REQUEST FOR QUOTATION (RFQ) (Goods)

DATE: July 28, 2021

NAME & ADDRESS OF FIRM | prreRENCE: UNDP/NGA/2021/072
PRINTING OF VISIBILITY MATERIALS FOR UNRCO

Dear Sir / Madam:

We kindly request you to submit your quotation for UNRCO, as detailed in Annex 1 of
this RFQ. When preparing your quotation, please be guided by the form attached hereto as
Annex 2.

Quotations may be submitted on or before Close of Business of 11™ AUGUST, 2021 at
procurement.ng@undp.org with subject of email as UNDP/ PRINTING OF VISIBILITY
MATERIALS FOR UNRCO. Quotations submitted by email must be limited to a maximum
of 5MB, virus-free and no more than 4 email transmissions to procurement.ng@undp.org.
They must be free from any form of virus or corrupted contents, or the quotations shall
be rejected.

It shall remain your responsibility to ensure that your quotation will reach the address
above on or before the deadline. Quotations that are received by UNDP after the deadline
indicated above, for whatever reason, shall not be considered for evaluation. If you are
submitting your quotation by email, kindly ensure that they are signed and in the .pdf format,
and free from any virus or corrupted files,
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Please take note of the following requirements and conditions pertaining to the supply
of the abovementioned good/s:

I Delivery Terms

IINCOTERMS 2010]

(Pis. link this to price

schedule) ) 'DAP (Delivery at Place)

Exact Address/es of e UN House, Plot 617/618 Diplomatic Drive, Central
Delivery Location/s Business District, Abuja

(identify all, if multiple)

Latest Expected Delivery [0 ONE WEEK from the issuance of the Purchase Order (PO)
Date and Time (if delivery Time : 12:30PM
time exceeds this, quote Time Zone of Reference : GMT +1
may be rejected by UNDP)

Delivery Schedule X1 Not Required

Mode of Transport X LAND

Preferred (X Local Currency: Naira

Currency of Quotation _

Value Added Tax on Price B4 Must be exclusive of VAT and other applicable indirect
Quotation taxes o ]
Deadline for the Close of Business, '\ y 1 August and GMT +1

Submission of Quotation

All documentations, & English
including catalogs, !
instructions and operating
manuals, shall be in this

language . S -
Documents to be 4 Duly Accomplished Form as provided in Annex 2, and in
submitted accordance with the list of requirements in Annex 1;
Bd A statement whether any import or export licenses are
required in respect of the goods to be purchased including any
restrictions on the country of origin, use/dual use nature of
goods or services, including and disposition to end users;
X Latest Business Registration Certificate ;
B written Self-Declaration of not being included in the UN
Security Council 1267/1989 list, UN Procurement Division List or
other UN Ineligibility List;
Period of Validity of (< 120 days
Quotes starting the In exceptional circumstances UNDP may request the Vendor to
Submission Date extend the validity of the Quotation beyond what has been

initially indicated in this RFQ. The Proposal shall then confirm the
extension in writing, without any modification whatsoever on
the Quotation.
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*First. 2 iterrs-in this list. ate mandatory:for the supp}y of imipatted goods

Part:al Quotes

: El 100% Upan comﬁléte delivery ofgnuds

Payment. Terms

Not permittgq

Evaluation Criteria

' &) Technical responsiveriess/Fill Conipliarice to regquirements

[check as many-as: and lowestprice *
| applicable] [ Full acceptanci of the PO/Contract General Terms and
~Conditions
1 UNDP Wwill-sward to: One-or More Supgliers
| Type of Contract to be & Purchase Order

} Signed

$pecial conditibnsof
Cantract

Cancallatior: of PO/Contract - the delivery/compietion is

| delayed by One week:

| Conditionsfor Release of

Payment,

B Passing Iispection-Cuality and Quantity
{1 'Written Acceptance of Goods/Delivery note based on fulf
compliahce, With. RFQ requitements

Annekes:tohis RFQ?

