REQUEST FGR QUOTATION {RFQ)

RFQ Reference: UNDP/NGA/2022/170498 SUPPLY OF SOLAR DEVICE

FOR UNDSS Date: 10 February 2022

SECTION 1: REQUEST FOR QUOTATION (RFQ)

UNDP kindly reqguests your guotation for the provision of goods, works and/or services.as detailed in Annex
1 of this RFQ.

This Request. for Quotation comprises the following documents:
Section 1: This request letter
Section 2: RFQ Instructions and Data
Annex 1: Schedule of Requirements.
Arnex 2: Quotation Submission Form

Annex 3: Technical and Financial-Offer

When preparing your quotation, please be guided by the RFQ Instructioris and Data. Please note that
quotations must be submitted using Annex 2:.Quotation Submission Form and Annex 3 Technical and
Financial Offer, by the method and by the date and time indicated in Section 2. It is your responsibility to
ensure that-your quotation is submitted on or before the deadline. Quotations received after the submission
deadline, for whatever reason, will not be considered for evaluation.

Thank you and we lodk forward to receiving your guotations.

Issued by

.f ’

Signature: __ yd
Name: F(ﬁz&t'ﬁahiru
Title: ‘Operations Manager
Date:. 10/02/2022
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SECTION 2: RFQ INSTRUCTIONS AND DATA

Introduction

Bidders shall adhere to alt the requirements of this RFQ, including any amendments made in writing

by UNDP This-RFQ, is tonducted in accordance with the UNDP-Prograrmnme and Qperaticns Policies

and Procedures {POPP) on Contracts and Procurement

Any Bid submitted will be regarded as an offer by the Bidder.and does. nhot constitute or imply the
acceptance of the Bid by UNDP, UNDP is under no obligation to award acontract to ahy Bidder as a

result of this RFQ,

UNDP reserves'the right to cancel the procurement process at any stage without any lizbility of any

kindfor UNDP, upon notica tothe bidders or publication of tancellation notice on UNDP website.

Deadling for
the:
Submission
of Quotation

15-February 2022

Spm-WAT

If-any doubt exists as to the time zone in which the gliotation should be submitted, refar to
http:/fwww . timeanddate.comfworldclock/.

Far’ eTendenng submission - as indicated in eTendering system. Note that system. time zoneis in
EST/EDT {(New York) time zone.

Method of
Submiission,

Quotations'must be submitted as follows:
O3 E-tendering

Dedicated Email Address; D'rocuremeh’t;n‘g@undp‘-org_

[ Courier / Hand delivery
0 File Format: pdf
*  Filé names must be magimum B'G'Characte_#s long and miust not contain any letter or special
character other than from Latin alphabet/keyboard.
v Allfiles must be free of viruses and not corrupted.
*  Max: File Size per transmission: 4MB
»  Mandatory subject.of email: UNDP/NGA/2622/-SUPPLY OF SOLAR DEVICE FOR UNDSS

*  Muitiple emails must be clearly identified by indicating in.the subject line “ernail no. X of ¥,
and the final “email no. Y of ¥.

*  Itis recommended that the entire Quotation be consolidated into as few attachments as:
possible:

= The'-bidd_e_r should receive an email ackhowledging email receipt:

{ForeTendering 'method_,' c_iic_k_ the link htt_ps:f/etendering‘partneraEenCies.orE and insert Event D
information]

e Insert BU Code and Event ID number

Detziled instructions-on-how to submit; modify-or cancel & bid in the- eTendermg system are
provided in the eTendering system Bidder User Guide and Instructional videos available on.this fink:
https { fwwew.undp.ore/content/undp/en/home/procurement/business/resources-for-bidders

Cost of
preparation
of quotation

UNDP shall not be résponsible for-any-costs associated with a Supplier’s preparation and submission
of a quotation, regardiess of the outcome or the manner of conducting the sefection process.

