REQUEST FOR QUOTATION (RFQ)

RFQ Reference: SLE/RFQ/UPU/2021/007.

Date: June 24, 2021.

SECTION 1: REQUEST FOR QUOTATION (RFQ)

UNDP kindly requests your quotation for the provision of goods (Desktop Computers and related ICT Items)

as detailed in Annex 1 of this RFQ.

This Request for Quotation comprises the following documents:

Section 1: This request letter

Section 2: RFQ Instructions and Data
Annex 1: Schedule of Requirements
Annex 2: Quotation Submission Form

Annex 3: Technical and Financial Offer

When preparing your quotation, please be guided by the RFQ Instructions and Data. Please note that
quotations must be submitted using Annex 2: Quotation Submission Form and Annex 3 Technical and
Financial Offer, by the method and by the date and time indicated in Section 2. It is your responsibility to
ensure that your quotation is submitted on or before the deadline. Quotations received after the submission
deadline, for whatever reason, will not be considered for evaluation.

Thank you and we look forward to receiving your quotations,

Issued by:
¢ - //.‘ g
Signature:
Name:  Roky4 Ye Dieng
Title: Deputy Resident Representative (P/O).

Date: June 24, 2021.




SECTION 2: RFQ INSTRUCTIONS AND DATA

Introdiction

Bidders shall adhere to all the requirements of this RFQ, inciuding:any amendmenits made in writing

by UNDP: This RFQ is conducied in accordance with the UNDP Programme and Operations Policies

-and Procedures {POPP) on Contracts and Procurement

Any Bid submitted will be regarded as an of_fer by'the Bidder and does not canstitute or Empry the
a‘cc'ept_a_nce._of the Bid by UNDP..UNDP is under no O_b'figa__tiqn-_to-a‘w_a_rd.a contractto a ny Bidder as5a

resuit of this. RFQ,

UNDP reserves the right to cancel the procurement process at any stage without any Iialﬁility'of'-any'
kind for UNDP, upen notice to the bidders or publication of cancellation notice on UNDP website.

Deadline for

Friday july 2, 2021, At 10:00am

preparation
Of quotation

the If any doubt exists as to the time zone i which the quotation should be submitted, refer to
Submission http:/}'Www.timeanddate.comz’wo‘rld'c’ldtk/_.
Of Quotation
For eTendering submission — as indicated in eTendering system. Note that system time zone is in
EST/EDT {New York) time zone.
Method of Quotations must be submitted as follows:
Submission [ E-tendering
v" [ Dedicated Email Address {procure.sle@undp.org)
¥ [ Courier / Hand delivery {Fourah Bay Close, Off Main Motor Road, Wilberforce,
Freetown)
O Other Click or tap-here to enter text,
Bid submiission address: (Fourah Bay Close; Off Main Motor Road, Wilberforce, Freetown).
L] ) ’
File Format: PDF,
! Fi:!e names must be maximum 60 characters leng-and must not contain ary letter or special
:character other than from Latin alphabet/keyboard.
- ; - ..
Allfiles must be free of viruses and .not corrupted.
) Max, File Size per trarismission: T0MB.
’ Mandatory subject of emall: SLE/UPU/RFQ/2021/007 goods (Desktap Computers and related ICT]
[temns).
' Multiple emails:must be:clear[y-Tdentjﬁ_t-é_d-by'ir_:di'cating in the subject line “email no, X of ¥,
and the final “emalfl no. Y of ¥,
= y - C e - ' - . . L .
ftis recommended that the entire Quotation be consalidated ihto as few attachments as
possible,
L .
' The bidder should receive an email dcknowledging email receipt. _
[For eTendering methed, click the Tirk http’s:ﬁeténde‘ring.partne'ragen'cies.org and insert Event' 1D
information]
* Insert BU Code.and Evenit ID.number: SLE10 AND SLE/UPU/RFO/2021/007 goods (Desktop
Computers and related )JCT ltems).
| Detailed instructichs on how tb'subm’i't,'"mbd'ify or'cancel a bid-in the é_‘l’ién_dering*s?stem are
pravided in-the eT'en_dering.system._Bidde_'r User‘Guide and Instructional videos available on this link:
http:-f/www.undp.org!content,iundp/e'n:fhome;’c'm'aratioris/’procurementibusiness/procurement-
nétices/résources/
‘Cost of U__N_DP shall hot bie responsible for any costs associated with'a Slipplier's preparation and submission

of‘'a quotation, regardless of the.cutcome or the manner of conducting thé selection process.

