Section 6: Returnable Bidding Forms / Checklist

This form serves as a checklist for preparation of your Bid. Please complete the Returnable Bidding Forms in accordance with the instructions in the forms and return them as part of your Bid submission. No alteration to format of forms shall be permitted and no substitution shall be accepted.

Before submitting your Bid, please ensure compliance with the Bid Submission instructions of the BDS 22.

Technical Bid:
	Have you duly completed all the Returnable Bidding Forms? 
	

	· Form A: Bid Submission Form (Mandatory)
	☐

	· Form B: Bidder Information Form (Mandatory)
	☐

	· Form C: Joint Venture/Consortium/ Association Information Form (Mandatory) if applicable
	☐

	· Form D: Qualification Form(Mandatory)
	☐

	· Form E: Format of Technical Bid/Bill of Quantities (Mandatory)
	☐

	Have you provided the required documents to establish compliance with the evaluation criteria in Section 4? 
	☐





Price Schedule:
	· Form F: Price Schedule Form (Mandatory)
	☐
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[bookmark: _Form_A:_Proposal/No][bookmark: _Form_B:_Proposal]Form A: Bid Submission Form
	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	ITB/21/032 – Supply, Installation and Delivery of Furniture on Long-Term Agreement Basis


We, the undersigned, offer to supply the goods and related services required for Supply, Delivery, and  Installation of Furniture on Long-Term Agreement Basis in accordance with your Invitation to Bid No. ITB/21/032 and our Bid. We hereby submit our Bid, which includes this Technical Bid and Price Schedule.
Our attached Price Schedule is for the sum of 
1	[Insert amount in words and figures and indicate currency]		for Lot number 1
2	[Insert amount in words and figures and indicate currency]		for Lot number 2
We hereby declare that our firm, its affiliates or subsidiaries or employees, including any JV/Consortium /Association members or subcontractors or suppliers for any part of the contract:
a) is not under procurement prohibition by the United Nations, including but not limited to prohibitions derived from the Compendium of United Nations Security Council Sanctions Lists;
b) have not been suspended, debarred, sanctioned or otherwise identified as ineligible by any UN Organization or the World Bank Group or any other international Organization; 
c) have no conflict of interest in accordance with Instruction to Bidders Clause 4;
d) do not employ, or anticipate employing, any person(s) who is, or has been a UN staff member within the last year, if said UN staff member has or had prior professional dealings with our firm in his/her capacity as UN staff member within the last three years of service with the UN (in accordance with UN post-employment restrictions published in ST/SGB/2006/15);
e) have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future; 
f) undertake not to engage in proscribed practices, including but not limited to corruption, fraud, coercion, collusion, obstruction, or any other unethical practice, with the UN or any other party, and to conduct business in a manner that averts any financial, operational, reputational or other undue risk to the UN and we embrace the principles of the United Nations Supplier Code of Conduct and adhere to the principles of the United Nations Global Compact.
We declare that all the information and statements made in this Bid are true and we accept that any misinterpretation or misrepresentation contained in this Bid may lead to our disqualification and/or sanctioning by the UNDP. 
We offer to supply the goods and related services in conformity with the Bidding documents, including the UNDP General Conditions of Contract and in accordance with the Schedule of Requirements and Technical Specifications.
Our Bid shall be valid and remain binding upon us for the period specified in the Bid Data Sheet. 
We understand and recognize that you are not bound to accept any Bid you receive.
I, the undersigned, certify that I am duly authorized by [Insert Name of Bidder] to sign this Bid and bind it should UNDP accept this Bid. 
Name: 	_____________________________________________________________
Title: 	_____________________________________________________________
Date:	_____________________________________________________________
Signature: 	_____________________________________________________________
[Stamp with official stamp of the Bidder]
Form B: Bidder Information Form


	Legal name of Bidder
	[Complete]

	Legal address
	[Complete]

	Year of registration
	[Complete]

	Bidder’s Authorized Representative Information
	Name and Title: [Complete] 
Telephone numbers: [Complete]
Email: [Complete]

	Are you a UNGM registered vendor?
	☐ Yes  ☐ No 	If yes, [insert UGNM vendor number] 

	Are you a UNDP vendor?
	☐ Yes  ☐ No 	If yes, [insert UNDP vendor number] 

	Countries of operation
	[Complete]

	No. of full-time employees
	[Complete]

