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REQUEST FOR PROPOSAI- {RFP}
(For Low-Valued $ervices)

Date: March 19. 20L5
NAME & ADDRESS OF FIRM

REFERE NCE: Project #00089975,
"Strengthening the System of
Pa rliamenta ry Democracy in Georgia"

Dear 5ir / Madam:

We kindly request you to submit your Proposal foi Production of video clips and promotional
materials for the Europe Day Celebration in the parliament of Georgta

Please be guided by the form attached hereto as Annex 2, in preparing your proposal.

Proposals may be submitted on or before j.8:00, Wednesday, April 0j., 2015 via courier mail to
the address below:

United Nations Development programme
Project "Strengthening the System of parliamentary Democracy in Georgia,'

9, Eristavi Street, Tbilisi, Georgia
Tindtin Sulddze

Mobile: +995 595 45 17 80; e-mail: tin?tin.suladze@undp.org
Your Proposal must be expressed in the English, and valid for a minimum period of 90 days

ln the course of preparing your Proposal, it shall remain your responsibility to ensure that it
reaches the address above on or before the deadline. Prqposals that are received by UNDp after the
deadline indicated above, for whatever reason, shall not be considered for evajuation"

Services proposed shall be reviewed and evaluated based on completeness and compliance of
the Proposal and responsiveness with the requirements qf the RFP and all other annexes providing
details of UNDP requirements.

The Proposal that complies with all of the requirements, meets all the evaluation criteria and
offers the best value for money shall be selected and awarded the contract. Any offer that does not
meet the requirements shall be reiected.



Any discrepancy between the unit brice and the total price shall be re-computed by UNDp, and
the unit price shall prevail and the total priqe shall be corrected. lf the Service Provider does not accept
the flnal price based on UNDP's re-computation and correction of errors, its Proposal will be rejected.

No price variation due to escalationf inflation, fluctuation in exchange rates, or anV other market
factors shall be accepted by UNDP after it has received the Proposal. At the time of Award of contract
or Purchase Order, UNDP reserves the ridht to vary (increase or decrease) the quantity of services
and/or goods, by up to a maximum twenty five per cent (25%) of the total offer, without any change In
the unit price or other terms and conditions.

Any Contract or Purchase Order thdt will be issued as a result of this RFP shall be subject to the
General Terms and Conditions attached hefeto. The mere act of submission of a Proposal implies that
the Service Provider accepts without q

attached as An nex 3.

n the General Terms and Conditions of UNDp. herein

Please be advised that UNDP is

Purchase Order, nor be responsible for a

bound to accept any Proposal, nor award a contract or
costs associated with a Service Providers preparation and

submission of a Proposal, regardless of the e or the manner of conducting the selection process.

UNDP's vendor protest orocedure i intended to afford an opportunity to appealfor persons or
firms not awarded a Purchase Order or
that Vou believe Vou have not been fa

in a competitive procurement process" In the event
treated, you can find detailed information about vendor

protest procedures in the following link:

UNDP encourages every prospectivp Service Provider to prevent and avoid conflicts of interest,
by disclosing to UNDP if you, or any of youf affiliates or personnel, were involved in the preparation of
the requirements, design, cost estimates, arld other information used in this RFp.

UNDP implements a zero tolerance bn fraud and other proscribed practices, and is committed to
preventinS, identifying and addressing all siich acts and practices against UNDP, as well as third parties
involved in UNDP activities. UNDP expects its Service Providers to adhere to the UN Supplier code of
Conduct found in this link : http://www.un.Org/depts/ptd/odf/conduct enelish.pdf

Tha nk you and we look forward to rtceiving your Proposal.

Sincerely yours,

Sophie Guruli
Project
3/L9/20Ls



Annex I

Description of Requirements

Context of the Req uirement
UNDP project "Strenl*hening the System of Parliamentary Democracy in
Georgia" funded by the
Georgia n Parliament as a

n Union is aimed at establishrng the
ibie institution with an essentially greater

role in national policy-makipg and European integration. Among other,
the Project supports the Coinmittee on European Integration to engage
in active dialogue with the public on the European integration issues,
including by means of , seminars, public events and innovate
measures. A new irrportant milestone has been reached in terms of
Georgia's European int - Georgia signed the Association
Agreement (AA) including thp Deep and Comprehensive Free Trade Area
(DCFTA) component with tihe European Union on 27 June 20L4, in
Brussels, followed with the ratification of the document by the
Parliament of Georl3ia on 18 July 20L4" While the signing of the
AA/DCFTA opens up new drospects for Georgia, it also calls for the
country's strong commitment to reforms. In this process, raising public
awareness and pro-etctive dissemination of information related to the
Furopean integration becor4es all the more important. Communication
with the civil society and the wider public is a fundamental part of the
European integration, where the Parliament has its own role ro pray
defined by its constitutional mandate and competences. Celebrating the
Europe Day is one ,rf the forms of public awareness raising on the
European Union. The Europe Day has been marked by the parliament of
Georgia in the past years, inbluding with the UNDp support in 2014. The
Parliament of Georgia continues its tradition of celebrating the Europe
Day and intends to mark the day led by the Speaker of the parhamenr,
joined by the governmenl officials, representatives of locaj and
international organizations, embassies, media. The official event is
planned for 6 May ?-01-5 a! the National Library of the parliament of
Georgia. The UNDP Project is supporting the parliament in the above
through implementing a varlety of activities aimed at raising awareness
of the Georgian population on the European integration and the rrnpacr
and advantage of the Assodiation Agreement/DCFTA on particutar and
larger sectors of society. Media, as the most powerful source of
information dissemination and public awareness raising, and the youth,
as the future generation to continue and forge stronger ties with Europe,
are actively involved in thg activity. The informational campaign on
AA/DCFTA, envisaged under the action, is set to encompass all groups of
society, including the ethnic minorities.

lmplementing Pa rtner of
U NDP

Pa rliament of Georgia

Brief Description of the
Required Services

Product 1" Productiorr of video clips on AATIDCFTA impact on Georgian
population



impact of the visa liberalization and Association Agreement (AA)/DCFTA

on their livel.