Sipplier
Code of
Conduct,
Fraud,
Corruption,

All prospective suppliers must read the-United Nations Supplier Code of Conduct and acknowledge’
that It provides the minimum standaids expected of suppliers to the UN. The Code of Conduct,
which includes principles on Jabour, human rights, environment and ethical conduct may be found
a't::mps:,/',lwww.un.o_rg;’_Depts/ptd,’about-b’sfun-supplier_-code-_conduct o
Mareaver, UNDP strictly enforces a policy of zero tolerance on proscribed practices, includ ing fraud,.
corruption, collusion, unethical or unprofessional practices, and obstruction. of UNDP vendors and
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requires all bidders/vendors to observe the highest standard of ethics dUring the procurement
process and contract implemeéntation. UNDP's Anti-Fraud Palicy can be found-at
http:/fwww,undp. orgfcontentfundp/en,!home,’operations,’accountabnhty{audnt{’ofﬂce of audit _an
dinvestigation.html#ant!

Gifts and
Hospitality

Bidders/vendors shall not offér gifts or hospitality of any kind to UNDP staff members.including.
recréational trips t6 sporting or cultural events, theme parks or offers of holidays, transportation, or
Invitations to extravagantiunches, dinneis or'similar. in pursuance of this policy, UNDP:.(a) Shall
reject a bid if it determines that the selected bidder has engaged in any corrupt or fraudulent
practices in competing for the contract in question; {b) Shail detlare a vendor ineligible, elther
indefinitely or for a stated. period, to'be awarded a Contract if at any time it determines that the
vendor has.engaged.in.any corrupt or fraudulent practices in competing for, or inexecuting a UNDP
contract.

Conflict of
Interest

UNDFP requires every prospective Supplier to avoid and prevent.conflicts of interest, by disclosing to
UNDP if you, or ahy of your affiliates or personnel, were involved in the preparatlon of the
requirements, design, spec:f‘catnons, cost estimates, and other mformat:on used in this RFQ. Bidders
shall strictly avoid conflicts with other assignrrients ortheir own interests, and act without

‘consideration for future work. Bidders found to Have a-conflict of :_n_terest_shal! be_dlsquahfed.

Bidders must disclose in their Bid their knowledge of the foliowmg a] If the owners, part-owners,

officers, directors, controllitig shareholders, of the blddlng entity or key persannel who are famity
members of UNDP staff involved in the procurement functions and/or the Government of the:
ceuntry or any Implementing Partner receiving goods and/or services under this:RFQ,

The gligibility of Bidders that-are whally or partly owned by t'he-"Gover_n_m_ent'_sh__a_.li be subject to
UNDP's further évaluation and review of various factors such as being. registered, operated and
managed as an independent business entity, the extent of Government: -ownership/share, receipt of
subsidies, mandate and access to 1nformat|on in relationto this RFQ, among others. Conditions that
may lead to undue advantage against other Bidders may resuft in the eventual, rejection of the Bid,

General
Conditions of
Conitract

Any Purchase Order or contract that will be issued as a result of this RFQ shall be subject to the
General Conditions of Contract.
Select thé applicable GTC:

¥ O Genera! Terms and Conditions / Spacial Conditions for Contract.
O General Terms and Conditions for de minimis contracts (services only, less than $50,000)
O General Terms and Conditions for Works
Applicable Terms and Conditions-and other provisions are available at UNDP/How- -we-buy

' Sp ecial
Conditions of
Contract

¥ O Cancellation of PO/Contract if the dellvery,’completlon is delayed by [10 days]
[ Others {pls. specify]

Eligibility

A vendorwho will be engaged by UNDP may not be suspended; -debarred, or otherwise'identified as
|neI|g|bIe by any UN Organization or the World Bank Group or any other international Orgamzatron
Vendors are therefore reqmred to disclose to UNDP.whether they are subject to any sanction or
temporary suspension imposed by these’ organizations, Failure to do sb may resuit in termination of
any contract or PO subsequent!y issued to'the vendor hy LINDP.