Supplier
Code of
Conduct,
Fraud,
Carruption,

Al prospective suppliers must fead the United Nations Supgplier. Code- of Conduct and acknowledge
that it. provides the minimum standards- expected of suppliers-to the UN. The Code of Conduct,
which includes principles on labour, human rights, environment and ethical conduct may be fcund
at: iftps://www.un .org/Depts/ptd/about- us!un«sunnlrer code-conduct

Moreover, UNDP strictly enforces a policy of zero to!erance on proscribed practices,- including fraud,
carruption, collusion, unéthical or unprofessional practices, and abstruction of UNDP vendors and
requires all bidders/vendors to observethe highest standard of ethics during'the procurement
process and contract implementation: UNDP’s Anti-Eraud. Policy can be:found-at.
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htto:/fwww.undp.org/content/undp/en/hame/operations/accouritability/audit/office of audit_an

dinvestigation.htmifanti

Gifts and
Hospitality

Bidders/vendors shall not offer gifts or hospitality of ahy kind to UNDP staff members including

recreational trips to sporting or cultural events, theme parks or offers of holidays, transportation, or

invitations to extravagant lunches, dinners or-similar.. in'pursuance of this policy, UYNDP: (a) Shall

reject.a bid if it determines that the selected bidder has engaged in any corrupt or fratdulent

practices in compeéting for the contract in quéstion; {b} Shali declare a ven_dor_'iheli_'gibie,_ gither
indefinitely or for a stated period, to be awarded a contract if at ahy time it determines that the
vendor Has e'ng:ag'e_d in any-corrupt or fraudulent practices in competing for, or in executing a UNDP’

contract.

Confiict of
Interest

UNDP reduires- evéry prospective Supplierto avoid and prevent conflicts of interest; by disclosing to
UNDP if you, or.any of your affiliates or personnel; were jnvolved in the. preparation of the
requirements, design, specifications, cost estlmates ~and other’ mformatmn used in this RFQ. Bidders.
shall strictly avoid conflicts with cther asmgnments o} their own interests, and act without
consideration for future work, B_|dders found to have a conflict of interest shall be dlsquahfl_ed.

Bidders must disclose in their Bid their knowledge of the following: a) If the cwners, part-owners,
officers, directors, controliing shareholders, of the bidding entity or key personnel whe are family
members of UNDP staff involved in the procurement functions and;’or the Government of the

'country orany implement:ng Partner receiving goods and/or services under this RFQ.

The eligibility of Bidders that are wholly or partly owned by the Government shall be subject to
UNDP's further evaluation and review of various factors. such as being reglstered operated and
managed as an independent business entity, the extent of Government ownership/share, receipt. of
subsidies, mandate and access+to information in re]atlon to thls RFQ, among others. Conditions that
may"- lead to ungue advantage against other Bidders may result in the eventual rejection of the Bid.

General

Conditions of

Any Purchase Qrder or contract that will be issued as aresult of this RFQ,shall be subject to the-
Genergl Conditions of Contract

Contract Select the applicable GTC:
1 General Terms and Conditions / Special Conditions for Coritract,
& General Terms and Conditions for de minimis contracts (services.only, less than $50,000}
[ General Terms and Conditions for Works N
Applicable Terms and Conditions and other provisions are availahle at UNDP/How-we-buy
Special Cancellation of PO/Contract if the delivery/completion is delayed by One(l] Week
Conditions of | [] Gthers: [pls: specify]
Contract.
Eligibility - A vendor who will be engaged:by UNDP may not be suspended, debarred, or otherwise identified as
' ineligible by any UN Organization or the Werld Bank Group or any other interhational Organization.
Vendars are therefore required o disclose to UNDP whether they are subject to any sanction or
temporary suspensmn imposed by these orgamzattons Faliure to.do so may resulf in termination of
:ahy contract of PO ::l.zbsequent[yr issued to the vendor by UNDR,
It is the Bidder's rasponsibility to.ensure that its employees, joint venture members, sub-contractors,
sérvice prq\iidars__,f supplfers and/or thai'r-emp'[oyees meet the-eligibility reguirements as established
by UNDP.
Bidders must have the legal capacity to enter a binding contract with UNDP and to deliveri in the
country, or through an authorized representative.
Currency of | Quotations shall be-quoted in USD (Local vendors are advised to quote in NGN as the exchange rate
Quotation of UN wilf be applicable during financial evaluation and contracting for vendors with business {icense
registered in Nigeria
Joint If the Bidder is a group.of {egal entities that-will form or have fermed a Joint.Venture (JV),:Consortiun
Venture, ot Association for the Bid, they shall confirm in their Bid that : {i) they have designated one party to
Consortium act as a lead entity, duly vested with authority to legally bind the members of the )V, Consortium or