	Quality Assurance Certification (e.g. ISO 9000 or Equivalent) (If yes, provide a Copy of the valid Certificate):
	[Complete]

	Does your Company hold any accreditation such as ISO 14001 or ISO 14064 or equivalent related to the environment? (If yes, provide a Copy of the valid Certificate):
	[Complete]

	Does your Company have a written Statement of its Environmental Policy? (If yes, provide a Copy)
	[Complete]

	Does your organization demonstrate significant commitment to sustainability through some other means, for example internal company policy documents on women empowerment, renewable energies or membership of trade institutions promoting such issues
	[Complete]

	Is your company a member of the UN Global Compact 
	[Complete]

	Contact person that UNDP may contact for requests for clarifications during Bid evaluation 
	Name and Title: [Complete]
Telephone numbers: [Complete]
Email: [Complete]

	Please attach the following documents: 
	· Company Profile, including printed brochures on services being provided;
· Certificate of Incorporation/ Business Registration;
· Document establishing and evidencing three (3) years’ working experience in the field of Furniture relevant to this ITB in terms of value and nature.
· Availability of local agent for warranty and after sale services;
· Manufacturer authorization letter (if applicable);
· Latest Audited Financial Statement (Income statement and
Balance Sheet) including Auditor’s report for the last three years;
· List of previous similar services (Top Two Clients) completed during the last three years only;
· Statement of Satisfactory Performance from two (2) Clients;
· List of ongoing contracts with completion ratio;
· Delivery/production lead-time and Schedule;
· Form A: Bid Submission Form (Mandatory)
· Form B: Bidder Information Form (Mandatory)
· Form C: Joint Venture/Consortium/ Association Information Form (Mandatory) if JV;
· Form D: Qualification Form (Mandatory)
· Form E: Format of Technical Bid (including Implementation plan and Technical compliance sheet). (Mandatory)
· Form F: Price Schedule Form (Mandatory)
· Certification or authorization to act as Agent on behalf of the Manufacturer, or Power of Attorney if applicable.





Form C: Joint Venture/Consortium/Association Information Form

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	ITB/21/032 – Supply, Installation and Delivery of Furniture on Long-Term Agreement Basis



To be completed and returned with your Bid if the Bid is submitted as a Joint Venture/Consortium/Association.

	No
	Name of Partner and contact information (address, telephone numbers, fax numbers, e-mail address)  
	Proposed proportion of responsibilities (in %) and type of goods and/or services to be performed 

	1
	[Complete]
	[Complete]

	2
	[Complete]
	[Complete]

	3
	[Complete]
	[Complete]



	Name of leading partner 
(with authority to bind the JV, Consortium, Association during the ITB process and, in the event a Contract is awarded, during contract execution)
	[Complete]



We have attached a copy of the below referenced document signed by every partner, which details the likely legal structure of and the confirmation of joint and severable liability of the members of the said joint venture:

☐ Letter of intent to form a joint venture	OR 	☐ JV/Consortium/Association agreement 

We hereby confirm that if the contract is awarded, all parties of the Joint Venture/Consortium/Association shall be jointly and severally liable to UNDP for the fulfillment of the provisions of the Contract.


	Name of partner: ______________________ 
	Name of partner: _______________________

	Signature: ______________________________
	Signature: ______________________________

	Date: ___________________________________
	Date: ___________________________________

	Name of partner: ______________________
	Name of partner: _______________________

	Signature: ______________________________
	Signature: ______________________________

	Date: ___________________________________
	Date: ___________________________________

	
	


Form D: Eligibility and Qualification Form

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	ITB/21/032 – Supply, Installation and Delivery of Furniture on Long-Term Agreement Basis



If JV/Consortium/Association, to be completed by each partner.

History of Non- Performing Contracts
	☐Non-performing contracts did not occur during the last 3 years 

	☐ Contract(s) not performed in the last 3 years

	Year
	Non- performed portion of contract
	Contract Identification
	Total Contract Amount (current value in US$)

	 
	

	Name of Client: 
Address of Client: 
Reason(s) for non-performance:
	




Litigation History (including pending litigation)
	☐ No litigation history for the last 3 years

	☐ Litigation History as indicated below

	Year of dispute 
	Amount in dispute (in US$)
	Contract Identification
	Total Contract Amount (current value in US$)

	 
	
	Name of Client: 
Address of Client: 
Matter in dispute: 
Party who initiated the dispute: 
Status of dispute:
Party awarded if resolved:
	


Previous Relevant Experience 
Please list only previous similar assignments (Top Two Clients) successfully completed in the last 3 years. 

