical proposals.

In the first stage, the technical proposal is evaluated based on its responsiveness to the Terms of
Reference (TOR) and as per the below evaluation criteria. In the second stage, the price proposals
of all applicants, who have attained a minimum 70% score in the technical evaluation, will be
reviewed. Overall evaluation will be completed in accordance with the cumulative analysis
scheme, under which the technical and financial aspects will have pre-assigned weights of 70%
and 30% of the overall score respectively. The lowest cost financial proposal (out of technically
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compliant) will be selected as a baseline and allocated the maximum number of points obtainable
for the financial part (i.e. 490). All other financial proposals will receive a number of points
inversely proportional to their quoted price; e.g. 490 points x lowest price/quoted price.

The winning proposal will be the one with the highest number of points after the points obtained
in both technical and financial evaluations, respectively, are added up. The contract will be devoted
to the participant that submitted the winning proposal.

Evaluation and comparison of proposals:

Summarized evaluation form Share of Maximum score
of the technical proposal evaluation
1 Requirements to the organization that submits proposal 30% 210
2 Proposed work plan, methodology and approach 40% 280
3 Staff and invited experts / consultants 30% 210
Total score 100% 700

Technical evaluation forms are provided at the next pages. The maximal points obtainable as per
each criterion indicate the relative importance or score weight in the general evaluation process.
Technical Evaluation Forms:

e Form 1. Requirements to the organization that submits proposal

e Form 2. Proposed work plan, methodology and approach
e Form 3. Personnel and invited experts / consultants

Technical Evaluation Criteria

: Organization
Evaluation of technical proposals: Form 1 Mzz‘)é:)rreum
A B C
Requirements to the entity that submits proposal
11 Years of experience in web-products development (2 years — 75 100

points; 3-4 years — 90 points; 5 and more — 100 points)

Experience in creating of educational video clips (2 developed
1.2 video clips — 35 points; 3-4 developed video clips — 45 points; 50
5 and more — 50 points)

Experience in creating of educational web-products (2
1.3 developed products — 35 points; 3-4 developed products — 45 50
points; 5 and more — 50 points)

16



DocuSign Envelope ID: E589E61E-DD43-4095-9346-9F75E9D91E34

Previous experience in development of edutainment products

1.4 under UNDP assignment (no products — 0 points; 1 product — 5 10

points; 2 and more products — 10 points)
Total score on Form 2 210

: Organization
Evaluation of technical proposals: Form 2 Maximum
score
B C

The proposed work plan, methodology and approach

Does the submitted technical offer sufficiently meet the

objective and scope of work?

The Technical Proposal generally meets the objectives and

scope of work - 70 points;
2.1 The Technical Proposal corresponds well to the task, but 90

workload overstated / understated - 80 points;

The Technical Proposal is logical and details the algorithm of

the task which is corresponding to the volume of work - 90

points.

How well developed, reasonable and reliable is the

methodology of implementation of Services?

The methodology was developed with an incomplete

understanding of current realities and compliance with the tasks
2.2 — 65 points; 90

The methodology logically describes a sequence of works — 80

points;

The methodology includes thorough criteria that demonstrate its

feasibility — 90 points

How well developed and reliable is the approach to the

organization of services to the project Outputs?

The developed approach contains separate inconsistencies - 70 100
2.3 points;

Good approach, but low reliability on realism - 85 points;

The organization has shown perfect approach which fully

complies with reality - 100 points
Total score on Form 2 280

Maximum Organization
Evaluation of technical proposals: Form 3 score
B C

Personnel and invited experts / consultants

Team Lead
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3.1

Education degree in Economics, Social Sciences, Management,
PR, Computer Studies, Communications, Linguistics, Fine Arts
or another relevant related field (“Bachelor” - 10 points;
“Specialist / Master” - 12 points, “PhD” or above - 15 points).

