FINANCIAL PROPOSAL FORM
From: (Please, Indicate full name):

Date:
Signature:
Reference: 
Herewith I confirm my intent on provision of services in accordance with Terms of Reference.

Given the above, please see below my financial proposal and its breakdown

	Activity
	Percentage
	Delivery time

(to be further discussed with UNDP during Inception Phase)
	Lump Sum (USD) 

	Upon receipt and acceptance of detailed work plan with clear milestones
	10%
	31 October 2022
	

	Upon receipt and acceptance of Nature, Climate & Energy communication, advocacy and outreach strategy and action plan 2023 – 2025 for UNDP Malaysia
	20%
	15 December 2022
	

	Upon receipt and acceptance and publish of communication and outreach materials including 

· Up to 4 photo essays
· Up to 2 short project stories
· Up to 1 blog
	20%
	31 March  2023
	

	Upon receipt and acceptance and publish of communication and outreach materials including 

· Up to 4 photo essays

· Up to 2 short project stories

· Up to 2 blogs
	20%
	30 June 2023
	

	Upon receipt and acceptance and publish of communication and outreach materials including 

· Up to 4 photo essays

· Up to 2 short project stories

Up to 2 blogs
	20%
	30 September 2023
	

	4Upon receipt and acceptance and publish of up to 3 knowledge products in the form of report / book (picture / coffee table) / brochure
	10%
	15 December 2023
	

	Total
	100%
	
	


A)    Breakdown of Cost by Components.

Professional fee:

	Description
	Daily rate (USD)
	Maximum working days
	Total Rate for the Contract Duration (USD)

	Maximum Professional Fee
	
	100 days
	


i) UNDP makes payments based on the actual number of days worked. Payments must be supported by duly completed time sheet.

Travel costs:

	Description
	Pro-rated lump sump travel costs (per time travel)
	Envisaged travel (Frequency)
	Total Rate for the Contract Duration (USD)

	Putrajaya
	
	
	

	
	
	
	


1. Estimate one field mission to Putrajaya, Malaysia (up to 15 days). 

2. Please include flight, ground travel, accommodation and meals into lump sum cost.

3. In the event of unforeseen additional travels, UNDP will reimburse individual contractor based on pro-rated lump sum travel cost as indicated in this financial proposal.

4. Reimbursement of travel costs (either envisaged or unforeseeable travels) will be made upon submission of a travel claim and all necessary supporting documents, following UNDP standard procedure.

5. Regardless of the purpose of travel, the prevailing price for an economy class ticket on the most direct routes shall apply for all individual contractors. UNDP will not accept travel costs exceeding those of a full-fare economy class ticket. Individual contractors wishing to upgrade their travel to business or first class shall do so at their own expense.
Note:

· Prices should be in USD and include all expenses related to the assignment. Individual Contractor is responsible for payment of all relevant taxes. 
· UNDP does not accept travel costs exceeding those of most direct route, cheapest and restricted economy class ticket. Should the Individual Consultant wish to travel on a higher class he/she should do so using their own resources. In the case of unforeseeable and additional duty travels required, payment of travel costs including tickets, lodging and terminal expenses should be agreed upon, between UNDP and Individual Consultant, prior to travel and will be reimbursed. Individual Contractor is responsible for his/her own travel arrangement from duty station to Malaysia. [image: image1]
