Annex 2

FORM FOR SUBMITTING SERVICE PROVIDER’S PROPOSAL
(This Form must be submitted only using the Service Provider’s Official Letterhead/Stationery)

 [insert: Location].
[insert: Date]
To:	[insert: Name and Address of UNDP focal point]
Dear Sir/Madam:
We, the undersigned, hereby offer to render the following services to UNDP in conformity with the requirements defined in the RFP dated [specify date] , and all of its attachments, as well as the provisions of the UNDP General Contract Terms and Conditions :
A. Qualifications of the Service Provider
The Service Provider must describe and explain how and why they are the best entity that can deliver the requirements of UNDP by indicating the following : 
a) Profile – describing the nature of business, field of expertise, licenses, certifications, accreditations;
b) Business Licenses – Registration Papers, Tax Payment Certification, etc.
c) Latest Audited Financial Statement – income statement and balance sheet to indicate Its financial stability, liquidity, credit standing, and market reputation, etc. ;
d) Track Record – list of clients for similar services as those required by UNDP, indicating description of contract scope, contract duration, contract value, contact references;
e) Certificates and Accreditation – including Quality Certificates, Patent Registrations, Environmental Sustainability Certificates, etc.  
f) Written Self-Declaration that the company is not in the UN Security Council 1267/1989 List, UN Procurement Division List or Other UN Ineligibility List. 
The proposed draft is below: 
Dear Sir,
I declare that …………………………………………………………………. is not in the UN Security Council 1267/1989 List, UN Procurement Division List or Other UN Ineligibility List.
Yours Sincerely,
g) Please describe the following experience: 
- experience in in developing mobile-friendly websites and apps which integrate geospatial data visualizations 
- track record of developing open source software solutions is essential, such as prolific GitHub contribution history or repositories
- experience in supporting governments, organizations, UN agencies, academic institutions in database - development, data visualization, training and translation of data into actionable insights
experience in developing offline mobile data collection apps which integrate geospatial data 
- GEF project experience 
- experience and certification in AWS administration
B. Proposed Methodology for the Completion of Services
	The Service Provider must describe how it will address/deliver the demands of the RFP; providing a detailed description of the essential performance characteristics, reporting conditions and quality assurance mechanisms that will be put in place while demonstrating that the proposed methodology will be appropriate to the local conditions and context of the work


C. Qualifications of Key Personnel 
The Service Provider must provide:
a) Names and qualifications of the key personnel that will perform the services indicating who is Team Leader, who are supporting, etc.;
b) CVs demonstrating qualifications must be submitted if required by the RFP; and 
c) Written confirmation from each personnel that they are available for the entire duration of the contract.

D. Financial Proposal 
The financial proposal shall be in a password-protected archive and separate from the technical proposal. The password to the financial proposal archive shall not be provided unless requested and shall not be included with the original submission – in the cover letter or any other submission part.
	A. Cost Breakdown per Deliverables
	
	
	
	

	The bidders are requested not to modify/alter lines but keep them in their financial proposal
	

	Phase
	Summary of deliverables
	Deadline
	Payment Percentage 
	Amount including taxes, USD
	

	0: Inception
	• Inception meeting and workplan, including anticipated challenges  
	15-Dec-21
	20%
	 
	

	1: Research
	• Desktop Review including user interview and comparative analysis
• Report detailing recommendations for app development
• Lukim Gather phase 1 scripts published on GitHub 
	31-Jan-22
	20%
	 
	

	2: Minimum Viable Product
	• Preliminary Lukim Gather 2 App version
• Methodology for utilizing app results such as dashboard, mobile-friendly is functional
	31-Mar-22
	20%
	 
	

	3: Pilot and User Testing
	• Training manual and videos on use of App             
• Report that includes feedback on app experiences and updates based on user feedback 
	31-May-22
	20%
	 
	

	4: Refine and release
	• Updated App                                                                  • All scripts updated on GitHub, no outstanding issues that should be covered within the scope of this contract
	31-Jul-22
	20%
	 
	

	Total
	 
	



	B. Cost Breakdown by Cost Component: 
	

	The Proposers are requested to provide the cost breakdown for the above given prices for each deliverable based on the following format. UNDP shall use the cost breakdown for the price reasonability assessment purposes as well as the calculation of price in the event that both parties have agreed to add new deliverables to the scope of Services.

	The bidders are requested not to modify/alter lines but keep them in their financial proposal

	№
	Activity/Costs
	Unit
	Number
	Cost per unit, USD
	Amount including taxes, USD

	1
	Personnel
	 
	 
	 
	 

	1.1
	Team Leader
	 
	7 months
	 
	 

	1.2
	IT Specialist
	 
	7 months
	 
	 

	1.3
	IT Specialist or other expert (optional)
	 
	7 months
	 
	 

	 
	 
	 
	 
	 
	 

	2
	Administration Costs (if necessary)
	 
	 
	 
	 

	2.1
	Communication (Internet/Phone/etc.) 
	 
	 
	 
	 

	2.2
	Other (if any – to define clearly activities/costs)
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	3
	Technical Costs
	 
	 
	 
	 

	3.1
	Provision of unique domain for accessing Lukim Gather
	 
	 
	 
	 

	3.2
	Provision for administering and managing the app on the UNDP cloud environment*
	 
	 
	 
	 

	3.3
	Training manual and videos on use of App
	 
	 
	 
	 

	3.4
	…(please specify if necessary)
	 
	 
	 
	 

	4
	Other costs (if any - to define clearly activities/costs)
	 
	 
	 
	 

	4.1
	…
	 
	 
	 
	 

	4.2
	…
	 
	 
	 
	 

	 
	Total, USD
	 
	 
	 
	 

	*) The fee does not need to include a provision for the cloud computing infrastructure itself, which will be provided by UNDP. However, the fee should include provision for administering and managing the app on the UNDP cloud environment, to which the vendor will have full access during the contracting period.  



 [Name and Signature of the Service Provider’s Authorized Person]
[Designation][Date]