15

3.2

Years of experience in project management and team
management (2 (two) years - 20 points; 3-4 years - 25 points; 5
years and more - 30 points)

30

3.3

Proven experience in Eastern Ukraine, with preference for recent
work in target communities (no projects - 0 points; 1 (one)
project - 5 points, 2 (two) and more projects - 10 points).

10

3.4

Language knowledge (fluency in Ukrainian and Russian,
working level in English — 10 points; fluency in Ukrainian and
Russian, fluency in English — 15 points)

15

Total for scores 3.1 - 3.4

70

Expert in local budgets monitoring

3.5

Education degree in Economic Finance or another relevant
related field (“Specialist / Master” - 12 points, “PhD” or above -
15 points).

15

3.6

Experience in development of finance/budgeting guidelines (one
knowledge product developed and/or co-authored - 13 points; 2-
3 knowledge products - 17 points; 4 knowledge products and
more - 20 points)

20

3.7

Deep knowledge of the methodology on monitoring of local
budgets (one knowledge product - 17 points; 2-3 knowledge
products - 21 points; 4 knowledge products and more - 25 points)

25

3.8

Language knowledge (working level in Ukrainian and Russian —
8 points; fluency in Ukrainian and Russian — 10 points)

10

Total for scores 3.5 - 3.8

70

Web-developer

3.9

Education degree in Economics, Mathematics, Social Sciences,
Computer Studies, Management, PR, Communications,
Linguistics or another relevant related field (“Bachelor” - 10
points; “Specialist / Master” - 12 points, “PhD” or above - 15
points).

15

3.10

Experience in web development (2 (two) years - 14 points; 3-4
years - 17 points; 5 years and more - 20 points).

20
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Experience in web-design, graphic design production /
3.11 | publishing (2 (two) years - 14 points; 3-4 years - 17 points; 5 20
years and more - 20 points)

Language knowledge (fluency in Ukrainian and Russian,
3.12 | working level in English — 12 points; fluency in Ukrainian and 15
Russian, fluency in English — 15 points)

Total for scores 3.9 - 3.12 70

Total score on Form 3 210

X. Financial Proposal

The financial proposal shall specify a total lump sum amount. Payments are based upon output,
i.e. upon delivery of the services specified in the TOR, according to the abovementioned schedule.
The Contractor will be responsible for all administrative expenses associated with undertaking this
assignment including office accommodation, printing, stationary, telephone and electronic
communications, and report copies incurred in this assignment.

The expenses related to the implementation of services, such as accommodation, meals, technical
devices, rental of premises for the activities, travel costs, as well as experts fees and their travel
costs should be included in the financial proposal.

Because the procurement of services is carried out within the framework of the international
technical assistance project, the quotations/invoices for payment must be provided without
VAT.

Purchase of equipment/technical devices (phones, laptops, others) is not allowed at the expense of
the project.

A. Cost Breakdown per Deliverables

The key steps and a description of the results that must be obtained in the specified time frames
are listed below.

The Contractor is invited to assess the complexity of work on the implementation by each of
these stages and to offer the customer the preferred percentage of the total proposed value of the

agreement.
No. Deliverables Percentage of Total Price
Price (Weight for without VAT,
payment) indicate currency
1. Deliverable 1 10%
2. Deliverable 2 35%
3. Deliverable 3 35%
4, Deliverable 4 20%
Total all-inclusive cost without VAT, 100%
indicate currency
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B. Cost breakdown by components:

The Contractors are requested to provide the cost breakdown for the above-given prices for each
deliverable based on the following format. UNDP shall use the cost breakdown for the price
reasonability assessment purposes as well as the calculation of price if both parties have agreed to
add new deliverables to the scope of Services.

