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VACANCY ANNOUNCEMENT
Issued on 7 November 2024
Post: 	Urban Planning Specialist 
Duty Station: 	Kyiv, Ukraine
Contract modality: 	Individual Contract (IC)
Duration: 	5 months (with possibilities for extension)
Starting date: 	As soon as possible
Closing date for applications:	18 November 2024

ORG. SETTING AND REPORTING 
The United Nations Human Settlements Programme (UN-HABITAT), is the agency for human settlements. It is mandated by the UN General Assembly to promote socially and environmentally sustainable towns and cities with the goal of providing adequate shelter for all. 

The UN-Habitat Programme team in Ukraine has launched the implementation of UN-Habitat's mandate in response to the ongoing emergency situation, in collaboration with the Urban Lab. UN-Habitat’s country programme has a focus on implementation of projects at sub-regional and country level, mainly related to urban recovery in crisis and postcrisis contexts, Internally Displaced People (IDP), development of urban profiles to identify the immediate and long-term rehabilitation/recovery needs of the built environment, including damaged housing and public facilities and utilities, to inform strategic and actionable approaches to urban recovery, and support the fundraising activities for programme development.

UN-Habitat is seeking a Urban Planning Specialist to support the implementation of its workplan and activities in collaboration with partners. The role will focus on the project “Towards inclusive and resilient urban recovery in Ukraine”, which aims to develop Comprehensive Recovery Programmes and Integrated Development Concepts for eight Hromadas across Kyiv, Lviv and Poltava Oblasts. 

DUTIES AND MAIN RESPONSIBILITIES
The incumbent is expected to fulfill the following general duties and responsibilities:

· Contributes to the implementation of UN-Habitat’s country workplan and activities in collaboration with partners, with a focus on urban and territorial planning, urban profiling and urban recovery planning, urban data and innovation.
· Participates in the development, implementation and evaluation of urban and territorial urban recovery planning projects and programmes as assigned etc.; monitors and analyzes programme/project development and implementation; reviews relevant documents and reports; identifies problems and issues to be addressed and proposes corrective actions; liaises with relevant parties; identifies and tracks follow-up actions.
· Develops high quality planning and design outputs, concept notes and guidance materials in consultation with clients and partners; performs consulting assignments, in collaboration with the client, by planning facilitating workshops and assisting in developing the action plan the client will use to manage the change.
· Researches, analyzes and presents information gathered from diverse sources.
· Assists in policy development, including the review and analysis of issues and trends, preparation of evaluations or other research activities and studies.
· Undertakes survey initiatives; designs data collection tools; reviews, analyzes and interprets responses, identifies problems/issues and prepares conclusions.
· Prepares various written outputs, e.g. draft background papers, analysis, sections of reports and studies, provides inputs to publications and other communication materials.
· Initiates and coordinates outreach activities; conducts training workshops, seminars, etc.; makes presentations on assigned topics/activities, e.g. urban planning and design;.
· Leads and/or participates in field missions with UN-Habitat colleagues and external partners, including provision of guidance to external consultants, government officials and other parties and drafting mission summaries, etc.
· Assists activities related to budget funding (programme/project preparation and submissions, progress reports, financial statements, etc.) and prepares related documents/reports (pledging, work programme, programme budget, etc.).
· Performs other related duties as required.

WORK IMPLIES FREQUENT INTERACTION WITH THE FOLLOWING:
National and international UN-Habitat senior officers and technical staff, Urban Lab partners, representatives and officials in local and national governments, international organizations and other UN specialized agencies, community representatives, academia and others.

RESULTS EXPECTED:
Develops, implements, monitors and evaluates assigned programme/projects. Provides thorough, well reasoned written contributions, e.g., background papers, analysis, sections of reports and studies, inputs to publications, etc. Develops and maintains effective working relationships. Promulgates coherent policies, and consistent adherence to these by clients. Efficiently uses of resources.

REPORTING REQUIREMENTS
The Senior Urban Planner will work under the overall guidance of the Head of the Country Programme and the direct supervision of the Programme Management Officer/Head of Ukraine Urban Lab. 

DELIVERABLES AND TIMELINE
Monthly progress report to be submitted at the end of each working month, detailing the outputs, key observations, and work plan for the following months, outlining the tasks and priorities aligned with the overall project objectives. All work plans must be submitted to the Programme Management Officer/Head of Ukraine Urban Lab for review and approval by the Head of the Country Programme in advance on a monthly basis subject to the main tasks of the assignment (above) and in consideration of the workload priorities at that time. 