Specifications of the Goods Required {Annex 1)
Form for:Subfrilssion of Quotation (Annex 2)
Non-acceptance HLhe ErmS of the:General' Terms and

1 Canditions {GTC) shag be grounds for disqualification from.

this procurement process.

Cén_tact P’er‘s'un for
(Written inquities Only)

T VPN VU R VN S

1 Procurementng@undp.org

Any delayin UNDP's réspanse shall be not used a5 a réasan for -
extending- the deadline for -submission, unless UNDP

| determines that such an extension is .necessary and

communitgtes a new deadllne g the Pmposa‘s,

Goods offered shall be reviewed based on completeness and compliance nfthe quotat:un with
the minimum specifications. described. above and any otherannexes providing detaits of UINDP

requirements.

12 (INDP roserviss !}m i Ji.’ffr 1704 il f141/MDP rescives the roht not to awinrd the controct toThe fowest peiced offer; If the second
{owest pricad omong: the respensive bffer is found tohe sStgniffeantly more Superioh, ond the prize & hlaher thon tiie lowest priced
copliant offer by nat teoreYhaondn% and the budget con sulficiently cover the price difference. fhe term “more superior? s wsed in
thls provision sholf referta ojfers that.fiove exceeded ihe'pre-determined requirements-established in the speclfzations,

Whererthe Jnfarmmlan I5 cwﬂab!e in the web. A URL !arlne Information may slmply be prav.fded
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The guotation tHit cu‘mpiiés with all-of the specifications, requiremefits and offets the
lowest price; as-well as all other evaluatian criterta indicated, shall be sefected. Any offer that
does ot meet the'réquiremenits shall be rejected:

Goods offered shall be reviewed: hased on the-completion:and the compliance of the
guotation with the minisuim specificatlons descrlbed above and-any other arinexeas pruwdmg'
details of UNDP requirements,

The Quotation that complies: withall-of the spacifications, requireinents and offers the
lowest price, a5 welf as.all uther evaluation érlteria: indicated, shall be selected. Any ather that
does not meet the feqitirement shall be'fejected,

Any discrepanty between the unit price and the "'tu'tal piice:{obtatned by multipijing the
unit pricednd quantity} shall be ré-computed by UNDP, The unit pricé shall prevail, and the total
price shall be corrected, If the sugplier does not accept the final price based on: UNDP's re-
camputation and cotrection of err.ors,_'xts fuotation will be rejected.

Atter UNDP has identified the lowest price offér, UN'DP reserves the right to award the
contract based onlyon the prices of the goods in the event that the tra'h"s_pqrtaﬁi'qn cost {freight
and insurance} is found to be higher than UNDP's own estimiated cost if sourced from its own
freight forwarder and insurance provider, '

Ak any ‘time-during thé validity of the quotation, no price variation due fo escalation,
inflation, fluctuation in exchange rates, or any other market factors shali.be accepted by UNDP
after it has received the quotation. At the time- -ofaward of Contract of Purchase Order, UN DP
reserves the right tovary {increase or decrease). the quanitity'of services and/or goods, by up ta
a maximuri twenty five percent (25‘3{:} &f the total affer, without any- change In the-unit. price.
or other terms and conditions,

Any Purchase Order ‘that will be Issuad as a result of this. RFQ shall be subjett to-the
Ganeral Terms and Conditlons attached hereto. The mere act of subriission of a gudtation
Impiles that the vendor accepts without: uéstion the General Terms and Conditions of UNDP
herein attached as Annex 3,

_ UNDF'is not.bouind to accept anyf giotation, nar award 4 contraét/Purchase Grier, nor
be responsible for any costs associated with a Supplier's preparation and submission ofa
guotation, 'r'egaf'dl'ess“ of the gutceine ofthe manner of tondiicting the selection protess.