Product 2. Qesign and printing of posters based on video clips
Based on thb produced video clips, the company shall design and print
posters for Sach video clip illustrated with photo shoots and texts from
respective clips (bilingual:with Georgian and English text).

Product 3, Pfinting of award-winning student photos
In the preparations for the Europe Day event, the Parliament supported
by the UNDI Proje(:t intends to announce the high-school student (9-12
graders) cortpetition "My Europe". The company shall print the best 20
photos to pe exhibited during the Europe Day celebration in the
Pa rliament qf Geor€iia.

Product 4. Qesign and printing of Photo Album with student photos
The comparly shall design and produce a Photo Album (bi-lingual: with
Georgian anij English text) with the best 20 student photos.

Produat 5" pesign and production of Europe Day ribbons
The company shall design special ribbons symbolizing EU-Georgia
partnership. The ribbons will be worn by the Members of Parliament and
other guests ofthe Europe Day event.

Five differeht video clips shall feature human stories reflecting the

List and Description of
Expected O utputs to be
Delivered

Deliverafle 1" (loncept and scenario for the five video clips and
design fof promotional materials

Delivera{le 2. l)roduction of the video clips and printing of the
Frromotional materials, more particula rly:

Z.f. Production of five video clips translated and
dubbed/subtitled in ethnic minority languages and in
English (in total 30 video clip versions)

2.2.Design and printing of posters (bilingual, full color, high
quality paper,25 pcs -43 size; 5 pcs - A1 size on cardboard)
and stldent photos (full color, high quality photo paper,60
pcs - 43 size; 20 pcs - 43 size on cardboard) for the Europe
Day exhibition

2.3. Design and printing of photo album (bilingual, 150 pcs - 44
size)

2.4. Design and production of Europe Day ribbons (250 pcs)

Person to Supervise the
Work/Performa nce of the
Service Provider

UNDP Democratic Governance Team Leader, UNDP Communications
Analyst, Projlct Ma rlager



Progress Reporting
Req uirements

N/A

Location of work n At Contractor's Location
Expected d uration of work up to 25 days from tl" e signa ure of the Contract
Target start date 7 April 2015
Latest completion date 1 May 2015
Travels Expected N/A

Special Security
Requirements

N/A

Facilities to be Provided by
UNDP (i.e., must be
excluded from Price
Proposa l)

N/A

lmplementation Schedule
indicating breakdown and
timing of activities/sub-
activities

! Req uired

Names and curriculum vitae
of individuals who will be
involved in completing the
services

L l Kequrreo (tn tng sn)

Preferred Currency of
Proposa I

f] USD

For the bids submitted in otl"
ofthe bid opening will be usr

er currencies UNORE effective on the date
ld for conversion

Value Added Tax on Price
Proposal

D must be exclusive of VAT nd other applicable indirect taxes

Validlty Period of Proposals
(Counting for the ldst dqy of
submission of quotes)

! 90 days

In exceptional cirgumstanges, UNDP may request the proposer to
extend the validitY of the Proposal beyond what has been initially
indicated in this RFP. The froposal shall then confirm the extension in
writing, without anr]r modification whatsoever on the proposal.

Partial Quotes tr Not permitted

Payment Terms Outputs P( rce Timing Condition for Payment
Release

1. Concept
and scenario
for the five
video ciips
and design
for
promotional
materials

2001 Latest by 1.5

April 2015
within thirty (30) days
from the date of
meeting the following
conditions:
a) UNDP's written

acceptance (i.e., not
mere receipt) of the
quality of the



printing of
thethe
promotional
materials

Latest by 1
MaV 2015

outputs;
b) Receipt of invoice

from the Service

Provider;

c) Payments to
Georgian
Cornpanies will be
maoe rn GLt

accordlng to the UN

official rate of
exchange at the

Person(s) to review/inspect/
approve outputs/completed
services and authorize the
disbursement of

UNDP Demgcratic Governance Team Leader, UNDp CommunicaUons
Ana lyst, Project l\4a rager

n Contract for Professional Services

Criteria for Contract Award n Highest Cpmbined Score (based on the 70% technical offer and 30%
price weight distribution)
! Full acce$tance ofthe UNDP Contract General Terms and Conditions
(GTC). l"his ib a mandatory criteria and cannot be deleted regardless of
the nature ofservicrts required. Non acceptance ofthe GTC may be

ds for the reiection of the Proposal.
Criteria for the Assessment
of Proposa I I Expertise of the f:irm 21%

[1 Methodology, lt:i Appropriateness to the Condition and Timeliness of
the lmplemdntatio n Plan 28%
! Managenrent Structure and Qualification of Key personnel 21%

To be complted as a ratio of the Proposal's offer to the lowest price
among the proposals recelved by UNDP.

UNDP will award the
contract to:

n One and ono Service Provider

An nexes to this RFP Ll FOrm ror
[] General

! Detailed

bmis:;ion of Proposal (Annex 2)

and Conditions I Special Conditions (Annex 3)

R (Annex 4)

oposal Evaluation Form (Annex 5)

Contact Person for lnquiries
(Written inquiries only) Ad mi n istroti,v e d nd Fi nonce Assi std nt

ti n dti n. s ul o dte @ u n ({ p. o r g

Any delay in !NDP's response shall be not used as a reason for extending
the deadline for submission, unless UNDP determines that such an

ry and communicates a new deadline to the



FORM FOR SUBMITTING SER'VICE ROVIDER'S PROPOSAI.

(This Form must be submitted only using the Service s Offici a I Letterheo d/Stoti onery)

Annex 2

linserl: Locotionl.