Association joiritly and severally, which shall be evidenced by a duly notarized Agreement among the
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or
Association

legal entities, and submitted with the Bid; and (ii) if they dre awarded the contrdct; the contractshall
be-entered into, by and between UNDP afid the desighated lead entity, who shall be acting for and on
behaif of all the-mermber entities comprising the joiht vénture; Consortium or Association,

Refer to Clauses 19 — 74 under Solicitation policy foi details onthe applicable provisions on Joint
Ventures, Consortium or Association. '

Only one Bid

The Bidder {including the Lead Entity on behalf of the individual members of any Joint Venture,
Consortium or Association) shall submit oniy one Bid, either in its own name or, if a joint venture;
Consortrum or Association, as the lead entity of such. Jmnt Venture, Consortium or Assouat!on

Bids submitted by two {2) or more Bidders shali all be rejected if they are found to have any of the

following:

a} they have. at least one controlling partner, director or shareholder in.common; or b) any one of
them receiveor. have recewed any direct or: mdwect subsidy from the other;‘s, o
b} they have the same legal representative for purposes of this RFQ; or

c) they have a refationship with each other, directly of through common third parties, that puts them
in a.position to have access to infarmation about, of influence on the Bid of, another Bidder regarding
this RFQ process;
d) they _a;;e subcontractors to each othér's Bid; or a subcontractor to one Bid also submits another Bid
under its name as-lead Bidder; or '

e)some key personnel proposed to he iii the team of one Bidder partn:npates in more than ang Bid
received for this RFQ, process. This conpdition reIatrng to the personnel, does not apply to
subcontractors being included in more than one Bid..

Duties and
taxes

Article (I, Sectlon 7, of the Canvention on the Privileges and Immunities provides, inter alia, thatthe
United Nat:ons, |nc1ud|ng UNDP as a subsidiary organ of the General Assemb!y of the United N
Mations, is exempt from all direct taxes, except charges for public utiity services, and is. exemptffrom

- customs restrictions, duties, and charges of a similar nature in respect of articles imported or

exported for its official use. All quotations shiall be submitted net of any direct-taxes and.any other
taxes and duties, unless otherwise specified bealow;

All prices must:

[ beinclusive of VAT and other applicable indirect taxes

be axclusive of VAT and other applicable indirect taxes.

Language of

ENGLISH

quotation including documentation inéluding catalogues, instructions and operating manuals,
Documents Bidders shall include the following documents intheir quotation;
to-he £ Annex 2: Quotation Submission Form duly completed and signed
submitted = Atinex 3: Tectinical and Financial Offerduly comgleted andsigned and in
accordance with the Schedule of Requirements in Annex 1
® Company Profile, '
& Registration certificate;
B4 List and value of similar projects performed for the last three(3} years plus client’s contact details
who may be contacted for further infarmation on those contracts;
[ List and value of ohgoing Profects with UNDP and other hational/multi-national organization with
contact details of clients and-currént complétion. ratio of éach origoing project;
K A statement whether any import or'export licenses are required in respect of the-goods to be
purchased inciuding any restrictions on the country of origin, use}'dual Use nature of goods or
services, including anid disposition to end users
Quotation Quotations shall remain valid for. 120 days from the deadline for the Submissicn of Quotation.
validity ' '
period
Price Ne price variation due to escalation, inﬂ_ation, fluctuation in exchange rates, or any other market
variation factors:shall be accepted at'any time during the validity of the-quotation after the quotation has been
received,
Partial & Not permitted
Quotes [ Permitted
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Alternative

