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INDIVIDUAL CONSULTANT PROCUREMENT NOTICE
National Consultant For LiNSCA Communication Strategy 

[bookmark: _Hlk83212160]REF NO: IC NOTICE/UNDP/ LiNSCA Communication Strategy Consultant/2021/021

                                                                                                                  Date September 22, 2021
Duty Station: Monrovia Liberia

Country:   LIBERIA
Description of the assignment:    Hiring of a National Consultant to lead the development of a Communication Strategy for the Liberia National Commission on Small Arms (LiNCSA)

Project name: LiNCSA Consultancy for Communication Strategy  

Deadline: October 1, 2021

Duration: 45 days over two months period 

Period of assignment/services (if applicable) 45 days over a period of two Months Oct-December 2021.

Starting date: Nov 1,  2021

Duty Station: Monrovia, but with field visits in the field.
Contract type: 	Individual Contractor (National) IC

Proposal should be submitted by email to bids.lr@undp.org no later than 5.00pm on Monday, 01 October  2021  
AND MARKED: 
REF NO: : IC NOTICE/UNDP/ LiNSCA Communication Strategy Consultant/2021/021

Any request for clarification must be sent in writing, or by standard electronic communication to info.lr.procurement@undp.org.  UNDP will respond in writing or by standard electronic mail and will send written copies of the response, including an explanation of the query without identifying the source of inquiry, to all consultants.






1. BACKGROUND
	Background:
The Liberia National Commission on Small Arms (LiNCSA) has received funding support from the 11th European Development Fund (EDF) under the framework of the project, Organized Crime: West Africa Response to Trafficking (OCWAR-T). The support is an integral part of the Regional Indicative Programme on EU Aid to West Africa (RIP) under the 11th EDF, the Joint Valetta Action Plan and the European Union’s commitment to strengthening the governance conditions and improving the mechanisms for maintaining peace and stability by combating organized crime groups involved in illicit trafficking. The three-year Project which is being managed by the United Nations Development Fund (UNDP) covers seven (7) ECOWAS Member States including Liberia and is designed to strengthen regional governance frameworks in combating transnational organized crimes (TOC) and trafficking and to enhance the capacity of state agencies specialized in combating these threats. Specifically, the project seeks to address the following:
•	Create high level and community awareness and sensitization on the dangers associated with the illicit proliferation and trafficking of small arms and armed violence;
•	Strengthen the role of national small arms commissions (NATCOM) and enable the setup of effective decentralized structures, coordinate relevant security stakeholders and foster linkages within the respective national security architecture;
•	Reduce the existing circulation and trafficking of additional availability of small arms and light weapons within the pilot communities by strengthening border communities’ mechanisms, systems and controls



2. OBJECTIVE, SCOPE OF WORK, RESPONSIBILITIES AND DESCRIPTION OF THE PROPOSED ANALYTICAL WORK 
	Objectives of the Assignment:
.
Purpose of Consultancy 

Under Output 2 of Liberia component of the Project, the Commission seeks to initiate appropriate policy actions to address identified operational, administrative and financial management gaps with the aim to enhance the capacity of the Commission and state security agencies. To this end, the Commission seeks to hire a national consultant to lead the development of a comprehensive Communication Strategy to promote visibility of the Commission’s work as well as create public awareness and understanding of the dangers associated with the proliferation and illicit manufacturing, use, distribution, possession, trade, transfer and trafficking of small arms, ammunition, light weapons and explosive. The Communication Strategy will serve as a guide for the Commission, State Security Institutions, Civil Society Organizations as well as media practitioners’ public engagements on arms control.




Methodology 
· Desk review of relevant documentation including AWPs, annual reports, internal control policies, past communication strategies etc. 
· Desk review of arms control laws and Act establishing the Commission  
· Review of relevant  regional and international instruments on arms control to include , ECOWAS Convention, Arms Trade Treaty(ATT), United Nation Programme of Action(UNPOA) on Small and light weapons , International Tracing Instruments(ITI), Modular Small arms Implementation Compendium(MOSAIC) , International Small arms Control Standards (ISACS), International Ammunition Technical Guidelines (IATGs),  United Nation Security Council Resolution(UNSCR) 1325.
· Engage top management and key staff of the Commission in the development of various components of the strategy 
· Undertake consultations with state security, Civil Society actors, and Media practitioners for a comprehensive strategy. 
· Organize and facilitate a three-day validation session with relevant stakeholders to review and endorse the Communication Strategy in Ganta, Nimba County. 

Duration of Consultancy
· The consultancy is for a period of 45 days over a period  two (2) months beginning October 15- December  15 2021.
Deliverables 
· An inception report of preliminary activities  
· Three-day stakeholders’ validation session with relevant stakeholders to review and endorse draft Communication Strategy.
· A Communication Strategy developed. 
· Copies of Communication Strategy printed and submitted to LiNCSA 
· A final report  submitted



3. REQUIREMENTS FOR EXPERIENCE AND QUALIFICATIONS
	Education profile:
Qualifications
· Must have at least seven (7)  years of experience working in a Communications ,peace building ,project management and related field  
· Must have knowledge on arms control, peace and security and related issues
· Minimum of Bachelor degree in Mass Communication, Public Administration, Peace Studies, or related field is required; a Master degree or advanced diploma in the field mentioned will be an added advantage. 
Required Skills and Experience:
· Prior work experience with the Commission,  UN institution or related Institution  is an advantage 
· Females are highly encouraged to apply



4. DOCUMENTS TO BE INCLUDED WHEN SUBMITTING THE PROPOSALS.
	Interested individual consultants must submit the following documents/information to demonstrate their qualifications:
1. Proposal(maximum of three pages):
(i) Explaining why they are the most suitable for the work
(ii) Technical proposal on how they will approach and conduct the work
2. Financial proposal
(i) Financial proposal should be all inclusive (lump sum)





5. FINANCIAL PROPOSAL
	
· Lump sum contracts
The financial proposal shall specify a total lump sum amount, and payment terms around specific and measurable (qualitative and quantitative) deliverables (i.e. whether payments fall in installments or upon completion of the entire contract). Payments are based upon output, i.e. upon delivery of the services specified in the TOR.  In order to assist the requesting unit in the comparison of financial proposals, the financial proposal will include a breakdown of this lump sum amount (including travel, per diems, and number of anticipated working days).




6. EVALUATION
	
Individual consultants will be evaluated based on the following methodologies:
1. Cumulative analysis 
When using this weighted scoring method, the award of the contract should be made to the individual consultant whose offer has been evaluated and determined as:
a) responsive/compliant/acceptable, and
b) Having received the highest score out of a pre-determined set of weighted technical and financial criteria specific to the solicitation. 
* Technical Criteria weight; [70]
* Financial Criteria weight; [30]
Only candidates obtaining a minimum of 70 points out of 100 would be considered for the Financial Evaluation
	Criteria
	Weight 
	Max. Point

	Technical
	
	

	Proposed Methodology
	25
	

	Demonstrated capacity for collecting data from across the Federal Republic of Liberia.

	25
	

	Commitment to complete Collection of data within 30 calendar days

	25
	

	Value additions proposed by Individual Consultant
	25
	

	Financial
	30
	






ANNEX
ANNEX 1- FINANCIAL PROPOSAL FORM
ANNEX 2- INDIVIDUAL CONSULTANT GENERAL TERMS AND CONDITIONS 
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