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Annex 4 

FORM FOR SUBMITTING SERVICE PROVIDER’S FINANCIAL PROPOSAL

A. Cost Breakdown per deliverable*


	
	Deliverables
[list them as referred to in the RFP]
	Percentage of Total Price (Weight for payment)
	Price
(Lump Sum, All Inclusive) Kes

	1
	Phase 1: Initial Payment upon signing of contract and presentation of work plan to facilitate commencement of the contract;
	20%
	

	2
	Phase 2: Payment upon completion and presentation of data collection and findings
	30%
	

	3
	Phase 3:  Payment upon presentation of a report containing findings and recommendations for ways to support innovation ecosystem facilitation, addressing gaps, challenges and blockages building on existing strengths, together with a presentation to aid communication of the results.
	20%

	

	4
	Phase 4: Final payment upon submission of a blog which will be published on a UNDP blog platform (e.g. Medium).
	30%
	

	
	Total 
	100%
	




*This shall be the basis of the payment tranches



B. Cost Breakdown by Cost Component  [This is only an Example]:  
	Description of Activity
	Remuneration per Unit of Time
	Total Period of Engagement
	No. of Personnel
	Total Rate 

	I. Personnel Services 
	
	
	
	

	     1. Services from Home Office
	
	
	
	

	           a.  Expertise 1
	
	
	
	

	           b.  Expertise 2
	
	
	
	

	     2. Services from Field Offices
	
	
	
	

	           a .  Expertise 1
	
	
	
	

	           b.  Expertise 2 
	
	
	
	

	     3.  Services from Overseas
	
	
	
	

	          a.  Expertise 1
	
	
	
	

	          b.  Expertise 2
	
	
	
	

	II. Out of Pocket Expenses
	
	
	
	

	           1.  Travel Costs
	
	
	
	

	           2.  Daily Allowance
	
	
	
	

	           3.  Communications
	
	
	
	

	           4.  Reproduction
	
	
	
	

	           5.  Equipment Lease
	
	
	
	

	           6.  Others
	
	
	
	

	III. Other Related Costs
	
	
	
	


[Name and Signature of the Service Provider’s Authorized Person]
[Designation]
[Date]
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