REQUEST FOR QUOTATION (RFQ)

RFQ Reference: UNDP/NGA/2022/112 Supply OF 40,000 Lits of
! Date:
Diesel (AGO) for UN House Generators ate: 07 September 2022

SECTION 1: REQUEST FOR QUOTATION (RFQ)

UNDP kindly requests your quotation for the provision of goods, works and/or services as detailed in Annex
1 of this RFQ.

This Request for Quotation comprises the following documents:
Section 1: This request letter
Section 2: RFQ Instructions and Data
Annex 1: Schedule of Requirements
Annex 2: Quotation Submission Form

Annex 3: Technical and Financial Offer

When preparing your quotation, please be guided by the RFQ Instructions and Data. Please note that
quotations must be submitted using Annex 2: Quotation Submission Form and Annex 3 Technical and
Financial Offer, by the method and by the date and time indicated in Section 2. It is your responsibility to
ensure that your quotation is submitted on or before the deadline. Quotations received after the submission
deadline, for whatever reason, will not be considered for evaluation.

Thank you and we look forward to receiving your quotations.

Issued by:

Signature: L)' J(U\“V‘E‘f“'\_

Name: Fati Attahiru

Title: Operations Manager
Date:
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SECTION 2: RFQ INSTRUCTIONS AND DATA

Introductian.

Bidders shall adhere to all the fequirements &f this RFQ, including any amiendménts madein writing
by UNDP. This RFQ is conducted in accordance with the UNDP Programme and Operations Policies
and Pracedures {POPP} on Coritracts and Procurement

Any Bid submitted will be regarded as an offer by the Biddeér and doés not constitute or imgly the.
acceptance of the Bid by. UNDP. UNDP is undér no obligation to award a contract to.any Ridder as a
result of this RFQ.

UNDP reserves the rightto cancel the procurement process at any stage without.any liability of any
kind for UNDP, upon notice to the bidders-or publication of cancellation notice on-UNDP website.

Deadline for
the
Submissien
of Quotation

14 September 2022

12 PM

If any doubt exists as ta the time zone in which.the quotation:should be submitted, refer to
“hitp:/fwww.timeanddate.com/worldclock/;

For eTendering submission - as:"indi;ated in eTendering system. Note that system timie zone i§ in
EST/EDT (New York) time zone:

. Method of
Submission,

Quotations must be submitted as follows:
[ E-tendering

& Dedicated Email Address; procurement.ne@undp,org’

1 Courter / Hand delivery
{1 File Format: pdf
*  File names must _be maximum'su'charactg:rs long and must not contain any letter or special
character other-than from Latin alphabet/keyboard.
» Al files must bé free of viruses and not-corrupted.
»  Max. File Size per transmission: 4MB

*  Mandatory subject-of email; UNDP/NGA/2022/112 Supply OF 40,000 Lits of Dieset (AGQ)
for UN House Generators

*  Multiple emails must be clearly identified by indicating in the subject ine “email no. X of ¥*;
and thefinal “eémail no, Y of Y.

»  [tisrecommengded that the entire Quotation be consalidated into as few attachiments as
‘possibig,

*  The bidder should receive an email acknowledging email receipt.

[For eTendering method, click the link https://etendering.partneragencies.org and insert Event ID
information]

* Insert BU Code and Event 1D number
Detailed instructions on howto submit, medify orcaricel a bid in the eTendering systein are
provided in the eTendering systep Bidder User Guide and instructional videos:availahle on this link:
https://www.undp.org/content/undp/en/home/brocurement/business/resources-for-bidders

Cost of
preparation
of quotation

UNDP shall not b responsible for any costs associated with a Suppliet’s preparation and submission
of a quotation, regardiess of the cutcome or the manner of conducting the sélection process.

