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AMKENI WAKENYA CIVIL SOCIETY DEMOCRATIC GOVERNANCE FACILITY

                                                          
REPEAT-CALL7: CALL FOR PROPOSALS (TURKANA, KWALE & KILIFI COUNTIES)- 
CALL FOR PROPOSALS ON SUPPORTING CIVIL SOCIETY ORGANIZATIONS: STRENGTHENING CIVIC SPACE FOR REALIZATION OF SUSTAINABLE DEVELOPMENT GOALS-SDGS IN KENYA



Annex B: FULL PROPOSAL APLLICATION FORM



Deadline for Receipt of Applications: 27th May 2022

Time: 16.30






For environmental reasons, we strongly recommend that you use double-sided printouts



1.0 [bookmark: _Hlk98069661]PROJECT 

1.1 APLLICANTS DETAILS 

	Name of the Applicant Organisation 
	

	Registration status[footnoteRef:1] [1:  E.g. NGO, CBO, self-help group, youth group etc.] 

	

	Title of the Project:
	

	Thematic area
	

	Location(s) of the project:
	Subcounties , constituency(ies) that will benefit from the Project

	Partner(s)
	

	Contact Address of the organization 
	

	Web address of the organization 
	





1.2 [bookmark: _Toc288044842]COST OF THE PROJECT AND AMOUNT REQUESTED FROM AMKENI WAKENYA
	Total cost of the project (A)
	Amount requested from Amkeni Wakenya (B)
	% of total eligible cost of project (B/A*100)

	KSHS
	KSHS 
	%





1.3 [bookmark: _Toc288044843]PROJECT SUMMARY (max 1 page)
	Title of project 
	

	Total duration of the project
	<… months>

	Objectives of the project
	Overall objective
Specific objectives

	Partner(s)
	

	Category / Result area 
	

	Expected results
	

	Main activities
	

	Target group(s)[footnoteRef:2] [2: 	“Target groups” are the groups/entities who will be directly positively affected by the project at the Project Purpose level – See paragraph 2.3 in Section II for the list.] 

	

	Number of Final beneficiaries[footnoteRef:3] [3: 	“Final beneficiaries” are those who will benefit from the project in the long term at the level of the society at large.] 

	




1.4 [bookmark: _Toc288044845]RELEVANCE AND JUSTIFICATION OF THE PROJECT (MAX 3 PAGES)
Please provide the following information: 
· Describe the main problem the project aims to address including relevant statistical information 
on the issues perceived needs and constraints of the target groups
· Describe why this project is needed: what gaps and/or challenges exist in current context (national and or county) and civil society efforts (or lack of) to tackle the problem that justify the need for the intervention
· Demonstrate the relevance of the project to the objectives and thematic focus/priority issues in the Guidelines.
· [bookmark: _Toc288044846]Provide a detailed description of the target groups and final beneficiaries and estimated number
Disaggregate by gender 
1.5 DESCRIPTION OF THE PROJECT AND ITS EFFECTIVENESS (MAX 6 PAGES)
Provide a description of the proposed project/ intervention including, where relevant, background information that led to the formulation of the project. This should include

1.5.1 Expected results (max 3 pages) 
i. Describe the intended/expected outcome results[footnoteRef:4] (maximum 3) your project aims to achieve by the time of its completion   [4:  To the fullest extent possible, apply the results-based management approach in formulating the results framework for the project ] 

This should be in terms of most significant change expected in the lives of the target group /beneficiaries. Also describe the positive changes in individuals, community and institutional behaviors, policies or practices where applicable.
ii. Describe the intended outputs of the project 
iii. Be specific and quantify results as much as possible using Outcomes and Outputs. 
iv. Describe the possibilities for replication and extension of the project outcomes (multiplier effects).