Ne Activity/Costs Unit Number Price per unit without Cost without VAT,
VAT, indicate currency indicate currency

1. Staff
1.1 | Team Lead salary Month
12 Expert in local budgets Month

' monitoring salary
1.3 | Web-developer salary Month
1.4 Month

.. Month

2. Cost of implementation
21 Devglop_ment of pcs 10

' monitoring forms

Development of pcs 10
2.2 . . .
educational video clips

23 Development of online pcs 1

' simulator

3 Administration costs (if

' any)
3.1
3.2

4 Other costs (if any —to

' define activities/costs)
4.1

TOTAL without VAT, indicate currency
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Annex 3

FORM FOR SUBMITTING SERVICE PROVIDER’S PROPOSAL!

(This Form must be submitted only using the Service Provider’s Official Letterhead/Stationery?)

[insert: Location].
[insert: Date]

To: [insert: Name and Address of UNDP focal point]

Dear Sir/Madam:

We, the undersigned, hereby offer to render the following services to UNDP in conformity
with the requirements defined in the 254-2021-UNDP-UKR-RFP-RPP dated 4/28/2021 , and all of
its attachments, as well as the provisions of the UNDP General Contract Terms and Conditions :

A. Qualifications of the Service Provider

The Service Provider must describe and explain how and why they are the best entity that can deliver the
requirements of UNDP by indicating the following :

a) A letter of interest / letter of offer, which outlines previous experience in implementing similar

programs and competitive advantages of the applicant company;;

b) Business Licenses — Registration Papers, Tax Payment Certification, etc.

c) Track Record — list of clients for similar services as those required by UNDP, indicating description of
contract scope, contract duration, contract value, contact references;

d) Certificates and Accreditation (if any) — including Quality Certificates, Patent Registrations,
Environmental Sustainability Certificates, etc.

e) Atleast 2 reference letters for the company from the previous customers/clients/partners reflecting the
nature of projects implemented, their results and the role of the applicant

f)  Written Self-Declaration that the company is not in the UN Security Council 1267/1989 List, UN
Procurement Division List or Other UN Ineligibility List.

BRIEF COMPANY PROFILE

! This serves as a guide to the Service Provider in preparing the Proposal.
2 Official Letterhead/Stationery must indicate contact details — addresses, email, phone and fax numbers — for
verification purposes
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The Service Provider must describe and explain how and why they are the best entity that can
deliver the requirements of UNDP by indicating the following:

Full registration name

Year of foundation

Legal status

If Consortium, please provide written confirmation from
each member

Legal address

Actual address

Bank information

VAT payer status

Contact person name

Contact person email

Contact person phone

Company/Organization’s
activities

core

Profile — describing the nature of
business, field of expertise, licenses,
certifications, accreditations  (If

any);

Please indicate here

Business Licenses — Registration
Papers, Tax Payment Certification,
etc

EDRPOU, ID tax number

Copies of State registration and Tax registration should be
attached

Track Record performed

Please indicate here the List of clients for similar services as
those required by UNDP, indicating description of contract
scope, contract duration, contract value, contact
references; Brief description of previous products
developed by the company (list);

Certificates and Accreditation

including Quality
Environmental

Please indicate here applicable
Certificates, Patent Registrations,
Sustainability Certificates, etc.

Please provide contact details of at
least 2 previous partners for
reference

Please attach the signed reference letters if any.

Company is not in the UN Security
Council  1267/1989  List, UN

Yes/No (Please choose)
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Procurement Division List or Other
UN Ineligibility List.

Other relevant information

B. Proposed Methodology for the Completion of Services

The Service Provider must describe how it will address/deliver the demands of the RFP; providing a detailed
description of the essential performance characteristics, reporting conditions and quality assurance
mechanisms that will be put in place, while demonstrating that the proposed methodology will be
appropriate to the local conditions and context of the work including:
- A work plan with the proposed work schedule indicating the persons responsible for each area of
activity;
- A vision of online knowledge portal about the methodology on monitoring of local budgets with
relation to community security and social cohesion.