Supplier
Code of
Conduct,
Fraud,
Corruption,

All prospective suppliers must read the United Nations Supplier:Code of Conduct.and acknowledge
t'hat_ it provides the minimum standards expectsd of suppliers to the UN. The Code of Conduct,
which includes principles en labour, hurian rig"hts, environment and ethical conduct may be found
at: hitps:/fwww.un.org/Depts/ptd/about-us/un-supplier-code-cénduct

Moreover, UNDP strictly enforces a-policy of zero tolerance on proscribed practices, in¢luding fraud;
.corruption, collusion, unethical or unprofessional practices, and obstruction 6f UNDP vendots and
requires all bidders/vendors 1o observe the highest standard of ethics during the procurement
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process and contract impiementation. UNDP's Anti-Fraud Policy can be found at
hittp://www.undp.org/contént/undp/en/home/operations/accountability/dudit/office. of audit an
dinvestigation, htral#anti

Gifts and
Hospitality

Bidders/vendors shall not offer gifts or hospitality of any kind-to UNDP staff members including
recreational trips to sporting or cultural events, theme parks.or offerd of holidays, fransp’crtatid'n or
invitations to extravagant lunches, dinners or similar, In pursuance of this palicy, UNDP: {a) Shail
reject a bid if it. detérmines that the selected bidder has eéngaged Th any corrdpt of fraudulant
practices in competing for the cofitract In question; (b} Shall déclaré 4 vendor inéligible, either
indefinitely or for a stated periad, to be-awarded a contract if at any time it determines that the
vendor has engaged in any coftupt or fraudulént practices in competing for, or in‘executing & UNDP
contract,

Confiict-of
Interest

UNCF requires every prospective Supplier toavoid and prevent conflicts of interest, by disclosing to
UNDP if you, or any of your affiliates or personnel, were involved ih the preparation of the
requirements, design, specifications, tost estimates, and othér infermatior used in‘this'RFQ. Bidders
shall strictly avoid conflicts with other assigniments or their own interests, and act without
consideration for future work. Bidders found to have a eonflict of intérest shall be disqualified.

Biddars must disclose in their Bid their knowledge.of the following:a) If the owners, part-owners,
officers, diractors, controlling sharehalders, of the bidding entity or key personnel who are family
members of UNDP staff involvid in the pracurement furictions and/or thé Governmient of the.
tountry orany Implemeénting -Partner receiving gocds and/or services under this RFQ,

The eligibility of Bidders that are wholly or partly owned by the Government shail be- subject to
UNDP's further-evilugtion and réview of various.factors such as being registered, operated:arid
managed asan indéepéndent business entity, the-extent of Government ownershlp,ﬂ’share, receipt of
subsidies, mandate and access to information in relation to this RFQ; among others. Conditions that
may lead to uridue advantage againstother Bidders may resultin the eventual rejection of the Bid:

General
Conditions of
Contract

Any-Purchase Order or contract that will be Issued as a result of this RFQ shall be'subject to the
General Conditions of Cantract '

Select the applicable GTC:

L General Terms and Conditions / Speclal Conditions for-Contract,

B General Terms and Conditions for de minimis contracts {services anly, léss than $50,600)
O Genera! Terms and: Conditions for Works

Applicable Terms and Conditions and other provisions are available at UNDP/How-we-buy

Special
Canditions of
Caontract

Cancellation of PO/Contract if the delivery/compietion is-delayed by One(1) Week
O:0thers [pls, specify]

Eligibility

A vendor-who will be:engaged by UNDP may not be suspended, debarred, or otherwise identified as
ineligible-by-any UN Organization or the World Bank Group or any gther international Organization,
Vendors are therefore requiréd to- disclose to UNDP whether they are. subject to any sanction or
tEmparary suspension imposed by these organizations. Failure to do so may resultin termination of
any cantract of PO subseguently issued to the vendor by UNDP,

Itis t'he Bid_d_er‘sresponsibility to ensure that its employees, joint venture members, sab-contractdrs,
service providers, suppliers and/or their employees meet the eligihility requirements as established
by UNDP.

Bidders must have the legal capacity to entera binding contract with UNDP and to deliverin the
country, or through an authorized representative.