It is the Bldder's responmbninty to ensure that its employees, joint venture members, sub-contracters,
service providers, suppliers-and/or their employees. meet the eligibility requirements as established”
by UNDP.

Bidders must have the legal capacity to enter a hindii
country, or through an authorized representative :

ith UNDP @nd'to deliver in the

nt

' Currency of
CQuotation

'Quotattens shall be quoted in SIERRA.LEONE LEGNES WiTH THE EQUIVALENT IN US DOLLARS

Joint
Venture,
Consortium

If the Bidder is a group of legal entities that will formi‘ér have formed a Joint Venture: {I¥), Consortium
or Association for the Bid, they shall confirm iri their Bid that: (i) they have designated one party to
act a5'a lead entity, duly vested with adthority to legally bind the members of the |V, Consortium or
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or
Association

Association jointly and severally, which shall be evidenced by & duly notarized Agreement among the
iegal entities, and subiriitted with the Bid; and {iil.if they are awardad the contract, the contract shall
bie entered into, by and between UNDP and the designated: lead entity, who shall be acting for and on
behaif of all the member entities comprising the jomt venture, Consartium or Association.

Refer to Clauses 19 — 24 under Solicitation policy for details-on the appllcable provisions on Joint
Yentures, Consortitm ar Association.

Only one Bid

The Bidder (incfuding the Lead. Entity on behalf of the individual members of any Jaint Veriture,

‘Censartium of Assaciation) shall submit only one 8id, e|ther in its own name of, if a joint veriture,
Cansortium or Association, as the lead entity of such-Joint Venture; Conscrtium or.Association..

Bids submitted by twa'(2) or more Bidders shall all be'rejected if they are found to-have any of the
following:

a) they have at least one.controlling partner, director or shareholder-in common; or b) any-one of
them recéive of have received any direct or indirect subsmly from the other{s, or

b) they have the'samie legal representative for purposes. of this RFQ; or

t) they have a reiatlonshlp with each other, directly or through common third parties, that puts: them
in'a position to have access to information about, or influence on the Bid of, anather Bidder regarding:
this RFQ-process;

dl they aresubcontractors to each other’s’ Bid, ora subcontractor to-one Bid alse submits another Bid

under Its name as lead- Bldder, or

e) sornie key personnel proposed to be in the team of one Bidder participates in more'than one Bid
received for this RFQ process. This condition relating to the personnel, does not apply to
subcontractors being included in more than one Bid.

Duties and
taxes .

Article I, Section 7, of the Convention on the Privileges and Immunitiés-provides, inter alia, that the
United Nations, including UNDP as a subsidiary.organ cfthe General Assembly of the United
Nations,.is- exempt fmm all direct taxes, except charges for publlc utility services, and is exempt from
customs restrictions, duties, and. charges of-a similar nature in respect of articles imported or
exported for its official use, All quotations shalj be submi_tted net of any. direct taxes and any other
taxes and duties, unless otherwise specified betow:
All prices must:
[0 be inclusive of VAT and other applicable indirect taxes

v [J be exclusive of VAT and. other applicable indirect taxes

" Langtiage of

ENGLISH EANGUAGE

fluotation Including dociimentation including catalogues, instructions and operating manuals,
Documents | Bidders shall include the following documents in their quotation:
to be v [}Annex 2: Quotation Submission Form duly completed and signed.
submitted v O.Annex 3: Techriical and Fihancial Offer duly completed and signed and in
' .accordance with the Schedule of Requnrements in.Annex1
v [ Company Profile.
¥ O Reglstrat:on certificate;
O Listand value of. projects performed for the last XXXX years pius.client’s contact details who. rmay
‘be contacted-for further information on those contracts;
B Uist and value of cngaing Projects with UNDP and other national/multi-national organization with
cantact details of clients and current completion ratio of each ongeing project;
& Statement of satisfactory Performance {Certlflcates) from the top 3 clients in terms of Contract...
value in similgr field;
‘J Campleted and signed CVs forthe proposed key Personiiel:
O Other Click dr tap here to enter text.
Quotation Quotations shall remain valid-for 90 days from the deadline for the
validity Submission of Quotation.
Period
Price " No price variation due to escalation, inflation, fluctuation in exchange rates, or-any other market
variation facters shall be accepted &t any time durmg the validity of the. quotation after the guotation Kas been

| received.
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notifications
and
Clarifications