Please be advised thiat UNDP's vendor protest procedure is iftended ‘to affprd an
opporiinity fo ‘appeal for persons or firms not awarded a purchase ordér or cohtract in a
competitive procurement progess. Jn the event that you believe you_have not been faldy
treated; you can-find’ detailed information about vendor protest procedurés. in the fallowing
link:

rie/aperations/procurement/protestandsanctions]

UNDP encourages every prospective Vendor to avoid and prevéiit conflicts of inferest,
by disclosing to UNDP It you, br.any of you affillates 6 personnel were (nvelved in the
preparation of the reqmrements design,. specif[catfons, cost. estimates, and other information
used In this REE;
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UNDP implements a zaro tolerance on fraud and other proscribed practices, and 15 committed to
identifving and addressing all such acts and practices against UNDPS .as well as third parties
involved in UNDP activities. UNDP expects its suppliers to adhere to the UN Supplier Code of
Conduct found in this link hite://www.un.org/depts/ptd/pdt/conduct english.pif

Thank you and we lock forward to receiving your quotation.

Sincerely yours,

Daisy Foday

Officer in Charge (Operations)
July 28%, 2021
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Annex 2

FORM FOR SUBMITTING SUPPLIER'S QUOTATION*
(This Form must be submitted only using the Supplier's Official Letterhead/Stationery®)

We, the undersigned, hereby accept in full the UNDP General Terms and
Conditions, and hereby offer to supply the items listed below in ounformnty with the
specification and requirements of UNDP as per RFQ Reference No. — ¢

TABLE 1: Offer to Supply Goods Compliant with Technical S@ci cations g_!!_d Regmremant

NOTE: Please make your samples availlable to the focal g Of or before 6 i

fenaor terestea viewing sample or clarification should reach out t Gregory or

S/n. | Quantity | Item Description Unit Price | Amount
1 200 UNRCO/ 2021 Dairy
SUPPLYOF [e A5 size with inbuilt
VISIBILITY 8000Amhs Power Bank
MATERIALS. and Flash Drive
e Inner paper: Coloured
bond 75gsm
64pages

Caver: PU leather, fully
customized logo

e Upto 10 pages
customized with UN

information
2 300 Canvas Bag | Size:45*40*15cm
with Side Color: White and Blue
Pocket With UNDP logo
v
3 500 Letter A4 Conqueror paper
Headed
Paper
TOTAL
! This serves os o guide to the Supplier in preporing the g ion and price schedule
‘ Officlalf Letterhead/Stationery must indicote contact details — addresses, email, phone ond fax numbers —for verification

purposes
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TABLE 2: Offer to Comply wlth';'Other'Conditiogs_ and.Re lated Requirenisnis

Other information pertaining to our
Quotation are as follows

Belive;yfeadﬁme B e

. ‘Your Responses. L
Yes, we! No,we if you cannot
| wilicomply | cannot camply, pls.
comply indicata
counter
_proposal -

Country/ies Of 'Origin-‘:

Warranty and After Sales Requirements

Validity of Quatation

"tand Conditions

AR .Erc::;fis_io_n_mf'_thé UNDP General Terms.

1 Other requirements [pls. specifyl

All -othier information that we have riot provided. fa’utom'afically impfies, our full

-compliance with the fequitrements, terms ant conditions of the-RFQ,

{Name and Signature of ihe Supplier'’s Autharized
Person]
[Pesignation]
[Pate)

SF the country of origin requires Expoyt license for the giods being procureif, of othar relevant docurnents that
the-cotintry of destinution ghay raqiiré the supplier nust submilt them to UNDP if aworded the PO/contragt;
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-Ahnex 3

Geheral Terms and Conditions

1. ACCEPTANCE OF THE PURCHASE ORDER
This Purchiase. Order may onlybe accepted by the Supplier's signing and returniing an
acknowledgement copy of it or by timely delivery of the goods in accordance with the .
terins of this Ptrchase Order, as herein specified. Acceptance-of this Purehase Order shall
effett a contract hetwaen the Sarties under which the tights and obllgations of the Parties
shall be governed solely by the terms and conditions of this Purchase Otder, :ncludmgq
these Generdl Conditions; No additional 6rinconsistent provisions proposed by the
Supplier-shall bind UNDP unlgssagreed to tn Writing by a duly authorized official of URDP..