Currency of
Quotation

Quotations shall be quoted in NGN {Local vendors ate adviséd to quote in NGN as the exchange rate
of UN will be apglicable during financial evaluation and contracting for vendors with business license
registered in Nigefia

Joint
Venture;
Consortium

If the Bidder is a-group of legal entities that wili form or have formed a Joint Venture V), Consortium
or Assoriation for the Bid, they shall confirm in their Bid that : (i) they have designated one-party fo
act as a'lead entity, duly vésted with authority to legally bind the members of the 1V; Consortium or
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or
Association

| Association jointly and severally, which shall be evidénced. by a duly notarized Agreement among the

tegal entities, and submitted with the 8id; and {ii} if they are awarded the contract, the contract Sh_aii
be entered into, by and between UNDP and the designated lead entity, who shail be acting for and on
behalf'of alt the member entities comprising the joint venture, Cohsortium or Association,

Refer to Clauses 19 - 24 under Solicitatiod policy, for details on the applicable provisions on Joint
Ventures, Consortiim'or Association.

Only one Bid

The Bidder (including the Lead Entity on behdlf of thé individual members of any Joint Venture,
Cansortium.or A'sscjtiat'ion} shalt submit anly ohe Bid, eithef in its own name or, if a Joint venture,
Consdrtium Or Association, as the lead entity of siich Joint Venture, Consortium or Assaciation.

Bids.submitted by fwao {2} or more Bidders shalf all be rejected if they are found to have any of the

following:

‘a) they have at Jeast che controlling partner, director or shareholder in- common; of-b) any one of
‘them receive or have received any direct or indirect subsidy from the otherf's or

b} they have the same legal représentative for purposes of this REQ; or

.t they have g relationship with each other, directly e through-common third parties, that puts them

in 2 position to haveaccess to information about,.or influence on the Bid of, another Bidder regarding
this RFQ process;

-d) they are subdontractars to'each-ether's Bid, or a subcontractor to orie Bid also submits another Bid

under its name as {ead Bidder; or
e) some key personne!l proposed fo be in the téam of one Biddér participates in more than one Bid

received for this RFQ process. This condition refating to the personnal, does not apply to

subcontractors being included in‘mofe than one Bid.

Dutias ani
taxes

Avrticle I, Section 7, of the Convention on the Privileges and Immunities: prowdes, inter alia, that the
‘United Nations, including UNDP as a subsidiary organ ofthe General Assembly uf the Umted

Nations, is exempt from all direct taxes; except charges for publiic utihty services, and.is:exempt from
customs restrictions, duttes and charges of a similar nature in respect of artlcles imported or
exported fot its official use. All guotations shall be submitted net of any direct taxes and any other
taxes and duties, uniess otherwise specified- below:

All prices must:

O beinclusive of VAT and other applicable indirect taxes

X b exclusive of VAT and .ofher.app!icabfé indirect taxes

Language of

ENGLISH

quotation Including documientation including catalogues, instructions and operating manuials.
Documents Bidders shall include the following documents in their quotation:
to be & Annex 2: Quotation Submission Form duly completed and signed
submitted 8 Annex 3: Technical and Financial Offer duly completed apd signed and in
accordance with the Schedule of Reguirements in Annex
& Company Profile;
& Registration certificate;
B9 List and value-of similar projects performed for the last three(3) years plus client’s contact details
whd may be contacted for furttier information on those contracts;
B3 List and vajue-of ongoing Projects with UNDP and other nhational/multi-naticnal organization with
contact details of clients and current completion ratio of each ongaing project;
B4 A statement whether any import.or export licenses are required in fespact of the goods to ba
purchased including any restrictions on the country of origin, use/dual use nature of goods or
services, including and disposition to end users
Quotation Quotations shall remain valid for 120 days from the deadline for the Submission of Quotation.
validity
period
Price Mo-price variation due to €s¢alation, Inflation, fluctuation Tn exchange rates, or any other market
variation factors shall be accepted at any time during th_e.vaii_dity ofthe quotation after the quotation has been
received.
Partial Not permitted-
Quotes .0 Permitted
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Alternative.