Partial ¥ [J Not permitted (BIDDERS ARE TO BID BY LOT)
Quotes L} Permitted
Alternative v" [ Not permitted
Quotes O Permitted
' If permitted, an alternative quote may be submitted ohly'if a conforming guote to the RFQ,
requirements.is submitted. Where theconditions for its -accéptance are.rmet, orjustaficatlons are
clearly established; Click ertap Kere to eénter text. Reserves the right to award a contract based on
an alternative quote. If multiple/alternative quotes are being submitted, they must be: ciear[y
marked as “Main Quote” and “Alternative Quote”
Payment v [1'100% within 30 days after receipt of goods submission of payment documentation.
Terms
B4 Other Click or tap here to enter-text.
Conditions v [ Passing Inspection [meeting the technical specifications} Coriplete Ihstallation
for Release ' O Passing all Testing [function as.required after installation]
¥ O Completion of Training on Operation and Maintenance [specify no. of trainees, and
of location of
Payment training, if possible {if applicable)
v I Wrritten Acceptance of Goods, Services and Works; based on full compliance with RFQ
requirements
D Others [pls. specify]
Contact E-rnail address: Yonah.samo®@undp.org.
Person for Attention: Quotations shall ngt be submitted to this address but to the address for guotation
correspande | submission above; Other\mse, offer shall be disqualified.
nce, Any.delay in UNDP’s response shall be not used as a reason for extending the deadline for

| submission, unless UNDP determmes that such an extension is:necessary and cammunicates a new

deadling to the Propgsers.

Clarifications

Requests for clarification from.bidders will not be accepted any laterthan &
days hefore the Sme1551OI'I deadline. Responses to request for clarification will be.
communicated 48hours, By email and website whare original advertisement was miade,

¥ [ The Contract or Purchase Order will be awarded to the lowest price substantially

Evaluation compliant offer
‘method 0O Other Click or tap here to enter text.
ADMINISTRATIVE COMPLIANCE:
v OFull compliance with all sdministrative requirements and legal eligibility as specified below

» Business registration documents _

» Updated tax clearance (NRA, for suppliers based in Sierra Leone), for suppliers
based out of Sierra Leone, they must. provide tax diearance for the country in
which they operate. If the vendor is exempted fron paying such tax, kindly
prowde a certificate of exemption from the government.

Registration with the local council (for suppliers based in Sierra Leone)

* Written Self-Declaration of not being included in the UN Security Council
1267/1989 list, UN Procurement Division List.or other UN Ineligibility List

e Bid validity period of 90 days

* Warranty period on all component-of 12months

* Full acceptance of the General Conditions of Contract

* Coniprehensiveness of after-sales services

* Earligst Delivery /shortest Jead time

~ TECHNICAL COMPLIANCE AS SPECIFIED IN ANNEX 1
Evaluation v Meeting minimum technical specifications on all required goods
criteria
FINANCIAL COMPLIANCE
v Best financial offer among the administrative and technically.compliant bids.
CJOthers Click ortap here to-enter text..
Rightnot to UNDP is nat bound to accept any quotation, nor award a contract or Purchase Order
accept any’
quotation
Right to vary | At'the time of award of Contract or' Purchase Order, Click or tap here to enter text. Reserves the




requirément right t6 vary {increase or decrease) the quantity of'ser_\rir_:_es and/or goods, by up to 8 maximum
at time of twenty-five per.cent (25% ) of the total offer, without any change in the unit price or otherterms,
| award and conditions.
Type of v [1 Purchase Order
Contractto O Contract Face Sheet (Geads and-or Services) {this terplate is also utilized for Lo ng_'-Ter'm
be awarded Agreement) and if an LTA will be signed, specify the document that will trigger the call-off. E.g,, PO,
i) 18 i
O Contractfor Works
[ Other Type/s of Contract [pls. specify],
Expected Scgonest,
date for
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contract
award.