C. Qualifications of Key Personnel

If required by the RFP, the Service Provider must provide :

a) Names and qualifications of the key personnel that will perform the services indicating who is Team
Leader, who are supporting, etc.;

b) CVsdemonstrating qualifications must be submitted if required by the RFP; and

c) Written confirmation from each personnel that they are available for the entire duration of the contract;

d) Example of at least two developed video clips shall be provided;

e) Example of at least two developed educational web-products shall be provided

f) At least 2 reference letters for the company from the previous customers/clients/partners reflecting the
nature of projects implemented, their results and the role of the applicant.

D. Cost Breakdown per Deliverable*

The Proposer is required to prepare the Financial Proposal in an envelope separate from
the rest of the RFP as indicated in the Instruction to Proposers.

The key steps and a description of the results that must be obtained in the specified time
frames are listed below.

The Contractor is invited to assess the complexity of work on the implementation by each
of these stages, and to offer the customer the preferred percentage of the total proposed value of
the agreement.

Deliverables Percentage of Total Price Price
[list them as referred to in the RFP] (Weight for payment) (Lump Sum,
All Inclusive)
1 Deliverable 1 10%
Deliverable 2 35%
3 Deliverable 3 35%
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E.

Deliverable 4

20%

Total (please indicate currency)

100%

Cost Breakdown by Cost Component:

*This shall be the basis of the payment tranches

The Bidders are requested to provide the cost breakdown for the above given prices for

each deliverable based on the following format. UNDP shall use the cost breakdown for the price
reasonability assessment purposes as well as the calculation of price in the event that both parties
have agreed to add new deliverables to the scope of Services.

The format shown on the following pages is suggested for use as a guide in preparing the

Financial Proposal. The format includes specific expenditures, which may or may not be required
or applicable but are indicated to serve as examples.

Ne Activity/Costs Unit Number Price per unit without Cost without VAT,
VAT, indicate currency indicate currency
1. Staff
1.1 | Team Lead salary Month
19 Expert in local budgets Month
' monitoring salary
1.3 | Web-developer salary Month
1.4 Month
. Month
2. Cost of implementation
21 Development of pcs 10
' monitoring forms
29 Development of pcs 10
' educational video clips
23 Development of online pcs 1
) simulator
3 Administration costs (if
| any)
3.1
3.2
4 Other costs (if any — to
' define activities/costs)
4.1
TOTAL without VAT, indicate currency

** Dear partners!

[Name and Signature of the Service Provider’s
Authorized Person]
[Designation]

[Date]
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The United Nations Office in Ukraine would like to inform you that the purchase of goods and services
announced in the tender will be carried out within the project of international technical assistance.

According to the provisions of the Tax Code of Ukraine (paragraph 197.11), an exemption from VAT is
provided for operations that are financed through material and technical assistance.

The procedure for obtaining the right to exemption from taxation for operations that are made within
international technical assistance projects is regulated by the Decree of the Cabinet of Ministers of
Ukraine No.153 dated February 15, 2002.

According to this procedure, the price of the contract is determined "without VAT" and the tax invoice is
drawn up in accordance with paragraph 2 of Order No. 1307. In the left part of this invoice, the
corresponding mark "X" should be made and the type of reason 12 should be indicated. At the same time
in the column "Recipient” (buyer) the name of the legal entity (UN Office in Ukraine) should be indicated,
and in the column "Individual tax number of the beneficiary” (buyer) should be indicated conventional
TIN (taxpayer reg. No.) "200000000000".

Based on the above stated, we request that you prepare your bid proposals / invoices for payment without
VAT taking into account the provisions of the Ukrainian legislation stated in the above mentioned
normative acts.

If you have any additional questions, please contact the offices of the State Fiscal Service of Ukraine at
the place of registration of your company for additional advice within the Article 52 of the Tax Code of
Ukraine.

YBaykaemble napTHepb!!