[insert: DoteJ

To: Linsett: Nome sncl Acldress ol IJNDP focol pointl

Dear Sir/Madam:

We, the undersigned, hereby offer to rr:nder
conformlty with the requirements defined in the RFP

the following
d,ated [specify

services to UNDP in
datel , and all of its

attachments, as well as the provisions ofthe UNDP Cieneral lontract Terms and Conditions :

A. Qualifications ofthe Seruice Provider

Proposed Methodology for the CDmpletion of Servicqs

The Service Provider must desffibe how it will oddress/deliyer the demonds of the RFP; providing a detqiled
description of the essential performance chqtacteristicb, reporting conditions ond quality ossurqnce
mechqnisms thot will be put in plqce, while demonstipting that the proposed methodotogy will be
appropriote to the local conditions and context of the work.

c.

The Service Provider must describe clnd explain how and why they are the best entity thot con deliver the
tequirements of UNDP by indicoting the following:

a) Profile - desuibing the nqture of business, t'ield of expertise, licenses, certifications, accreditqtions;
b) Business Licenses - Registration Pqpers, Tax Poyment Certit'ication, etc.
c) Certificate of no debt toward budget;
d) Detqiled Bsnk Requisites - List of Bank References (Nane of Bonk, Location, Contact person ond
Cantsct Details);
e) Track Record - list of clients for similor services ss those required by UNDP t'or last five years, including

production of at least two sociql advertisements, indic\ting description of controct scope, contract
duration, contract volue, contsct references, stmples qf similar products (video clips, design of printinq
moterials, etc) on CD;

f) Wtitten Self-Declorotion thst the company is r)ot in the IJ N .tecu ty Council 7267/Jg8g List, UN
Pracurement Division List ot Other UN Ineligibility List;

g) At leastthree reference letters from previous contract,providers.

Qualifieations of Key Personnel



D.

E,

The Service Prcvider musl provide Lhe documents for Ihe stqff requied under Ihis RFp: Tosk

c) Written confirmqtion from eqch persbnnel thet thev ore qvaitoble for_!tr9jLl!9Jfu!g!j9!9fJh?_9pl!!gg.

Cost Breakdown per Deliverablet

Deliverables
ist them ss releffed to i I the RFIDI

Percentage of Total Price
(weight for pdyment)

Price
(Lump Sum, All

lnclusive)
1 Concept and scenario for th(

clips and design for promoti
materials

: five vicleo

rnal
20%

2 Production of the videc
printing of the promotioni
more particularly:
2.1, Production of five

translated and dubbed/
ethnic minority langual
English (in total 30
verstons)

2.2. Design and printinl
(bilingual, full color, I
paper, 25 pcs - 43 size;
size on cardboard) al
photos (full color, high q
paper 60 pcs - 43 size; :

size on cardboard) for the
exhibition

2.3- Design and printir
album {bilingual, 150 pcs'

2.4. Design and pro
Europe Dav ribbons (250 r

clips and

)l materials,

video dips
subtitled in

les and in
video clip

I of posters

igh qu ality
5pcs-41
1d student
rality photo
20 pcs -. A3
Europe Day

g of photo
- 44 size)

luction of
)cs)

80%

Total 1,00%
xThis shqll be the bqsis ofthe payme'nt

Cost Breakdown by Cost Compohent is only an Examplel:

Task manaeer/Producer



Consultant/Expert in the area of Eu

Translator: Georgian-Armenian
Translator: Georsian-Azerbaiiani

Production crew, including cameramen,
actors and others (please specify, not

other support staff
(administrative/logistic) {please specify,
not for evaluation

Posters {bilingual, 25 pcs - A3 size

Posters (bilingual, 5 pcs - Al" size on

Student photos (20 pcs - 43 size on

Photo album (bllingual, 150 pcs - A4

[Nome ond
Authorized

IDdte]

of the Service Provide/s



Anrrex 3

and (:onditions for Services

1.0 LEGAL STATUS:

The Contractor shall be considered as the legal status of an independent contractor vis-i-vis the
United Nations Development (UNtrP). The Contractor's personnel and sub-contractors shall
not be considered In any respect as bei

SOURCE OF INSTRUCTIONS:

the employees or agents of UNDP or the United Nations.

The Contractor shall neither seek n accept instructions from any authority external to UNDP in
connection with the performance of its under this Contract. The Contractor shall refrain from anv
action that may adversely affect U or the United Nations and shall fulfill its commitments with the
fullest regard to the interests of UN Dp.

5.0 SUB-CONTRACTINGT

CONTRACTOR'S RESPONSIBILITY FOR EMPLOYEES:

The Contractor shall be responsible forf the professional and technical competence of its emplovees and
wlll select, for work under this corjtract, rr-.liable individuals who will perform effectively ln the
implementation of this contract, respeft the lor:al customs, and conform to a high standard of moral and
ethical conduct.

ASSIGNMENT;

The contractor shall not assign, transfbr, pledge or make other disposition of this contract or any part
thereot or any of the contractor':; rigtlts, claims or obligations under this Contract except with the prior
written consent of LJN DP.

3.0

4,4

ln the event the Contractor requires thp services of sub-contractors, the Contractor shall obtain the prior
written approval and clearance of Uli,lDP for all sub-contractors. The approval of UNDP of a sub-
contractor shall not relieve the Contraqtor of any of its obligations under this Contract. The terms of any
sub-contract shall be subject to and corlform to the provisions of this Conrracr.

OFFICIALS NOT TO BENEFIT:

The Contractor warrants that no official of UNDP or the United Nations has received or will be offered by
the Contractor any direct or indirect benefit arising from this Contract or the award thereof. The
Contractor agrees that breach of this prpvision ir; a breach of an essential term of this Contract.

INDEMNIFICATION:

The Contractor shall indemnify, hold bnd savr: harmless, and defend, at its own expense, UNDP, its
officials, agents, servants and employeps from and against all suits, claims, demands, and liability of any
nature or kind, including their costs ang expenses, arising out of acts or omissions of the Contractor, or

7,O

10



8.0

the Contractor's employees, officers, agents or su
provision shall extend, inter alia, to claims and liab
products liability and liability arising out of the use
material or other intellectual property by the
contractors. The obiigations under this Article do not

INSURANCE AND LIABILITIES TO THIRD PARTIESI

in the performance of this Contract. This
in the nature of workmen's compensation,
patented inventions or devices, copyrighted

its employees, officers, agents, servanLs or sub-
upol'r termination of this Contract.