1.5.2 Project Strategies and Activities strategies (max 2 pages
	
i. Describe the strategies you plan to use to achieve the results above 

1.5.3 Project Activities (Max 2 pages) 

ii. Identify and describe in detail each activity to be undertaken to produce the Outcomes and Outputs described above, 
iii. Justify the choice of the activities, indicating their sequence and interrelation and specifying where applicable the role of each partner in the activities. 
1.6 [bookmark: _Toc288044847] PROJECT PRINCIPLES AD APPROACHES (MAX 2 PAGES)
Describe in detail:
· How the project/ intervention uses a Human Rights-Based Approach and promotes Gender Equality (including principles of participation, accountability, equality and non-discrimination);
· How the project will coordinate with other stakeholder especially County Institutions
· How the project will ensure strengthening county-wide CSO platforms for purposes of aggregating the advocacy voices and improving self-regulation.
· where the project is the prolongation of a previous project, explain how the project is intended to build on the results of this previous project;
· where the project is part of a larger programme, explain how it fits or is coordinated with this programme or any other possibly planned project. Please specify the potential synergies with other initiatives, in particular from Amkeni Wakenya;
· the role and participation in the project of the various actors and stakeholders (local partner(s), target groups etc.), and the reasons for which these roles have been assigned to them;
1.7 [bookmark: _Toc288044848]DURATION AND INDICATIVE ACTION PLAN FOR IMPLEMENTING THE PROJECT
1. Indicate The duration of the project i.e.  project will be <X> months.
2. Applicants should not indicate a specific start-up date for the implementation of the project but simply show "month 1", "month 2", etc. 
3. The action plan for the first 12 months of implementation should be sufficiently detailed to give an overview of implementation of each activity. To this end, it shall be divided into. The action plan will be drawn up using the following format in Annex A 

[bookmark: _Toc288044849]
1.8 SUSTAINABILITY (MAX 1 PAGES)
· Describe the main preconditions and assumptions during and after the implementation phase.
· Provide a detailed risk analysis and possible contingency plans. This should include at least a list of risks associated with each activity proposed accompanied by relevant corrective measures to mitigate such risks. A good risk analysis would include a range of risk types including physical, environmental, political, economic and social risks.
· Explain how sustainability will be secured after completion of the project. This can include aspects of necessary measures and strategies built into the project, follow-up activities, ownership by target groups etc.

In doing so, please make a distinction between the following dimensions of sustainability:
· Financial sustainability (financing of follow-up activities, sources of revenue for covering all future operating and maintenance costs, etc.);
· Institutional level (which structures would allow, and how, the results of the project to continue be in place after the end of the project? Address issues about the local "ownership" of project outcomes);
· Policy level where applicable (What structural impact will the project have - e.g. will it lead to improved legislation, codes of conduct, methods, etc.);
· Environmental sustainability (what impact will the project have on the environment – have conditions put in place to avoid negative effects on natural resources on which the project depends and on the broader natural environment).
1.9  MONITORING AND EVALUTION (MAX 1/2 PAGE)
· Describe how will you measure change and progress throughout your project at levels? (Fill in The M & E plan Template as Annex B) 
· What indicators will you track at the outcome and output levels?
· What data will you need to collect to track programme progress and how will you collect it? 
· Will you conduct end of project evaluation?
1.10 COMMUNICATION AND KNOWLEGDE MANAGEMENT (1/2 PAGE)
· Provide information on the kind of communications and knowledge materials that will be developed in this project, for which audience and how they will be disseminated 
·  Kindly provide a plan on how you will track their use and effectiveness 
· How will you ensure documentation of project results and any knowledge generated in the project? 
1.11 RISKS AND MITIGATION (MAX ½ PAGE)
· What kinds of internal and external risks do you foresee in the project and how do you plan to mitigate them

PROJECT MANAGEMENT (MAX 1 PAGE)
· Describe the kind of governance and staffing arrangements will you put in place to deliver this project? (Provide an organogram) 
· Provide details including CVs of staff to be involved in the project 1) Project Management 2) financial Management  
· What kind of coordination arrangements will you have to ensure all relevant partners jointly implement and monitor activities? Where applicable 
· Please include specific roles and responsibilities of each partner and joint activities where applicable.
· What kind of governance structure does the organisation have: Kindly provide details of members of the Board 
1.12 LOGICAL FRAMEWORK 
Please fill in the Logical Framework using the following Format. (Annex C) 

1.13 [bookmark: _Toc288044851]PROJET BUDGET 
Fill in Annex D (Excel worksheet 1) to the Guidelines for applicants for the total duration of the project and for its first 12 months. For further information on eligible and non-eligible costs, see the Guidelines for Grant Applicants