MpeactasutensctBo OOH B YKpaumHe uHbopmupyeT Bac, 4to npuobpeteHMe TOBapoB W ycayr
06baBNeHHbIX B TeHAepe 329-2020-UNDP-UKR-RFP-RPP nponsBoanTbcA B pamKax BbINOJHEHWA NPOEKTA
MeXKAYHapPOAHON TEXHUYECKO MOMOLLM.

CornacHo nosoxeHuit Hanorosoro Kogekca YKpauHbl (n. 197.11) npeaycmoTtpeHo ocsoboxkaeHue oT
Hanoroobnoxenma HAC onepauumii, KoTopble GUHAHCUMPYIOTCA 3a CYET MaTepuasibHO-TEXHUYECKOWM
nomoLLm.

MopAanok nonyyeHUA NpaBa Ha 0CcBOOOXKAEHME OT HAIOro0H10KEHNA onepaLmii, KOTopble NPOU3BOAATCA
B pamKax MPOEKTOB MeXAYHApPOAHON TeXHWYECKOM NOMOLUM pernaMeHTUPYeTCcA MOCTAaHOBEHUEM
KabuHeta MuHucTpoB YKpauHbl oT 15 pespana 2002 roga Ne153.

B cnyyae Hanmuma npaBa Ha npumeHeHue aToit HACHOM nbroTbl Ha AaTy nosyvyeHua aBaHca ot MPOOH Bbli
OOJ/MKHbI COCTaBUTb U 3aperucTpuposBaTb B EPHH Hanorosyto HaknagHyio (nanee — HH), kKotopas

3aNO/IHAETCA cneayroumm 06 pa3om:

e B rpade «CknageHa Ha onepauii, 3BiNbHEHI Big ONOAATKYBaHHA» BEPXHEM /NeBOM 4YacTu Aenaetcs
nometka «be3 MAB»;
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e B pasgen A tabamyHoit yactm HH (ctpoku | - X) BHocsaTcAa oboblatowme gaHHble No onepaumsam, Ha
KOTOpble CKAagbiBaetca Takasa HH, a mmeHHo: B cTpoke | yKasbiBaeTca obuwas cymma CpeAacTs,
nognexawmx ynnate c yyuetom HAC; B cTpoke IX — obwmii o6bem nocrasku ToBapos/ycayr. CTpoku Il -
VIl pasgena A He 3anN0NHAOTCA;

¢ B rpade 2 pasgena B ykasbiBaeTcs HOMeEHKAATypa yCAyr noctasLlimKa (npoaasua);

¢ B rpada 3.3 pasgena B — kog ycnyru cornacHo MKMY. Mpada 3.3 3anoaHAOTCA Ha BCeX 3TanaxX NOCTaBKu
ycayr.

B rpade 4 5 — eanHMLA U3MEpPEHUA YCAYT;

B rpade 6 — Kosmyectso (06bem) NOCTaBKKU YCAYT;

B rpade 7 — LEeHa NOCTaBKM eanHULbI ycnyrm 6es yueta HAOC;

B rpade 8 — yKasbiBaeTcA Kog ctaskm HAOC 903;

e B rpade 9 — KogA Nbrotbl cornacHo CnpaBOYHMKY APYrUX HaANOroBbIX /IbFOT HANOrOBbIX JbrOT,
yTBepxaeHHoMy F'PC no coctoaHMIo Ha AaTy coctaBaeHna HH — «14060523».

¢ Brpade 10 — o6bem nocraBku 6e3 yueta HAC (cymma aBaHca). [leTanbHO — B MaTepuanax «Hanorosan
HaknagHaa — 2017: nopaaok 3anonHeHna» n «Hosaa Hanorosasa HaknaaHas B obpasyax».