List only those assignments for which the Bidder was legally contracted or sub-contracted by the Client as a company or was one of the Consortium/JV partners. Assignments completed by the Bidder’s individual experts working privately or through other firms cannot be claimed as the relevant experience of the Bidder, or that of the Bidder’s partners or sub-consultants, but can be claimed by the Experts themselves in their CVs. The Bidder should be prepared to substantiate the claimed experience by presenting copies of relevant documents and references if so requested by UNDP.

	Project name & Country of Assignment
	Client & Reference Contact Details
	Contract Value
	Period of activity and status
	Types of activities undertaken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Bidders may also attach their own Project Data Sheets with more details for assignments above.
☐ Attached are the Statements of Satisfactory Performance from the Top 3 (three) Clients or more. 

Financial Standing
	Annual Turnover for the last 3 years
	Year       	USD      
Year       	USD      
Year       	USD      

	Latest Credit Rating (if any), indicate the source
	



	Financial information
(in US$ equivalent)
	Historic information for the last 3 years


	
	Year 1
	Year 2
	Year 3

	
	Information from Balance Sheet

	Total Assets (TA)
	
	
	

	Total Liabilities (TL)
	
	
	

	Current Assets (CA)
	
	
	

	Current Liabilities (CL)
	
	
	

	
	Information from Income Statement

	Total / Gross Revenue (TR)
	
	
	

	Profits Before Taxes (PBT)
	
	
	

	Net Profit 
	
	
	

	Current Ratio
	
	
	


☐ Attached are copies of the audited financial statements (balance sheets, including all related notes, and income statements) for the years required above complying with the following condition:
a) Must reflect the financial situation of the Bidder or party to a JV, and not sister or parent companies;
b) Historic financial statements must be audited by a certified public accountant;
c) Historic financial statements must correspond to accounting periods already completed and audited. No statements for partial periods shall be accepted.


Form E: Format of Technical Bid 

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	ITB/21/032 – Supply, Installation and Delivery of Furniture on Long-Term Agreement Basis



The Bidder’s Bid should be organized to follow this format of the Technical Bid. Where the bidder is presented with a requirement or asked to use a specific approach, the bidder must not only state its acceptance, but also describe how it intends to comply with the requirements. Where a descriptive response is requested, failure to provide the same will be viewed as non-responsive. 

SECTION 1: Bidder’s qualification, capacity, and expertise
1.1 Top (Two) Projects implemented during the last 3 years:
	Project Description
	Client
	Amount
	Year of Completion

	
	
	
	

	
	
	
	


1.2 List of on-going Contracts
	Project Description
	Client Name
	Amount
	Completion Ratio

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SECTION 2: Scope of Supply, Technical Specifications, and Related Services 
This section should demonstrate the Bidder’s responsiveness to the specification by identifying the specific components proposed, addressing the requirements, as specified, point by point; providing a detailed description of the essential performance characteristics proposed; and demonstrating how the proposed bid meets or exceeds the requirements/specifications. All important aspects should be addressed in sufficient detail.
2.1 A detailed description of how the Bidder will deliver the required goods and services, keeping in mind the appropriateness to local conditions and project environment. Details how the different service elements shall be organized, controlled, and delivered.
2.2 Explain whether any work would be subcontracted, to whom, how much percentage of the requirements, the rationale for such, and the roles of the proposed sub-contractors and how everyone will function as a team. 
2.3 The bid shall also include details of the Bidder’s internal technical and quality assurance review mechanisms. 
2.4 Implementation plan including a Gantt Chart or Project Schedule indicating the detailed sequence of activities that will be undertaken and their corresponding timing. 
2.5 Demonstrate how you plan to integrate sustainability measures in the execution of the contract.
	SECTION 3:  Technical Compliance Sheet (for Lot 1)
Lot-1: Office Furniture
	No.
	Goods to be Supplied and 
Technical Specifications 

	Your response

	
	
	Compliance with technical specifications
	Country of Origin
	Quality Certificate/ Export Licenses, etc. (indicate all that apply and attach)
	Comments


	
	
