Annex A. Request for Information Questionnaire
On Circular Economy and Waste Management Solutions
(can be filled up on https://bit.ly/undp_rfi_ce)

A. General Information and Track Record of the Firm

	Firm Name
	[Complete]

	Business Address
	[Complete]

	Primary Business
	[Complete]

	Year of Registration
	[Complete]

	Countries of Operation
	[Complete]

	Please provide a short summary describing the firm’s business and track record in providing circular economy and waste management solutions (limit to 300 words) 
	[Complete]

	Please download, fill out, and submit this matrix on previous relevant experience and track record in the last five (5) years.
	[Upload File: Previous Relevant Experience Matrix (Annex B)]



	Authorized Representative
	Name and Title: [Complete] 
Telephone numbers: [Complete]
Email: [Complete]

	Are you a UNGM registered vendor?
	☐ Yes  ☐ No 	If yes, [insert UGNM vendor number] 

	Are you a UNDP vendor?
	☐ Yes  ☐ No 	If yes, [insert UNDP vendor number] 

	Is your company a member of the UN Global Compact? 
	☐ Yes  ☐ No 	 

	You may attach the following documents (note that you may be asked to re-submit the same and additional documents during the formal Request for Proposal / Invitation to Bid process): 
	· Company Profile, which should not exceed fifteen (15) pages 
· Certificate of Incorporation/ Business Registration
· Certifications, accreditations, and other evidence of business practices which contribute to ecological sustainability.
· Letter of appointment as local representative, if firm is submitting information on behalf of any entity located outside the country. 
· Evidence of membership in the UN Global Compact and other such business associations promoting sustainability. 




B. Technical Information on Products and Services Offered

	Please indicate which of the following circular economy and waste management processes does your Firm’s goods, technologies, and/or services support. 
	a) Sorting and Segregation – including establishment, refurbishment and/or modernization of materials recovery facilities (MRFs), provision of equipment for waste sorting and segregation, etc. 
b) Collection and Transportation – with emphasis on state-of-the-art technologies, equipment, and services for the collection and transportation of waste. 
c) Recycling and Upcycling – equipment, technologies, and services for the recycling and upcycling of plastic and other nonbiodegradable waste, with particular interest in approaches and services for translating recovered materials into new goods with utility and/or new value. 
d) Waste Composting – equipment, technologies, and services for the composting of food and other biodegradable waste, with particular interest in state-of-the-art and sustainable approaches.  
e) Disposal at Landfills – equipment, technologies, and services for disposal at landfills, including, compacting, waste-to-energy, leachate treatment, etc.
f) Others, please specify: ___________

	Explain how your firm’s products, services, and technologies may fit in with the requirements of the project (limit to 1,000 words)
	[Complete]

	Cite examples of how your firm worked with local governments to improve their circular economy and waste management practices (limit to 1,000 words)
	[Complete]

	Please download, fill out, and upload the file here to provide more detailed technical information on your products and services. 
	[Upload File: Product/Service Matrix (Annex C)]


	You may attach the following documents:
	· Brochures and product catalogues relevant to the goods and/or services being procured 
· Quality certificates (e.g., ISO), environmental compliance certificates, and other similar certificates, accreditations, labels or markings, awards, and citations received for the goods, services, and/or processes of the Firm. 
· Letter of appointment as local representative, distributor, and/or reseller, if the original manufacturer or producer of the good or service is located outside the country. Such shall indicate if the relationship is exclusive. 
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