2.0 [bookmark: _Toc288044852]EXPERIENCE OF SIMILAR PROJECTS

Maximum ½ page per project. Please provide a detailed description of projects managed by your Organization over the past three years
This information will be used to assess whether you have sufficient and stable experience of managing projects in the same sector and of a comparable scale to the one for which a grant is being requested.
	Project Title :
	

	Location of the project
	Cost of the project (KSHS)
	Donors to the project (name)
	Amount contributed (by donor)
	Dates (from dd/mm/yyyy to dd/mm/yyyy)

	…
	…
	…
	…
	…

	
	
	
	
	

	Objectives and results of the project
	

	Achievements: 
	


 
3.0 [bookmark: _Ref150682700][bookmark: _Toc288044854] DESCRIPTION OF PARTNERS PARTICIPATING IN THE PROJECT
This section must be completed for each partner Organization within the meaning of section 2.1.2 of the Guidelines for Applicants. Any associates as defined in the same section need not be mentioned. You must make as many copies of this table as necessary to create entries for more partners.
	
	Partner 1

	Full legal name
	

	

	Date and Place of Registration
	

	Registration status
	

	Official address
	

	Contact person
	

	Telephone number: 
	

	Fax number: 
	

	E-mail address
	

	Experience of similar projects
	

	History of cooperation with the applicant
	

	Role and involvement in preparing and implementing the proposed project
	


Important: 	This application form must be accompanied by a signed and dated partnership statement from each partner, in accordance with the model provided.

[bookmark: _Toc288044855]PARTNERSHIP STATEMENT
A partnership is a relationship of substance between two or more organizations involving shared responsibilities in undertaking the project funded by Amkeni Wakenya. To ensure that the project runs smoothly, Amkeni Wakenya requires all partners to acknowledge this by agreeing to the principles of good partnership practice set out below.
1. All partners must have read the application form and understood what their role in the project will be before the application is submitted to Amkeni Wakenya.
2. All partners must have read the standard grant contract and understood what their respective obligations under the contract will be if the grant is awarded. They authorize the lead applicant to sign the contract with Amkeni Wakenya and represent them in all dealings with Amkeni Wakenya in the context of the project's implementation.
3. The applicant must consult with its partners regularly and keep them fully informed of the progress of the project.
4. All partners must receive copies of the reports - narrative and financial - made to Amkeni Wakenya.
5. Proposals for substantial changes to the project (e.g. activities, partners, etc.) should be agreed by the partners before being submitted to Amkeni Wakenya. Where no such agreement can be reached, the applicant must indicate this when submitting changes for approval to Amkeni Wakenya.
[bookmark: _Toc159211915][bookmark: _Toc159212671][bookmark: _Toc159212890][bookmark: _Toc159213206][bookmark: _Toc288044857]I have read and approved the contents of the proposal submitted to Amkeni Wakenya. I undertake to comply with the principles of good partnership practice.


4.0 DECLARATION BY THE APPLICANT
The applicant, represented by the undersigned, being the authorized signatory of the applicant, in the context of the present call for proposals, representing any partners in the proposed project, hereby declares that 
· the applicant has the sources of financing and professional competence and qualifications specified in section 2 of the Guidelines for Applicants;
· the applicant undertakes to comply with the obligations foreseen in the partnership statement of the grant application form and with the principles of good partnership practice;
· the applicant is directly responsible for the preparation, management and implementation of the project with its partners, if any, and is not acting as an intermediary;
· the applicant and each partner (if any) is in a position to deliver immediately, upon request, the supporting documents stipulated under section 2.4 of the Guidelines for Applicants.;
· the applicant and each partner (if any) are eligible in accordance with the criteria set out under sections 2.1.1 and 2.1.2 of the Guidelines for Applicants;

Signed on behalf of the applicant

	Name
	

	Signature
	

	Position
	

	Date
	
















[bookmark: _Toc157920226][bookmark: _Toc159211914][bookmark: _Toc159212670][bookmark: _Toc159212889][bookmark: _Toc159213205][bookmark: _Toc288044856]
SECTION 5: CHECKLIST 