	 Yes, we comply

	No, we cannot comply
(indicate discrepancies)
	
	
	

	1
	Product Name: High Back Armchair or Equal
Description: 
· Swivel / Tilt synchronized mechanism and pneumatic height adjustment.
· Five-star polished metal base with twin wheel casters (for use in ceramic and parquet) 
· Seat and back upholstered with molded foam and covered with strengthen/ special fabric
· Injection molded plastic arms with upholstered pads.
Dimensions (mm): H1130 X D660 X W620
Color: TBD
	
	
	
	
	

	2
	Product Name: Office Visitor Chair (M3 Fabric) or Equal
Description: 
· the raise of the back rest shall be 400 mm the frame for the chair is to be fabricated from circular pipes 20mm Diameter of no less than 0.8 mm thickness 
· The seat of the chair is covered with sphinx 50 mm thick and the back rest with 20 mm thick sphinx covered with good quality cloth.
· The chair is painted anti-scratch and thermal electrostatic painting to the color required. 
Dimensions (mm): 
Option 2.1: (with arms) H420 X D400 X W370
Option 2.2: (without arms) H420 X D400 X W370
Color: TBD
	
	
	
	
	

	3
	Product Name: Office Steel Cupboard or Equal
Description: 
· The cupboard is fabricated from 0.5 mm thick steel sheet prepared with good quality lock, and glass OR CLEAR FIBER for door leaves.
· The cupboard is to have 4 shelves and two leaves doors. The cupboard is painted with anti-scratch and thermal electrostatic painting to the color required
Dimensions (mm): H1740 X D400 X W900
Color: TBD
	
	
	
	
	

	4
	Product Name: Computer Table or Equal
Description: 
· Desk for two computers (students)
· The frame is fabricated from good quality box pipes properly painted with anti-rust and final oil painting.  The deck is to be from good quality timber or plywood painted with anti-scratch paint.
Dimensions (mm): H760 X D600 X W 1400
Color: TBD
	
	
	
	
	

	5
	Product Name: Library Reading Tables or Equal
Description: 
· Library Furniture Metal Reading Table with MDF Top Board.
· The frame is fabricated from good quality circular pipes properly painted with anti-rust and final oil painting.
· The deck is to be from good quality timber or plywood painted with anti-scratch paint.
Dimensions (mm): 
· Option 5.1: H750 X L2000 XW1000
· Option 5.2: H725 X L1400 X W400
Color: TBD
	
	
	
	
	

	6
	Product Name: Wood or Fabric Blinds for Windows or Equal
Description: 
· (5.1 cm) slats crafted of the finest North American hardwood
· Cord tilt left or right, cord lift left or right
· Heavy duty steel head rail
· Rectangular bottom rail. Standard route holes’ Minimum depth required for inside mount: 3⁄4" (1.9 cm)
· Price inclusive of installation and support materials.
Dimensions (mm) : Option 6.1: H2000 X W1750
		 Option 6.2: H4000 X W1200
Color: TBD
	
	
	
	
	

	7
	Product Name: Metal Frame Waiting Link Chairs or Equal
Description: 
· Stainless Steel Mesh Chair, 
· Seating Capacity: 3 Persons
· With one fixed arm on each side
Dimensions (mm): H770 X D680 X W1750
Color: TBD
	
	
	
	
	

	8
	Product Name: Office Desk METAL or equal
Description: 
· The frame of the desk is to be fabricated. From heavy steal steel box pipes. 
· The deck of the desk shall be painted with antirust and final painting.
· The deck of the desk shall be of good quality timber or good quality plywood of no less than 3cm depth and painted with anti-scratch paints. 
· The desk shall have 6 drawers with locks of good quality.
Dimensions (mm): H750 X D800 X W1400
Color: TBD
	
	
	
	
	

	9
	Product Name: Furniture for Manager Office or Equal
Description: 
· Senior Officer Desk: (L-Shape) Wooden type:
· Side extension panel 30mm thick, 1 desk height pedestal on side desk
· -3 drawer has 1 x deep filing drawer and 2x shallow drawers
· Pedestal has metal drawer runners and metal drawer wraps with 3mm MDF base-wipe clean desktops with 3mm edging -One 3x shallow shelf mobile drawer
Dimensions (mm): H750 X L1800 X W730
Color: TBD
	
	
	
	
	

