[bookmark: _Toc454283471][bookmark: _Toc454290543][bookmark: _Toc104117814]Section 6: Returnable Bidding Forms / Checklist

This form serves as a checklist for preparation of your Bid. Please complete the Returnable Bidding Forms in accordance with the instructions in the forms and return them as part of your Bid submission. No alteration to format of forms shall be permitted and no substitution shall be accepted.

Before submitting your Bid, please ensure compliance with the Bid Submission instructions of the BDS 22.

Technical Bid:
	Have you duly completed all the Returnable Bidding Forms? 
	

	· Form A: Bid Submission Form
	☐

	· Form B: Bidder Information Form
	☐

	· Form C: Joint Venture/Consortium/ Association Information Form
	☐

	· Form D: Qualification Form
	☐

	· Form E: Format of Technical Bid
	☐

	· From G: Form of Bid Security 
	☐

	Have you provided the required documents to establish compliance with the evaluation criteria in Section 4? 
	☐





Price Schedule:
	· Form F: Price Schedule Form
	☐
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[bookmark: _Form_A:_Proposal/No][bookmark: _Form_B:_Proposal][bookmark: _Toc104117815]Form A: Bid Submission Form

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	UNDP-TUR-ITB(UR)-2022-56


[bookmark: Text5]We, the undersigned, offer to supply the goods and related services required for [Insert Title of goods and services] in accordance with your Invitation to Bid No. [Insert ITB Reference Number] and our Bid. We hereby submit our Bid, which includes this Technical Bid and Price Schedule.
Our attached Price Schedule is for the sum of [Insert amount in words and figures and indicate currency]. 
We hereby declare that our firm, its affiliates or subsidiaries or employees, including any JV/Consortium /Association members or subcontractors or suppliers for any part of the contract:
a) is not under procurement prohibition by the United Nations, including but not limited to prohibitions derived from the Compendium of United Nations Security Council Sanctions Lists.
b) have not been suspended, debarred, sanctioned, or otherwise identified as ineligible by any UN Organization or the World Bank Group or any other international Organization. 
c) have no conflict of interest in accordance with Instruction to Bidders Clause 4.
d) do not employ, or anticipate employing, any person(s) who is, or has been a UN staff member within the last year, if said UN staff member has or had prior professional dealings with our firm in his/her capacity as UN staff member within the last three years of service with the UN (in accordance with UN post-employment restrictions published in ST/SGB/2006/15);
e) have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future. 
f) undertake not to engage in proscribed practices, including but not limited to corruption, fraud, coercion, collusion, obstruction, or any other unethical practice, with the UN or any other party, and to conduct business in a manner that averts any financial, operational, reputational or other undue risk to the UN and we embrace the principles of the United Nations Supplier Code of Conduct and adhere to the principles of the United Nations Global Compact.
We declare that all the information and statements made in this Bid are true and we accept that any misinterpretation or misrepresentation contained in this Bid may lead to our disqualification and/or sanctioning by the UNDP. 
We offer to supply the goods and related services in conformity with the Bidding documents, including the UNDP General Conditions of Contract and in accordance with the Schedule of Requirements and Technical Specifications.
Our Bid shall be valid and remain binding upon us for the period specified in the Bid Data Sheet. 
We understand and recognize that you are not bound to accept any Bid you receive.
I, the undersigned, certify that I am duly authorized by [Insert Name of Bidder] to sign this Bid and bind it should UNDP accept this Bid. 
Name: 	_____________________________________________________________
Title: 	_____________________________________________________________
Date:	_____________________________________________________________
Signature: 	_____________________________________________________________[Stamp with official stamp of the Bidder]
[bookmark: _Toc104117816]Form B: Bidder Information Form


	Legal name of Bidder
	[Complete]

	Legal address
	[Complete]

	Year of registration
	[Complete]

	Bidder’s Authorized Representative Information
	Name and Title: [Complete] 
Telephone numbers: [Complete]
Email: [Complete]

	Are you a UNGM registered vendor?
	☐ Yes  ☐ No 	If yes, [insert UGNM vendor number] 