	BEFORE SENDING YOUR PROPOSAL, PLEASE CHECK THAT EACH OF THE FOLLOWING COMPONENTS IS COMPLETE AND RESPECTS THE FOLLOWING CRITERIA:
	To be filled in by the applicant

	Title of the Proposal: 
	Yes
	No

	PART 1 (ADMINISTRATIVE)
1.	The correct grant application form, published for this call for proposals, has been used 
	
	

	2.	The Declaration by the applicant has been filled in and has been signed
	
	

	3.	The proposal is typed and is in English
	
	

	4.	The application and all the attachments required sent to the email provided on the newspaper advert and UNDP procurement notice
	
	

	6.	Each partner has completed and signed a partnership statement and the statements are included. Please indicate “Not applicable” (NA) if you have no partner
	
	

	7.	The budget is presented in the format requested in the excel templated provided and is expressed in Kshs. 
	
	

	8.	The Logical Framework has been completed and presented in the requested format
	
	

	9.    The Workplan has been completed and presented in the requested format
	
	

	PART 2 (ELIGIBILITY)
 The duration of the project is for 9 months 
	
	

	7.    Evidence of physical presence in Targeted County where this is applicable 
	
	

	8.   Certificate of Registration is attached 
	
	

	9.   Audited Financial Statements for the recent past 2 years 
	
	

	10. Proof of ownership of organizational bank account (bank-certified recent bank statements)
	
	

	11. Reference letter from a grant-making facility/ County Government partnered with in the recent past (excluding Amkeni Wakenya) indicating funding successfully implemented and/ or the relevant partnership successfully executed
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ANNEX A: WORKPLAN

	Project Title: 
	

	Year:
	

	Months
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	Resources
Kshs. 
	Person Responsible

	Output 1
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 1.1
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sub activity 1.1.1
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sub activity 1.1.2
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 1.2
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sub activity 1.2.1
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sub activity 1.2.1
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Output 2
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 2.1
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sub activity 2.1.1
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sub activity 2.1.2
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Activity 2.2 
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sub activity 2.2.1
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sub activity 2.2.2
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Project Management (Personnel)  
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Administration 
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL 
	
	
	
	
	
	
	
	
	
	
	
	
	
	





ANNEX B:  MONITING AND EVALUATION PLAN
	Expected Results (outcomes and outputs) 
	Indicators (with baselines & indicative targets) and other key areas to monitor   
	M&E Event with data collection methods
	Time or frequency of data collection
	Responsibilities
	Means of verification, data source and type 
	Resources  
	Risks & Assumptions

	Outcome 

	
	
	
	
	
	
	

	Output 1
	
	
	
	
	
	
	

	Activity 1.1:
	
	
	
	
	
	
	

	Activity 1.2.
	
	
	
	
	
	
	

	Output 2
	
	
	
	
	
	
	

	Activity 2.1:
	
	
	
	
	
	
	

	Activity 2.2.
	
	
	
	
	
	
	

	Activity 2.3.
	
	
	
	
	
	
	

	Output 3
	
	
	
	
	
	
	

	Activity 3.1:
	
	
	
	
	
	
	

	Activity 3.2.
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	






ANNEX C: LOGICAL FRAMEWORK

	Hierarchy of Objectives
	Indicators
	Baseline[footnoteRef:5] [5:  This is the situation with regard to each objective (Outcome, Outputs and Activities) at the beginning of the project] 

	Target[footnoteRef:6] [6:  This is the situation with regard to each objective that you would like to see at the end of the project] 

	Means of Verification
	Assumptions and Risks

	Outcome 
	
	
	
	
	

	Output 1
	
	
	
	
	

	Activity 1.1:
	
	
	
	
	

	Activity 1.2.
	
	
	
	
	

	Output 2
	
	
	
	
	

	Activity 2.1:
	
	
	
	
	

	Activity 2.2.
	
	
	
	
	

	Activity 2.3.
	
	
	
	
	

	Output 3
	
	
	
	
	

	Activity 3.1:
	
	
	
	
	

	Activity 3.2.
	
	
	
	
	

	
	
	
	
	
	




ANNEX D: PROJECT BUDGET TEMPLATE CALL FOR PROPOSALS
See attached Excel file “REPEAT CALL7 - AnnexD- Project Budget Template Call for Proposals”
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