	10
	Product Name: Manager Office Sofa SET or Equal
Description: 
· Provision of a set of good quality sofas of:
· 4 pieces, each set shall be composed of one 3 person’s sofa, one 2 person’s sofa and 2 single person sofas. 
Dimensions (mm): Open size.
Color: TBD
	
	
	
	
	

	11
	Product Name: Office Coffee Table SET or Equal
Description: 
· The set shall be composed of 3pieces Good quality timber.
· 2 tables of dimensions not less than (mm)400X400X400.
· 1 table of with dimension of not less than (mm) 1000X400X400. 
· The tables shall be painted with anti-scratch paints.
Dimensions (mm): As mentioned above.
Color: TBD
	
	
	
	
	

	12
	Product Name: Conference Table or Equal
Description: 
· The table shall be fabricated from good quality timber and properly painted with anti-scratch paint.
· Table capacity for 10 seats (chairs)
· Boat or oval shape 
Dimensions (mm): H750 X L3000 X W1100
Color: TBD
	
	
	
	
	

	13
	Product Name: Metal Cupboard with 2 Drawers or Equal
Description: 
· The cupboard is fabricated from 0.5 mm thick steel sheet prepared with good quality lock.
· The cupboard is to have two shelves and two leaves doors. The cupboard is painted with anti-scratch and thermal electrostatic painting.
Dimensions (mm): H820 X D400 X W900
Color: TBD
	
	
	
	
	

	14
	Product Name: Movable Wooden Pedestal Drawers or Equal
Description: 
· Mobile Pedestal with 3 Drawers including 1 Central Lock, 1 Pen Tray, 1 File Divider and 4 Castors
· Material: good quality timber or plywood painted with anti-scratch paint.
Dimensions (mm): H655 X D565 X W400
Color: TBD
	
	
	
	
	

	15
	Product Name: Vertical File Cabinet with 3 Drawers or Equal
Description: 
· Material: reinforced metal construction
· Accommodates Legal-size filing.
· Three drawers’ side-mounted roll-out tray glides
· Mechanical interlock system prevents tipping by allowing only one drawer to be open at a time
Dimensions (mm): H1040 X D720 X W460
Color: TBD

	
	
	
	
	

	16
	Product Name: Side-Board Short Cupboard or Equal
Description: 
· Solid wood + manufactured wood
· Wood Scoring & Rub Through
· Number of Door: 4 doors
· Number of shelves: 2 shelves, adjustable
Dimensions (mm): H910 X D480 X W1830
Color: TBD
	
	
	
	
	

	17
	Product Name: Ergonomic Chair or Equal
Description: 
· High-back swivel office chair 
· Large mesh breathable back to support entire back
· The chair should be tiltable forward or backward as required.
· Adjustable headrest
· Adjustable lumber support
· Adjustable, comfortable armrest
· Lever to adjust seat height
· Base with 5 pedestals (freely moving casters) for stability
Dimensions (mm): H690 X L1265 X W693
Color: TBD
	
	
	
	
	

	18
	Product Name: Office Table with Wing or Equal
Description: 
· The offices furniture shall be composed of the following items:
· Table dimensions (H750 X L1800 X W800) fabricated of steel frame and the deck and sided from good quality timber.
· The table shall have with wing table with dimension of (H700 X L1200 X W 450) and shall be fabricated from same material of the table.
· The table shall have three drawers at least.
· The table shall have steel frame
· The table shall have timber or plywood deck protected with inti-scratch materials.
Dimensions (mm): As indicated above
Color: TBD

	
	
	
	
	

	19
	Product Name: Meeting Table or Equal
Description: 
· The table shall be fabricated from good quality timber.
· The frame of the table shall be of good quality steel painted with good color.
· The desk shall be fabricated from good quality timber properly painted with anti-scratch paint.
· The legs of the tables shall have rubber shoes properly attached.
· The total length of the conference table shall be around 320cm, the width 110cm and the height 75cm.
· Alternatively, two tables of 1.6 meter each could be accepted instead of one table.
Dimensions (mm): H750 X L3200 X W1100
Color: TBD

	
	
	
	
	

	20
	Product Name: Office Coffee table or Equal
Description: 
· The table frame and the deck shall be fabricated from good quality timber.
· The table shall be painted with anti-scratch paints.
Dimensions (mm): H400 X D400 X W600
Color: TBD
	