‘2. PAYMENT

25 _IJIN'DP'shaIl'_, on fulfi)iment of the Délivery Térms, unless othervilse provided in this.

2.2

23

2.4

Purchase Ordef, make payment within 30 days of rexeipt bf the Suplier's invaice for
the goods and:coples of the shipping dociiments specified inthis Purchase OF,

Payment against the invoive reférred:to-above will reflect any discolnt shown under
the payment terms of this Purchasé Order, provided payment is made:wlthin.thé
period réguired by such payment-terins:

Unless authorized by UNDP, thie Supplier shail submit ofie invoice in respect of this
Purchase Order, and. such invdice mustindicata the Purchasé Order's identificaticn
‘nurnber.

‘The prices-shown in this Purchase Ordermay not beincraased except by express
Written agreerment of UNDP.

3. TAX EXEMIPTION

31 Section 7 of the Convention on the Privileges and Immunities OF the-

United Nations provides, intek alia, that the United Nations, including its suibsldiary

organs, is. exempt from all difect taxes, except charges for. utilitles services; and is
exempt from customs durties. and charges of a; sn‘nilar nature in respect of articles
Importéd or exported for its official use. the:event. any goverhmiental *authonty
réfuses to recognize UNDP*S exemption from such taxes, dutiés dr charges, the
Supptier shall immediately consult with UNDP to determine 2 mutually acceptable

procature,

3,2 - Accordingly, the Supplier: authorizes UNDP'to dedugtfrom theSuppher 5
invoice any amount representing such taxes, duties or charges, unless theSupplier
has consulted with UNDP before the payment thereofand UNDF has,.
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i eachinstarice, sfacifically authorizéd the Supplier to pavsuch taxes'; duties of charges

‘under protest. (o that event, the Supplier shall provide UNDP with ewriitén-évidence
-that payment of -such taxes, dutles or charges has been made and appropriately
.autherized,

4. RISK OF LDSS
Risk of loss; damage to-or destruction of the goods shall be goyerned in accardance with
Incoterms 2010, unless atherwise agreed upoh by tha Parijes on the front side of this
Purchiase Order.

5, EXPORT LICENCES

Notwithstarding any INCOTERM-2010: ysed.in. this Purchase Order, the Supplier shall
obtain any exportlicenses required for the goots

6. FITNESS OF GOODS/PACKAGING

The Supplier warrants that the gonds, including:packaging, conform to the specificatiotis
Far the goods:ordered under this Purchiase Order and are fit for the purpioses for whith
such goods are ordinarily usetl-and for piirposes expresslv made known to the Supplier
by UNDP, and-are free from defects In workmanship and rnaterlals The Supplier-zlso
wérrants that the goods are mntamed or packaged adequately 1o protect.the goods

7 INSPECTION

7.3 UNDP shall have 2 reasonable time after delivery of the goeds to. inspect them and
to reject-and refuse acceptance’ of goeds not conforming to this Purchase ofder;
payment for gopds pursuant to this Purchase Order sha[l not be despmed -an
ateeptance of the.gbods.

7:2 Inspection priorto shipment does nag relieve the:supplier -fiom any of its contractual
obllgatlons.

8. INTELEECTUAL PROPERTY INFRINGEMENT

The Supplier warrants that the use or supply by UNDP of the goods.sold under this,
Purchase Order does not infringe any patent, design, trade hame or trademark In
aiddition, the Suppfier shall, pursuant to thiswarranty, indemtitfy,. defend arid hold UNDP
ahd the United Nations harmless froni any actions or tlalmis brought agalnst UNDPor
‘the United Natiohs pertaininf to the alleged’ inflingement of a patent, design, trade-
riame ortradernark afising in tonnection with the goods sold undgr this Purchase Order.

g, RIGHTS OF UNDP

In case dffailure by the Supplier to Fulfil its abligations under the terms and conditions
.of this.Purchase Order, inchuding but not-limited to failure to.obtalh netéssary export

10
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10,

11,

12.