WORKING LOCATION AND TRAVEL
The assignment is expected to be conducted from the UN-Habitat office in Kyiv. The position will include travel to field locations required for site visits, technical missions and engagement with stakeholders and partners. 

COMPETENCIES
· Professionalism: Knowledge and understanding of theories, concepts and approaches relevant to urban development and related fields. Ability to identify issues, analyze and participate in the resolution of issues/problems. Ability to conduct data collection using various methods. Conceptual analytical and evaluative skills to conduct independent research and analysis, including familiarity with and experience in the use of various research sources, including electronic sources on the internet, intranet and other databases. Ability to apply judgment in the context of assignments given, plan own work and manage conflicting priorities. Strong conceptual thinking. Is not bound to by current thinking or traditional approaches, takes calculated risks on new and unusual ideas; thinks "outside the box", and offers new and different options to solve problems or meet client needs; Shows pride in work and in achievements; demonstrates professional competence and mastery of subject matter; is conscientious and efficient in meeting commitments, observing deadlines and achieving results; is motivated by professional rather than personal concerns; shows persistence when faced with difficult problems or challenges; remains calm in stressful situations. Takes responsibility for incorporating gender perspectives and ensuring the equal participation of women and men in all areas of work.
· Communication: Speaks and writes clearly and effectively; listens to others, correctly interprets messages from others and responds appropriately; asks questions to clarify, and exhibits interest in having two-way communication; tailors language, tone, style and format to match audience; demonstrates openness in sharing information and keeping people informed.
· Teamwork: Works collaboratively with colleagues to achieve organizational goals; solicits input by genuinely valuing others’ ideas and expertise; is willing to learn from others; places team agenda before personal agenda; supports and acts in accordance with final group decision, even when such decisions may not entirely reflect own position; shares credit for team accomplishments and accepts joint responsibility for team shortcomings.
· Planning & Organizing: Develops clear goals that are consistent with agreed strategies; identifies priority activities and assignments; adjusts priorities as required; allocates appropriate amount of time and resources for completing work; foresees risks and allows for contingencies when planning; monitors and adjusts plans and actions as necessary; uses time efficiently.

REQUIRED SKILLS AND EXPERIENCE

Education
· Advanced university degree (master’s degree or equivalent) in architecture or urban planning or a related field is required. A first-level university degree in combination with two (2) additional years of qualifying experience may be accepted in lieu of the advanced university degree.
Experience
· A minimum of five (5) years of progressively responsible experience in urban development, planning and design with a direct proven experience in management of programmes and projects, e.g. in the context of urbanization, housing, land management, displacement, humanitarian settings, sustainable reconstruction and recovery, climate change adaptation, among other topics is required.
· Experience in the field of capacity development, institutional reform or training with a focus on sustainable urban development is desirable. Experience within the UN system will be an asset.
· Recent working experience in urban profiling and urban recovery in a conflict/post-conflict context is an important asset, including knowledge of the complexities and dynamics of government and governance issues and interactions with a range of partners at country level. Past experience and/or knowledge of the dynamics in the region is desirable.
· Fluency in the use of design software is highly desirable (Adobe Creative Suite, Microsoft Office, ArcGIS).

Language
· Fluency in Ukrainian and a working proficiency of English are required. 

SPECIAL CONSIDERATIONS:
The candidate should be familiar with, and committed to the goals of UN-Habitat, and be: 
· Willing to take responsibility and provide helpful feedback and advice to others in the office;
· Able to work independently and as part of a team in multi-national/cultural environment and flexibility in understanding and accepting different assignments;
· Able to work under pressure, prioritize and meet deadlines. 

	HOW TO APPLY
Interested candidates must submit an email quoting the post title and the duty station to the email address:   unhabitat-ukraine@un.org 
with the following documents/information to demonstrate their qualifications: 
1. Cover letter explaining why they are the most suitable for the work
2. Completion of a CV in P11 Form which can be downloaded at:
			https://t.ly/xvSWz
The CV shall include information on past experience in similar projects, at least 3 references, and, if available, a portfolio of relevant work.
3. Diplomas and copy of Passport or National ID Card.
4. Financial Proposal. The offeror's letter including form for the financial proposal can be downloaded at: 
			https://t.ly/MeNfA 

Deadline for applications: 18 November 2024

UN-Habitat does not charge a fee at any stage of the recruitment process. If you have any questions concerning persons or companies claiming to be recruiting on behalf of these offices and requesting the payment of a fee, please contact: recruitment@unon.org
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