Y10 KacaeTca Hanorosoro Kpeguta ¢ HAC no NoOKynKam maTtepuanos 414 BbIMOAHEHUA COOTBETCTBYOLMX
CTpouTenbHbIX paboT, TO 34ecb MpaBu/a ero KomneHcauuu, npeaycmoTtpeHHble n. 198.5 HKY, He
aencteytoT. Beab cornacHo n. 198.5 HKY Ha onepaumm no noctaBke TOBAapoB U ycayr, ocBoboxKaeHne ot
HanoroobnoxeHma HAC Kotopbix npegycmoTpeHo n. 197.11 HKY, npasuna HauMcneHUA HaNoOroBbIX
06A3aTeNbCTB HE PaAcNpPOCTPAHALOTCA.

3TO 3HAYMT, YTO B XO4e MCNO/b30BaHUA MaTepuanos, KoTopble nokynaamcb ¢ HAC, ana BbinoAHeHUA
OaHHbIX PaboT HaNoroBbI KPeaUT KOMMNEHCUPOBATb HE HYXKXHO, COOTBETCTBEHHO HE HYXXHO M HauynCAATb
[AN1A 5TOro Hanorosble 06A3aTeNbCTBa.

Mcxoan 13 BbllwecKasaHHoro, npocum Bac popmumpoBaTh Balum TeHAepHble 3aABKK/cHeTa Ha onnaTy 6es
HOC yuMTbiBaA MONOMKEHUA YKPAMHCKOTO 3aKOHOAATENbCTBA, W3/I0XKEHHOrO B MEPeYUC/eHHbIX
HOPMAaTMBHbIX aKTax.

B cnyyae BO3HMKHOBEHMA [OONOJIHUTE/IbHbLIX BOMPOCOB nNpocum Bac O6anJ,aTbCF| B oTAeneHunA

locygapctBeHHOl ®uckanbHoli Cayxkbbl YKpauHbl MO MecTy perMctpauuu Bawero npegnpuatma ans
noJly4YeHna A0NONHUTENbHOM KOHCYAbTaLUMM B pamKax cTaTbk 52 Hanorosoro Kogekca YKpauHbl.
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Annex 4

Model Contract

Dorosip Ha HagaHHAa Tosapis Ta/a6o
Nocnyr

mixk Mporpamoto po3BuTKy OpraHisauii
06'eaHaHunx Hauii Ta

DI P

Empowered lives.
Resilient nations.

Contract for Goods and/or Services
Between the United Nations
Development Programme and

DI P

Empowered lives.
Resilient nations.

1. KpaiHa, y fAKiii 6yayTe nocrauatucb ToBapu Ta/abo
HaaasaTtucb Mocnyru: YKpaiHa

1. Country Where Goods Will be Delivered and/or
Services Will be Provided:Ukraine

[ ]

] yknageHHs

2. NPOOH [ ] 3anut uin [X] 3anuT npono3uuii
3anpoWeHHA Ha Yy4YacTb Yy KOHKypci [
NPAMMUX SOrOBOPIB

Homep Ta pgaTta:

2. UNDP [ ] Request for Quotation [X ] Request for
Proposal [ ] Invitation to Bid [ ] direct contracting

Number and Date:

3. MNocunaHHA HA Homep porosopy (Hanp., Homep
NPUCYAXKEHHA 40roBopy):

3. Contract Reference (e.g. Contract Award Number):

4. QosroctpokoBa yroga: Hi

4. Long Term Agreement: No

5. Npeamert Oorosopy: [ ] ToBapu
[ ] ToBapu ma nocnyru

[ X] nocnyrm

5. Subject Matter of the Contract: [ ] goods
services [ ] goods and services

(X]

6. Tun Mocnyr:

6. Type of Services:

7. Oara no4arky | 8. [Jara 3aBeplleHHA
HoroBopy: Aorosopy:

7. Contract Starting Date: | 8. Contract Ending Date:

9. 3aranbHa cyma [lorosopy:
9a. Nepepnnara: He 3acToCOBYETHCA

9. Total Contract Amount:
9a. Advance Payment: Not applicable

10. 3aranbHa Baprictb ToBapis Ta/a6o Mocayr:

[ ] meHwe 50 000 gon. CLUA (nuwe Nocnyru) —
3acTocoBytoTbcA 3aranbHi ymosu MPOOH gns 6a3oBux
(He3HauyHMX) foroBopis

[ ] meHwe 50 000 gon. CLLUA (Tosapu abo Tosapu Ta
Mocnyru) — 3actocoBytoTbea 3aranbHi ymosu MPOOH ans
[orosopis

[ 150 000 gon. CLLUA abo 6inbwe (Tosapu ma/abo
Mocnyru) — 3acTocoBytoTbea 3aranbHi ymosu MPOOH ana
[orosopis

10. Total Value of Goods and/or Services:

[ ] below US$50,000 (Services only) — UNDP General
Terms and Conditions for Institutional (de minimis)
Contracts apply

[ ] below US$50,000 (Goods or Goods and Services) —
UNDP General Terms and Conditions for Contracts apply

[ ]equal to or above US$50,000 (Goods and/or Services)
— UNDP General Terms and Conditions for Contracts apply

[]

11. Metog onnatu: [ X] TBepaa (dikcoBaHa) uiHa
BiflIKOAyBaHHA BUTPAT

11. Payment Method: [X] fixed price [
reimbursement

] cost

12. Hassa(lm'a) NigpagHuka:

12. Contractor’s Name:

13. Im'a KOHTaKTHOI 0cobu NigpagHuKa:

Mocaga: KepiBHUK
Appeca:
Homep TenedoHy:

13. Contractor’s Contact Person’s Name:

Title
Address:
Telephone number:
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dakc:
Email:

Fax:
Email:

14. Im'a KoHTaKTHOI ocobu MPOOH:

Mocapa:
Appeca:
Ten.: +
Email:

14. UNDP Contact Person’s Name:

Title:

Address:
Telephone number
Email:

15. BaHKiBCbKMiA paxyHOK MligpAaaHMKa, Ha AKMiA
6yAyTb NepepaxoByBaTUCb NaATEXi:

OTpumysau:

Ha3Ba paxyHKy:

Homep paxyHKy:

Hasea 6aHKy:

MadO

earPnoy

15. Contractor’s Bank Account to which payments will be
transferred:

Beneficiary:

Account name:

Account number:

Bank name:

Bank address:

MFO

EDRPOU

Oanuin JoroBip CKNagaeTbCcs 3 HACTYMHUX AOKYMEHTIB,
AKi, Y pasi BUHMKHEHHA KOHOJIKTY MiK HMMKU, MaloTb
nepesary oguH nepea o4HUM Y HaCTYNMHOMY NOPAAKY:

1. [OaHa nnuboBa cTopiHKa («/lnyboBa CTOpPiHKa»).
2. 3aranbHi ymosu [IPOOH pna porosopis —
Jopatok 1

3. TexHiyHe 3aBgaHHA (T3) - JoaaTtok 2

4. Tpadik HagaHHA NOCAYr, WO BK/AKOYAOTb ONUC
nocayr, pesynbTaTM HadaHHA ToBapis Ta/abo
NOCAYr, NAAHOBI MOKA3HWKWU, TepMiHK, rpadik
34iACHEHHA nNAaTexiB, Ta 3arajbHy Ccymy
porosopy — [JoaaTtok 3.

5. TexHiyHa Ta DiHaHcoBa npono3uuii MigpagHuKa
Bif, ; npuyomy Ui
OOKYMEHTM He  [A0J3al0TbCA, ane  Bigomi
CTOpOHam i 3HaxoAATbCA Y iX PO3NOPAANKEHHI, i €
HeBig'eMHOI0 YacTUHOLO Lboro Jlorosopy.