	Are you a UNDP vendor?
	☐ Yes  ☐ No 	If yes, [insert UNDP vendor number] 

	Countries of operation
	[Complete]

	No. of full-time employees
	[Complete]

	Quality Assurance Certification (e.g. ISO 9000 or Equivalent) (If yes, provide a Copy of the valid Certificate):
	[Complete]

	Does your Company hold any accreditation such as ISO 14001 or ISO 14064 or equivalent related to the environment? (If yes, provide a Copy of the valid Certificate):
	[Complete]

	Does your Company have a written Statement of its Environmental Policy? (If yes, provide a Copy)
	[Complete]

	Does your organization demonstrates significant commitment to sustainability through some other means, for example internal company policy documents on women empowerment, renewable energies or membership of trade institutions promoting such issues
	[Complete]

	Is your company a member of the UN Global Compact 
	[Complete]

	Contact person that UNDP may contact for requests for clarifications during Bid evaluation 
	Name and Title: [Complete]
Telephone numbers: [Complete]
Email: [Complete]

	Please attach the following documents: 
	· Certificate of Incorporation/ Business Registration 
· Trade name registration papers, if applicable
· Signature Circular/Power of Attorney
· Certification or authorization to act as agent / dealer / distributer on behalf of the Manufacturer.
· Patent Registration Certificates if any of technologies submitted in the Bid is patented by the Bidder.
· Export Licenses, if applicable
· Official Letter of Appointment as local representative, if Bidder is submitting a Bid on behalf of an entity located outside the country.






[bookmark: _Toc104117817]Form C: Joint Venture/Consortium/Association Information Form

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	UNDP-TUR-ITB(UR)-2022-56



To be completed and returned with your Bid if the Bid is submitted as a Joint Venture/Consortium/Association.

	No
	Name of Partner and contact information (address, telephone numbers, fax numbers, e-mail address)  
	Proposed proportion of responsibilities (in %) and type of goods and/or services to be performed 

	1
	[Complete]
	[Complete]

	2
	[Complete]
	[Complete]

	3
	[Complete]
	[Complete]



	Name of leading partner 
(with authority to bind the JV, Consortium, Association during the ITB process and, in the event a Contract is awarded, during contract execution)
	[Complete]



Bidders shall attach a copy of the letter of intent to form a joint venture or JV/Consortium/Association agreement signed by every partner, which details the likely legal structure of and the confirmation of joint and severable liability of the members of the said joint venture. Successful bidder will be required to submit the copy of notarized JV/Consortium/Association agreement prior to signature of the Contract.

We hereby confirm that if the contract is awarded, all parties of the Joint Venture/Consortium/Association shall be jointly and severally liable to UNDP for the fulfillment of the provisions of the Contract.


	Name of partner: ___________________________________ 
	Name of partner: ___________________________________

	Signature: ______________________________
	Signature: _______________________________

	Date: ___________________________________
	Date: ___________________________________

	
	

	Name of partner: ___________________________________
	Name of partner: ___________________________________

	Signature: ______________________________
	Signature: _______________________________

	Date: ___________________________________
	Date: ___________________________________




[bookmark: _Toc104117818]Form D: Eligibility and Qualification Form

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	UNDP-TUR-ITB(UR)-2022-56


If JV/Consortium/Association, to be completed by each partner.
History of Non- Performing Contracts
	☐Non-performing contracts did not occur during the last 3 years 

	☐ Contract(s) not performed in the last 3 years

	Year
	Non- performed portion of contract
	Contract Identification
	Total Contract Amount (current value in USD)

	 
	

	Name of Client: 
Address of Client: 
Reason(s) for non-performance:
	




Litigation History (including pending litigation)
	☐ No litigation history for the last 3 years

	☐ Litigation History as indicated below

	Year of dispute 
	Amount in dispute (in TRY)
	Contract Identification
	Total Contract Amount (current value in USD)

	 
	
	Name of Client: 
Address of Client: 
Matter in dispute: 
Party who initiated the dispute: 
Status of dispute:
Party awarded if resolved:
	



Previous Relevant Experience 
Please list only previous similar assignments successfully completed in the last 5 years. 