8.1 The Contractor shall provide and thereafter maihtain insurance against all risks in respect of its
property and any equipment used for th€r executibn of this Contract.

The Contractor shall provide and thereafter mqintain all appropriate workmen,s compensation
insurance, or the equivalent, with resper:t to its Fmployees to cover claims for personal injury or
death in conneclion with this Contract.

The Contractor shall also provide and thereafier maintain Iiability insurance in an adequate
amount to cover third party claims for death or bodily injury, or loss of or damage to property,
arising from or in connection with the pl1)vision df services under this Contract or the operation of
any vehicles, boats, airplanes or other equipment owned or leased by the Contractor or its agents,
servants, employees or sub-contractors perforining work or services in connection with this

8.3

9"0

Contract.

8.4 Except for the workmen's com pensation insu ra ncp, the insu rance policies under th is Article s h a ll:

8.4"1 Name UNDP as additional insurecl:
8'4.2 lnclude a waiver of subrogation of the Contractor's rights to the insurance carrier against

the U NDP;

8"4.3 Provide that the UNDP shall receive thirty (30) days written notice from the insurers prior
to any cancellation or change ofcoverage,

8.5 The Contractor shajl, upon request, provide the UNDp with satisfactorV evidence of the
insurance required under this Article.

ENCUMBRANCES/tIENS:

The Contractor shall not cause or permit any lierr, attachment or other encumbrance by any person to be
placed on file or to remain on file in any public office or on file with the UNDP against any monies due or
to become due for any work done or materials furnished under this Contract, or by reason of anv other
claim or demand against the Contractor.

1O.O TITLE TO EOUIPTMENT:

Title to any equipment and supplies that may be furnished by UNDP shall rest with UNDp and any such
equipment shali be returned to UNDP at the conr:lusion ofthis contract or when no longer needed by the
contractor. Such equipment, when returned to UNDP, shall be in the same condition as when delivered to
the Contractor, subject to normal wear and tear. The Cqntractor shall be liable to compensate UNDp for
equipment determined to be damaged or degraded beyond normal wear and tear.

11.0 COPYRIGHT, PATENTS AND OTHER PROPRIETAR'/ RIGHTS3

11.1 Except as is otherwise expressly provided in writing in the Contract, the UNDP shall be enti ed to
all intellectual property and other proprietari rights including, but not limited to, parenrs,
copyrights, and trademarks, with regard to prodUcts, processes, inventions, ideas, know-how, or
documents and other materials which the Conlractor has developed for the UNDp under the

11



Contract and which bear a direct relation to or are produced or prepared or collected in
consequence of, or during thb course of, the performance of the Contract, and the Contractor
acknowledges and agrees tha;t such products, documents and other materials constitute works
made for hire for the UNDp

L7,2 To the extent that any such intellectual property or other proprietary rights consist of any
intellectual property or othqr proprietary rjghts of the Contractor: (i) that pre-existed the
performance by the Contractor of its obligations under the Contract, or (ii) that the Contractor
may develop or acquirer or mFy have ,Ceveloped or acquired, independently of the performance
of its obligations under the Contract, the UNDp does not and shall not claim any ownership
interest thereto, and the Cgntractor grants to the UNDP a perpetual license to use such
intellectual property or other Froprietirry right solely for the purposes of and in accordance with
the requirements ofthe

At the request of the UNDP; Contractor shall take all necessary steps, execute all necessary
documents and generally
them to the UNDP in com
Contract.

in securing such proprietary rights and transterring or llcensing
nce with the requirements of the applicable law and of the

use the name, emblem or offlcial seal of UNDP or THE
1e of UNDP or United Nations in connection with its

Subject to the foregoing pr ;rll maps, drawings, photographs, mosaics, plans, reports,
estimates, reco documents, and all other data compiled by or received by the

shall be the property ofthe UNDp, shall be made available for use
reasonable times and in reasonable places, shall be treated as

Contractor under the
or inspection by the UNDP
confidential, and shall be
under the Contract.

only to UNDP authorized officials on completion of work

12.0 USE OF NAME, EMBLEM OR OFFICIAT SEAL OF IJNDP OR THE UNITED NATIONS:

The Contractor shall not advertise or
shall the Contractor, in any manner

make public the fact that it is a Contractor with UNDp, nor

United Nations, or any abbreviation
business or otherwise.

13.0 CONFIDENTIAL NATURE OF DOCU AND INFORMATION:

rne

Information and data that is considerep proprietary by either Party and that is delivered or disclosed by
one Party ("Discloser") to the other Paity {"Recipient") during the course of performance of the Contract,
and that is designated as confidential {"tnformation"), shall be held in confidence by that party and shall
be handled as follows:

13.1 The recipient {"Recipient") of Such information shall:

13"1.1 use the same care and discretion to avoid disclosure, publication or dissemination of the
Discloser's Informatiqn as it uses with its own similar information that it does not wish
to disclose, publish or disseminate; and,

13"1"2 use the Discloser's Inlormation solely for the purpose for which it was disclosed.

73.2 Provided that the Recipient has a written agreement with the following persons or entities
requiring them to treat the lhformation confidential in accordance with the Contract and this
Article 13, the Recipient may disclose Information to:

13.2.1 any other party with ihe Discloser's prior written consenu and,

12



!3.2.2 the Reciplent's employees, officials, represelttatives and agents who have a need to
know such lnformation for putposes of performing obligations under the Contract, and
employees officials, representatives qnd agents of any legal entity that it controls
controls it, or with which it is under cpmmon control, who have a need to know such
lnformation for purposes of pr:rforming obligations under the Contract, provided that,
for these purposes a controllecl legal eritity means:

L3,2,2.I a corporate entitv in which Party owns or otherwise controls, whether
directly or indirectly, over percent (50%) of voting shares thereofj or,

exercises effective managerial control; or,
such as UNCDF, UNTFEM and UNV.