6. Peanizauia paHoro KoHTpakTy BigbyBaeTbca B
pamMKax BWKOHAHHA MPOEKTYy MiKHapOAHOI
TEXHIYHOI gonomorn mix Ypagom YKpaiHu Ta
BignosigHMmn [JoHopamu Ta BuKoHaBLem Ta,
3rigHo 3 ymoBamun nyHKty 197.11 lNoaatkosoro
Koaekcy YKpaiHu, onepauii 38inbHeHi Big, MAB.

7.
Bce BuMLLe3a3HAYEHEe, BKAOYEHE A0 LbOro AOKYMEHTY 3a
OOMOMOrol  MOCUMAHHA,  MIiCTUTb  yBecb  obcar
aomosneHoctelt («[orosip») mix CTopoHamu, npu
LUbOMY YCi iHWI neperosopu Ta/abo yroam, HesaneKHo
BiJ, TOro, BUKOHaAHiI BOHM B YCHilt abo X y NMCbMOBIN

This Contract consists of the following documents, which
in case of conflict shall take precedence over one another
in the following order:

1. This face sheet (“Face Sheet”).

2. UNDP General Terms and Conditions
Contracts — Annex 1

3. Terms of Reference (TOR) — Annex 2

4. Schedule of Services provision, incorporating the
description of services, deliverables and
performance targets, time frames, schedule of
payments, and total contract amount — Annex 3

5. The Contractor’'s Technical Proposal and
Financial Proposal, dated ;
these documents not attached hereto but known
to and in the possession of the Parties, and
forming an integral part of this Contract.

6. This Contract implementation is conducted
within the framework of the of international
technical assistance project between the
Government of Ukraine and the relevant Donors
and the Executor and is concluded without VAT,
in accordance with paragraph
197.11 of the Tax Code of Ukraine.

for

7.
All the above, hereby incorporated by reference, shall
form the entire agreement between the Parties (the
“Contract”), superseding the contents of any other
negotiations and/or agreements, whether oral or in
writing, pertaining to the subject of this Contract.
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dbopmi, Wo BigHOCATLCA A0 NpeameTy gaHoro Jorosopy,
BTpayaloTb CUAYy.

Jdannit Jorosip BCTynae B CUAYy 3 AHS NPOCTaBAEHHSA
HaNeXXHUM YMHOM YMNOBHOBAXEHUMU MpeacTaBHUKamMm
CTopiH ocTaHHbOro nignNucy Ha JIMUBOBIA CTOPIHU, i
NpPUNUHAE cBOIO Aito B [laTy 3aBeplueHHA JJorosopy, fka
3a3HavyeHa Ha J/IMuboBil cTopiHLi. BHeceHHA 3miH Ta/abo
[0MOBHEHb A0 AaHOro JloroBopy MOXInMBe finwwe y pasi
O0QOPMNEHHA HANEXHUM YMHOM YNOBHOBAXKEHMMMU
npeacrtasHMKammn CTOpiH NMCbMOBOI yroam.

HA NOCBIAYEHHA YOrO, Hmx4yenignucaHi, HanexHUm
YMHOM YMOBHOBAXeHi Ha ue npeacraBHUKM CTOpIH,
nignucanu uto Yrogy Big imeHi CTOpiH y MicLi Ta B AeHb,
LLLO BKA3aHi HMXKYe

This Contract shall enter into force on the date of the last
signature of the Face Sheet by the duly authorized
representatives of the Parties, and terminate on the
Contract Ending Date indicated on the Face Sheet. This
Contract may be amended only by written agreement
between the duly authorized representatives of the
Parties.

IN WITNESS WHEREOF, the undersigned, being duly
authorized thereto, have on behalf of the Parties hereto
signed this Contract at the place and on the day set forth
below.

Big, imeHi MigpaaHuka / For the Contractor

Big imeHi MPOOH / For UNDP

Nignwuc / Signature:

Mignuc / Signature:

Im'a / Name: Im'a / Name:
MNocapa / Title: Mocapa / Title:
[NaTta / Date: [arta / Date:
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