List only those assignments for which the Bidder was legally contracted by the Client as a company or was one of the Consortium/JV partners. Assignments completed by the Bidder’s individual experts working privately or through other firms cannot be claimed as the relevant experience of the Bidder, or that of the Bidder’s partners or sub-consultants, but can be claimed by the Experts themselves in their CVs. The Bidder should be prepared to substantiate the claimed experience by presenting copies of relevant documents and references if so requested by UNDP.

	Project name & Country of Assignment
	Client & Reference Contact Details
	Contract Value
	Period of activity and status
	Types of activities undertaken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


In the case of a bidder submit a contract value in a currency other than USD (US Dollars) that value shall be converted to USD by using UN Operational Rates of Exchange of the contract date at the above table.
Bidders may also attach their own Project Data Sheets with more details for assignments above.
Bidders shall submit Statements of Satisfactory Performance (i.e. Reference Letters, Work Completion Certificates) along with their bids. Reference letters and/or Completion Certificates shall include the information requested in above table at minimum. 
Financial Standing
	Annual Turnover for the last 3 years*

	Year       	USD      
Year       	USD      
Year       	USD      

	Latest Credit Rating (if any), indicate the source
	



	Financial information
(in USD equivalent*)
	Historic information for the last 3 years


	
	Year 1
	Year 2
	Year 3

	
	Information from Balance Sheet

	Total Assets (TA)
	
	
	

	Total Liabilities (TL)
	
	
	

	Current Assets (CA)
	
	
	

	Current Liabilities (CL)
	
	
	

	
	Information from Income Statement

	Total / Gross Revenue (TR)
	
	
	

	Profits Before Taxes (PBT)
	
	
	

	Net Profit 
	
	
	

	Current Ratio
	
	
	



*In the case of financial values are in a currency other than USD (United States Dollars) bidders shall convert the value which was effective for 31 December of each corresponding year by using UN Operational Rates of Exchange for the relevant period and specify USD values in above tables. UN operational rate of exchange are available at the following website: https://treasury.un.org/operationalrates/OperationalRates.php#E 

Bidders shall submit copies of the audited financial statements (balance sheets, including all related notes, and income statements) for the years required above complying with the following condition: 
a) Historic financial statements must be audited by a certified public accountant.
b) Historic financial statements must correspond to accounting periods already completed and audited. No statements for partial periods shall be accepted.
c) Must reflect the financial situation of the Bidder or party to a JV, and not sister or parent companies.



[bookmark: _Toc104117819]Form E: Format of Technical Bid 


	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	UNDP-TUR-ITB(UR)-2022-56



The Bidder’s Bid should be organized to follow this format of the Technical Bid. Where the bidder is presented with a requirement or asked to use a specific approach, the bidder must not only state its acceptance, but also describe how it intends to comply with the requirements. Where a descriptive response is requested, failure to provide the same will be viewed as non-responsive. 

SECTION 1: Bidder’s qualification, capacity, and expertise

1.1 General organizational capability which is likely to affect implementation: management structure, financial stability and project financing capacity, project management controls, extent to which any work would be subcontracted (if so, provide details).
1.2 Relevance of specialized knowledge and experience on similar engagements done in the region/country.

SECTION 2: Scope of Supply, Technical Specifications, and Related Services 
This section should demonstrate the Bidder’s responsiveness to the specification by identifying the specific components proposed, addressing the requirements, as specified, point by point; providing a detailed description of the essential performance characteristics proposed; and demonstrating how the proposed bid meets or exceeds the requirements/specifications. All important aspects should be addressed in sufficient detail.
IMPORTANT NOTE: 
Bidders shall fill out below table in English by indicating the Brand Name and Model number of the products offered as well as the specifications of the offered products corresponding to the specifications listed in below table. If the offered product does not meet any of below minimum technical specifications, it will not be considered to be compliant and the offer will be disqualified. Please ensure that the offered product meets the minimum specifications requested below.