' Not permitted

clarifications

Quotes- 13 Permitted
If permitted, an alternative quote may be submitted only if & conforming quote to the RFQ
requirements is submitted. Whera the conditions for.its. acceptance are mef, orJustlflcations are
clearly established, reserves the right to award-a.contract based-on an alternative quote, If
‘multiple/alternative quotes. are bemg submitted, they must be ciearly marked as "Main, Quote” and
“alternative Quote”
Payment 5 100% within 30'days after receipt of gaods, werks and/for services and submission of payment
Terms documentation,
CI0ther Ciick or tap here to enter Loxe.
Conditions & Delivery Completion,
for Release | [ Passing all quality testing
of B3 Written Acceptance of Goods, Services and Works, based on full compliance with RFQ,
Payment. ‘requiremnents ' '
B Availabiiity of Original Inveice
Contact E-mail address: procurement.ng@undo.org
Persan for Attention:Quotations shal not be subimitted tothis address bu_t-t_o.the.__a_dd'ress' for quotation:
corresponde | submission above. Otherwise; offer shall be disqualified..
nee, Any delay in UNDP's respense shall be not used as.a r.eason-fbr extending the deadline for
-notifi_catio_n_s submission, unless UNDP-déte!jmmes that such an extension is necessary and communicates a new
and deadline to__the'Propos.ers.

Clarifications | Requests for clarification from bidders will not be accepted any later than two(2) working days
before the submissior deddline. Responsés to request for clarification will be communicated-via
ermails,

‘Evaluation BAThe Contract or. Purchase Order will be awarded to the lowest price technically.compliant offer

‘methad ' '

Evaluation KIFull compliance with all requirements as specified in Annex 1, Annex 2 and Anriex 3

eriteria BIFull scceptance of the General Conditions of Contract’

& Comprehensiveness of after-sales services
Earfiest Delivery /shortest lead time
X Minimum 3 vear of experfence in supplying sithilar goods/Setvices

Righttiotto | UNDP is not bound:to accept any quetation, nar award a contract oF Purchase Qrder

acceptany '

quotation

Righttovary | Atthetime of award of Contract or Purchase Order, Click or tap here to enter text, reserves the

requirement | rightto vary (increase or decréase) the.quantity of services and/or goods, by up to-a maximum

at time of: tWEnty—fwe per cent [25% ) of the tatal offér, without any change in the unit price ar other terms

award and conditions.

Type of (2 Purchase Order

Contract to O Contract Face Shéet (Goods and-or Services) (this templaté is also utilised for Long-Term’

beawarded | Agreement)and ifan LTA will be-signed, specify the document that will trigger the call-off, E.g., PO,
etc.) '

[0 Contract far Works.
[T Other Type/s of Contract [pls. specify]

Expected 21 September 2022

date for

cantract

award.

Publication UNDP will-publish the contract awards valued at USD 100,000 and mdre on the websites of the CO

of Cantract and the corporate UNDP Web site,

Award

‘Policies and- | This RFQ is conducted. in accordance with UNDP Programme and Operations Policies and Procedures

procedures
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signature.

UNGM Any Contract resulting from this RFQexercise will be subject to'the supplier being registered at the
registration | appropriate level on the United Nations Global Marketplace {UNGM) website at www.ungr.org.
The Bidder may still submit-a quotation even i not registered with the UNGM, however, if the
Bidder is'selected for Contract award, the Bidder must register oh the UNGM priorto contract

ANNEX 1: SCHEDULE OF REQUIREMENTS

‘Technical Specifications for Goods:

§/N | Descriptions of iteimns Quantity Rqd.
1 | DIESEL (AGQ) | 40,000 Litres.