B2 Nof permitted

for Release
of

Quotes [ Permitted
#f permitted, an alternative quote may:be submitted.only if a conforming quote to the RFQ
requirements is submitted, Where the conditions for its-acceptance are met, or justifications.are
clearly established, reserves the right to award a contract based on an alternative quote. If
multiple/alternative quotes are being:submitted, they must be clearly marked.as “Main Quote” and
“Alternative Quote”

Payment. X 100% within 30 days after receipt of goads, works and/or services and submission of payment

Térms documentation,
R Other Tlick-or tap here to enter taxt.

Conditions. | [ Delivery Completion

B Passing all quatity testing
B Written Acceptance of Goods, Services arid Works, based on full compliance with RFQ.

Payment requirements.

&J Availability of Qriginal Invoice
Contact E-mail address: procurement.ng@unidp.org
Persoii for Attention: Cuiotations shall not be submitted to this address but to the address for quotation
eorresponde | siibmission.above. Otherwise, offer shall be disqualified.
ncee, Any delay in UNDP’s respanse shall be not used as a reason for exteriding the deadline for
notifications | submission, unless UNDP determines. that slich an exténsion is necessary and commenicates a fiew
‘and deadiine to the Proposers.
clarifications’

Clarifications

Requests for clarification fram bidders wlil not be accepted any later than two(2) working days
before the submission deadline. Responses to request for clarification will be communicated via
emails.

Evaluation X The -Contract or Purchase Order will be awarded to the lowest price technitally compliant offer
-‘method
Evaluation BFull compliance with all requirements as specified in.Arinex 1, Annex 2 and Annex 3
criteria BAFull acceptanice of the General Conditions of Contract
B Comprihensiveness of after-sales services
BJEarliest Delivery /shartest lead tifne
0 Minimum 3 year of experience in supplying similar goods/Sarvices
Right not to UNDP is not bound to accept any quotation, nor award a contraet or Purchase Order
accept any
quotation
Right tovary | Atthetime of award of Contract or Purchase.Order, Click-ur tap here 1o gnier text. reserves the:
requirément’ | right to vary {increase'or-'d'ecrease) the quantity of services and/or goods, by up to a maximum
at time of twenty-five per cent (25% ) of the total offer, without any change in the unit price or tther terms
award and conditions.
Type of &R Purchase Order
Contract to 3 Contract Face Sheet (Goods and-or Services) (this template is also utilised for Long-Term
be awarded Agree;ﬁeh_t] and.if an LTA will be si'gned_,'sgecifv'the document that will trigger the call-off. E.g., PO,
ate.) ' ' ' ' o
{0 Contrdct for Works
O Other Type/s of Contract [pls. specify]
Expected 23 February 2022
date for
contract
award.
Publication | UNDP wilt publish the contract awards valued at USD 100,000 and more-on the websites of the CO
of antract__ and the corporéte UNDP Web site..
Award
Policies and | This RFQ is conducted in accordance with UNDP Programme:and Operations Policies and Procedures
procedures
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signature.

UNGM Any Contract resulting froim this RFQ exercise will be subject to the supplier being registéred at the
registration appropriate level on the United Nations Glebal Marketplace (UNGM) weabsite at www.unpm.org.
The Bidder may still submit a guotation even'if not registered with the UNGM, however, ifthe
Biddet is selected for Contract award, the Bidder must register on the UNGM priorto contract

ANNEX 1: SCHEDULE OF REQUIREMENTS

Technical Specificatioris for Goods: Home Sofar System; 150W lemi SHS

1 Panels 150w,

”Ba__ttery capacity: 533Whr Lithium

Pieces
Inverter 150W
2 | Bulbs ANos x-4W DC bulbs with cables’ Piece
3 Phone charging Phaone charging port and cable Pieces
port and cable
4 | Standing fan 15" DC Standing fan 12W Pieces

3 years warranty

Belivery Requirements.