	
	
	
	

	21
	
Product Name: Door Entry Mats or Equal
Description: 
· Provision of good quality entry mats for the entrance of the building and the toilets.
· The mat shall be of good quality material.
Dimensions (mm): Option 1: One piece L800 X W600
		Option 2: Set of three pieces
Color: TBD
	
	
	
	
	



	Other Related Services and Requirements
(based on the information provided in Section 5b)
	Compliance with requirements
	Details or Comments
on the Related Requirements

	
	Yes, we comply

	No, we cannot comply
(indicate discrepancies)
	

	Delivery Time
	Bidder shall deliver the goods and services when requested
	
	
	

	Delivery Terms 
	Bidder accepted to deliver the goods in accordance with INCPOTERMS (2020) specified in Bid Data Sheet (BDS)
	
	
	

	
	Bidder is able to deliver the goods anywhere in Sudan
	
	
	

	Mode of Transport
	Up to supplier to decide the mode of transport as far as delivery deadlines were met.  
	
	
	

	Pre-Shipment Inspection
	Provided samples by the bidder will be checked prior to order at the discretion of UNDP
	
	
	

	Inspection Upon Delivery
	Delivered goods will be inspected upon delivery to confirm to order specifications
	
	
	

	Installation Requirements
	Bidder to provide installation services when  and where required 
	
	
	

	Warranty Period
	One Year against manufacturing defects
	
	
	

	Local Service Support
	Required for the replacement of defective items
	
	
	

	After-Sale Services Requirements
	Warranty on Parts and Labor for minimum period of 12 months
	
	
	

	Payment Terms 

	Payment will be processed after receiving the items and invoice. The payment of 100% will be processed within 30 days upon UNDP’s acceptance of the items/services rendered as specified and receipt of invoice
	
	
	

	Permission to Operate in the Country
	Permission to operate / or have a local representative in the country for international bidders
	
	
	





[bookmark: _FORM_F:_Price]
Name:			 
Title:			 
Date: 	 	 
Signature:   		
[Stamp with official stamp of the Bidder]
	SECTION 3:  Technical Compliance Sheet (for Lot 2)
Lot-2: School Furniture
	No.
	Goods to be Supplied and 
Technical Specifications 

	Your response

	
	
	Compliance with technical specifications
	Country of Origin
	Quality Certificate/ Export Licenses, etc. (indicate all that apply and attach)
	Comments


	
	
	 Yes, we comply

	No, we cannot comply
(indicate discrepancies)
	
	
	

	1
	Product Name: Office Desk METAL or equal
Description: 
· The frame of the desk is to be fabricated. From heavy steal steel box pipes. 
· The deck of the desk shall be painted with antirust and final painting.
· The deck of the desk shall be of good quality timber or good quality plywood of no less than 3cm depth and painted with anti-scratch paints. 
· The desk shall have 6 drawers with locks of good quality.
Dimensions (mm): H750 X D800 X W1400
Color: TBD
	
	
	
	
	

	2
	Product Name: Vertical File Cabinet with 4 Drawers or Equal
Description: 
· Material: reinforced metal construction of 0.8 mm thick steel sheet.
· Accommodates Legal-size filing.
· Three drawers’ side-mounted roll-out tray glides
· Mechanical interlock system prevents tipping by allowing only one drawer to be open at a time
· The cabinet shall be painted with inti-scratch and thermal electrostatic painting
Dimensions (mm): H1350 X D650 X W460
Color: TBD
	
	
	
	
	

	3
	Product Name: Teacher Class Table or Equal
Description: 
· The frame of the desk is to be fabricated from heavy steal box or circular pipes. 
· The desk shall be painted with antirust and final painting.
· The deck of the desk shall be of good quality timber or good quality plies wood of no less than 3cm depth and painted with anti-scratch paints.
Dimensions (mm): H800 X L1200 X W700
Color: TBD
	
	
	
	
	

	4
	Product Name: Pupil Desk and Bench or Equal
Description: 
· The frame for the table and seat is to be Fabricated from box pipes 30mm*30mm*1.5mm).
· The deck of the table and the seat are covered with plywood (Aplakach) of dimension1400mm*400mm*20mm protected from scratch and thermal effect with melamine electrostatic painting
Dimensions (mm) : Table : H700 X L1400 X W400
		Seat:   H400 X L1400 X W230
Color: TBD
	