Delivery Requirements

Bidder shall deliver the goods within one{L} Ménth after Contract signature

DAP {Delivery At Place }

1 Not applicable.
Shall'be déng by:
@.Supp!ier/hid'der
& Freight Forwarder

‘District, Abuja, Nigeria

Untted Nations Developrent Programme UN House, Plot 617/618 Diplomatc Drive Central Busingss

N/A

-Standard Packing/As Applicable by bidder

N/A

N/A

Required

Up to-the bidder
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ANNEX 2:' QUOTATION SUBMISSION FORM

Bidders are requested to complete this form, mcfudmg the Company Profile and Bidder’s Declaration, sign it and return
it s patt-of their quotation along with Annex 3: Téchnicol anid Finariciol Offer. The Bidder shalf fill in this form in

dcrordance with the instructions indicated. No.alterations to its format shall be permitted and no substitutions shail be
accepted.

Name of Bidder: Click ar tap hare to anter text.

i RFQ reference: dick or tap heve to antar text, Date: Cligk or tap to enter & date.

Co'mpahy-Profile

Chick or tap here'to enter text,

Chck o Lap here to entier e

Chick or iz here to enter test,

Chick or Lap here to enter text.

Chotse an iter,

LI Yes O No. if yes; insert UNGM Vendar Number

Ul ves O No

Cves I No

(1 ves O Na

[ ves [J Ko
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§ [3ves O'No

Bank Name: Click o7 tany here 1o enter text,
Bank Address: Click or tap hees to enter taxt.
IBAN:.Click or tap here Yo énter texy
SWIFT/BIC: Click or tap here to enter text.

Account Currency: Click-6r tap here (o enter text,

Bank Account Number: Click or tap here to enter taxt,

Bidder's Declaration

Yes

No

1

[mi

Requirements and Terms and-Conditions: |/We have.read and fully understand the RFQ, inciuding the
RFQ Information and Datd, Schedule of Requirements, the. General Conditions. of Contract, and any -
Special Conditions. of Contract. |/we conFrm that the Bidder agrees to be bound by them.

I/We confirm that the Bidder has the necessary capacity, capability, and necessary licensés to fully meet
or exceed the Requiremenits and will be availableto deliver throughout the relevant Contract period.

Ethics: In submitting this Quote |/we warrant that thebidder: has not entered into any improper, illegal,
collusive or ‘anti-comipetitive arrangements with any Competitor; has not directly or indirectly
approached any representative of thé Buyer {other than the Point of Contact) to Iobby ar solicit
inférmation in relation to-thé RFQ ;has rot attempted to influence, or provide.any-form of personal
inducement, reward or benefit to any reprsentative of the’ Buyer

IfWe conflrm to undettake not to-engage in proscribed practices, , or any othier unethical practice, with
the UN or- any other party, and to corduct business in a mannerthat averts any financial, operationial,
reputational or other undue tisk to the UN and we havé read the United Nations Supplier Code of
Conduct :https://www.un.org/Depts/ptd/aboui-us/un-supplier-code-condiict and acknowledge that'it
provides the- minimum standards. expected of suppliers to the UN.

Conflict of interest: |/We warrant that the bidder has no attual, potential, or percewed Cenflict of
Interést In submitting this Quote or éntering a Contract to deliver the Requnrements Where a Confhct
of Iaterest arises during the RFQ process the bidder will report it immediately to the Procuring
Qrganisation’s Point of Contact.

Prohibitions, Sanctions: |/We hereby declare that our firm, its afﬁltates or subsidiaries or employees,
tncluding any 1v/Consortitm members or subcontractors or suppliers for any part of the contract is not
under procurement prohibition by the Uriited Nations; including but not limited to. prohlbltrons dertved
fromthe Compendium of Unitéd Nations Security Council Sanctions Lists and have not been suspended
debarred, sanctioned or othefwise identified as. ineligible by any UN Organization or the World Bank
Group or any other international Org_amzatlon