Bidder shall deliver the goods within ona{1) Month-aftar Contract sighature.

DAP {Delivery At Place )

T Not applicable
Shall be.ddh’e'by’:

& supgplier/bidder
B4 Freight Forwarder

United Nations Development Programme UN House, Plot.617/618 Biplomatic Drive Centrai Business

District, Abuja, Nigeria

N/A

Standard Packing/As Applicable by bidder

N/A

Three Years

Required

Up.to the bidder
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ANNEX 2: QUOTATION SUBMISSION FORM

Bidders are requested to compiete this form,--ih‘é!udfﬁg the Compuany Profile and Bidder’s Declaration, sign it-and return
it as part of their quotgtion nlong with Annex 3: Technical and Findncial Offer. The Bidder shall filf i this form in
occorddnce with the instiuctions indicated. No aiterations to its format shall be permitted and no substitutions shall be
gccepted.

Narie of Bidder: Chek or tap here (o entar text.

i RFQreference: Clhick e tap here o enter e, E Date: Cligk or tap to entera date.
4

Company Profile

Click o tap here to enter fext.

Click tr tap here to enjer text,

Click o tap here to snter text.

THek 0F 1 hers t enrer Text,

Choose an item,

DOYes No if ves, insert UNGM Vandor Number

[dvYes ONo

(IYes O No

O3 Yes TINo

[ ¥es [ No
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[ Yes O'Ne

Bank Name: Click or tap here to enter text.
Bank-Address:
IBAN: Click-or tap hare to enter text.

ek o tap here ko enter texy,

SWIFT/BIC: Glick or tap hereto enter text
Account Currency: Click ortap here to enter et

Bank Account Number: Click or tap here to enter text,

Bidder's Declaration

Yes

Mo

O

|

Requirements and Terms and Conditions: |/We have read and fully understandthe RFQ, including the
RFQ Information and Data, Schedule of Requirements, the General Conditions of Contract, and any
Special Conditions of Contract. Ifwe confirm that the Bidder agrees to be hound by them.

I/wWe confirm that the Bidder has the necessary capacity, capability, and necessary licénses to fully meet
or. exceed the Requirements and will be-available to deliver throughout the relevarit Contract period.

Ethics: In submitting this Quote. I/we warrant that the bidder: has not entered into anyimpropet, iifegal,
collusive or anti- compet1t1ve arrangements W|th any Competitor; has not directly or indirectly
approached any representative of the Buyer (other-than the Point of” Contact) to fobby or solicit
information’in relation to the RFQ; shas not attermpted to influence, ar. orovide-any form of personal
mducement reward or beneﬂt to anv representative of the Buyer,

I/We confirmto undertake not to'engage in‘proscribed practices, ,.or any éther unethical practice, with
the UN or any other party, and to conguct business in a manner that averts any financial, operational,
reputational or other undue risk to the UN and we have read the United Natioris Supiplier Code of
Conduct :https://www.un.org/Depts/ptd/about-us/un-supplier-code-conduct and acknowledge that it
provides the minimum standards expected of supplierstg the UN, ' '

Conflict of interest: |/We warrani_that the bidder has no .actual, potential, or perceived Conflict of
Interest in submitting this Quote or entering a Contract to deliver the Requirements: Where a Conflict
of Interest arises during the RFQ process the bidder will report it immediately to the Procuring
Organisation’s Point of Contact,

Prohibitions, Sanctions: [/We hereby. declare that our firm, its-affiliates or subsidiaries or employees,

including any .IVfConsomum members or subcontractors or suppiiers forany part of the contract is not

under procurement pthiblthl’\ by the United Nations, including but not limited to proh1b|t1ons denved'