13.2.2.2 any entity over which the Pa

13.2.2.3 for the UNDP. an allili,rted Fu

The Contractor maV disclose lnformation to the required by law, provided that, subject to
and \n/ithout any waiver of the privileges and munities of the United Nations, the Contractor
will give the UN DP sufficient prior notice of a uest for the disclosure of Information in order to
allow the UNDP to have a reasonable to take protective measures or such other
action as may be appropriate before any such rs made.

L3'4 The UNDP may disclose lnformation to the exteft as required pursuant to the Charter of the UN,
resolutions or regulations of the GenL'ral Assembly, or rules promulgated by the Secretary-
General.

13'5 The Recipient shail not be precluded from disclosing lnformation that is obtained by the
Recipient from a third party without restriction, is disclosed by the Discloser to a third partv
without any obligation of confidentiality, is previou:;ly known by the Recipient, or at any time rs

developed by the Recipient completely independently of any disclosures hereunder.

13.6 These obligations and restrictions of confidentiality shall be effective during the term of the
Contract, induding anY extension thereot and, unl€)ss otherwise provided in the Contract, shall
remain effectlve following any termination of the Co ntract.

14.0 FORCE MAJEURE; OTHER CHANGES tN CONDTTTONS

15.5

74'L ln the event of and as soon as possible after fhe occurrence of any cause constituting force
majeure, the Contractor shall give notice and fulj particulars in writing to the UNDP, of such
occurrence or change if the Contractor is thereby rendered unable, wholly or in part, to perform
its obligations and meet its responsibilities under this Contract. The Contractor shall also notify
the UNDP of any other changes in conditions of the occurrence of any event that interferes or
threatens to interfere with its performance of this Contract. On receipt of the notice reoulred
under this Article, the UNDP shall take such aclion as, in its sole discretion; it considers to be
appropriate or necessary in the circuntstances, including the granting to the Contractor of a

reasonable extension of time in which tc, perforrn its obligations under this Contract.

L4.2 If the Contractor is rendered permanently unable, wholly, or in part, by reason of force majeure
to perform its obligations and meet its responsibilities under this Contract, the UNDp shall have
the right to suspend or terminate this contract of the same terms and conditions as are provided
for in Article L5, "Termination", except that the ieriod of no ce shall be seven (7) days instead of
thirty (30) days.

r4.3 Force majeure as used in this Article means acts of God, war (whether declared or not), invasion,
revolution, insurrection, or other acts of a similaf nature or force.

13



15.0

16.0

74.4 The Contractor acknowledg€js and agrees that, with respect to any obligations under the
Contract that the Contractor nust perform in or for any areas in which the UNDp is engaged in,
preparing to engage in, or disengaging from any peacekeeping, humanitarian or simllar
operations, any delays or failirre to perform such obligations arising from or relating to harsh
conditions within such areas qr to any incidents of civil unrest occurring in such areas shall not, in
and of itself, constitute force rhaieure under the Contract..

TERMINATION

15.1 Either party may terminate this Contfact for cause, in whole or in part, upon thirty (30) days
notice, in writing, to the ,rthEf party. The initiation of arbitral proceedings in accordance with
Article 16,2 {"Arbitration"), befow, shall not be deemed a termination ofthis Contract.

15.2 UNDP reserves the right to teiminate without cause this Contract at any time upon 15 days prior
written notice to the Contraftor, in which case UNDP shall reimburse the Contractor for all
reasonable costs incurred by the Contractor prior to receipt of the notice of termination.

15.3 ln the event of any termination by UNI)P under this Article, no payment shall be due from UNDp
to the Contractor except for Work and services satisfactorily performed in conformitv with the
express terms of this Contractl

15.4 Should the Contractor be adjupged barrkrupt, or be liquidated or become insolvent, or should the
Contractor make an assignmerlt for the benefit of its creditors, or should a Receiver be appointed
on account of the insolvency pf the Contractor, the UNDp may, without prejudice to any other
right or remedy it may havE under the terms of these conditions, terminate this Contract
forthwith. The Contractor shill immediately inform the UNDp of the occurrence of any of the
above events,

SETTTEMENT OF DISPUTES

L6,t- Amicable Settlement: The Pdrties shall use their best efforts to settle amicably any dispute,
controversy or claim arising oUt of this Contract or the breach, termination or invalidity thereof.
Where the parties wish to seek such an amicable settlement through conciliation, the
conciliation shall take place in accordance with the UNCITRAL Conciliation Rules then obtaining,
or according to such other procedure as may be agreed between the parties.

76"2 Arbitration: Any dispute, contioversy, ,lr claim between the Parties arising out of the Contract or
the breach, termination, or invalidity thereol unless settled amicably under Article 16.1, above,
within sixty (60) days after rqceipt by one Party of the other party's written request for such
amlcable settlement, shall bd referred by either Partv to arbitration in accordance with the
UNCITRAL Arbitration Rulers then obtaining, The decisions of the arbitral tribunal shall be based
ongeneral principles ofinternational commercial law. Forall evidentiary questions, the arbitral
tribunal shall be guided bV th+ Supplernentary Rules Governing the Presentation and Reception
of Evidence in lnternational Commercial Arbitration of the International Bar Association, 2B May
1983 edition. The arbitral tribunal shall be empowered to order the return or destruction of
goods or any property, whetrher tangible or intangible, or of any confidential information
provided under the Contract, order the termination of the Contract, or order that anV other
protective measures be taken !i ith respect to the goods, services or any other property, whether
tangible or intangible, or of any confidential information provided under the Contract, as

appropriate, all in accordance with th13 authority of the arbitral tribunal pursuant to Article 26
("lnterim Measures of Protedtion") and Article 32 ("Form and Effect of the Award',) of the
UNCITRAL Arbitration Rules, The arbitral tribunal shall have no authority to award punitive
damages. ln addition, unless btherwise expressly provided in the Contract, the arbitral tribunal
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shall have no authority to award interest in lxcerss of the London Inter-Bank Offered Rate
{"LlBOR") then prevailing, and any such interest bhallbe simple interest only. The parties shall be
bound by any arbitration award rendered as a rpsult of such arbitration as the final adjudication
of any such dispute, controversy, or claim.