	
	
	
	

	5
	Product Name: Student Table and Chair or Equal
Description: 
· Steel Tube with Import Powder Coated for the frame
· Tube:D25mm,thinckness 0.9mm
· The deck of the table and the chair covered with plywood and protected from scratch and thermal effect with melamine electrostatic painting.
Dimensions (mm): 	Desk : H740 X L600 X W400
		Chair: H740 X D350 X W350
		Drawer: H150 X L480 X W300
Color: TBD
	
	
	
	
	

	6
	Product Name: White Boards or Equal
Description: 
· Panel gauge 9.0mm +/- 0.5 mm
· Surface Melamine Faced Chipboard (MFC); double sided as standard
· Aluminum frame PVC clip on rounded corner pieces.
Dimensions (mm): L2400 X W1200
Color: White
	
	
	
	
	

	7
	Product Name: Chalk Boards or Equal
Description: 
· Practical black chalkboard surface
· Offers best performance in light to moderate use classroom environments
· Features satin-finish aluminum frame and full-length chalk rail
· Hanging system for easy wall mounting
Dimensions (mm): L3000 X W1200
Color: Black
	
	
	
	
	

	8
	Product Name: Single Cubicle Desk or Equal
Description: 
· Material: Fabric, solid wood, or plywood
· The frame and the deck of the table made from solid or plywood
· 3 wooden pedestal drawers 
· Have the flexibility to be connected side by side or back to back or both (depending on the number of cubicles to be connected to each other)
Dimensions (mm): H1350 X L1550 X W1550
Color: TBD
	
	
	
	
	

	9
	Product Name: Teacher Chairs or Equal
Description: 
o	Swivel / Tilt synchronized mechanism and pneumatic height adjustment.
o	Five prong made of black color reinforced PU plastic with Nylon wheels and pneumatic up & down with one point locking mechanism. (for use in ceramic) 
o	Seat and back upholstered with molded foam and covered with strengthen fabric
o	Injection molded plastic arms with upholstered pads.
Adjustable armrest and height.
Dimensions (mm): H1300 X D550 X W480
Color: TBD
	
	
	
	
	

	10
	Product Name: School Tables or Equal
Description: 
· The frame of the desk is to be fabricated from heavy steal box or circular pipes. 
· The desk shall be painted with antirust and final painting.
· The deck of the desk shall be of good quality timber or good quality plies wood of no less than 3cm depth and painted with anti-scratch paints.
Dimensions (mm): H1100 X D550 X W460
Color: TBD
	
	
	
	
	

	11
	Product Name: School Chair or Equal
Description: 
· Tube:D25mm,thinckness 0.9mm
· The deck and back of the chair covered with plywood / good timber and protected from scratch and thermal effect with melamine electrostatic painting.
Dimensions (mm): H740 X D350 X W350
Color: TBD
	
	
	
	
	



	Other Related Services and Requirements 
(based on the information provided in Section 5b)
	Compliance with Requirements
	Details or Comments
on the Related Requirements

	
	 Yes, we comply
	No, we cannot comply
(indicate discrepancies)
	

	Delivery Time
	Bidder shall deliver the goods and services when requested
	
	 
	

	Delivery Terms 
	Bidder accepted to deliver the goods in accordance with INCPOTERMS (2020) specified in Bid Data Sheet (BDS)
	
	
	

	
	Bidder is able to deliver the goods anywhere in Sudan
	
	
	

	Mode of Transport
	Up to supplier to decide the mode of transport as far as delivery deadlines were met.  
	
	
	

	Pre-Shipment Inspection
	Provided samples by the bidder will be checked prior to order at the discretion of UNDP
	
	
	

	Inspection Upon Delivery
	Delivered goods will be inspected upon delivery to confirm to order specifications
	
	
	

	Installation Requirements
	Bidder to provide installation services when  and where required 
	
	
	

	Warranty Period
	One Year against manufacturing defects
	
	
	

	Local Service Support
	Required for the replacement of defective items
	
	
	

	After-Sale Services Requirements
	Warranty on Parts and Labor for minimum period of 12 months
	
	
	

	Payment Terms 

	Payment will be processed after receiving the items and invoice. The payment of 100% will be processed within 30 days upon UNDP’s acceptance of the items/services rendered as specified and receipt of invoice
	
	
	

	Permission to Operate in the Country
	Permission to operate / or have a local representative in the country for international bidders
	
	
	






Name:			 
Title:			 
Date: 	 	 
Signature:   		
[Stamp with official stamp of the Bidder]
FORM F: Price Schedule Form

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	[Insert ITB Reference Number]



The Bidder is required to prepare the Price Schedule following the below format. The Price Schedule must include a detailed cost breakdown of all goods and related services to be provided. Separate figures must be provided for each functional grouping or category, if any.