-from the Compendaum of United Natlons Security Council Sanctions Lists and have not been suspended,

debarred, sanctioned or otherwise identified as ineligible by any UN Organlzatlon or the World Bank
Group or any other internatmnal Organization,

‘Bankruptey: {/We. have not declared bankruptey, are not involved in bankruptey dr recelvership
‘proceedings, and there is no judgment or pending legal action against them that could fmpair their
operations in the foreseeabie future.
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Yas Nao

3 0 | Offer Validity Period: |/We.corifirm that this-Quote-,'iritludi'ng_ the price, rernains open for acceptance:
for.the Gffer Validity.

(] O | I/We understand dnd recognize that you are not bolind. to accept any Quetation you receive, and we
certify that the-goods offered in our Quotation are new and unused.

[ O | By signing this declaration, the signatory below represents, warrants and agrees that he/she has been
authorised by the-Organization/s to make this declaration on its/their behalf,

Signature:

‘Name: Click or tap here 10 enter text,
Title: CHek of tap béke 1o enter taut,
Date: Chck o tap (o aniar adate,

ANNEX 3: TECHNICAL AND FINANCIAL OFFER - GOODS

Bidders are requested to complete this form, sign it and return it as part of their bid long with Ahnex 2:.Quotation
‘Submission Form. The Bidder shall fill in this farm in accordance with the instructions indicated. No.alterations to its.
format shall be permitted ond no substitutions shall-be accepted..

Name of Bidder: Chck o tap hire W gnter tex,

RFQ reference: Click of tap neee o enfartext. Date: lick or tap to enter a3 date.

Panels150W, Battery capacity: 533Whr Lithium Pieces

inverter 150W

Bulbs 1 4Nos.x 4W DC bulbs with cables Piete 5
Phone charging | Phone charging port and cable Pieces 5

port'and cablé.

Standing fan | 15" DC Standing fan 12W Pieces 5

Total Price

Transportation Price’

Insurance Price

Installation Pice
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Training Price

Other Charges (specify)

Taotal Final and All-inclusive Price

Compliance with Requirements

& ... YouResponses .
: Yes, we will Nn, we Mf+you cannot comply, pls. mdicate

comply cannot couhter - offer

T comply §

* Panels 150W, Inverter 150W Battery

.._(_:9 pa city: 533Whr thhlur__r] ___________ L O 0 Ciick Or top heteto enter text,

© 4Nos x 4W DC bulbs with cables - 0 a Click or tap here o enter text,

Phone chargmg port and cable. O 0 Click or tap here to entar text,

£15” DC Standlng fan '12\_‘}{ _____ - i O i a Click or tap here to anter text. !

D Jivery Term (INCOTERMS) 0 ] Click.or tap here to enter text,

Dehvery Lead Tlme O (] Ctick of 1ags here ‘{o efter texy.

Warranty and Af'ter Sa!es Reqmrements O O Chcx or I,dJ he: rt} M*m tcxt

Valldltv of Quotation { m o Chick or top here o enter toxt.

Payment terrms ; O ' 0 Click or tap-feve to enter Téxt,

; O ] Click or tap here to enter text. ?

| Click or tap hers Io gnter text.

L Cickof tap here 16 emter text. )

{ff expart licence. required this must be submitted

_ifowarded the controet) e : N

l, the undersigned, certify that ! am duly autharized to sign this quotation and bind the company below in event that
the quotation is accepted.

Exoct iigme ond address of company Authorized Sighature:

Company NameClick or rap-hare 1o enter text, Date:Click oriag here to enter Lext,

Address: Click or tap here to énter lExg Name:THEK Or tap herd 1o anter text.
Click ur tap hare to enter taxt Functional Title of Authorised

e . ) Signatory:Click or tap hare to enter text,
Phoné No.:Click or Tap here fo enter dadt. BhatoryiLick orap o

Email Address: Tlick or tap here to enter text,

Emall Addrass:Click or tap heve to anter text.
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