Publication | UNDP will publish the contract awards valued at USD 100,000 arid more.an the websites. of the CO
of Contract and the corporate UNDP Web site,
Award

Policies and This RFQY is conducted in accordarice with UNDP Programme and Operations Policies and Procedures
procedures

UNGM Any Contract resulting from this RFQ, exercise will be subject to the supplier being registered at the’
registration appropriate level on the United Nations Global Marketplace (UNGM) website at www.ungm.org.
The Bidder may still submit 2 quotation even if not registered with the UNGM, however, if the
Bidderis selected for Contract award, the Bidder must register on the UNGM prior ta contract
signature.
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ANNEX 1: SCHEDULE OF REQUIREMENTS:

Technical Specifications for Goods:

ltem No

Minimum technical requirements

(Unit

KQuantity

1

Hardware :

CPU-dual core minimum {min. i5)
RAM 8GB

Disks 120 GB SSD

Network interface Gigabit Ethernet;

Software:

Operating systems Windows 10, 32 bit-or 84-bit editions

NET Framework 4.6 or above

Antivieus

internef browser: Lafest version.of Edge, Chrome, Safari, Firefok:or .Opera
Warranty/Guarantee: required 1 year minimum

no need of Microsoft Office licence)

Pcs

3

Peripheral:
Power supply UPS Backup (600VA) v

s,

Monitor minimum.screen resalution of 1024x768

Size 21.5 inch

wireless Mouse. or wired mouse (Please quote for both options)
wireless Keyboard or wired keyboard (English) (Please quote for both
opticns) '

pcs:

Delivery Requirements

Bidder shall deliver the goods 10 days after Contract signature.

Delivered At Piace {DAP)

(2 Not applicabte

Shall be done by:

[2 Name-of organisation {where applicable)
v [0 Suppliér/bidder

{1 Freight Forwarder

Fourah Bay'C!ose,_'OFf Main Motor Road, Wilberfofce, Freetown

N/A

Required

i2Months {onea year)

12Zmanths/one-year Warranty

As _appli'cable
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ANNEX 2: QUOTATION SUBMISSION FORM

Bidders are requested to compiete this form, including the Company Profile and Bidder’s Declaration, sign it and return
it 0s part of their guotation along with Anhex 3: Technical.and Financial Offer. The Bidder shall fillin this Jormin
accordance with the instructions indicated. No ditzrations.to its format shail be permitted and no substitutions sholl be
-Gecepted.

Na_me-d_f Bidder: Click or tap here to enter text.
RFQ ref'erence:: Click or tap-here to enter text: Date: Click or tap to eriter a date.
Company Profile

Click or tap here to enter text.

Click or tap hereto-enter text,

Click or tap here to enter text.

Click ar tap here to enter text.

Choose an item.

O Yes O No If yes, insert UNGM Vendor Murnber

O Yes [ No

O Yes [J Ne

Ll ¥es O No

OvYesDNo
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3 YesTJ No:

Bank Name: Click or tap here to enter text,

Bank Address: Click of tap here to enter text.
IBAM; Elick or tap here to enter text.

SWIFT/BIC: Click or tap here to enter text.
Account Currency: Click of tap hereto enter text.

Bank Account Number: Click or tap here to entertext, .

Bidder’s Declaration

Yos

No

O

(]

Requirements and Terms and Conditions: |/We have read andfully understand the RFQ, including the
RFQ Information and Data, Schedule of Requirements, the General Condltmns of Centract, and any
Special Conditions of Contract. i/we confirm that the Bidder agrees to be bound by them.

}/We confirm that the Bidder has the necessary capacity, ‘capability, and necessary licenses to fully: meet
or exceed the Requiréments and will be available to deliver throughout the relevant Contract period.

Ethics: In submitting this Quote Ifwe warrant that the bidder: has not entered into any improper, illega!
collusive or anti-competitive arrangements with any Competitor; has not directly or indirectly
approached any representative of the Buyer (other than the Point.of Contatt) to lobby or solicit
information in relation tothe RFQ,;has not attempted to'influence; of provide: any form of personal
inducement, reward or benefit to any representative of the Buyer.