13

14,.

licenses, Or to make delivery of all or part of the goods by the agreed delivery date.of
dates, UNDP- maw after Biving: the Suppller reasbnable notice to perform and. w:thout
pre judice toany other rights Or refedies, exercise bne or more of the following rights:

9.1 Procureall or part of the goods-frem other sources, in which-event UNDP mayheld .. ...

the Suppherrespcnsihle for'any excess cost oteasioned théreby
9.2 Refuse.-to-atcept dellvery of &ll- orpan: of the ‘goods.

9.3 Canéél this Purchase Orgar without any liabllity for termnation chargés of any .

dther liability of any kind of UNDP,
LATE BELIVERY

Without Iimltlng any other rights or obllgations'of the patties hereundet if the: SLipplier
will be uriable to dalivier the. gadds By the delivery daté(s} s’npulated in this Pdrchase
Order, the Supglier shall (i} imredlately consult with UNDP to detefmine the most.
expeditious means for defivering the.goods and (I} use an expedlted means of delwerv,
at the ‘Supplier's cost {unless the delay is due-to Force Majeure); if reasonably so
requested by UNDP.

'ASSIGNMENT AND INSOLVENCY

11.1. The Supplier shall not, except after-»obtaining the written conserit. of UNDP,

assign, transfer, pladge.or make other disposition of this Purchase Order, orany
part thereof, Or any of the. Suppiter's rights or ohligations under this Pirchase
Ordar

11,2. e5hould the.Supplier become insolvent or should Control of the Suppliercharige.

by virtie: of insulvenw, UNDP may, withoUt prejudice to any other Hghts ar
remetdies, lmme_dnate]v terminate this. Purchase Order by giving the Suppliar
written rotice of termination.

USE OF UNDP OR UNITED NATIONS NAME OR EMBLEM

The Supplier shall not use the.namg, emblem, or offictal seal of UNDP or the United.
Natlons for any purpose.

PROHIBITION ON ADVERTISING:

The Supplier.shall riot advertise or stherwise make public that t s furnishinggoods-or
serviees to UNDP Without spadific permission of UNDP i gach instance,

CHILD LABGUR

The Supplier represents and warrants that-neither it.nor-any of its affillates is engaged i
ary practice inconsistent with the rights set fo tthinthe Convention:on the. Rights of the
Child, including Article. 32 thireof, which, inter alid,. reguires that & child shall be
protected from performing any work that is likely tobe hazardous orto interfere with,
the child’seducation, or to be hafriful to the thild's healthi or physmal* inental, spiritual,
froral o social development.
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Any breach of this representation and.-warranty shall entitle UNDP ta terminate this

Pitrchase Order Tmmadiately upon niotice to the Supplier, mthuut any: liakility for terimingtion
charges or any other liability.of any kind' of UNDP..

16,

17.

18.

- 15, MINES

The Supglier represents-and warkants that neither it nor any of its. affitiates-is actively
and directly engaged in patent activities,- development) assembly, production, trade ot
manufacture of iines'okin such activities in respect of coniponents. primarily Utilized.In
the’ manufacture of Mines: Thetermn "Mines ineans those devices defined iry Article 2,
Paragraphs 1, 4 and 3 of Protocol I annexed: fo the Canvention.on Prohibitions and.
Restrictioris on the use of-Certaiit Conventional Weapons Which Mav Be Deemed toBe
Excessweiy [njurious orto’ Have ndiscriminate Effects of’ 1880,

Any breach of this representatian and: warranty sball entitie UNDP to terminate sthis
Purchase Order imrhediately. upont hotice to the Supplier, without any lability for
“termination chargés or any othier ldbility of any kind of UNDP.