Nothing in or relating to this Contract shall be deemdd a waiver, express or implied, of any of the
privileges and immunities of the United Nations, including its subsidiary organs.

18.0 TAX EXEMPTION

x8"1 section 7 of the convention on the Privileges +nd lmmunities of the United Nations provrdes,
inter-alia that the United Nations, including its subsidiary organs, is exempt from all direct taxes,
except charges for public utility servic€rs, and ii exempt from customs duties and charges of a

similar nature in respect of articles imported of exported for its official use. In the event any
Sovernmental authority refuses to recognize the tJnlted Nations exemption from such taxes,
duties or charges, the Contractor shall immediately consult with the UNDP to determine a

mutually acceptable procedure.

74.2 Accordingly, the Contractor authorizer; UNDP to deduct from the Contractor's invoice any
amount representing such taxes, duties or charges, unless the Contractor has consulted wlth the
UNDP before the payment thereof and the UNDP has, in each instance, specifically authorized
the Contractor to pay such taxes, dutie:; or charges under protest, ln that event, the Contractor
shall provide the UNDP with written evidence that payment of such taxes, duties or charges has
been made and appropriately authorized.

19"0 CHILD LABOUR

L7.O PRIVILEGES AND IMMUNITIES:

1'9"1 The contractor represents and warrants. that neither it, nor any of its suppliers is engaged in any
practice inconsistent with the rights s3t forth in the Convention on the Rights of the Child,
including Artlcle 32 thereof, which, inter alia, requires that a child shall be protected from
performing any work that is likely to be hazardoqs or to interfere with the child's education, or to
be harmful to the child's health or physir:al ment?1, spiritual, moral or social development.

Any breach of this representation and warranty shall entitle UNDp to term'nate this Contract
immediately upon notice to the Contractor, at no cost to UNDp.

The Contractor represents and warrants that neither it nor any of its suppliers is actively and
directly engaged in patent activities, developmqnt, assembly, production, trade or manufacture
of mines or in such activities in respect of com$onents primarily utilized in the manufacture of
Mines. The term "Mines" means those devices defined in Article 2, paragraphs 1, 4 and 5 of
Protocol ll annexed to the Convention on prohibitions and Restrictions on the Use of Certain
Conventional Weapons Which May lle Deefied to Be ExcessivelV Injurious or to Have
Indiscriminate Effects of 1980.

Any breach of this representation and warrantv shall entitle UNDp to terminate this Contract
immediatelv upon notice to the Contractor, witltout any Iiability for termjnation charges or any
other Iiabilitv of anV kind of UNDP.

20,0 MINES:

20.1

20.2
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27,O OBSERVANCE OF THE TAW:

The Contractor shall comply with
performance of its obligations under

22.O SEXUATEXPLOITATION:

laws, ordinances, rules,
terms of this Contract.

and regulations bearing upon the

The Contractor shall take all measures to prevent sexual exploitation or abuse of
anyone by it or by any of
Contractor to perform any

employees or any other persons who may be engaged by the
under the Contract. For these purposes, sexual activity with

any person less than
constitute the sexual

years of age, regardless of any laws relating to consent, shall
and abuse of such person. In addition, the Contractor shall

refrain from, and shall take appropriate measures to prohibit its employees or other persons
ng any money/ goods, services, offers of emplovment or otherengaged by it from,

things of value, for sexual or activities, or from engaging in any sexual activities that are
person. The Contractor acknowledges and agrees that the
essential term of the Contract and that anv breach of this

exploitive or degrading to
provisions hereof constitute
representation and warranty shall entitle UNDP to terminate the Contract immediatelv uoon
notice to the Contractor,
kind.

any liability for termination charges or any other liability of anV

22.2 The UNDP shall not apply foregoing standard relating to age in any case in which the
Contractor's personnel or other person who may be engaged by the Contractor to perform
anV services under the Contra is married to the person less than the age of eighteen years with
whom sexual activity has and in which such marriage is recognized as valid under the
laws of the country of ip of such Contractor's personnel or such other person who may
be engaged by the Contractor perform any services under the Contract.
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Annex 4

TERMS OF REFERENCE

Production of video clips and promotional materials for the Day Celebration in the Parliament of ceorgia

Project: "Strengthening the System of Parliamentary racy in Georgia", UNDP

Proposal Title: Production of video clips and
the Pa rliament of Georgia

Duty Station: Tbilisi, Georgia

promotional m for the Europe Day Celebration in

Starting Date: 7 April 2015

Duration of Contract; Up to 25 days

1" BACKGROUND

UNDP project "Strengthening the System of parliamentejry Democracy in Georgia,, funded by the
European Union is aimed at establishing the Georgian Parliament as a credible institution with an
essentially greater role in national policy-making and European integration. Among other, the project
supports the Committee on European Integration to engage in active dialogue with the public on the
European integration issues, including by means of conferqncers, seminars, public events and innovate
m easu res.

A new important milestone has been reached in terms of Georgia's Furopean integration - Georgla
signed the Association Agreement (AA) including the Deep;ind Comprehensive Free Trade Area (DCFTA)
component with the European Union on 27 June 201"4, in Brus:iels, followed with the ratification of the
document by the Parliament of Georgia on 18 July 2014. While the signing of the AAIDCFTA opens up
new prospects for Georgia, it also calls for the countfy's strong commitment to reforms. More
particularly, it sets forth a new frarnework for the politiqal and economic relationship between the
Furopean Union and Georgia through intensification pf legislative harmonization agenda and
introduction of EU standards across the sectors, including economic and social.