/We confirm to undertake not to engage in proscribed. practices, , or ‘any othier unéthical practice, with
the UN orany other party, and toconduct business in‘a manner that.averts: any financial, operational,
reputational or other undiie risk to the-UN and.we have read the United Nations Supplier Code of
Cenduct :https://www.un. org;‘Depts/ptd;'about us/un-supplier-code-conduct-and acknowledge that it
provides the minimum standards -expected of supplierste the UN,

| Organisation’s Point.of Contact. -

Conflict of interest: |/We warrant that the bidder has no actual, potential, or perceived Conflictof
Interest in submitting this.Quote ar entering a Contract to deliver the'Requirements, Where a Conflict
of Interest arises during the RFQ process the bidder Wl” report it immedlatelv to the Procurmg

Prohibitions, Sanctions; |/We- hereby declare thatour firm, its affiliates or subsidiaries-or employees,
including any JV/Consortium members or subcontractors or suppliers for any part of the contract is not
under procurement proh|b|tmn by the United Nations, including but not lifmited to prohibitions derived
from:the Compendium of Umted Nations Security Council Sanctions Lists and have niot been suspended,
debarred, sanctioned or otherwise identified as ineligible by any UN Organization.or the World Bank -
Group or any other international Organization.

Bankruptcy: }/We have not declared bankruptcy, are not'invglved in bankruptcy or receivership
proceedmgs, and-theére is na judgment or pending legal action against them that could impair their
operations in the foreseeable future.
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Yes | No

| L | Offer validity Period: I/We confirm that this Quote, inciuding the price, remains-open for acceptance
for the Offer Validity.

(] 8 | I/We understand and recognize that you are not bound to accept any Quotation you receive, and we
certify that the goods offered in our Quotation aré new and unused,

| 00 | By signing this declaration, the signatory below represents, warrants and agrees that he/she has-been
authorised by the-Organization/s ta make this-declaration on its/their béhalf.

Signature;

Name; Click or tap here to enter text,
Title: Click or tap here to entertext,
Date: Click or'tap to entér & date.
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ANNEX 3: TECHNICAL AND FINANCIAL OFFER - GOODS

Bidders ore reques__ted:.tq complete t_‘hfs form, sign it dnd return it as part of their bid a.‘br"_:’g with Annex.2: Quotation
Submission Form. The Bidder shall fill in this form in accordance with the instructions indicated. No.aiterdtions to its
format sholl be permitted and no substitutions shall be accepted.

Name of Bidder:. Click or tap here to enter text,-

RFQ reference: Click ortap here to eriter text, Cate: Click or tap to entér z date.

Click oritap here to enter text..

2. Click or tap here to enter text.
3. Click or tap here 10 enter text.
4. Click-or tap here to enter text,
5. Click or tap here to enter text,

Total Price.

Transportation Price.

insurance Price

Installation Price

Training Price

Othér Chargss (specify}

Total Final and All-inchusive Price

Compliance with Requirements

You Responses

~ Yes; we will No, we If-you-'cannot comply; pls. indicate

comply cannot counter - offer

comply .
mMinimum Technical Specifications () O Click or tap here to.enter text.

Delivery Term (INCOTERMS) 0 O | Clickortap here to enter-text. |

Delivefy Lead Time m; O Click or tap here to enter text.
_ Warranty and After-Sales Requirements () 0 Click or tap hereto entertext.
Validity of Quotation & O Click or tap hére to enter téxt.
Payment terms O (I Click ortap here to entertext.
Other requiremenits fpis. specify] | O _ Click or-tap here to enter text.
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Other information:

Estimated weight/volumé/dimension of the Click or tag here to enterteit,
: Consignment:
Countryfies of Origin: Click ortap here to enter text,.

_[r’ﬁexpor_t licence required this must be submitted
if awarded the contract)

I, the.undersigned, certify that | am duly authorized to sign this quotation and bind the company below in eventthat
the quotation is-accepted.

Exoct nome and address of compony’ Authorized Signature:

Company Namé: Click or tap here to enter text. Date: Click or tap here to enter text.
Address: Click or tap here to enter text, Name: Click or tap here to enter text.
Click of tap here to-enter text: Functional Title of Authorised Signatory: .

. : Clic here to ent .
Phane No.: Click or tap here to enter-text. Click or tap bere to enter text

‘Email Address: Click 6r tap here to-enter text.

Email Address: Click or tap here to entér text,
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