Bankruptcy: |/We Hhave not. declared bankruptcy; are not involved in bankruptcy or receivérship
proceedmgs, ‘and there is no. }udgment or pending legal action against them that could impair their
operations in the foreseeable future,
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Yes | No
g [ | Offer Validity Period: |/We confirm that this Quote, including the price, remains open for scceptance
for the Offer Validity.
O 0§ I/We understand and recognize that you are not bound to gccept-any Quotation you receive, and we
certify that the goods offered in our Quotation are new and unused,
a O | By signing this declaration, the signatory below represents; warrants and agrees that he/she has been
authorised hythe Organization/s to make this declaratioh on its/th&ir behalf.
Signature:
Name: Click or tap here 1o enter text.
Title: Click or tap hére b5 anter text.
Date: Click or tap 1o enter & date.

ANNEX 3: TECHNICAL AND FINANCIAL OFFER - GOODS

Bi'd_ders_are requested to c_ompiéte.-tﬁr’s Jorm, sign it ond return it s port of their bid olong with Annex 2: Quotation
Subrission Form. The Bidder shall fill i this form in decordance with the instructions indicated. No alterations to its
format sholl be permitted and no substitutions shall be accepted.

|
-

i Name of Bidder: Cifckar tap here Lo enter Lest,

| RFQ veference:

]
Ciicl or tap hare 1o enter tex, ! Date; Click or tap to. enter » date.

;
i
{

DIESEL (AGQ) Litres’

Total Price

Transpartation Price

insurance Price

Installation Price

Training Price
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Other Charges {specify}

Total Final and All-inclusive Price

Compliance with Requirements

""""""" oo YouResponses

! Yes,wewill | No,we : you cannot corn__ply,'pls{ indicate :

i comply’ cannot counter - offer :

S S comply

. Supply of 40,000Litres of Diesel (AGO} : ;

to UN House Generators.for UNCS 7 I | Click or tap nere ta edter text. |

Delivery Term {INCOTERMS) in| : m Click or tap here tp-enter Taut,

Delivery Lead Time Ct ? 3 Click or tap here 1o enter Text. ‘

! Warranty and Aftér-Salés Requiréments g [ Click ar tap hore bo enter text, !

Validity of Quotation 0 | O | Click or tap here to enter text. :

Payment terms O O Click or tap Here to enter text, '
Other requirements fpis. specify] (] a Click or tap here fo enter text.

Other Information:

E ' . L e N . - a. o . . -
i Estimated weaight/volumeé/dimension of the
| Consignent:
!
i

C_cu-ﬂ‘tmf;ﬁés-of Qrigin:- o
(if export licence required this must be subniitted
1 ifawarded thecontract)

I, the undersigned, certify that | am duly authorized to sigh this quotation.and bind the company below inevent that
the guotation is accepted..

Exact ndme and address of compony Authorized Signatuie:

Company Namellick o tap here to enter text. Date:Click or tap here to enter text.
_Address: Click ortap hera to.entel text, NafmeiClick dr tap here to eritér text.
Click or tap Bere to entar text, Functional Title of Authorised

- : . Signatory:Click or tap here to enter taxy,
Phone No:Click or tap hare to enter text, IBNALONY:LICK O iap here ¢

Email Address; Click or tap here'te enter text.

Email Address:Click or tap here to enter text.

Compliance with Requirements
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[ Click or tap.here toenter text.

0 Click or tap here to enter téxt.
‘ Other requirements [pls. specify] | {lick or tap-here to enter text. :

the quotation is acéepted.

I, the undersigned, certify that | am duly authorized to sign this quotation and bind the company below in event'that

Exoct name and uddress of company
Company NameClick or tap here to enler texl.
Address: Clck or tap here to enter fext,

Chick or tan here o entel-text,

Fhone No.:CEck of tap here to entertext

Email Address:Click or tan here to enter text.

Autherized Signature:
Date:Chck oy tapn here 1o enter rext.
Name:Click or tap here to enter text

Functional Title of Authorised
Signatory:Click or tap here to enver taxt,

Email Address: Click or tap here to enter text.
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