SETTLEMENT OF DISPUTES

16.1. Amicable:Settlement. The Parties shail use their best efforts.io. settle.amicably-
-any dispute, controversy of- claim:arlsing out of, or réfat!ng tothis Purchase Order
of the bréach, termination, orinvalidity thereof. Where the'Partigs wish to seek-
such an amlicable setflenent throughconciliation, theconciliation shall take place
Ari-accordance viith the UNCITRAL Conciliationy Rules then obtaining, of ‘according
1o such other ‘procedure as may be agreed between'the Parties..

¥6.2. Arbitration. Unless, -any such dispute, controversy or-clalm betweenihe Parties -
.-ans[ng out of or relating.to this Purchase Order or the breach, termination or
invalidity thereof is settfed amicably under the preceding paragraph of this
section Within sixty {60). days-after receipt by one Party Of the Other Party’s
régliest for suich amicable settlement, such dispite, controversy-or ctaim'shall be
.referred bt,r elther Parly ta arbltranon in acccrdance wuth ‘the UNCITRAL
Arbit’ratmn Ruies then ubtammg, mcludmg its provisions on appl:cabie law, The |
arhltral tribunal shall have-no authdrity to-award punitive damages, The Parties’
shill be Bound by any arbitration award rendered asa result of suich.arbitration .
asthe final adjudication aFany suchicontriwetsy, claim or-dispute,

PRIVILEGES AND IMNUNITIES

Nothingin orrelated to these General Terms. and Conditions or this Purchase Qrder shall
be deemed a walver of any -of the privileges. and ‘immunities of the United Nations,
including its subsldiary organs.

SEXUAL EXPLOITATION:

18.1. The-Contractor shall take dll appropriate nieasurasto prevent.sexual exploitation
or abuse of anyone by it o, by any of its employees or any other persans, wha
may be-engaged bythe Contractor to perform-any services under the, Gontract.
For these purposéfsﬁ-s'eicua! activity with any persor less than eighteen vears of

2
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19,0

20.

-age, regardless of .any laws relating to- consent, shall consfitute the sexual
exploitation and abuse of such person. In additian, the Contractor ¢hall refrain
from and shali take all appmpriate measures to prohibit fts. employees or ather'
‘efsons engaged by it from, exchariging any money; goods, SErVices, affers of

‘emplayment or other thirigs of value, for sexuial favors. or  activities; or from "

ehgaging in any sexual atctivitles that aie exploitive or degrading ta-any person,
“The Confractor acknowledges ant agriees that the giravisions hereof constitute an
essentjal term of the! Contract and that any breach-of this representation and
Warrantv shall'éntitle UNDP to teiminate the Cuntract immediately 0por fivtice
ta the Conitrastor, without any liability for termination charges or any other
'l_:_a_blllty of any kind,
18.2. UNDP:shall not apply thefaregoing standard’ relating to age in any case in-which
‘the Contractor's personnel of any gther person who may be- engaged by the
Contractor to- pgrfonfn_ any services under the €6 niract is married to the person
fess than the age of eighteen years with whor sexual activity has octurred andin
which such marriage i§ recognized as valid under the Jaws of the country of
citizenshlp ‘6 such Contractor's personnel or suth other person who may hé
‘engaged by the Contractor to perfarm any services under the Contract.

OFFICIALS NOT TO BENEFIT:

The-Contractor warrants Chat no-officlal of URBGP &r the united Natlons:has received or
wilt be offered by the Contractor any direct or indifect benefit arising from this Contract
of the award therecf. Thé Contractor agrees that breach of this provision is-a breach of
an essentlal terrn of this Cantract.

AUTHORITY TG MODIEY!

Puisuant te the Financtal Regulations and Rules of UNDP; only the UNDP Authorized

Official possess the. authority to agree on behalf of UNDP to .any mpdification of or.
thange In this Agreement, to-a“waiver .of any: its provisions or to any additional
contractual refatlonship of any kind-with the Contrattor, Acgordingly, no modification or
chainge In this Contract shall be valid and enforceable against UNDP unless provided: by
an amendment to: this-Agreement signed By the Contractor and jointly by the UNDP
.Au_thnrlz_ec_l Official.

i3