The Georgian Government has already adopted the Eu-Georgia Association Agenda for 2014-2A1-6 and
the DCFTA Action Plan for 2014-201-7. In this context, the role of the Parliament of Georgia is crucial to
provide a qualified contribution into the process, which cbrtainly goes beyond a technical legislative
approximation exercise and includes the oversight of the Government's implementation of the
requirements. In this process, raising public awareness and pro-active dissemination of information
related to the European integration becomes all the morg inlportant. Communication with the civil
society and ihe wider public is a fundamental part of the quropean integration, where the parliament
has jts own role to play defined by its constitutional mandate and competences.
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Celebrating the Europe Day is one of the forms of public awareness raising on the European Union. tr
marks the proposal by then-French Foreign Minister Robert Schuman - Schuman Declaration - to create
a new form of organization of states in Eulope. 9 May is celebrated in various forms in most member
states of the European Union and EU cahdidate countries through providing informatlon to people
about the European union and speaking iir support of the European integration. The Europe Day nas
been marked by the Parliament of Georlgia in the past years, including with the uNDp support in 2014.

National Librarv ofthe Parliament of Geo
media. The official event is planned for 6 May 2015 at the

The UNDP Project is supporting the Parlia in the above through implementing a variety of activities
aimed at raising awareness of the Georgia population on the European integration and the impact and
advantage of the Association Agree A on particular and larger sectors of society. Media, as

2" OBJECTIVES

The Parliament of Georgia continues its
day led by the Speaker of the Parliam€:nt,
and international orga nizations, embassies

the most powerful source of information
the future generation to continue and
activity. The informational campaign on
groups of society, including the ethnic nl

3. SCOPE OF WORK

on of celebrating the Europe Day and intends to mark the
ned by the government officials, representatives of local

mination and public awareness raising, and the youth, as
stronger ties with Europe, are actively involved in the

A, envisaged under the action, is set to encompass all

The successful company wlll undertake the following activities:

Product L" Production of video clips on AAfDCFTA impact on Georgian population
Five different video clips shall feature humirn stories reflecting the impact of the visa liberalization and
Association Agreement (AA)/DCFTA on theirl lives. Particularly, the videos shall refer to the advantages in
the following areas:

l. Travel asanadvantageof visa liberqlization with the EU;

2" Integration ofthe Georgian farmersi prodLcts in the EU market as an advantage of DCFTA;
3. Free access to the EU markets for tfe Georgia n businesses as a n adva ntage of AA/DCFTA;
4. Regulation of environmental issues Nnd safe environment as an advantage of AA;
5. Education system reform and study opportunities in the EU Member States as an advantaee of

Scendrio - lhe compa ny is responsible for d rafting the scena rio for all five videos (live action). During this
process, the company shall rely on the professional advice from the relevant consultant (expert of EU-
Georgia affairs) to ensure thematic/conteht accuracy. The draft scenario will be discussed witn tne
parliamentary representatives from tl"re qommittee on European Integration (CEl) and the Public
Relations Department, as well as the UNDP Project and Communications team. Respective remarks and
recommendations shall be reflected in the f!nal scenario.
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A total of 25 copies (A3 size, full color, high quality paper) s|tall be printed (5 copies per poster). Besides,
a separate set of five posters on cardboard (A1 size, full cofor, high quality paper) shall be prepared (to
be placed on easel). The latter will be exhibited at the Eirrope Dav celebration in the Parliament of

Each video clip shall last for up to 40 seconds and shall bd submitted in different formats ready to be
aired through broadcast and online media outlets.

Tronslotion and subtitles/dubbina - To ensure the comprehensive coverage of the videos and expand
the audience to include Georgian citizens pertaining to pthnic minority groups, the company shall
translate all five videos into minority languages spoken in Georgia (Abkhazian, Azerbaijani, Armenian
and Ossetian) as well as into English. The videos shall be d!bbed in respective minority languages; the
English version of the videos shall be subtitled - resulting in a total of 30 video clip versions (5 videos X 6
ta ng ua ges).

Product 2. Design and printing of posters based on video clips
Based on the produced video clips, the company shall dfsign and print posters for each video clip
illustrated with photo shoots and texts from respective clipS (bilingual: with Georgian and Fnglish text).

G eorgia.

Product 3. Printing of award-winning student photos
In the preparations for the Europe Day event, the Parliame{rt supported by the UNDP Project intends to
announce the high-school student (9-12 graders) competitiqn "l\4y Europe". The company shall print the
best 20 photos to be exhibited during the Europe Day celeblatic,n in the Parliament of Georgia. A total of
80 photos (20 photos, 4 copies of each, size 43, full color, high quality photo paper) shall be printed, out
of which 20 (one copy of each photo) must be attached tg cardboards for exhibition purposes (to be
placed on easel).

Product 4" Design and printing of Photo AIbum with student photos
The company shall design and produce a Photo Album (bi-lingual: with Georgian and English text) with
the best 20 student photos. A total of 150 copies of these Photo Albums shall be printed. The detailed
specifications for the photo album is given below:

o Size - 44;
. Pages - up to 24 pages (including cover page);
. Binding - stapled;
o Cover page - full color, 200 gr/m2, high quality, gloss;
. lnside pages - full color, 135 gr/m'?, two side printing, high quality, gloss.

Product 5. Design and production of Europe Day ribbons
The company shall design special rlbbons symbolizing EU-Georeiia partnership" The ribbons will be worn
by the Members of Parliament and other guests ofthe Europe Day event. A total of 250 ribbons shall be
made of silk ribbon.
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4" DETIVERABLES

2.4. Design and production of

5. ELIGIBILITY CRITERIA

Day ribbons (250 pcs)

Considering a variety of activities in this p

their proposals as consortiums and,/or
and need for different expertise, companies may submit

r with sub-contracted company, which can include
advertising agency, publishing house, l(outsourced) experts in the area of EU/EU integration.
In case of consortium or sub-contracting, the written statement/agreement between the companres
should be !ncluded certifying the establi+hment of the consortium/co-operation and proving brief
information about leading and su organizations. ln the proposal the company shall indicate

Deliverable 2' Production of the ,viddo clips and printing of the promotional materials, more
particularly:

2.1. Production of five video clips dranslated and dubbed/subtitled in ethnic minority languages
and in English (in total 30 vided clip versions)

2.2. Design and printing of posters (bllingual, 25 pcs - 43 size; 5 pcs - 4L size on cardboard, full
color, high quality paper) and +tudent photos (full color, high quality photo paper, 60 pcs _
A3 size; 20 pcs - 43 size on cardboard) for the Europe Day exhibition

2.3. Design a nd printing of photo a lbum (bilingua l, 150 pcs - 44 size)

and Eu-Georgia affairs - writh at least 5 years of working experience in the field in a

capacity of an office r/consiL lta nt at the state, non-governmental and/or international
organizations; (5) Transliltors: G eo rgia n-Abkha z, Georgian-Armenia n, Georgian-
Azerbaijani, Georgia n-O:rsetlan, Georgian-English - wlth at least 2 years of experience of
providing translation servicds in respective languages; (6) Designer - with at Ieast 3 years
of working experience in designing the promotional and printing materials; (7)
Production crew, including cameramen, actors and others; (8) other support staff
(administrative/logistic).

the extend of activities sub-contractor will provide and the contractor will be responsible for the final
output.

Company is expected to have:
. At least 5 years' experienc{ in planning and implementing similar projects (developing

creative concepts, productiOn of videos, production of marketing materials, etc.)
. Experience in production of social advertisements (at least two similar projects)
. Experience in working with international organizations would be an asset
c Qualified and experiencpd team consisting oi at a minimum: (1) Task

manager/Producer - with 4t least 5 years of working experience in managing media
campaigns involving sinrilar activities (production of video clips, promotional materials,
etc"); (2) Director - with at llast 4 years of working experience; (3) Scriptwriter - with at
least 3 years of working experience; (4) Consultant/Expert in the area of EU integration
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6. PAYIMENT MODATITY

The payment will be effected by bank transfer in accordar)ce with the existing regulations. Successful
company will be paid in three installments upon submission of the following deliverables:

Deliverable 1, Concept and scenario
for the five video clips and design for
promotional materials

20% of the total sum

Deliverable 2, Production of the video
clips and printing ofthe promotional
materials

Latest by 1 May P015 80% of the total sum



An nex 5

Tech nicai Proposal Evaluation Form

Technical Proposal 70%
Max Points
Obtaina,ble

Expertise of the Firm

At least 5 years' experience in plarrning and
projects (developing creative concepts, production
ot ma rketing rnaterials, etc.)

implementing sim ila r

of videos, production

9% 90
5 yedry' expenence - 60 (min, requirement)
rnore than 5 yedrs experiencr - 90

Financial Stability
t% 10

Certificate of no debt toward budget - fi (min.
requirement)

Experience in production of social adl'ertisements (at least two similar
prolects) 8% 80

two similar projects - 50 (rnin. requirementJ
more than two similor pro.jctcts - 8A

Experience in working with internatirlnal organizations would be an
a.!q{qfset/ I% 10

Experie nce -10

At ieast three ietters of recommendation frorn previous conrracr
p rovide rs (m4, requirement) 2% 20
Total: 7t% 210
Methodology, lts Appropriateness to the Condition and
Timeliness of the lmplementation F lan
Does the Olferor fully rrnderstand the task? ls the scope of task
well defined and does it correspond to the TOR? 1"0% 100

FuII U ndersto nding -10A

Foir Understonding (min. req'uirement) -50

Appropriateness of the methodolog'l to the eondition 1"0% 100
Comprehensive ond systemai:ic methodology,L0A
Fairl\/ oppropriate methodoictgy {min" requirement) -50

Timeliness of the implementation plan 8% BO

Co m p let ely a p p ro p riate -80

Fairlyr appropriate (min" requirement) -40

I Otat; 28% 280
Management Structure and Qualifi<;ation of Key Personnel
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Task manager/Producer - with at least 5 years of working
managing media campaigns involving similar activities (
video cli materials, etc. (min.

experience in
of

Director - with at least 4 years of working

Scriptwriter - with at least 3 years of working

Consultant/Expert in the area of EU integration and
with at least 5 years of working experience in the field in a
officer/consultant at the state, non-governmental and/

Translators: Georgian-Abkhaz, Georgian-Armenian,
Azerbaijani, Georgian-Ossetian, Georgian-English - with
of experience of providing translation services in

Designer - with at least 3 years of working experience in
I and printins materials (min,

Production crew, including cameramen, actors and

Budget Proposals (To be computed as a ratio of
Offer to the lowest price amons the



Annex 6

Documents

b) Business Licenses:

c)

d)

a. An extract from the Entrepleneurial Register/Certificate of Registration ofthe business

b. Tax Registration/Payers ceitificate issued by the Internal Revenue Authority evidencing

that the Proposer is updaled with its tax payment obligations, or Certificate of Tax

Exemption, if any such privilege is enjoyed by the proposer;

Certificate of no debt toward budgdt;

Detailed Bank Requisites - List of Bdnk References (Name of Bank, Location, contact person and

contact Details):

Company Qualification record (1?acf Record);

At least 3 letters of recommendatioI from previous contract provioers;

CVs demonstrating qualifications pf personnel (Task Manager and Key Experts) and short

description oftheir capacities in coqlpliance with requirementsoftheTORforthisRFp;

written confirmation from each inuolved personnel that they are available for the duration of

the contract;

Proposal submission form filled in tlle format given in Annex 2;

Written 5e lf-Decla ration that the coinpany is not in the UN Security Council 1267/1989 List, UN

Procurement Division List or Other l1l N lneligibility List;

In case of Consortium or sub-cottracting, the written statement/agreement between the

companies should be included certifying the establishment of the consortium,/co-operation and

proving brief information about ledding and sub-contracted organizations. In the proposal the

company shall indicate the ext€:nd of activities sub-contractor will provide and the contractor

e)

f)

c)

h)

i)

t)

k)

of printing materials, etc) on CD, draft concept

photo album and Europe Day ribbon.


