Annex 2

FORM FOR SUBMITTING SERVICE PROVIDER’S PROPOSAL[footnoteRef:1] [1:  This serves as a guide to the Service Provider in preparing the Proposal. ] 


(This Form must be submitted only using the Service Provider’s Official Letterhead/Stationery[footnoteRef:2]) [2:  Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes ] 



 [insert: Location].
[insert: Date]

To:	[insert: Name and Address of UNDP focal point]

Dear Sir/Madam:

We, the undersigned, hereby offer to render the following services to UNDP in conformity with the requirements defined in the 625-2021-UNDP-UKR-RFP-RPP dated 10/18/2021, and all of its attachments, as well as the provisions of the UNDP General Contract Terms and Conditions:

A. Qualifications of the Service Provider

	BRIEF COMPANY PROFILE
The Service Provider must describe and explain how and why they are the best entity that can deliver the requirements of UNDP by indicating the following:


	Full registration name
	 

	Year of foundation
	 

	Legal status 
	If Consortium, please provide written confirmation from each member

	Legal address
	 

	Actual address
	 

	Bank information
	

	VAT payer status
	 

	Contact person name
	 

	Contact person email
	 

	Contact person phone
	

	Company/Organization’s core activities
	

	Profile – describing the nature of business, field of expertise, licenses, certifications, accreditations (If any);
	Please indicate here

	Business Licenses – Registration Papers, Tax Payment Certification, etc 
	EDRPOU, ID tax number
Copies of State registration and Tax registration should be attached

	Certificates and Accreditation 

	Please indicate here applicable including Quality Certificates, Patent Registrations, Environmental Sustainability Certificates, etc.  

	Please provide contact details of at least 2 previous partners for reference
	Please attach the signed reference letters if any.

	Company is not in the UN Security Council 1267/1989 List, UN Procurement Division List or Other UN Ineligibility List.
	Yes/No (Please choose)

	Other relevant information
	





B. Proposed Methodology for the Completion of Services

The Service Provider must describe how it will address/deliver the demands of the RFP; providing a detailed description of the essential performance characteristics, reporting conditions and quality assurance mechanisms that will be put in place, while demonstrating that the proposed methodology, and expected deliverables, implementation schedule for each deliverable/output will be appropriate to the local conditions and context of the work. 

Must include: 
Brief description of the proposed methodology and approach that confirms adherence to the Terms of Reference and has detailed information on the proposed survey (including sampling, data collection, measures of quality assurance, etc.). A work plan indicating the responsible personnel.


C. Qualifications of Key Personnel 

If required by the RFP, the Service Provider must provide:

1.	CVs of project team members (including a Team Leader and Supervisors) with clear description of their roles in the Project for current Terms of Reference, including the information on education, language knowledge and experience in implementing similar projects/objectives, as well as confirmation from each team member that they are available for the entire duration of the contract. 
2.	Matrix of the experience, language skills, region of residence of the proposed Enumerators.

Financial Proposal 

The Contractor will be responsible for all administrative expenses associated with undertaking this assignment including development of video, adaptation, advertising, office accommodation, printing, stationary, telephone and electronic communications, and report copies incurred in this assignment, 
The expenses related to the implementation of services, such as accommodation, meals, technical devices, rental of premises for the activities, travel costs, as well as experts fees and their travel costs should be included in the financial proposal.

A. Cost Breakdown per Deliverables
Bidders should submit their proposals in the following format that indicates the all-inclusive fixed total contract price (lump sum) for all breakdown according to stage, types of services and schedule of their provision.
	No. 
	Deliverables
	TOTAL   
(indicate currency), without VAT

	1 
	Deliverable 1
	

	2 
	Deliverable 2
	

	3 
	Deliverable 3
	

	Total price, (indicate currency), without VAT
	

	VAT
	

	Total all-inclusive price, (indicate currency), with VAT
	




B. Cost Breakdown by Cost Component: 
B. Cost breakdown by components:
Bidders are requested to provide the cost breakdown for the above-given prices for each deliverable based on the following format. UNDP shall use the cost breakdown for the price reasonability assessment purposes as well as the calculation of price if both parties have agreed to add new deliverables to the scope of Services.
	№
	Activity/Costs
	Unit
	Number
	Price per unit without VAT, indicate currency
	Total price without VAT, indicate currency

	1.
	Staff

	1.1
	Team Leader
	Month
	
	
	

	1.2
	Supervisor 1
	Month
	 
	 
	 

	1.3
	Supervisor 2
	Month
	 
	 
	 

	1.4
	…
	
	
	
	

	
	Enumerators
	Month
	
	
	

	..
	…
	Month
	
	
	

	2.
	Cost of implementation 

	2.1
	
	
	 
	 
	 

	2.2
	
	
	 
	 
	 


	2.3
	
	
	 
	 
	 

	3.
	Administration costs (if any)

	3.1
	
	
	
	
	

	3.2
	
	
	
	
	

	4.
	Logistical costs  

	4.1
	
	
	
	
	

	4.2
	
	
	
	
	

	5.
	Other costs (if any – to define activities/costs)

	
	

	Total price, (indicate currency), without VAT
	 

	VAT
	

	Total all-inclusive price, (indicate currency), with VAT
	






[Name and Signature of the Service Provider’s Authorized Person]
[Designation]
[Date]


21