	[bookmark: _Hlk104138287]Item to be supplied description// Tedarik edilecek ürün tanımı
	Quantity // Miktar

	1. 45m² Life Tent // 45m² Yaşam Çadırı
	197 pieces // 197 adet

	Requested Technical Specifications
	Talep edilen teknik özellikler
	Offered technical specifications by the Bidder shall be inserted in English.
Firma tarafından teklif edilen teknik özellikler İngilizce olarak verilmelidir.

	1.1 Life tents shall be 4.5 meters (+ - 0,5 m) wide, preferably 10 meters long (minimum 9 m -maximum 12 m); its shoulders shall have 1.8-2.0 meters of height and peak height of the structure shall be 2.4-2.5 meters.
	1.1 Yaşam çadırları 4,5 metre (+ - 0,5 m) genişliğinde, tercihen 10 metre (minimum 9 m -maksimum 12 m) uzunluğunda, yan omuz yüksekliği 1,8-2,0 metre ve yapının tepe yüksekliği 2,4-2,5 metre yüksekliğinde olmalıdır.
	

	1.2 The tent shall have a double-handle zipped door at the front and back, each 1 meter wide and 2 meters high.
	1.2 Çadırın ön ve arka kısmında 1 metre genişliğinde ve 2 metre yüksekliğinde çift tutamaklı fermuarlı kapı bulunmalıdır.
	

	1.3 There shall be PVC insect screens with minimum density of 105 gr/m² and with dimensions of 38x65 cm, three on both sides of the structure, for a total of 6 screens.
	1.3 Yapının her iki yanında 38x65 cm ebatlarında üçer adet olmak üzere toplam 6 adet minimum 105 gr/m² yoğunluğa sahip PVC sineklik tüllü pencere bulunmalıdır.
	

	1.4 A minimum 2-year warranty shall be provided by the contractor for manufacturing defects on tents.
	1.4 Çadırlara, imalat hatalarına karşı yüklenici tarafından en az 2 yıl garanti verilmelidir.
	

	1.5 The tent shall be designed appropriately for multiple assembly and disassembly.
	1.5 Çadır, defalarca sökülüp kurulabilecek şekilde tasarlanmalıdır.
	

	1.6 The side walls of the tent shall be manufactured of 100% cotton canvas minimum 520 gr/m² in density, meeting TS 257 EN 20811, TS EN ISO 811 or equivalent national/international standards.
	1.6 Çadırın yan duvarları en az 520 gr/m², TS 257 EN 20811, TS EN ISO 811 veya muadili ulusal / uluslararası standartlara uygun %100 pamuklu bez branda olmalıdır.
	

	1.7 There shall be an inner lining layer; for inner lining material, natural colored felt with minimum 350 gr/m² of density and flame resistance (in compliance with TS 3596 / T2 Article 2.3.7 TS 3596 :2016 or equivalent national/international standards) shall be used.
	1.7 Çadırda iç astar katmanı olacak, iç astar malzemesi olarak en az 350 gr/m² yoğunlukta aleve dayanıklılık (TS 3596 / T2 Madde 2.3.7, TS 3596 :2016, veya muadili ulusal/uluslararası standarlara uygun) özelliği bulunan doğal renk keçe kullanılmalıdır.
	

	1.8 PVC canvas with density of 435 gr/m², water resistance (in compliance with TS 1974 EN 1734 or equivalent standard) and fire resistance (in compliance with TS 3596 / T2 Article 2.3.7 TS 3596 :2016 or equivalent national/international standards) shall be used for the roof, floor, and skirts of the tent.
	1.8 Çadırın çatısında, tabanında ve eteklerinde 435 gr/m² PVC su geçirmez (TS 1974 EN 1734 veya muadili ulusal/ uluslararası standartlara uygun) ve aleve dayanıklılık (TS 3596 / T2 Madde 2.3.7, TS 3596 :2016 veya muadili ulusal/ uluslararası standartlara uygun) özelliği bulunan branda kullanılmalıdır.
	

	1.9 The skirt height of the tent shall be 30 cm.
	1.9 Çadırın etek yüksekliği 30 cm olmalıdır.
	

	1.10 There shall be no deformation such as cuts or holes on the covering material.
	1.10 Kaplama malzemelerinde herhangi bir kesik, delik gibi deformasyonlar bulunmamalıdır.
	