The price of the LTA is valid for one year from the date of signing of the LTA. In the event the LTA is extended beyond initial 1 year, the prices may be subject to revision and agreement by UNDP. The revision will have its basis from the prevailing market price analysis.

If prices are quoted in US Dollars, they must remain valid for at least 2 years, failing which the Financial Proposal renders invalid and it will not be considered and compared.

The templates consist of lot 1 and lot 2, please fill up carefully either Lot (1) or Lot (2) or both lots (if applicable)

Please indicate any complementary items and / or discounts offered by your hotel and under which conditions (if any).

Currency of the Bid: [Insert Currency]
Price Schedule for Lot 1: Office Furniture
	Item #
	Description
	UOM
	Estimated Quantity
	Unit Price 
	Total Price 

	1
	High back armchair
	Each
	300
	
	

	2
	Office visitor chair with arm(M3 fabric)
	Each
	500
	
	

	
	Office visitor chair without arm(M3 fabric)
	Each
	500
	
	

	3
	Office steel cupboard
	Each
	300
	
	

	4
	Computer table
	Each
	200
	
	

	5
	Library reading table
Option 1: 750 X 2000 X 1000
	Each
	300
	
	

	
	Library reading table
Option 2: 725 X 1400 X 400
	Each
	400
	
	

	6
	Wood or fabric blinds for windows
Option 1: 2000 X 1750
	Each
	100
	
	

	
	Wood or fabric blinds for windows
Option 2: 4000 X 1200
	Each
	100
	
	

	7
	Metal frame waiting link chairs
	Each
	500
	
	

	8
	Office desk metal
	Each
	500
	
	

	9
	Furniture for manager office
	Each
	300
	
	

	10
	Manager office sofa set
	Set
	200
	
	

	11
	Office coffee table set
	Set
	300
	
	

	12
	Conference table 
	Each
	300
	
	

	13
	Metal cupboard with 2 drawers
	Each
	500
	
	

	14
	Movable wooden pedestal drawers
	Each
	300
	
	

	15
	Vertical Metal File Cabinet 3 drawers
	Each
	300
	
	

	16
	Sideboard / short cupboard
	Each
	100
	
	

	17
	Ergonomic chair
	Each
	200
	
	

	18
	Office table with wing
	Each
	100
	
	

	19
	Meeting table
	Each
	80
	
	

	20
	Office coffee table
	Each
	100
	
	

	21
	Door entry mats (One piece)
	Each
	200
	
	

	
	Door entry mats (Set of 3 pieces)
	Each
	200
	
	

	Total inclusive cost - DAP Khartoum
	



Name of Bidder: 		________________________________________________
Authorised signature: 		________________________________________________
Name of authorised signatory:	________________________________________________
Functional Title:			________________________________________________

[Stamp with official stamp of the Bidder]


Price Schedule for Lot 2: School Furniture
	Item #
	Description
	UOM
	Estimated Quantity
	Unit Price 
	Total Price 

	1
	Office desk metal
	Each
	150
	
	

	2
	File cabinet
	Each
	200
	
	

	3
	Teacher class table
	Each
	150
	
	

	4
	Pupil desk with bench for primary school
	Set
	300
	
	

	5
	School table and chair
	Set
	300
	
	

	6
	White boards
	Each
	150
	
	

	7
	Black boards
	Each
	150
	
	

	8
	Cubicle desk
	Each
	200
	
	

	9
	Teacher chairs
	Each
	150
	
	

	10
	School tables
	Each
	200
	
	

	11
	School chairs
	Each
	300
	
	

	Total Inclusive Cost DAP Khartoum
	



Name of Bidder: 		________________________________________________
Authorised signature: 		________________________________________________
Name of authorised signatory:	________________________________________________
Functional Title:			________________________________________________

[Stamp with official stamp of the Bidder]