	1.11 The bearing system and purlins shall be made of ETIAL - 60 T6 Ø42x2 mm eloxal coated aluminum pipes.
	1.11 Çadırın taşıyıcı sistem ve aşıkları ETİAL – 60 T6 Ø42x2 mm eloksal kaplamalı alüminyum borulardan oluşmalıdır.
	

	1.12 For pipe connections and frame legs contacting the floor, 20% rubber added polyamide plastic material shall be used.
	1.12 Boru bağlantılarında, iskeletin tabana değen ayak pabuçlarında %20 kauçuk katkılı polyamid plastik mazleme kullanılmalıdır.
	

	1.13 There shall be straining apparatus on the tent’s feet manufactured of U bent ST37 galvanized sheet steel.
	1.13 Ayaklarda çadırın gerdirilebilmesi için U bükümlü ST37 galvanizli sacdan gerdirme aparatları bulunmalıdır.
	

	1.14 12 pieces of 40 cm galvanized nail piles for the foot straining, 12 pieces of 40 cm galvanized T pile and 4 pieces of 25 cm galvanized T pile for tent straining shall be used.
	1.14 Ayak gerdirmeleri için 12 adet 40 cm boyunda galvanizli çivi kazık, çadır gerdirmeleri için de 12 adet 40 cm’lik galvanizli T kazık ve 4 adet 25 cm’lik galvanizli T kazık kullanılmalıdır.
	

	1.15 There shall be additional support pipes 40 cm above the ground on the side walls of the tent; these pipes shall be manufactured of materials mentioned in Clause 11.
	1.15 Çadırın yan duvarlarında yerden 40 cm yüksekte ek destek boruları olacak, bu borular madde 11’de belirtilen malzemeden üretilmelidir.
	

	1.16 All profiles shall meet TSEN 755 or equivalent national/international standards standards.
	1.16 Kullanılacak olan tüm profiller TSEN 755 veya muadili ulusal/uluslararası standartlara uygun olmalıdır.
	

	1.17 Ropes and columns shall be ultraviolet (UV) resistant.
	1.17 Kullanılacak olan ipler ve kolonlar ultraviyole (U.V.) dayanımlı olmalıdır.
	

	1.18 A signboard of 30x50 cm shall be placed visibly on the tent’s front or side face with inscription that ‘This is installed by the Ministry of Agriculture and Forestry in the scope of KDAK project’ along with Ministry, IFAD, UNDP and KDAKP logos.
	1.18 Çadırın ön veya yan cephesinde görünür bir yere, üzerinde Bakanlık, IFAD, UNDP ve KDAK Projesi logoları ile birlikte ‘KDAK projesi kapsamında Tarım ve Orman Bakanlığı tarafından kurulmuştur.’ ifadesinin yer aldığı 30x50 cm ebatlarında bir etiket yerleştirilmelidir.
	

	1.19 Every tent shall be packed separately, and packages shall be manufactured of polyethylene waterproof canvas with a density of minimum 180 gr/m².
	1.19 Her çadır ayrı ayrı paketlenmeli ve paketler en az 180 gr/m² yoğunlukta polietilen su geçirmez brandadan yapılmalıdır.
	

	1.20 Packages shall be designed to be easily stored.
	1.20 Paketler kolayca saklanacak şekilde tasarlanmalıdır.
	

	1.21 There shall be 1 hammer in every package to be used in tent assembly. 
	1.21 Her bir pakette çadırın montajında kullanılmak üzere 1 adet çekiç bulunmalıdır.
	

	1.22 Written tent assembly instructions shall be provided by the contactor for assembling the tent.
	1.22 Çadır kurulum işlemi için yüklenici tarafından yazılı çadır kurulum talimatı verilmelidir.
	

	1.23 Tents shall be delivered by the contactor to the address provided by the UNDP.
	1.23 Çadırlar UNDP tarafından gösterilecek adrese bizzat yüklenici tarafından teslim edilecektir.
	



Product catalogue/brochure of the proposed brand/model showing detailed technical specifications of the goods shall be submitted.

	Other Related services and requirements 
(Based on the information provided in Section 5b)
	Compliance with requirements 
	Details or comments 
on the related requirements

	
	 Yes, we comply.

	No, we cannot comply.
(Indicate discrepancies)
	

	Delivery of Each Item within 60 days following the signature of the contract
	
	
	

	All items shall have 2 years manufacturer warranty. 
	
	
	




[bookmark: _Toc104117820]FORM F: Price Schedule Form

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	UNDP-TUR-ITB(UR)-2022-56



The Bidder is required to prepare the Price Schedule following the below format by inserting the proposed make and model of each product along with the unit price and total price of the Set. 

The price shall not include value added tax (VAT) since UN and its subsidiary organs are exempt from all taxes except the special consumption tax.

Currency of the Bid: New Turkish Liras (TRY)
Price Schedule
	Description of Goods 
Malın Tanımı
	
Quantity // Miktar
	
Unit Price per item // Ürün Başına Birim Fiyat (TRY)
	
Total Price of items //  Ürünlerin Toplam Fiyatı (TRY)

	1. 45m² Life Tent // 45m² Yaşam Çadırı
	197 pcs // adet
	
	

	Total Final and All-Inclusive Price Quotation (TRY)
Toplam kesin ve her şey dahil fiyat teklifi (TRY)
	



*All-inclusive Financial Bid shall include all related costs for fulfilment of the requirements stipulated in the ITB. Contractor shall not be entitled to receive any price difference and/or additional amount from UNDP for whatsoever reason, including but not limited to increase in the costs of the Contractor or any missing goods/services in its Price Schedule to be submitted in response to this ITB. The bidders shall factor into their prices any possible increase in inflation rate, change in exchange rates or any other market factors, etc. while preparing and submitting their bids since the Contractor shall not be entitled to receive any amount over and above the contract price for whatsoever reason.



Name of Bidder: 		________________________________________________
Authorised signature: 		________________________________________________
Name of authorised signatory:	________________________________________________
Functional Title:			________________________________________________






[bookmark: _Toc104117821]FORM G: Form of Bid Security 
Bid Security must be issued using the official letterhead of the Issuing Bank. 
Except for indicated fields, no changes may be made on this template.

To:	UNDP
	[Insert contact information as provided in Data Sheet]

WHEREAS [Name and address of Bidder] (hereinafter called “the Bidder”) has submitted a Bid to UNDP dated Click here to enter a date. to execute goods and/or services [Insert Title of Goods and/or Services] (hereinafter called “the Bid”):

AND WHEREAS it has been stipulated by you that the Bidder shall furnish you with a Bank Guarantee by a recognized bank for the sum specified therein as security if the Bidder:
 
a) Fails to sign the Contract after UNDP has awarded it; 
b) Withdraws its Bid after the date of the opening of the Bids;
c) Fails to comply with UNDP’s variation of requirement, as per ITB instructions; or
d) Fails to furnish Performance Security, insurances, or other documents that UNDP may require as a condition to rendering the contract effective.

AND WHEREAS we have agreed to give the Bidder such Bank Guarantee:

NOW THEREFORE we hereby affirm that we are the Guarantor and responsible to you, on behalf of the Bidder, up to a total of [amount of guarantee] [in words and numbers], such sum being payable in the types and proportions of currencies in which the Price Bid is payable, and we undertake to pay you, upon your first written demand and without cavil or argument, any sum or sums within the limits of [amount of guarantee as aforesaid] without your needing to prove or to show grounds or reasons for your demand for the sum specified therein.

This guarantee shall be valid up to 30 days after the final date of validity of bids. 


SIGNATURE AND SEAL OF THE GUARANTOR BANK
Signature: 	_____________________________________________________________
Name: 	_____________________________________________________________
Title: 	_____________________________________________________________
Date:	_____________________________________________________________
Name of Bank __________________________________________________________
Address ________________________________________________________________
[Stamp with official stamp of the Bank] 
[insert: address and email address]
44
